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S&: 153/2010/TT-BTC
Ha Noi, ngay 28 thang 9 nam 2010

THONG TU
Huéng dan thi hanh Nghj dinh s6 51/2010/ND-CP
ngay 14 thang 5 nim 2010 cda Chinh phii quy dinh
vé hoa don ban hang héa, cung \rng dich vu

Can ctr Luat Quan ly thué s6 78/2006/QH11 ngay 29 thang 11 nam 2006;
Can cir Luat Ké toan s6 03/2003/QH11 ngay 17 thang 6 nim 2003;

Cian ci Luat Thué gia tri gia tang sb 13/2008/QH12 ngay 03 thang 6 nim
2008;

Can c(r Luét Giao dich dién t&r s6 51/2005/QH1 1 ngay 29 thang 11 nam
2005;

Can cr Phap [énh X Iy vi pham hanh chinh ngay 02 thang 7 nam 2002
va Phap 1énh stra d6i, bd sung mot sd diéu cua Phap 1énh Xt ly vi pham hanh
chinh ngay 02 thang 4 nam 2008;

Can co Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 cua
Chinh phii quy dinh vé& hoa don ban hang hoa, cung g dich vu;

Can cr Nghi dinh sb 118/2008/ND-CP ngay 27 thang 11 nam 2008 cia
Chinh pha quy dinh chirc nang, nhiém vu, quyén han va co ciu té chic cia Bo
Tai chinh,

B¢ Tai chinh hudng dan thi hanh vé hoa don ban hang hoa, cung tng dich
vl nhir sau:

. Chuong I
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Théng tr nay huéng dan vé viée in, phat hanh va sir dung hoa don ban
hang hod, cung tmg dich vu (sau day goi chung la hoa don); x{r phat vi pham
hanh chinh v€ hod don; nhiém vy, quyén han cua co quan quan ly thué cac cap
va cac co quan, t6 chire ¢6 lién quan dén viéc in, phat hanh, quan ly va st dung
hod don; quyen, nghla vu va trach nhiém clia co quan, t6 chirc, ca nhan trong
viéc in, phat hanh va st dung hoa don.

Diéu 2. Doi twgng ap dung
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“.ouwi ban hang hoa, cung ung dich vy, gom:

+ ¢hire, ho, ¢4 nhan Viét Nam kinh doanh ban hang hoa. cung o
Aok oo Ve Nam hode ban ra nudc ngoai;

v chire, cd nhan nude ngoai kinh doanh ban hang hoa, cung ung it
. 1a % orer “am hodie san xudt kinh doanh ¢ Viét Nam ban hang ra nuoc ngoas.

16 chie, hd, ca nhan Viét Nam hogc t0 chic, ca nhan nuoc ngow
vhory = ik doanh nhung c6 ban hang hod, cung tmg dich vy tai Viet Nam.

i+ e nhan in hoa don.
'« -hirc, ca nhan mua hang hoa, dich vu.

1« quan quan ly thué cac cap va céc t6 chie, ca nhan c6 lién quar den
viee o phat hanh va st dung hoa don.

Diéu 3. Loai va hinh thirc hoa don

~ oa don la chimg tir do nguoi ban lap, ghi nhén théng tin ban hang
o - v imy dich vu theo quy dinh cia phap luét.

i a0 ioal hoa don:

iox don gia tri gia tang la hoé don ban hang hoa, cung img dich v

Hrong e dm danh cho cac tb chic, ca nhan khai, nop thue gia tr gia tang theo

SIALI AT }.ap khau trir (mau s6 3.1 Phu luc 3 va mau sb6 5.1 Phu luc S ban hanb
ke 1o Thong tu nay)

= 1jva don ban hang la hoa don béan hang ho4, cung umg dich vu treng
e 4w danh cho cac to chirc, ca nhan khai, nop thué gia tri gia tang theo pinmr’s,
Shar s iép (mau s6 3.2 Phy luc 3 va miu s6 5.2 Phu luc 5 ban hanh kéni the:
Thory wr nay).

{ v vInre, ca nhan trong khu phi thué quan khi ban hang hoa, cung iy
Jiert .« dung hoa don ban hang, trén hoa don ghi ro “Danh cho to chin o
ahar oey khu phi thué quan’ (mau s6 5.3. Phu luc 5 ban hanh kém theo Thony

.} +iva don xuét khau 1a hoa don dung trong hoat dong kinh doanh ~uat
Kb tiainy hog, cung u’ng dich vy ra nudc ngoal, xuAt vao khu phi thue gquan v
oo noang nop duge coi nhu xuat khau, hinh thirc va ndi dung theo thing ¢
quiw i v quy dinh clla phap ludt vé thuong mai.

.+ tHHoa don khac gdém: tem; vé; thé; phiéu thu tién bao hiém. ..

.. Phiéu thu tién cude van chuyén hang khong; chimg tir tha cuoc phi v
ta a1 chimg tir thu ph1 dich vu ngén hang..., hinh thirc va né1 dung Jirs
Ly thes thong 18 quoc té va cac quy dinh cia phap luat co lién quan.




3. Hinh thirc héa don.
Ho4 don duoc thé hién bﬁng cac hinh thirc sau:

a) Hoa don ty in 12 hoa don do céc td chirc kinh doanh tir in ra trén céc
thiét bj tin hoc, may tinh tién hoic céc loai may khéc khi ban hang hoa, cung
irng dich vy;

b) Hoa don dién tir 1a tap hop céc théng diép dir liu dién tir v& ban hang
hoa, cung tmg dich vy, duoc khai tao, lap, giri, nhén, lu~u trlr va quan ly theo quy
dinh tai Luat Giao dich dién tir va cac viin ban hwéng dan thi hanh;

¢) Hoa don dét in 1a hod don do céc t6 chirc, h, c4 nhan kinh doanh dat
in theo mau @ st dung cho hoat ddng ban hang hoa, cung tmg dich vy, hoic do
co quan thue dét in theo mau dé cap, ban cho céc td chir, ho, ca nhén.

.4 Cdc chimg tir dugc in, phét hanh, sit dung va quan Iy nhu héa don gém
phiéu xuét kho kiém vén chuyén ngi bd, phidu xuét kho hang giri ban dai ly
(mau so 5.5 va 5.6 Phu luc 5 ban hanh kém theo Thoéng tu nay).

Diéu 4. Noi dung trén héa don di 1p

'3

1. Noi dung bat bugc trén héa don di Iap phai dugc thé hién trén cling
mot mat gidy. '

a) Tén loai hod don

Tén loai héa don thé hién trén mdi t& hod don. Vi dy: HOA DON GIA
TRI GIA TANG, HOA BON BAN HANG. ..

“Trudmg hop hoa don con ding nhu mét chimg tir cy thé cho cdng tac hach
toan ké toan hodc ban hang thi c6 thé dit thém tén khdc kém theo, nhung phai
ghi sau tén loai hoa don véi ¢ chit nho hon hodc ghi trong ngodc don. Vi dy:
HOA PON GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI
GIA TANG (PHIEU BAO HANH), HOA PON GIA TR] GIA TANG - PHIEU THU

TIEN, HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...

_ Doi véi ho don xudt khau, thé hign tén loai hoa don 12 HOA BON
XUAT KHAU hodc tén goi khac theo théng 18, tdp quan thuong mai. Vi du:
HOA DON XUAT KHAU, INVOICE, COMMERCIAL INV OICE...

b) Ky hiéu m&u sb hoa don va ky hiéu hoa don.

Ky hi¢u mAu s6 hoa don 14 thong tin thé hién ky hiéu tén loai héa don, s
lién, sO thir ty mau trong mot loai héa don (mét loai ho4 don cé thé cé nhidu
mau).

. Ky hiéu hoé don 12 dau hiéu phan biét hoa don bing hé théng chit cai
tieng Viét va ndm phat hanh hoa don.



. Yen 11én hoa don

- én hoa don 1a céc to trong cliing mot s6 hoa don. Mbi s0 hoa don phas
ot 7 hen tro 1én va to1 da khéng qué 9 lién, trong do:

- tien L L.
{ 1én 2: Giao cho nguol mua.

Cac Lian tir lién thit 3 trés di duoc dat tén theo cong dung cu the ma nguo:
tac hoi dom quy dinh. Riéng hoa don do co quan thué cap 1é phai co 3 hien,
trong do lién 3 1a 1ién hru tai co quan thué.

1) SO thir tr hoa don

N thir ty cta hoa don la s6 thir tu theo day sO tu nhién trong ky higu hoa
don. om 7 chit so trong mot ky higu hoa don.

&) Tén, dia chi, ma s0 thué ctia ngudi ban;
¢} Tén, dia chi, ma so thué clia nguoi mua;

21 Tén hang héa, dich vu; don vi tinh, s6 lugng, don gia hang hoa. dich
vu. thunh tién ghi bing so va bang chir.

boi voi héa don gid tri gia ting, ngoai dong don gid la gia chua ¢6 thué
gia Ui gia ting, phai c6 dong thué suat thué gid tri gia tang, tien thué gia tn s
tang. tong s6 tién phai thanh todn ghi bang s6 va bang ch.

ny Ngudi mua, nguoi ban ky va ghi ré ho tén, dau nguai ban (néu CO} Vi
ngav . thang, nam l4p hoa don.

1} Tén td chirc nhén in hoa don

Doi véi hoa don dat in, trén hoéa don phai the hién tén va ma s6 thué cua
1 chure nhan in trén timg t& hoa don, bao gom cé truong hop t6 chirc nhan n
hoa dou quyét dinh in hoa don dé tu st dung.

ki Hoa don duoc thé hién bang tiéng Viét. Truong hop can ghi thém cha
huou ngoai thi chir nude ngoai diroc dit bén phai trong ngodc don () hodc dat

ngay dudi dong tiéng Viét va co ¢ nho hon chir tiéng Viét. Chir s ghi trén hoa
dom la cac chir sb ty nhién: 0, 1,2, 3,4,5,6,7, 8, 9; sau chir s6 hang nghin,

triéu, ty, nghin ty, triéu ty, ty ty phai dat dau cham (.); néu c6 ghi chir $0 sau chir
s& hang dom vi phai dat dau phdy (,) sau chif s0 hang don vi.

VI3 mau hoa don st dung ciia mdt to chirc, ca nhan phai c6 cung kich
thuaw

D61 visi hoa don xudt khau, noi dung da 1ap trén hod don xuat khau pha
bao pom: so thi tr hod don; tén, dia chi don vi xuét khau; tén, dia cht don v




nhap khau; tén hang hod, dich vu, don vi tinh, sé luong, don gi4, thanh tién, chir
ky cta don vi xut khdu (m3u sé 5.4 Phu luc 5 ban hanh kém theo Théng tu
nay). Truong hop trén hoa don xuit khiu chi st dung mot ngbn ngir thi sir dung
tiéng Anh. T chirc, ca nhan dugc sir dung hoa don gia tri gia ting cho hoat
ddng ban hang hoa, cung tmg dich vu vao khu phi thué quan va cac truong hop
dwoc coi nhur xuat khau theo quy dinh ctia phap ludt vé thuong mai.

Vi du: - Doanh nghiép A 1a doanh nghiép vira ¢ hoat ddng ban hang
trong nudce vira c6 hoat déng xuat khau ra nude ngoai. Doanh nghiép A st dung
hoa don gia tri gia tdng cho hoat dong ban hang trong nuée. Déi véi hoat dong
xuat khau ra nuéc ngoal, doanh nghiép A st dung hoa don xuét khau véi cac
tiéu thirc theo hudng dan trén,

- Doanh nghiép B 1a doanh nghi¢p vira ¢6 hoat déng ban hang trong nudc
vira ¢0 hoat ddng ban hang cho t6 chire, ¢4 nhan trong khu phi thué quan. Doanh
nghiép B duogc sir dung hoa don gia trj gia tdng cho ca hai hoat dong trén.

2. NoOi dung khéng bit budc trén hoa don da lap

a) Ngoai néi dung bét budc theo huéng dan tai khoan 1 Piéu nay, t6 chic,
ca nhan kinh doanh c6 thé tao thém cac thong tin khac phuc vu cho hoat dong
kinh doanh, k¢ ca tao 16-g, hinh anh trang tri hodc quang cao.

b) C& chir cua cac théng tin tao thém phai nhé hon ¢& chit nho nhéit cta
cac nor dung bat bude.

¢) Céc thong tin tao thém phai dam bao phii hgp véi phap luat hién hanh,
khdng che khuat, 1am mo cac noi dung bat buge phai co trén héa don.

3. Mt 50 truong hop hoa don khong nhét thiét 6 ddy da cac noi dung bét
budc:

a) T6 chirc kinh doanh bén hang hod, djch vu ¢¢ thé tao, phat hanh va sir
dung hoé don khong nhat thiét phai c6 chir ky ngudi mua, déu cia ngudi ban
trong truong hop sau: héa don dién; hoa don nudc; héa don dich vu vidn théng;
hod don dich vu ngan hang dip img di diéu kién ty in theo hudng dén tai Thong
tu nay.

b) Céc trudng hop sau khéng nhét thiét phai c6 diy du cdc ndi dung bt
buge, trir truong hop néu nguoi mua 12 don vi ké todn yéu cau ngudi ban phai
ldp hoa don c6 day du cac ndi dung hudng din tai khoan | Didu nay:

- Hoéa don ty in cta té chirc kinh doanh siéu thi, trung tdm thuong mai
dugc thanh 1ap theo quy dinh ctia phap luat khong nhat thiet phai cé tén, dia chi,
ma s6 thue, chit ky ctia nguoi mua, dau cta ngudi ban.



Doi voi tem, vé: Trén tem, vé co ménh gid in san khong nhat thiét pha:
. vhir kv nguoi ban, dau cla nguoi ban; tén, dia chi, ma so thué, chir ky NGO
ML

» w truong hop khac theo hudng dan cha Bo Tai chinh.

 Chuomgll
TAO VA PHAT HANH HOA PON

Pitu 5. Nguyén tic tao hoa don

t a0 hoa don la hoat dong lamra miu hoa don dé sir dung cho muc dich
ban hang hoa, cung {mg dich vu cba to chirc, h, ca nhin kinh doanh thé hier
bang cac hinh thirc hoa don hudng dan tai khoan 3 Diéu 3 Thong tu nay.

* 1% chirc, hd, c4 nhan kinh doanh ¢6 thé dong thoi tao nhiéu hinh thuc
hoa don khac nhau ’(h(')a don tu in, héa don dit in, héa don dién tur) theo quy
dinh tar Nghi dinh s0 51/2010/ND-CP va Thong tu nay.

41 16 chire kinh doanh méi thanh 1ap hodc dang hoat dong duogc tav hoa
dom (i in néu thude cac trudng hop hudng dan tai diém a khoan 1 Diéu 6 Thong
W nas .

s To chie kinh doanh dang hoat dong dugc tao hoa don tu in néu dap
ime didu kién hudng dan tai diém b khoan 1 Diéu 6 Thong tu nay.

¢+ 1o chire kinh doanh thudc dbi tugng néu tai diém a, diém b khoan nay
nhuny khéng ty in héa don thi dugc tao héa don dit in theo hudng dan tai Diéu
8 Thong ur nay.

1 Té chirc, hd, ca nhin kinh doanh nop thué gid tri gia tang theo phuong
phap khau trir thué khong thuge dbi trong néu tai diém a, diém b khoar nav
diroe a0 hoa don dit in theo hudng dan tai Diéu 8 Thong tu nay.

d) To chirc khong phai 1a doanh nghiép nhung ¢6 hoat dong kinh doanh
ho. v nhan kinh doanh; doanh nghiép siéu nho; doanh nghiép o dia ban ¢6 dien
kién winh té - x4 hoi kho khin va dac biét kho khan duoc mua hoa don dat in
ciia o guan thué theo hudng din tai khoan 1 Diéu 11 Thong tu ny.

¢ Cac don vi su nghiép cong lap co hoat dong san xuét, kinh doanh thee
ity dinn cua phap luat dap img da didu kién tur in huong din tai khoan 1 Diéu
whung khong tu in hod don thi duoc tao hod don dit in hodc mua hoa don dat
Gl o quan thue.

2+ To chie khong phai 1a doanh nghiép; ho, cd nhan khong kinh dounbd
nhung oo phat sinh hoat dong ban hang hod, cung Umg dich vu can ¢oO hoa don de
e cho khach hang duge co quan thue cap hoa don l¢.




3. T6 chirc, hd, c4 nhan khi tao hod don khong dugc tao tring sé hoa don
trong cung ky hiéu.

4. Chét lugng gidy va myc viét hodc in trén héa don phai ddm bao thoi
gian luu trir theo quy dinh ctia phap ludt vé ké toan.

Piéu 6. Tao héa don ty in
1. béi tugng duoc tao hoa don ty in
a) Cdc doanh nghiép, don vi sy nghiép duge tao héa don tyr in ké tir khi

¢6 mi s6 thué gdém:
- Doanh nghiép duge thanh lép theo quy dinh cua phap ludt trong khu cong
nghiép, khu kinh t€, khu ché xuét, khu cong nghé cao.

~ Céc don vi sy nghiép cong lap c6 san xuét, kinh doanh theo quy dinh cta
phép luat.

. .~ Doanh nghip cé mirc von diéu 1¢ tir nam (05) ty ddng tré 1én tinh theo
s6 von da thyc gop dén thoi didm thong bdo phat hanh hoa don.

b) T6 chirc kinh doanh dang hoat dong khong thude cac truong hop néu
tai diem a khoan ndy duoc tir in hoa don dé sir dung cho viéc ban hang hoa,
cung Uung dich vu néu ¢o da cac didu kién sau:

- D3 duge cip ma sb thué;
- C6 doanh thu ban hang hoa, dich vu;

- C6 hé thong thiét bi (mdy tinh, may in, mdy tinh tién) dam bao cho viéc
in va 14p hoa don khi ban hang hod, cung tmg dich vu;

- La don vi ké toan theo quy dinh cta Luat K& todn va c6 phin mém ban
hang hod, dich vy gén lién v6i phan mém ké toan, dam béo dit liéu cla hod don
ban hang hod, dich vu duoc tir dong chuyén vao phin mém (hodic co s§ dir liéu)
ké toén tai thoi diém 14p hoa don.

- Khéng bj xir phat vi pham phép luat vé thué hodc da bi xir phat va di
chap hanh xu phat vi pham phép ludt vé thué ma tong sb tién phat vi pham phap
ludt v& thué duéi hai muoi (20) tridu ddng trong vong ba trim sdu muoi lim
(365) ngdy tinh lién tyc tir ngdy théng béo phét hanh hod don ty in 13n diu tro
vé trude.

, ©) T6 chirc néu tai diém a, diém b khoan nay trudc khi tao hod don phéi ra
quyét dinh ap dung hod don tu in gui cho co quan thué quéan 1y tryc tiép va chiu
trach nhiém vé quyét dinh nay (miu sé 5.8 Phy luc 5 ban hanh kém theo Thong
tur nay). _ :



Quyét dinh 4p dung hod don ty in gdm céc ndi dung chi yéu sau:
- Tén hé théng thiét bi (méy tinh, mdy in, phin mém tmg dung) ding dé

in hoa dom;

- B6 phan k¥ thuat hodc tén nha cung img dich vu chju trach nhiém vé
mat k¥ thuat tu in hoa don;

- Trach nhiém cia tung b phan tryc thude lién quan viéc tao, 1ap, luén
chuyén va luu trir dir 1iéu hoa don tur in trong ndi bd td chirc;

- MAu céc loai hoa don tir in cung véi muc dich sir dung ctia mdi loai phai
c6 chc tiéu thirc dé khi 14p d¢am bao day di cc ndi dung hudng dan tai khoan 1
Piéu 4 Thong tu ndy.

2. T chirc duge tao héa don tr in sur dung chwong trinh ty in hod don tir
cac thlet bi tin hoc, mdy tinh tién hodc cdc loai may khac dam bao nguyén the:

- Viéc danh sé thir tr trén hod don dugc thuc hién tu dong. Mai lién cia
mét sO hoa don chi dugc in ra mdt 14n, néu in ra tir 13n thir 2 tré di phai thé hién
la ban sao (copy).

- Phdn mém img dyng dé in hoa don phii dam bao yéu ciu vé bao mét
bang viéc phin quyén cho nguoi st dung, nguoi khong duoc phan quyén sir
dung khong dugc can thiép lam thay déi dir liéu trén tmg dung.

Piéu 7. Tao héa don dién tir

1. Hoa don dién tir dugc khdi tao, 1ap, xur ly trén hé théng may tinh clia to
chirc, hd, ¢a nhén kinh doanh da dugc chp mi sb thué khi ban hang hod, dich vu
va duge luu tri¥ trén méy tinh cla cdc bén theo quy dinh cla phép luét vé giao
dich dién tir.

7. Ho4 don dién tir duoc sir dung theo quy dinh ctia phép luft vé giao dich
dién tur.

3. Viéc quan 1y, st dung héa don dién tir duoc thyc hién theo hudng dén
riéng ctia Bo Tai chinh.

Piéu 8. Tao hoa don dit in

1. Ddi trong dugc tao hoéa don dit in:

a) Té chitc kinh doanh; hd va ca nhén kinh doanh c6 mé s6 thué (khong
bao gom hg, ca nhén ndp thué gié tri gia ting theo phuong phap truc tiép) durgc
tao hoa don dat in dé sir dung cho cac hoat ddng ban hang hoa, cung img dich
Vi,

h) Cuc Thue tao héa don dit in dé ban va cip cho cic d6i twong huéng
dan tai khoan 1 Diéu 11 va khoan 1 Diéu 12 Thong tu nay.




2. Hoa don dit in dugc in ra dudi dang méu in sin phdi ¢6 cdc tiéu thire
dam bao khi 1ap hoa don c6 day du néi dung bat bude theo huéng dan tai khoan
1 Dicu 4 Thong tu nay.

Doi tuong dugc tao héa don dat in tu quyét dinh miu héa don dit in.

To chirc, hé va ca nhan kinh doanh dat in hoa don phéi in sdn tén, mi s6
thué vao tiéu thirc “tén, ma s6 thué ngudi ban” trén tor hod don.

Déi véi cac sé hoa don da dat in nhung chua st dung hét ¢6 in sén dia
chi trén t& ho don, khi c6 su thay dbi dia chi, néu t chic, hé va ¢4 nhan kinh
doanh van ¢ nhu clu s& dung hoa don da dat in thi thyc hién dong dau dja chi
ma1 vao bén canh tiéu thirc dia chi d3 in sin dé tiép tuc str dung.

Trudng hep 6 chire, hd va c4 nhan kinh doanh dit in héa don cho cdc
don vi tryc thudc thi tén t6 chic kinh doanh phai dugc in sin phia trén bén tréi
cua to héa don. Cac don vi tryc thude dong dau hodc ghi tén, ma s thué, dia chi
vao tiéu thic “tén, ma s6 thué, dia chi ngudi ban hang” dé st dung.

Déi voi hod don do Cuc Thué dit in, tén Cuc Thué ducce in sin phia trén
bén trai cua to hoa don.

3. In héa don dat in

a) Hoa don dat in dugc in theo hop ddng giita t6 chirc, hg, c4 nhan kinh
doanh hodc Cuc Thué véi t6 chire nhén in hoé don du diéu kién tai diém a khoan
4 Di€u nay.

b) Hop ddng in hoa don duoc thé hién bing vin ban theo quy dinh cua
Ludt Dan sy. Hop dong ghi cy thé loai héa don, ky hidu miu sé héa don, ky
hiéu hoa don, s luong, s6 thir ty hoa don dit in (s6 thir tu bat diu va sé tha tu
két thiic), kém theo héa don miu.

¢) Trudng hop 6 chire nhén in hoa don tw in hoa don dat in d# si dung
cho muyc dich ban hang hoa, cung ung dich vu, phai ¢6 quyét dinh in ho4 don
cta thi trudng don vi. Quyét dinh in phai dam bao céc ndi dung quy dinh nhu
loai hda don, mau sb hoa don, ky hiéu héa don, sé luong, sb thir tu hoa don dat
in (50 thr tw bat ddu va s thir ty két thic), kém theo hoa don may.

4. Diéu ki¢n va trach nhiém ctia t6 chirc nhan in hod don
a) biéu kién

Té chac nhén in hoa don phai la doanh nghiép c6 ddng ky kinh doanh con
hiéu lyuc va co gidy phép hoat ddng nganh in (bao gdm ca in xuit ban pham va
khong phai xuét ban pham).

b) Trach nhiém



' hod don theo dang hop dong in dé ky, khong dugc giao iai toar ~o
~oaw hat kv khau nao trong qua trinh in hoa don cho to chire in khac thye hien.

.Juan 1y, bao quan cac ban phim, ban kém va cac cong cu co tinh nang
wromg i trong viée tao héa don dat in theo thoa thuan vai to chuc, ca nhan da
m hows dom Truong hop mudn sir dung cac ban phim, ban kém dé in cho cac lan
wau 1hi phai niém phong luu gitr cac ban phim, ban kém;

iuv hoa don in tht, in sai, in trung, in thira, in hong; cac ban phim. ban
kém . cac cong cu co tinh nang tuong tr trong viée tao hoa don dat in theo
thou thuan voi to chire, ca nhén dat in;

Phanh ly hop dong in voi to chirc, ca nhén dt in hoa don;

 ap bao cdo vé viéc nhén in hod don cho co quan thué quan ly truc uép
No1 dung bao cao thé hién: tén, ma s6 thué, dia chi td chirc, ca nhén dat in; loal,
ky hicw hod don, ky hiéu miu s6 hoa don, sb luong hod don da in (tir s6 .. dén
«&) ¢ho timg 1 chitc, ¢4 nhdn (mau s6 3.7 Phy lyc 3 ban hanh kém theo Théng
AN

440 cao vé viéc nhan in hoa don dugc 1ap va guri cho co quan thué quan
v rue ciep mét nam hai 1n: lin 1 bdo céo in hod don 6 thing dau ndm cham
nha: la ngay 20 thang 7, 1an 2 béo céo in hoa don 6 thang cudi nam cham nhat ia
ngav 20 thang 1 nam sau.

| rromg hop t chirc nhan in hoa don ngimg hoat dong in hod don thi ky
wau vio i hod don cudi cling bit dAu tir dau ky bio cao cudi dén thoi didm 0
chirc nhan in ngimg hoat dong in hoa don, thoi han ndp bdo cao vé viéc nhén in
hoa don cham nhat 1a ngdy 20 thang sau cla thang ngtmg hoat dong in hoa don.

{ rurong hop to chirc nhan in hoa don mdi bat dhu hoat dong san xuat kinh
doanh hoac co hoat dong in hod don sau khi ngimg hoat dong in thi thoi gian
hao cao vé viéc nhdn in hod don dau tién tinh tir ngay bat dau hoat ddng san
<uat kinh doanh hoac bat dau lai hoat dong in Qén hét thang 6 hodc hét thang 12

ity theo thoi diém bit dAu hoat ddng san xuat kinh doanh hodc bat dau hoeat
dong .

Co quan thué nhan béo cdo ve viéc nhén in hod don clia to chire nhar
hoa dom va dua cac dir liéu 1én trang thong tin dién i ctia Tong cuc Thué.

Didu 9. Phat hanh hoa don ciia tb chire, hd, ¢ nhin kinh deanh

I'6 chirc, hd, ¢4 nhan kinh doanh trudc khi str dung hoa don cho viec
han hang hoa, dich vy, trir hoéa don duoc mua, cap tal co quan thué, phai fap
I'hong bao phat hanh hod don (mau s6 3.5 Phu luc 3 ban hanh kém theo Thong

Ty nas i




2. Thong béo phét hanh héa don gém: tén don vi phat hanh hoé dom, m3
50 thué, dia chi, dién thoa, cac loai hoa don phat hanh (én loai hoa don, ky hiéu
hoa don, ky hiéu mau s6 hoa don, ngdy bat déu sir dung, s6 Jugng hoa don
thong bao phat hanh (tir sb... dén 50...)), hoa don mau, tén va ma s6 thué cua
doanh nghiép in ho4 don (d6i v6i hod don dit in), ngdy 14p Thong béo phat
hanh, tn, chir ky cta ngudi dai dién theo phép luat va dau cua don vi,

Truong hop ¢6 sy thay doi dja chi kinh doanh, b chire, ho, c4 nhén kinh
doanh phai giri thOng bao phét hanh hoa don cho co quan thu€ noi chuyén dén,
trong do6 néu rd s6 hod don d3 phat hanh chua si dung, s€ ti€p tuc sir dung.

Trudng hop t6 chirc, hg, ¢4 nhan kinh doanh khi giri thong béo phat hanh
tir lan thir 2 tré di, néu khéng 6 su thay doi ve ndi dung va hinh thitc héa don
phat hanh thi khéng can phai giri kém hoa don miu,

Truong hop ¢6 su thay doi vé ndi dung dd thong béo phat hanh, t6 chir,
ho, ca nhdn kinh doanh phai thuc hign thong bdo phat hanh méi theo huéng din
tai khoan nay.

Riéng hoa don xuét khéu, néu ¢6 su thay déi mdu hod don nhung khéng
thay doi cac ndi dung bit budc thi khong phai thuc hién théng bao phat hanh
maoi.

3. Hoa don mdu 14 ban in thé hién ding, dd cde tidu thire trén lién ctia hoa
don giao cho ngudi mua loai duge phat hanh, ¢6 s6 hoa don 1a mét ddy cdc chit
50 0 va in hodc dong chir “MAu” trén t& héa don.,

4. Thong bao phat hanh héa don phai duoc giri dén co quan thué quén ly
truc tiép chdm nhét ndm (05) ngay trude khi td chirc, hg, ca nhan kinh doanh bit
diu sir dung h6a don va trong thoi han muéi (10) ngay, ké tur ngay ky thdng béo
phdt hanh. Thong bdo phat hanh héa don gdm c4 hoa don miy phai duge niém
yét, ré rang ngay tai cc co sé sir dung hoa don dé ban hang héa, dich vy trong
suot thot gian str dung héa don.

Truong hop td chite ¢6 cac don vi true thudc, chi nhanh cé st dung chung
mau hoa don clia to chirc thi tung don vi trire thude, chi nhanh phai gui Thong
bao phat hanh cho co quan thué quan ly trure tiép.

Tong cuc Thué c6 trach nhiém cin cir noi dung phat hanh hod don cua t6
chite, g, ca nhan phat hanh, t6 chue xay dung hé thong dir liéu thong tin vé
phét hanh hod don trén trang thong tin dién tr cua Tong cuc Thué dé moj 1
chire, c3 nhén tra clru duge ndi dung can thiét vé hoa don di thong béao phat
hanh cua t6 chuc, ho, ¢4 nhan.

Truong hop khi nhan duge Thong bao phat hanh do t3 chirc, ho, ¢4 nhan

gui dén, co quan Thué phat hién thong bao phat hanh khéng dam bao di noi
dung theo ding quy dinh thi trong thoi han hai (02) ngay lam viéc ké tir ngay
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nhan dirge Thong bao, co quan thue phai co vin ban thong bao cho 16 chuc. he.
-4 nhan biet. To chire, ho, ca nhan cd trach nhiém diéu chinh dé thong bao phat

b .
Bant e

Bicu 10. Phat hanh héa don cia Cuc Thue

toa don do Cuc Thué dit in trudc khi ban, cap 1an ddu phai 1ap thong
Hao phat hanh hoa don.

Noi dung thong bao phat hanh héa don, héa don mau thuc hién theo
Awemy 4an 1ai khoan 2, khoan 3 Diéu 9 Théng tu ndy va theo mau s0 3.6 Phu tu
¢ man sarn kem theo Thong tu nay.

. “hdng bao phat hanh hoa don phai duge gini dén tht ca cac Cuc Thue
;rong «a nudc trong thoi han mudi (10) ngay lam viée, ké tir ngay lap thong bao
phat hanh vi trude khi cip, ban. Thong béo phat hanh héa don niém yét ngay lai
cac ¢ ~o true thude Cue Thué trong subt th(n gian thong béo phat hanh con

hiéu fue i vi tri dé thay khi vao co quan thué.

{ruong hop Cuc Thué da dua ndi dung Thong bao phat hanh hoa don 1ép
wrari. thong tin dién to cua Tong cuc Thué thi khong phai gui thong bao phat
hanh how dem dén Cuc Thué khac.

i truong hop €6 su thay ddi vé& ndi dung da thong bao phat hanh.
( u ¢ hue phai thue hién thu tuc thong bdo phat hanh mdi theo huong dan ra
khoar 7 va 3 Diéu nay.

piéu 11. Ban hoa don do Cuc Thué dit in

i Co quan thué ban hoa don cho té chirc khong phai la doanh nghiep
nhune co hoat dong kinh doanh; hd, c4 nhan kinh doanh; doanh nghiép sicu
aho. doanh nghiép & tai dia ban c6 diéu kién kinh t& - x4 hoi kho khan va dac
hiét kho khan khong thude dbi tuong tao hoa don ty in theo huéng dan tai Diéu
0 Thong tfu nay.

{ & chire khong phai 12 doanh nghiép nhung cO hoat ddng kinh doanh thec
huomy dan tai khoan nay la cac t(:)_ chite c6 hoat dong kinh doanh nhung khong
duoe thanh 1ap va hoat dong theo Ludt Doanh nghiép, Luat cac to chire tin dung.
| wat Kinh doanh bao hiém.

Doanh nghiép siéu nho theo hudng din tai khoan nay 1 co so kinh doanh
co 1w muaad (10) lao dong tro xudng theo quy dinh tai khoan 1 Diéu 3 Nghi dinh
& 36/2009/ND-CP ngay 30/6/2009 cta Chinh phu vé trg gitip phat trién doanh
nyghicr nho va vira. Co so kinh doanh xac dinh va chiu trach nhiém vé sd luong
iao dong ké khai véi co quan thué khi mua hoa don.

b ban cé didu kién kinh té-xa hdi kh6 khan va dac biét kho khan theo
muron:. dan tai khoan nay la dia ban thudc Danh muc dia ban uvu dai thue thu
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nhdp doanh nghiép ban hanh kém theo Nghi dinh sb 124/2008/ND-CP ngay
11/12/2008 cita Chinh phii quy dinh chi tiét va huéng din thi hanh mot 6 didy
clia Lut Thué thu nhip doanh nghiép. Trudng hop doanh nghiép c6 don vj trye
thudce k& khai thué gi4 tri gia tang riéng va khong thudc dia ban cé didu kién
kinh t€ - xa hi khé khin hoic dic biét khé khin thi don vj truc thudc khong
thude déi tugng duge co quan thué ban hoa don theo hudng dan tai khoan nay.

Vi du: Doanh nghiép A dugc thanh 14p va hoat dong tai huyén Thanh Son
(tinh Phu Tho) la dia ban c6 diéu kién kinh té-x4 héi diic bidt khé khan va khéng
thuéc ddi twgng tao hoa don ty in thi doanh nghiép A dugc mua hoa don dit in
ctia co quan thué.

Truong hop doanh nghiép A cé chi nhénh B tai thanh phé Viét Tri (tinh
Pht Tho) khéng phai 12 dja ban c6 diéu ki¢n kinh té-x3 héi khé khin hoic dic
biét kh6 khan, chi nhénh B thyc hi¢n khai thué gia trj gia ting riéng thi chi
nhinh B khong thudc d6i twong mua hod don ddt in clta co quan thué. Chi
nhénh B tao ho4 don ty in hoic hod don dit in dé s dung khi ban hang hos,
dich vu.

Truong hop doanh nghiép A 6 chi nhénh C tai quin Déng Da, thanh phé
Ha Noi thi chi nhdnh C khéng thudc dbi tuong mua hod don dit in ctia co quan
thue. .

2. Hod don do Cuc Thué dit in duoc ban theo gis bao dam bi dp chi phi
gom: gid dat in va phi phét hanh. Cyc truong Cyc Thué quyét dinh va niém yét
gid ban hod don theo nguyén tic trén. Co quan thué cic cip khéng duoc thu
thém bat ky khoan thu nao ngoai gia ban di niém yét.

'Co quan thué quan Iy tryc tiép thyc hién ban hod don cho cic ddi tugng
huéng dan tai khoan 1 Didu nay.

3. Bn héa don tai co quan thué
a) Trach nhiém ctia t6 chirc, hé, c4 nhan

T chuc, hd, ca nhéan kinh doanh thudc dsi tuong dugc mua héa don do
¢0 quan thué phat hanh khi mua hoa don phai cé don d2 nghj mua hos don (miu
$0 3.3 Phu luc 3 ban hanh kém theo Théng tu nay).

Khi dén mua héa don, ngudi mua hod don (ngudi c6 tén trong don hoic
ngudi dugc chit h kinh doanh uy quyén bing gidy uy quyén theo quy dinh cia
phép luét) phai xuat trinh gidy chimg minh nhén dan con trong thot han sit dung
theo quy dinh cta phép luit vé gidy chimg minh nhan dan.

b) Trach nhiém cia co quan thué

Co quan thué ban ho4 don cho t3 chirc, h§, c4 nhén kinh doanh theo
thang.
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Gaut khi kiém tra tinh hinh st dung hoé don va dé nghj mua hoa don trong
dom ds aght mua hoa don, co quan thué giai quyet ban hoa don cho td chuc, ho
5 aten kinh doanh trong ngay. S6 luong hod don ban cho t0 chixe, hé, ca nhan

«inh doanh khong qué sb lugng hoa don dd sir dung cta thang mua trudc do

s tugng hod don ban cho t6 chirc, hd, c4 nhan kinh doanh lan dau khorg
sua mor guyén ndm muoi (50) so cho mdi loai hoa don. Truong hop chua het

thang ¢4 st dung hét hoa don mua lan dAu, co quan thué can cir vao thoi gian.
<0 luomyg hoa don da sit dung dé quyét dinh s& lwong hoa don bén lan tiép theo

Diéu 12. Cip hod don do Cuc Thué dit in

(s quan thué cAp hoa don cho céc t6 chitc khong phai la doanh nghiép.
t6 »o va nhan khong kinh doanh nhung c6 phat sinh hoat dong ban hang hoa.

cuny g dich vu can €0 hoa don dé giao cho khach hang.

* Hoa don do co quan thué cp theo timg sb tuong Ung vai dé nghi cua
. chure ho va ca nhan khong kinh doanh goi 12 hoa don l€.

{6 chirc khéng phai 14 doanh nghiép, hé va ca nhén khoéng kinh doanh
whung ¢6 phat sinh hoat ddng ban hang hoa, cung mg dich vu can co hoa don
de wino cho khach hang dugc co quan thué cdp hoa don 1¢ 1a loai hoa don ban

hany

t riromg hop doanh nghiép sau khi di giai thé, phd san, da quyé} toan hoa
dom da dong ma so thué phat sinh thanh 1y tai san can c6 hoa don dé giao cho
oot mua duge co quan thué chp hoa don 1é 1a loai hoa don ban hang.

Riéng dbi véi td chirc, co quan nha nude khong thudc dbi trong nop thue
o1 ir: gia tang theo phuong phdp ihau trir c6 ban déu gia tai san, truong hop pia
irimg dau gia 1a gia ban da co thué gia tri gia tang dugc cong b 16 trong hod s
har A id do co quan €0 tham quyf-":n phé duyét thi duoc cap hoa don gia i
e g dé giao cho ngudi mua.

i Co quan thué cap hoa don le cho viéc ban hang hoa, cung tmg dich vu
duce <ac dinh nhu sau:

D6 voi té chire: Co quan thué quan ly dia ban noi 0 chirc dang ky ma
o e hoac noi td chire dong try s¢ hodc noi duoc ghi trong quyet dinh thank

fap

Poi voi hd va ca nhan khong kinh doanh: Co quan thue quan ly dia bar
v ap ma sb thue hoac noi dang ky ho khau thuong tri trén so hd khau hoiic

giiv chung minh nhan dan (hoic ho chiéu) con hiéu luc hodc noi cu tru do ho.
-+ nhan tu ké khai (khong can c6 xac nhan cta chinh quyén not cu tri).




Truémg hop t6 chite, h¢ va c4 nhan khéng kinh doanh ¢6 béit dong san cho
thué thi co quan thué quan Iy dia ban c6 bat dong san thuc hign cap hoa don lé,

Té chire, ho, ¢4 nhan ¢é nhu cau sir dung hoa don 1é phai ¢6 don dé nghi
cdp hoa don 1é (mAu s6 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Can cir
don dé nghj cap hoa don 1é va cac chimg tr mua ban kém theo, ¢o quan thué cé
trach nhiém huéng dan ngudi nép thué xdc dinh sé thué phai ndp theo quy dinh
ctia phap ludt vé thué. Riéng trudng hop duoc cép hoé don gi4 tri gia tang I¢ thi
s6 thué gid tri gia tang phai ndp la sb thué gi4 tri gia ting ghi trén hoa don gia tri
gia ting cip 1¢,

Nguoi dé nghi cép héa don 1é 1dp héa don di 3 lién tai co quan thué va
phai ngp thué day dit theo quy dinh truée khi nhan héa don 1é, Sau khi c6 chimg
tir ndp thué ctia nguoi dé nghi cép hod don, co quan thué c6 trach nhiém dong
dau co quan thué vao phia trén bén trdi cda lién 1, lién 2 va giao cho ngudi dé
nghi cap héa don, lién 3 liu tai co quan thué.

Diéu 13. Cac hinh thire ghi ky hi¢u dé nh4n dang hoa don

1. Té chirc, hd, c4 nhan khi in, phat hanh héa don quy wéc cic ky hiéu
nhén dang trén héa don do minh phat hanh dé phuc vu viéc nhin dang héa don
trong qua trinh in, phat hanh va st dung hoa don.

Tuy thude vao quy md, dac diém heat dong kinh doanh v yéu ciu quan
ly, tb chite, hd, ¢é nhan c¢g thé chon mét hay nhidu hinh thirc sau dé lam ky hiéu
nhén dang nhu: dan tem chéng gia; dung k¥ thudt in dac biét; dung gidy, muec in
déc biét; dua cac ky hiéu riéng vao trong timg dot in hodc dot phat hanh loai hoa
don cu thé, in sin céc tiéu thirc én dinh trén t& hod don (nhu tén, ma sb thué, dia
chi nguoi bén; loai hang hod, dich vy; don gid...), chit ky va dau cia nguoi ban
khi 1ap hoa don...

2. Truong hop phat hién cac ddu hi¢u vi pham ¢6 lién quan dén viéc in,
phat hanh, quan 1y, sir dung hoa don, t5 chitc, hg, ¢4 nhan phét hién phai bao
ngay co quan thué. Khi co quan thué va co quan nha nudc ¢6 tham quyén yéu
cdu xdc nhan hoa don da phét hanh, 3 chitc, ho, c4 nhan in, phat hanh hoa don
phai c6 nghia vy tra 16 bang vin ban trong thoi han muoi (10) ngay ké tir khi
nhén duoc yéu clu.

. Chuong I
SU DUNG HOA PON

Diéu 14. Lép hoa don
1. Nguyén tic 1ap hoa don

a) TS chiic, h, ¢4 nhan kinh doanh chi duoc 1dp va giao cho ngudi mua
hang héa, dich vu c4c loai héa don theo huéng dan tai Thong tir nay.



-~ \guoi ban phai 1ap hoa don khi ban hang hoa, dich vy, bao gom ca cac
iruomyg hop hang hod, dich vy dung de khuyén mai, quang cdo, hang mau; hang
hoa. diet vy dung dé cho, biéy, ting, trao ddi, tra thay luong cho nguoi lao dong
va tieu ding nbl b (trir hang hod luan chuyén noi bd dé tiép tuc qua trinh san
wuaty wuat hang hod dudi cac hinh thitc cho vay, cho muon hodc hoan tra hang

NOA.

Noi dung trén héa don phai ding ndi dung nghiép vu kinh té phat sinh.
xhong duoc thy x6a, sira chita; phai ding ciing mau muc, loai myc khong phal.
khong sir dung myc do; chit s& va chir viét phai lién tuc, khong ngdt quing,
<hong « et hode in dé 1én chi in sin v gach chéo phén con trong (néu co).

-1 Noa don dugc 13p mot lan thanh nhiéu lién. Noi dung 14p trén hoa don
phai duoc thong nhat trén céc lién héa don ¢6 cung mot sO.

4} Hoa don duge 1ap theo thir tur lién tuc tir sé nho dén so 16n.

i rrong, hop 10 chire kinh doanh ¢ nhidu don vi truc thude truc tiép ban
nang hode nhiéu co s¢ nhén Gy nhiém cung sir dung hinh thire hoa don dat in co
cling kv hiéu theo phuong thic phén chia cho ting co s& trong toan hé thong thi
i ¢hire kinh doanh phai ¢o sd theo doi phan bd sd huong hoa don cho timg dom
«i true thude, timg co s& nhén uy nhigm. Cac don vi truce thude, co s¢ nhan uy
shiény phai sir dung hod don theo thir tur tir s& nho dén sb 16n trong pham vi o
hoa dom duge phén chia.

© ¢ ach 1ap mot sb tiéu thirc cy thé trén hod don
1 Tiéu thire “Ngay thang nim” 14p héa don

Ngay lap hoa don dbi véi ban hang hod Ja thoi diém chuyén giao quyén
5o nira hodc quyén sir dung hang hod cho nguoi mua, khong phédn biét da thu
duos tién hay chua thu dugc tién.

Ngay lap hoa don dbi véi cung mg dich vu 1a ngay hoan thanh vige cung
ane dich vu. khong phén biét da thu dugc tién hay chua thu dugce tién. Truong
hon 1 chire cung (mg dich vu thue hién thu tién trudc hoac trong khi cung ung
dich vu thi ngay 14p hoa don la ngay thu tién.

Ngay 1ap hoa don dbi vai hoat dong cung cap dién sinh hoat, nuoc sinh
hoat «ich vy vién thong, dich vy truyén hinh thuc hién chim nhat khong qua

r “ 14

nav ¢ 71 ngdy ké tiép ké tir ngay ghi chi so dién, nude tidu thu trén dong ho hedc
ngas ket thue ky quy udc doi vai viée cung cap dich vu vién théng, truyén hinh.
ko iy e de lam cdn b tinh lugng hang hoa, dich vu cung cap c¢éan cu thoa

r

thud s 2iira dom vi cung cap dich vy vién thong, truyén hinh vdi nguoi mua.




Ngay 14p hoa don d6i véi xay dyng, Idp djt 1a thoi diém nghiém thu, ban
giao cong trinh, hang muc cong trinh, khoi luong xdy dyng, l3p dat hoan thanh,
khong phén biét da thu dugc tién hay chua thu dugec tién.

Trudng hop giao hang nhiéu 1an hodc ban giao tmg hang myc, cong doan
dich vu thi méi lan giao hang hoic ban giao déu phai 13p hoa don cho khéi
lwgng, gia tri hang ho4, dich vu duoc giao twong img.

Trudng hop td chirc kinh doanh bit dong san, xay dung co s¢ ha téng,
xdy dung nha dé ban, chuyé{l nhuong cé thl_rc‘ hién thu tién theo tién do thuc
hién du 4n hodc tién dé thu tién ghi trong hop dong thi ngay 18p héa don 1a ngay
thu tién.

lgay 18p héa don dbi voi hang hod, dich vu xuét khiu do ngudi xuét
khau ty xdc dinh pht hop véi thoa thuén gifra ngudi xuét khau va ngudi nhip

au. Ngay xéc dinh doanh thu xudt khau dé tinh thué 1a ngay xéc nhén hoan tit
tht tuc hai quan trén t& khai hai quan.

Trudmg hop ban xiing dau tai cic cira hang ban 1é cho ngudi mua thudng
xuyén 13 t6 chirc, ca nhan kinh doanh; cung cip dich vu ngén hang, chimg
khoan, ngay 1ap hoé don thyc hi¢n dinh ky theo hop ddng giita hai bén kem
bang ké hogc chimg tir khic c6 xéc nhan cla hai bén, nhung chim nhét 14 ngay
cudi cung cua thdng phat sinh hoat déng mua ban hang hod hoic cung cép dich
vu.

,Ngay lép hoa don dbi véi viée ban déu tho, khi thién nhién, déu khi ché
bién va mét s6 trudng hop dic thy thyc hién theo huéng din riéng cia Bo Tai
chinh.

. b) Tiéu thirc “Tén, dia chi, ma sé thué cga ngudi ban”, “tén, dia chi, ma
s0 thué cia nguoi mua”: ghi tén diy du hodc tén viét tit theo gidy chimg nhéan
dang ky kinh doanh, dang ky thué.

Trudng hop t6 chirc ban hang c6 don vi truc thude c6 mi sé thus truc tiép
ban hang thi ghi tén, dia chi, ma s6 thué cia don vi truc thude. Trudng hop don
vi truc thude khéng cé ma sé thué thi ghi ma sb thué cia tru s& chinh,

Truong hop khi ban hang héa, cung img dich vy tir 200,000 ddng trér 1én
mi lan, ngudi mua khong 14y héa don hodc khéng cung cap tén, dja chi, ma sé
thué (néu ¢6) thi van phai lap hoa don va ghi & “ngudi mua khong 14y hod don”
hodc “ngudi mua khong cung cAp tén, dia chi, ma s& thué”.

L. ; - re L4 - ¥ hd el A ‘ 1. ~ ~ A
Riéng d6i véi cac don vi bén 1& xang dau, neu ngudi mua khéng yéu cau

Idy hoa don, cubi ngay don vi phai 1ap chung mét hoa don cho téng doanh thy
ngurdi mua khéng 13y hod don phat sinh trong ngay.
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. fi¢u thire “Sé thir ty, tén hang hoa, dich vy, don vi tinh, 50 luong. «dem
vid thank tién”: ghi theo thir ty tén hang héa, dich vu ban ra; gach chéo phar be

(rofiy e S0k
41 116u thire “ngudi ban hang (ky, dong dau, ghi rd ho tén)”

[ruromg hop thu truong don vi khdng ky vao tiéu thirc ngudi ban hang th
phat ¢ widy uy quyén cia tha truong don vi cho ngudi tryc tiép ban ky. ghi 1o

ho 16n 1ren hoa don va dong déu cia tO chirc vao phia trén bén trai cua to hoa
dom.

11 11éu thire “ngudi mua hang (ky, ghi rd ho t€n)”

Rieng doi voi viéc mua hang khong truc tiép nhu: Mua hang qua dier
thoat. qua mang, FAX thi nguoi mua hang khong nhét thiét phai ky, ghi ro ho
181 trén hoa don. Khi lap hoa don tai tiéu thirc “ngudi mua hang (ky, ght rd he
16y ngudt ban hang phai ghi rd 12 ban hang qua dién thoai, qua mang, FAX.

-1 Pong tién ghi trén hoa don
Dang tién ghi trén ho don la ddng Viét Nam.

i rudmg hop ngudi ban dugc ban hang thu ngoai t€ theo quy dinh cua

shap ‘uitt. ong sO tién thanh toan dugc ghi bang nguyen t€, phén chir ght bang

+

nery N e
v+ du: 10.000 USD - Mudi nghin d6 la My.

\purdi ban dong thoi ghi trén hoa don ty gia ngoai t€ voi déng Viét Narm
theo v 2ia giao dich binh quén cua thi truomg ngoai té 1ién ngén hang do Ngan
hang “ha nudc Viét Nam cdng bo tai thoi diém 1ap hoa don.

Truomg hop ngoai té thu ve 1a loai khong c6 ty gia véi dong Viét Nam thi
ghi v gia chéo voi mot loai ngoai té dugc Ngan hang Nha nirdc Viét Nam cong
ho 1y gid,

Huong din 1ap hoa don ban hang héa, dich vu trong mot sé truong hor
thire. hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

piéu 15. Uy nhiém lip héa don

Nguoi ban hang dugc uy nhiém cho bén th{r ba l4p hoa don cho hoat
dong han hang hod, dich vu. Hoa don duogc Gy nhiém cho bén thir ba lap var
phai ghi tén don vi ban la don vi Gy nhiém va dong diu don vi uy nhi¢m phia
(eén hén trai cua to héa don (truong hop héa don tur in duoc in tir thiét bi cua
hen diroc uy nhiém hogc hda don dién tir thi khong phai dong diu cua don v ooy
nhiem; Viée Gy nhiém phai duge xéc dinh bang vin ban giira bén uy nhi¢m .
hén nhan uy nhiém.




2. Néi dung van ban dy nhiém phéi ghi ddy di cac théng tin vé ho4 don
uy nhiém (hinh thirc hod don, loai hoa don, ky hiéu hod don va s6 luong hoa
don (tlr 0... dén s6...)); muc dich ty nhiém; thoi han dy nhiém; phuong thirc
giao nhdn hodc phuong thirc cai dit hoa don iy nhiém (néu la hod don tu in
ho#c hod don dién tr); phuwong thire thanh toan hoa don iy nhiém.

3. Bén uy nhiém phai lap thong béo ty nhi¢m c6 ghi diy du cdc théng tin
vé hoa don uy nhiém, myc dich &y nhiém, thoi han uy nhiém dua trén vin ban
ty nhiém da ky két, ¢6 1én, chir ky, ddu (néu c6) cita dai dién bén ay nhi¢m cho
bén nhén dy nhiém. Théng béo tty nhiém phéi duoc giri dén co quan thué quan
Iy tryre tiép bén dy nhiém va bén nhan dy nhiém.

4. Bén nhin dy nhi¢m phai niém yét théng béo ty nhiém tai noi ban hang
hod, dich vu dugce ty nhiém lap hoé don d¢ ngudi mua hang hoa, dich vu dugc
biét.

5. Khi hét thoi han oy nhiém hodc cham dit trude han ty nhiém lap hoa
dom, hai bén phai xac dinh bidng van ban va bén duoc uy nhiém phai thao go
ngay cac thdng bao d niém yét tai noi ban han g hoa, dich vu.

6. Bén vy nhiém va bén nhin uy nhiém phai téng hop bao cao dinh ky
viée s dung~ca’1c hod don uy nhiém trong bao cdo sir dung ho4 don hang quy
theo hudng ddn tai Thong tu nay.

Dicu 16. Ban hang héa, dich vy khéng bit budc phai 1ip héa don

1. Ban hang hod, dich vu c6 tong gid thanh ton duGi 200.000 déng mbi
lan thi khéng phai 14p hoa dom, trir truong hop nguoi mua yéu cau lip va giao
hoa don.

2. Khi ban hang héa, dich vu khéng phai [ap héa don huéng din tai khoan
1 Piéu nay, ngudi ban phai 14p Bang k& bén lé hang héa, dich vu. Bang ké phai
cd tén, ma so thué va dia chi ctia nguoi ban, tén hang hod, dich vy, gi trj hang
hoa, dich vu béan ra, ngiy Iap, tén va chir ky ngudi 1ap Bang ké. Truomg hop
nguoi ban ndp thué gia tri gla tang theo phuong phap khiu trir thi Bang ké bdn
le phai ¢ tiéu thirc “thué sudt gia tri gia ting” va “tién thué gia tri gia ting”,
Hang hod, djch vu ban ra ghi trén Bang ké theo thir tir bén hang trong ngay (miu
56 5.7 Phu luc 5 ban hanh kém theo Théng tr nay).

3. Cubi mdi ngay, ¢o so kinh doanh 1ap mét hod don gid tri gia ting hoic
hoa don ban hang ghi s6 tién ban hang hod, cung img dich vu trong ngay thé hién
trén dong tong cdng cua bang k&, ky tén va git lién giao cho nguoi mua, cac lién
khac luan chuyén theo quy dinh. Tiéu thirc “Tén, dja chi ngudi mua” trén hoa don
ndy ghi la “ban 1¢ khdng giao hoa don”.

Piéu 17. Lap hod don khi danh muc hang hoa, dich vy nhiéu hon sé
dong cia mdt s6 hoa don
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Truomg hop khi ban hang hoa, dich vy néu danh myc hang héa, dich vy
nhiéu hon sé dong ciia mét s héa don, ngudi ban hang c6 thé 1ap thanh nhiéu
ho4 dom hodc lura chon mdt trong hai hinh thirc sau:

1. Ngui ban hang ghi lién tiép nhiéu s6 hod don. Dong ghi hang hoa cudi
ciing cta so hoa don trwdc ghi cum tir “tiép s6 sau” va dong ghi hang hoa ddu so
hoa don sau ghi cum tur “tiép so trudc”. Cac hod don liét ké da cac mat hang
theo thir tr lién tuc tir hod don ndy dén hod don khac. Thong tin ngudi ban,
thong tin ngudi mua dugc ghi ddy di & sb hoa don dAu tién. Chir ky va dau
nguroi ban (néu c6), chir ky ngudi mua, gi thanh toan, phy thu, phi thu thém,
chiét khéu thuong mai, thué gia tri gia ting dugc ghi trong hod don cubi clng va
gach chéo phan con trong (neu co).

2. Nguoi ban hang duoc sit dung bang ké dé liét ke céc loai hang hod,
dich vu da ban kém theo hod don.

a) Noi dung ghi trén héa don

Héa don phai ghi 18 “kém theo bang ké sb..., ngdy..., thing.... nam...".
Muc “tén hang” trén héa don chi ghi tén goi chung cia mat hang.

~ Cac tiéu thitc khdc ghi trén héa don thuc hién theo hudng dan tai khoan 2
biéu 14 Thong tir nay. ‘

b) Noi dung trén bang ké

Bang ké do ngudi ban hang tyr thiét k& phi hop véi dic diem, mau m3,
chung loai ciia cic loai hang héa nhung phai dam bao cac ndi dung chinh nhu
sau:

s 5 * ’ 1 * T *n o~ !’\ ‘
+ Tén ngudi ban hang, dia chi lién lac, mé s6 thue

+ Tén hang, sé lugng, don gi4, thanh tién. Truong hop ngudi bin hang
nép thué gid tri gia ting theo phuong phép khéu trir thi bang ke phai cd tiéu thirc
“thué sult gia tri gia ting”, “tidn thué gié tri gia tang”. Tong cong ti€n thanh
toan (chua co thué gié tri gia ting) dling véi s tién ghi trén héa don gia tri gia
tang.

Béng ké phai ghi 1o “kém theo héa don so... Ngay... thang.... ndm” va c6
diy dit céc chir ky clia ngudi ban hang, chit ky cda ngudi mua hang nhu trén
hoa don.

Truong hop bang ké c6 hon mdt (01) trang thi cac bang ké phai dugc
danh sb trang lién tuc va phai dong déu giap lai. Trén bang ké cuoi cung phai co
dhy dit chir ky cua ngudi ban hang, chir ky cia ngudi mua hang nhu trén hoa
dom.
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$6 bang ké phit hanh phit hgp véi 56 lién héa don. Bang ké duge luu giir
cung vdi héa don de co quan thué kiém tra, déi chidu khi cin thiét,

Ngudt bén hang va ngudi mua hang thyc hién quan 1y va hnu gifr bang ké
kém theo héa don theo quy dinh.

Diéu 18. Xir Iy dbi véi hoa don di tap

1. Trudng hop 1dp héa don chua giao cho ngudi mua, néu phat hién héa
don 1dp sai, nguoi ban gach chéo cac lién va luu giit s6 hoa don l4p sai.

2. Trudng hop héa don di 13p va giao cho ngudi mua nhung chua giao
hang héa, cung img dich vu hoic ho4 don da 13p va giao cho ngudi mua, ngudi
nguoi ban va ngwoi mua chua ké khai thué néu phat hign saj phai hiy bo, ngudi
ban va ngudi mua 1gp bién ban thu hoi céc lién cia sé hod don d3 1dp sai. Bién
ban thu hoi hod don phai thé hién dugc 1y do thy hdi hos don, Ngudi ban gach
chéo cac lién, hru giir sb ho4 don 13p sai va 13p lai hoa don méi theo quy dinh.

3. Trudng hop hoa don d4 1ap va giao cho nguoi mua, di giao hang héa,
cung umng dich vy, ngudi ban va ngudi mua d3 ké khai thué, sau dé phat hién sai
56t thl ngudi ban va ngudi mua phai I3p bign ban hojc c6 thoa thuan bing vin
ban ghi 13 sai s6t, dong thdi ngudi ban 14p hod don didu chinh sai sot. Hoé don
ghi r& diéu chinh (ting, gi4m) sé lwong hang hod, gid ban, thué suit thué gi4 tri
gia ting..., tién thué gi4 tri gia ting cho hoa don sé..., ky higu... Cin cir vao
hod don diéu chinh, ngudi ban va ngudi mua ké khai didu chinh doanh sé mua,

4

bén, thué dau ra, diu vao. Ho4 don didu chinh khéng dugc ghi sé 4m (-).

4. Huréng dan xir Iy d6i véi héa don da lap trong mét s trudmg hop cu thé
thue hién theo Phu luc 4 ban hanh kém theo Thong tr ndy.

Didu 19. Xir Iy héa don trong cic trudmg hop khéng tiép tuc sir dung

1. Té chirc, hd, c4 nhan théng béo véi co quan thué hoé don khéng tiép
tuc sir dung trong cac trudng hop sau:

. a) T6 chirc, hg, ca nhén duge co quan thué chdp thudn ngung st dung ma
s0 thue (con goi 12 déng mi s6 thué) phai dimg viéc st dung céc loai héa don di
théng béo phat hanh con chua sir dyng.

b) T chirc, ho, ca nban phat hanh loai héa don thay thé phai dimg sit
dung cic s6 hoa don bi thay thé con chua sir dyung.

~ ©) Té chire, hg, ©cd nhan kinh doanh mua héa don cta co quan thué khéng
tiep tuc st dung thi to chire, hd, ca nhan mua héa don phai tién hanh hty héa
don theo huéng dan tai Diéu 27 Théng tur nay.

d) Hoa don mét, chdy, héng theo hwéng dfn tai Didu 22 Théng tir nay.
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" (o quan thué quan ly trye tiép c6 trach nhiém thong bao hét gia tri su
duie ot cac hoa don sau:

tina don khong tiép tuc str dung do to chuc, ho, cd nhdn thong bao v
o g thué thude cac trudomg hop néu tai khoan 1 Diéu nay.

~110a don chua 1ap ma to chirc, ho, ca nhén kinh doanh bo trén kho: dia
bt ~inh doanh ma khong thong bao véi co quan thué;

i1oa don chua lap cua to chtce, h, cd nhan tu y nging kinh doanh
nhirng khong thong béo véi co quan thué,

- Hoa don mua cia co quan thué ma to chire, hg, ca nhan c6 hanh vi cho.
nali

Diéu 20. Sir dung hoa don bit hgp phap

Su dung hoa don bat hop phép 1 viée st dung hoa don gia, hoa don chuu
o0 gia iy s dung, hét gid tri st dung.

Ioa don gia 1a hoa don dugc in hodc khdi tao theo mAu hoa don da duot
phat hanh cua to chire, cd nhén khac hoic in, khéi tao trung sO cua cung mot ky
ey roa don.

Hoa don chua ¢6 gia tri st dung 12 hod don dé duge tao theo hudng din
' Thong tr nay, nhung chua hoan thanh vige thong bao phét hanh.

Hoa don hét gia tri st dung 12 hod don dé lam du thu tuc phat hanh nhung
1& chue. ca nhan phat hanh théng bao khong tiép tuc sir dung nira; cac loal hoa
dem bi it sau khi da thong béo phat hanh duge td chire, c& nhan phét hanh bio
min @ co quan thué quan 1y true tiép; hoa don cua céc td chirc, ca nhan da
ngurng su dung ma 50 thué (con goi 1a dong ma s6 thué).

Pién 21. Sir dung bat hgp phap héa don

Sur dung bét hgp phap hoa don la viée lap khéng hoé don: cho hoac ban
heq don chua 1ap dé & chtrc, c4 nhan khac 1ap khi ban hang hod, cung img dich
wu (10 cac truomg hop duoc st dung hoa don do co quan thué ban hodc cap va
trromy hop duge uy nhiém 1dp hoa don theo hudng dén tai Thong tu nay). che
hoae ban hoa don da 1dp dé t6 chirc, c4 nhan khac hach toan, khai thué hoac
shani roan von ngan sach; 14p hoa don khong ghi dy di cac noi dung bat buoc:
i e dom sai 1éch ndi dung gilra céac lién; ding hoa don cua hang hoa, dich vu
ndy dé chung minh cho hang hoa, dich vu khac.

Mot sb truomng hop cu thé dugc xéac dinh 1& sir dung bat hop phap hoa

| 1oa don ¢6 ndi dung dugce ghi khéng co thuc mot phan hodc toan bo.




- Si dyng hod dom cia to chitc, c4 nhén khéc dé bén ra, dé hop thirc hod
hang hod, dich vu mua vao khéng c6 chimg tir hoic hang hod, dich vy ban ra dé
gian 14n thue, d€ ban hang hod nhung khong ké khai ndp thué, |

- $&r dyng hoa don ciia t6 chirc, ca nhén khac dé bén hang hos, dich vy,
nhung khong ké khai ndp thué, gian lan thué; dé hop thire hang hod, dich vy
mua vao khong c¢6 chimg tir.

- Hod don c6 sy chénh 1éch vé gié trj hang hod, dich vy hojc sai 1éch cac
tiéu thirc bat budce gitra cac lién ciia hoa don.,

- Sir dung hoé don bén hang hod, dich vu ma co quan thué, co quan cong
an va cac co quan chirc nang khac da két luan 13 sir dung bt hop phép héa don.

Diéu 22. Xir Iy trong trwdmg hop mét, chay, héng hoa don

1. T chirc, hd, c4 nhan kinh doanh néu phét hién mét, chay, hong héa
don da lap hodc chua 18p phai 1ap béo céo vé viée mét, chay, hong va théng bao
véi co quan thué quan ly truc tiép (m3u sb 3.8 Phu luc 3 ban hanh kém theo
Théng tir nay) chim nhét khong qua nim (05) ngay ké tir ngay X4y ra viéc mat,
chéy, héng héa don.

2. Truong hop khi ban hang héa, dich vy nguoi ban d3 14p héa don theo
ding quy dinh nhung sau d6 ngudi ban hodc ngudi mua lam mét, chay, héng
lién 2 hoa don ban goc di 14p thi ngudi bén va ngudi mua 14p bién ban ghi nhin
sur viéc, trong bién ban ghi 5 lién 1 cia hda don ngudi ban hang khai, ndp thué
trong thang nao, ky va ghi 5 ho tén cia ngudi dai dign theo phap ludt (hoic
nguoi duge ity quyén), déng dau (néu cb) trén bién ban va ngudi ban sao chup
lin 1 cda héa don, ky x4c nhin cia ngudi dai dién theo phap luit va déng dau
trén ban sao héa don dé giao cho ngudi mua. Ngudi mua duoc sir dung héa don
bén sao kém theo bién ban vé vigc mét, chay, héng lién 2 héa don dé lam chimg
tir k€ todn va ké khai thué. Ngudi bén va nguoi mua phéi chju trach nhiém vé
tinh chinh x4c ciia viéc mét, chay, hong ho4 don.

Diu 23. Sir dung ho4 don ciia ngwdi mua hang

1. Ngudi mua duge sir dung héa don hep phap theo quy dinh phap lujt dé
chimg minh quyén st dung, quyén s& hiru hang hoa, dich vy; hudng ché db
khuyén mai, ché d6 hau mai, x6 sb hoic dugc boi thudng thiét hai theo quy dinh
clia phép ludt; dugc diing dé hach toan ké toan hoat ddng mua hang héa, dich vu
theo quy dinh cia phap luat vé ké toan; ké khai céc loai thué; dang ky quyén st
dung, quyén s hitu va dé ké khai thanh todn vén ngan sach nha nudc theo céc
quy dinh ctia phéap luét.

2. Héa don dugc sir dung trong cac trudng hop tai khoan 1 phai 1a:
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- Hoa don mua hing hod, dich vu ban goc, lién 2 (lién giao khéch hang),
trir cac trudmg hop néu tai Dieu 22 Thong tu nay.

- Hoa don ghi dy du cac chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- S5 ligu, chit viét, danh may hojc in trén héa don phai rd rang, day du,
chinh xac theo ding quy dinh, khéng bi tay x06a, sira chira.

- Hoa don khong thuc cac trudmg hop néu tai Diéu 20 va Diéu 21 Théng
tu nay.

.. . Chuomgly
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SU DUNG HOA DON

Pitu 24. Quyén va nghia vy ciia t6 chirc, hd, c4 nhin ban hang hoa,
dich vu

1. T4 chic, ho, ca nhan ban hang héa, dich vu c6 quyén:

a) Tao héa don ty in, hoa don dit in & st dung néu dap g da cac diéu
kién theo huéng dén tai Thong tu nay;

b) Mua hoa don do Cuc Thué phat hanh néu thudc ddi tuong ducjé mua
héa don theo huéng din tai Thong tu ndy;

¢) Sir dung hoa don hgp phap dé phuc va cho cac hoat ddng kinh doanh;

” d) Tir chéi cung cép cac 50 ligu vé in, phat hanh, st dung hoa don cho cac
td chirc, ca nhan khéng c6 thdm quyén theo quy dinh clia phap lugt;

d) Khiéu kién céc td chirc, ca nhin c6 hanh vi xdm pham céc quyén tzo,
phat hanh va st dung héa don hep phap.

2. Té chirc, ca nhéan bén hang héa, dich vu c6 nghia vu:
a) Quan 1y cac hoat dong tao héa don theo huéng dan tai Théng tu nay;

b) Ky hop déng dat in hoa don véi céc t& chitc nhén in c6 du didu kién
huong din tai khoan 4 Diéu 8 Thong tu nay trong truong hop dit in hoa don;

¢) Lap va giri Thong béo phat hinh hoa don theo quy dinh;

d) Lap va giao héa don khi ban hang hoa, dich vu cho khach hang, tru
truong hop khéng bat bude phai 1ap hoa don theo huéng dan tai Thong tu nay;

d) Thuémg xuyén ty kiém tra viéc sit dung hoa don, kip thoi ngan ngua
cac biéu hién vi pham;
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e) Bao cdo tinh hinh sir dung héa don cho co quan thué quan ly truc tiép
theo huong dan tai Biéu 25 Thong tu nay.

Diéu 25. Bao cdo tinh hinh sir dung hoa don

Hang quy, t6 chuc, ho, ca nhan ban hang hoa, dich vy (trir dbi tuong dugc
co quan thué cap héa don) ¢6 trach nhiém ndp bao cao tinh hinh st dung hoa
don cho co quan thué quén 1y truc ti &p. Béo c4o tinh hinh sir dung hoa don dugec
gt cung Ho so khai thué gia tri gia tang cua thang du tién cla quy tiép theo
(méu s6 3.9 Phu luc 3 ban hanh kém theo Thong tu nay).

T4 chi, hd, ca nhan ban hang hoa, dich vu ¢6 trach nhiém ndp bao cdo
tinh hinh sir dung hod don khi chia, tach, sap nhap, giai thé, pha san, chuyén ddi
so hitu; giao, ban, khoan, cho thué doanh nghiép nha nudc cung vdi thoi han
ndp ho so quyét toan thué.

Truong hop t6 chirc, hd, ¢4 nhan chuyén dia didm kinh doanh dén dja ban
khac dia ban co quan thué dang quan ly truc tiép thi phai nop bao cao tinh hinh
sir dung hoé don v6i co quan thué noi chuyén di truée ngay giri thong bao phat
hanh hoa don tdi co quan thué noi chuyén d¢én {(mdu sb 3.10 Phy luc 3 ban hanh
kém theo Thong tu nay).

Piéu 26. Luu trir, bao quan hoza don

1. Hoa don tur in chua lap dugc luu trir trong hé théng may tinh theo ché
d0 bao mit thong tin.

2. Hoa don djt in chua 1ap duoc liru trit, bao quan trong kho theo ché do
luu trit bdo quan ching tir ¢ gid.

3. Hoa don d4 lap trong céc don vi ké toan dugc luu trir theo quy dinh luu
trir, bdo quan chimg tir ké toan.

4. Hoa don da 14p trong céc t6 chirc, ho, c4 nhan khong phai 14 don vj ké
toan duge luu trit va bao quan nhu tai san riéng cua to chite, hd, ¢4 nhan do.

Diéu 27. Hiy hoa don
1. Hoa don dugce x4c dinh d3 huiy

- Hoa don in tha, in sai, in trung, in thira, in héng; céc ban phim, ban kém
va cac cong cu c6 tinh ning tuong tu trong viéc tao héa don dat in dugc xdc
dinh da hiy xong khi khéng con nguyén dang cua bat ky mét t& hod don nao
hodc khong con chir trén t& hoa don dé cé thé Jap ghép, sao chup hodc khéi
phuc lai theo nguyén ban.

- Hoa do*n»tu in duge xéc dinh dd huy xong néu phidn mém tao hoa don
duge can thiép dé khdng thé tiép tuc tao ra hoa don.



2. Céc truong hop huy héa don

a) Hoa don dit in bi in sai, in trung, in thira phai dugc hiy truée khi thanh
Iy hop dong dat in hoa don.

b) Té chirc, hg, ca nhan c6 hoé don khong tiép tuc sir dung phai thye hién
huy hoa don. Thoi han huy hoa don chdm nhat 13 ba muoi (30) ngdy, ké tlr ngay
thong bdo véi co quan thué. Truong hop td chire, hd, c nhan con hwu giir hoa
don thudc cac truomg hop co quan thué da thong béo hét gi4 tri six dung, thoi
han huy hoa don cham nhét 1a mudi (10) ngdy ké tir ngay co quan thué thong
bao hét gia tri sir dung hodic tir ngdy tim lai duge hoé don di mét.

¢) Céc loai hod don d3 1ap cua cac don vi ké toan dugce hiy theo quy dinh
cua phap luat vé ké toan.

d) Céc loai hoa don chua 13p nhung 13 vt chimg cua cac vu an thi khong
hity ma duge xir ly theo quy dinh ctia phap luat.

3. Huy héa don ciia td chirc, hd, c4 nhén kinh doanh

a) Té chirc, hg, c4 nhan kinh doanh phai 13p Bang kiém ké hoa don can
huy.

b) Té chirc kinh doanh phai thanh lap Hoi dong huy hoa don. Hm dong
huy hoa don phai cé dai dién lanh dao, dai dién bo phan ké toan cua td chirc.

[0, ca nhéan kinh doanh khong phai thanh 1ép Ho1 dong khi huy hoa don.

¢) Céc thanh vién Hgi dong huy hod don phai ky vao bién ban huy hoa
don va chiu trich nhiém truée phap luét néu c6 sai sot.

d) H6 so hiy hod don gbm:

- Quyét dinh thanh 1p Hoi déng hiy hod don, trir trudng hop hd, cé nhan
kinh doanh;

- Bang kiém ké hod don can huy ghi chi tiét: tén héa don, ky hiéu mau sb
hoa don, ky higu hoa don, s6 luong hoa don huy (tur $6... dén sb... hodc ké chi
tiét tirng so hoa don néu sb hoa don cin huy khong lién tuc);

- Bién ban hity héa don;

- Théng bao két qué huy ho4 don phai ¢6 ndi dung: loai, ky hiéu, s6 lugng
héa don hiy tir s6.. . dén sb, 1y do hity, ngdy gid hiy, phuong phap hiy (miu s6
3.11 Phu luc 3 ban hanh kém theo Thong tu nay).

H6 so hiy hoa don dugce hru tai td chirc, hd, ca nhan kinh doanh sir dung
hoa don. Riéng Thdng bao ket quéa hiy hod don dugc l4p thanh hai (02) ban,
mét ban luu, mét ban guri dén co quan thué quan 1y tryc tiép chdm nhit khong
qua nam (05) ngay ké tir ngay thyc hién huy hoa don.
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4. Huy hoa don ctia co quan thue

Co quan thué thyc hién huy hoa don do Cuc thué dit in da thong bdo phat
hanh chua ban hoac chira cip nhung khéng 1iép tuc sir dung.

Téng cuc Thué ¢6 trach nhiém quy dinh quy trinh huy hod don do Cuc
thué dat in.

Chuwong V
XU PHAT VI PHAM HANH CHINH VE HOA PON

Dicu 28. Xir phat vi pham hanh chinh vé hoa don

Viéc xur phat vi _pham hanh chinh vé& hoa don thue hién theo quy dinh tai
cac Diéu tir Diéu 28 dén Didu 35 Chuong 5 Nghi dinh s6 51/2010/ND-CP.

Piéu 29. Thim quyén xi phat vi pham hanh chinh vé héa don

Tham quyén xir phat vi pham hanh chinh vé hoa don thue hién theo quy
dinh tai Piéu 37 Chuong § Nghi dinh s6 51/2010/ND-CP.

Chuong V1
KIEM TRA, THANH TRA VE HOA BON. GIAI QUYET KHIEU NAI,
TO CAO VI PHAM VE HOA DON

Diéu 30. Kiém tra viéc in, phat hanh, qudn ly, sir dung hoa don
1. Kiém tra tai tru s& co quan thué

a) Co quan thué thie hién kim tra viée in, phat hanh, quan ly, sir dung
hoa don trén bao cao tinh hinh sir dung hoa don ciia cac té chirc, hd, ca nhan.

b) Trudmg hgp co quan thué qua kiém tra phat hién c6 déu hi¢u vi pham,
trong thdi han nam (05) ngay lam viéc ké tir ngay phat hién, co quan thué c6
viin ban yéu cau t5 chire, hd, ca nhan bao cao giai trinh.

2. Kiém tra hoa don tai tru s& cia té chirc, hg, cd nhan sir dung hoéa don

a) Truéng hop t6 chic, ho, ca nhan khong giai trinh hoac giai trinh khéng
thoa déng, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s& cua to
chixc, ca nhan.

b) Noi dung kiém tra hoa don duoc quy dinh cuy thé trong quyet dinh kiém
tra tai try s& hodc diém ban hang cua don vi gém: ¢an oy phap ly dé kiém tra;
déi twong kiém tra; ndi dung, pham vi kiém tra; thei gian tien hanh kiém tra;
truomg doan kiém tra va cdc thanh vién cua doan kidm tra; quyén han va trach
nhiém cta doan kiém tra va déi turong kiém tra.
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¢) Thu trudng co quan thué quén ly tryc t1ep tb chirc, hd, ca nhan ra quyét
dinh kiém tra va chiu trach nhiém vé quyét dinh kiém tra.

d) Chém nhét 14 nam (05) ngay lam viée ké tir ngay ky quyét dinh, quyet
dinh kiém tra hoa don tai try s& ciia t chirc, hg, ¢4 nhan phai dugc g cho to
chirc, h, ca nhan. Trong thoi gian ba (03) ngay lam viéc ké tir ngay nhan dugc
quyét dinh kiém tra hoa don hodc trudc thoi diém tién hanh kiém tra ho4 don tai
tru s& t6 chirc, hd, c4 nhdn, néu t6 chirc, hd, c4 nhan chimg minh dugc viéc lap,
phat hanh, sir dung hoa don diing quy dinh thi Thi truong co quan thué ra quyét
dinh bai bé quyét dinh kiém tra hoa don.

d) Viéc kiém tra phai duoc tién hanh trong thot han muoi (10) ngay lam
vige ké tir ngdy co quan thué ban hanh quyet dinh kiém tra. Truong hop khi
nhan dugc quyét dinh kiém tra hoé don, t6 chirc, h, c4 nhan d& nghi hofin thoi
gian tién hanh kiém tra thi phai c6 van ban gui co quan thué néu rd 1y do va thi
gian hoan dé co quan thué xem xét quyet dinh. Trong thoi han ndm (05) ngay
lam viéc ké tir ngay nhén dwoc van ban dé nghj hoan thoi gian kiém tra, co quan

thué théng bao cho td chirc, hd, ca nhan biét vé viéc chdp nhan hay khéng chap
nhén vé viéc hodn thdi gian kiém tra.

Thoi gian kiém tra hoa don tai tru sé, cira hang caa t6 chirc, ho, c4 nhan
khong qua ndm (05) ngdy lam viéc ke tir ngay bt dau kiém tra. Trong trudng
hop can thiét Thu trudng co quan thué c6 thé gia han thoi gian kiém tra mét lan,
thot gian gia han khong qua nam (05) ngay lam viéc.

Trong thoi han ndm (05) ngay lam viéc keé tir ngay két thic kiém tra, doan
kiém tra phai 13p Bién ban kiém tra.

T chuc hé, c4 nhan bj kiém tra duqc quyen nhan bién ban kiém tra hoa
donm, yéu cdu giai thich ndi dung Bién ban kidm tra va béo luu y kién trong Bién
ban kiém tra (néu co).

e) Xit 1y két qua kiém tra

- Cham nhét nam (05) ngay 1am viéc ké tir ngdy ky Bién ban kidm tra voi
td chirc, ca nhan b kiém tra, truéng doan kiém tra phai bao céo ngudi ra quyét
dinh kiém tra vé két qua kiém tra. Trudng hop phat sinh hanh vi vi pham phai
xir phat vi pham hanh chinh thi trong thoi han khéng qua mudi (10) ngdy lam
viéc ké tir ngay ky bién ban, Thu trudng co quan thué phai ra quyét dinh xir phat
vi pham hanh chinh. Té chirc, hd, c4 nhan bj kidm tra c6 nghia vu chap hanh
quyét dinh xur ly két qua kiém tra .

- Truong hop qua kiém tra phét hién hanh vi vi pham vé quan ly, sir dung
héa don din dén phai xir ly vé thué thi tuy theo tinh chat mic d6 vi pham ma
co quan thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh cta
Luat Quan 1y thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Diéu 31. Thanh tra vé hoa don

Viéc thanh tra vé hod don duoc két hop vai viée thanh tra chdp hanh phap
luat thué tai tru sé ngudi ndp thué.

Piéu 32. Khiéu nai, to cdo va giai quyét khiéu nai, t6 c4o vé hoa don

Khiéu nai, 6 cao va giai quyet khiéu nai, 16 céo vé hoa don hudng dan tai
Thong tu nay thue hién theo quy dinh cda phap luét vé khiéu nai, t6 cao.

~ Chwong VII
TO CHUC THUC HIEN

Dieu 33. Hiéu lie thi hianh

1. Thong tu nay c6 hi¢u luc thi hanh ké tir ngay 01/01/2011 va thay thé
cac Thong tu s6: 120/2002/TT-BTC ngay 30/ 12/2002 hudng dan thi hanh Nghi
dinh s6 89/2002/ND-CP ngay 07/11/2002 vé viéc in, phat hanh, str dung va
quan ly hoa don, Thong tu 56 99/2003/TT-BTC ngay 23/10/2003 vé sira dbi bd
sung Thong tu s6 120/2002/TT-BTC, Thong tr s6 16/2010/TT-BTC ngay
01/02/2010 ve stta doi bb sung Théng tu sé 120/2002/TT-BTC. Cac ndi dung
hudng dan vé hoa don tai cac vin ban trudc day trdi véi Thong tur nay déu bai

bo. Cac van ban hudng din khac vé hoa don khong trdi v4i Thong tu ndy van
con hi€u luc thi hanh.

2. T chirc, ho, ca nhan kinh doanh thuc hién kiém ké dé xac dinh hoa
don do B6 Tai chinh phat hanh da mua hodc hoa don do doanh nghiép da tu in
theo quy dinh tai Thong tu s6 120/2002/TT-BTC cua B Tai chinh huéngdén
Nghi dinh s6 89/2002/ND-CP con chua st dung.

Trudmg hop khodng c6 nhu cau tiép tuc sir dung thi thuc hién huy hoa don
va tién hanh tao hoa don, thong bao phat hanh hoa don méi theo hudng dan tai
Thong tu nay.

Truong hop t6 chire, hé, cé nhan ¢6 nhu cu tiép tuc str dung thi dang ky
hoa don tiép tuc sir dung véi co quan thué quén ly truc tiép (mau sb 3.12 Phu
fuc 3 ban hanh kém theo Théng tur nay) dé dugc t1ep tuc str dung dén hét ngay
31/03/2011. Thoi han glti ding ky cham nhét 1a ngay 20/01/2011.

Truong hop dén hét ngay 31/03/2011, 6 chue, h9, ca nhan chua st dung
hét héa don thi t6 chirc, ca nhén thuc hién hiy hod don theo hudng dan tai Diéu
27 Thong tu nay.

3. Co quan thué chi thue hién ban hod don cho doanh nghiép siéu nho,
doanh nghiép & dia ban cé diéu kién kinh té - x& héi kho khan va dac bi¢t kho
khin hudng dan tai khoan 2 Diédu 5 va khoan | Diéu 1] Théng tu nay trong ndm
2011. Tu nam 2012 tr& di, doanh nghiép siéu nho, doanh nghiép &
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Gie eooah e x3 hot kho khin va dic biét kho khan phai tr tae hoa dot e
tar s pudng dan tai Thong tr nay.

14 - hiie, ho, ¢a nhin ¢d nhu cau s dung hoa don ngay tu 01/61
G 10 fuen tao hoa don ty in, hod don dat in va thong bao phat hauh hou dun
voce oo san 2010 theo huong dan tai Thong tu nay.

ieu 34, Trach nhiém thi hanh

. guan thué cac cdp co trach nhiém phd bién, huéng dan cac w
‘.« ahuan kinh doanh, khang kinh doanh va ngudi mua hang hoa, dich vi 1.
hicis oo ot dung Thong tu nay, kiém tra va xtr Iy cac vi pham cua 10 chue by
c= oo dung hoa don.

b chire, hd, ¢4 nhan c6 hoat dong lién quan dén viéc m. phar bant,
ot e hod don thue hién ddy da cac huong dan tai Thong ta nay.

rong qud trinh thye hign néu c6 vuéng mic, dé nghi cac 1O chure, ca viho
phar mh Kip thot vé B§ Tai chinh dé nghién ctu giai quyét./. W

LT e -f'_fx KT. BQ TRQ()N(-
s - L rung uong va cac Ban cia Dang, ... THU TRUONG
P eeone cac Pho Tha tu'(mg Chinh phu;

RIS 5,~: £*hu tich nude, Qude hoi;

oo 1o Jan toc va cac Uy ban cila Quéce hoi;
i oo quan ngang B9, co quan thudc Chinh phtsff
% oo boemm ~at nhan dan tdi cao; \ ;
: At dan 6 caor o L2 : ) -
R nhid nu‘o’c N, 4
{3 i Maitran T quoc Viét Nam; il ’
%o pecng Ban chi dao Trung wong vé phong chong tham nhung, })(x) Hoz“ng Anh Tuan
i anan rung uong cla cac Doan thé;
s BNTDL 8 TC, Cue thué, Cuc Hai quan cac tinh, TP truc

oo moersoinaavAn ban (B Tu phap);
Wt L hih phue
. o THUOR Bf)
Woorecte 1§ ai chinhg
: OLIVT, CS)see




Phu luc 1

HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban héanh kém theo Thong ti s6 153/2010/TT-BTC
ngay 28 thang 9 ndm 2010 cia Bé Tai chinh)

1.1. Tén loai hoa don: Gom Hoa don gia tri gia tang, Hoa don ban hang;
Ho# don xuét khau; Phiéu xuét kho kiém van chuyén ndi bg; Phiéu xuét kho hang
gui ban dai ly; tem; vé; thé.

1.2. Ky hi¢u mAu s6 hoa don (mAu hoa den): ky hiéu miu s hoa don co
11 ky tu

o 2ky tu diuthé hién loai hoa don

» Téidadkyty tiép theo thé hién tén hoa don

* 01 ky tir tiép theo thé hién sb lién cuia hoa don

* 01 ky tur tiép theo 1a “/” d& phan biét sé lién véi sb thir t cila mau
trong mot loai hoa don.

o 03 kytu tiép theo 12 sb thir ty clla mAu trong mét loat hoa don.

Bang ky hiéu 6 ky tir dau cuia mau héa don:

Loai hoa don Mau sb
1- Hoa don gia tri gia ting. 01GTKT
2- Hoa don ban hang, 02GTTT
3- Hoa don xuat khéu, 06HDXK

4- Hba don ban hang (danh cho t6 chirc, ¢4 nhan trong khu 07KPTQ
phi thué quan).

5- Céc chimg tir duge quan Iy nhu hoa don gdm:
+ Phiéu xuit kho kiém van chuyén hang héa néi bé; 03XKNB
+ Phiéu xuét kho giri ban hang dai ly. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu 1a: MAu the nhét cia loai hoa
don gia trj gia tdng 2 lién.

- Déi véi tem, vé, thé: Bit budc ghi 3 ky tr ddu dé phan biét tem, vé, thé thuoc
loai hoa don gia tri gia tang hay héa don ban hang. Cic théng tin con lai do td
chire, cd nhén tir quy dinh nhung khéng vurgt qua 11 ky tu.

Cu thé:
o Ky hiéu 01/: ddi véi tem, vé, thé thudc loai héa don GTGT
o Ky hiéu 02/: doi v6i tem, vé, thé thude loai hoa don ban hang

1.3. Ky hi¢u hoa don: ky hiéu hod don ¢6 6 ky ty dbi véi hoa don ciia cac
to chirc, c¢a nhén ty in va dat in va 8 ky tr ddi voi hoa don do Cuc Thué phat

hanh.
o 2ky tu dau dé phan bidt cac ky hiéu héa don.



b i phan biét la hai chir cdi trong 20 chir cai in hoa cua bang chir va;
G Ve o pom: A, B, C,DE G H K LM, N, P, QR S, T, U, VoX Y
% ky tu cudi cling thé hién ndm théng bdo phat hanh hod don =
i1inh thirc hoa don.
‘o thong bao phat hanh hod don duge thé hién bing hai s6 cudi cua nam
thong e shat hanh;
i hidu cua hinh thic hoa don: st dung 3 ky hiéu:
i 1oa don dién tur,
Hod dom tu in,
i1oa don dat in;
{iitra hai phan dugc phan céch bing dau gach chéo (/).
iy
A ACHIE trong d6 AA: 1a ky higu héa don; 11: hoa don phat hanh ndm 201 1.
' ig kv hiéu hoa don dién tiT;
\H/1 2T trong d6 AB: la ky hiéu hoa don; 12: héa don phat hanh nam 2012,
[ 1a kv micu hoa don tur in;
\ % 3P (rong d6 AA: 1d ky hiéu hoa don; 13: hoa don phét hanh nam 201 %
P ota ke méu hoa don dat in.
£3¢ phan biét hoa don dit in cta cac Cuc Thué va hoa don cua cac t6 chue,
- nhar. hoa don do Cuc Thué in, phat hanh thém 02 ky tur dau ky hiéu (goi la ma
ATNE J:?f; Jo Cue Thué i in, phat hanh).
\ 1 du. Hoa don do Cuc thué Ha Néi in, phét hanh c6 ky hi¢u nhu sau:
\ A1 [P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Noi dét in. phat
canh nam 2011
'yt A1, 1 2P thé hién Hoa don c6 ky hiéu do Cuc Thué TP HCM dat in, phat
nant gy 20125
Dind. sach M@ héa dom ciia Cuc Thué cde tinh, thanh pho tryc thude Trung
woms i anh theo Phy luc 2 kem theo Thong tir 56 153/2010/TT-BTC)
t.4. 56 thir ty hoa don: gh1 bing diy sb tu nhién lién tiép trong cung mot
oy hice hoa dom, bao gém 7 chif so.
i 5. 1.ién hoa dom: M&i sd hod don phai c6 tir 2 lién trd lén va tdi da khong
qua 2 en rong do 2 1ién bat budc:
pién 1 Luu
{ ién 2: Giao cho nguol mua
. o hen dr lién thir 3 tro di duoge dit tén theo cong dung cu thé ma nguoi tac
s ders gy dinh,
| 6. Tén. mi sb thué cia td chirc nhén in hoa don: dit o phan dudi cung.
“hink eitra hodc bén canh clia to hoa don./ p”




Phu luc 2

MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw sé 153/2010/TT-BTC
Ngay 28 thang 9 nam 2010 cua B9 Tai chinh)

Mi Tinh, thanh pho Mi Tinh, thanh pho
01 | HaN&i 34 | Binh Thuén
02 | Hai Phong 35 | Viing Tau

03 | Ho Chi Minh 36 | Dong Nai

04 | BaNing 37 | Binh Duong
06 | Nam Binh 38 | Binh Phudc
07 |HaNam 39 | Tay Ninh

08 | Hai Duong 40 | Quang Nam
09 | Hung Yén 41 | Binh Pinh
10 | Thai Binh 42 | Khanh Hoa
11 | Long An 43 | Quang Ngai
12 | Tién Giang 44 | Pha Yén

13 | Bén Tre 45 | Ninh Thuan
14 | Pong Thap 46 | Thai Nguyén
15 | Vinh Long 47 | Bic Kan

16 | An Giang 48 | Cao Bing

17 | Kién Giang 49 | Lang Son

18 | Can Tho 50 | Tuyén Quang
19 | Bac Li€u 51 | Ha Giang

20 | CaMau 52 | Yén Bai

21 | Tra Vinh 53 | Lao Cai




22 | Soc Tréng 54 | Hoa Binh
23 | Béac Ninh 55 |SonlLa
74 Bic Giang 56 | Dién Bién
!f 25 i Vinh Phuc 57 | Quéng Ninh
2% Phi Tho 58 |Lam Péng
27 | Ninh Binh 59 | GiaLai
28 Thanh Hoa 60 |DPik Lik
29 | Nghé An 61 |KonTum
30 | HaTinh 62 |Lai Chau
31 | Quéng Binh 63 | Hau Giang
32 | Quang Tri 64 |Pik Néng
33| Thua Thién - Hué

]




Phu luc 3

CAC MAU HOA DON, BANG BIEU

(Ban hanh kém theo Thong tie s6 153/2010/TT-BTC
Ngay 28 thdang 9 nam 2010 cua Bé Tai chinh)

3.1. Mau Héa don

Gia tri gia tiing do Cyc Thué phat hanh

TEN CyC THUE:................

Mau 50: 01GTKT3/001

HOA DON
GIA TRI GIA TANG Ky higu: 01AA/11P
Lién I* Luu Sé: 0000001

Ngdy......... thang......... nam 20.....
Don viban hang:.........ccooviren oo
M SO THUE: .o..coocoeeeveeiacie oo
Bia Chiticicicecceee e S6 t2i KhOan........coooonveeeerero .
DIEN thOBIL .. .o oo
Ho tén ngudi mua hang....coooovieie
TN AON Vit
ME 85 tHUE:........oooooc oo
Dia chil e S6 tai khoan.............c.ocooii
STT Tén hang héa, dich vu Don vj tinh S6 lugng Don gid Thanh tién

I 2 3 4 5 6=4x5
Céngiién hang.
Thué suat GTGT: ... %_, Tien thué GTGT:
Téng cong tien thanhtoan ..
SO tHEn VIEL DANG ChT: ..o oot
Nguoi mua hang Ngudi ban hang
(Ky, ghi r& ho, tén) (Ky, déng dau, ghi 15 ho, tén)

(Cén kiém tra, @éi chiéu khi ldp, giao, nhdn hod don)

Ghi chii;
- Lién |; Luu
- Lién 2: Giao ngudi mua

(In tai Cong ty in......., Ma s6 thué......... )

A



3.2. Miu Héa don bin hang do Cye Thué phat hanh (Phu luc 3 ban hanh kém
theo Théng tu s6 153/2010/TT-BTC ngay 28/9/2010 cua B$ Tai chinh)

[ TEN CUC THUE.....cocnvsees MAu s&: 02GTTT3/007 |
HOA DON BAN HANG |
Ky hiéu: 03AA/L1P |
Lién 1: Luru S6: 0000001
Ngay......... thang......... ndm 20.....
DO Vi DAD HANE .ot ces e b s sass s s bk cas ar s a8 RS RS A28
VIS T o ooeroet oot bs e R a et 4588878 AR R R |
L Djachii s SO tai khoan................ '
Dign thoal:..........corcnressriins
FHO BN THEUTT TIVUA DANE .- -rreeeeresreseessaptosn s s s e 50888 1 ‘
TBI AOT Vil ovvvoooesveeeeseeoscsnses e ressesesssssecs s 881 R8BS0 50344488 AR LR ‘
VIS T oo eveesssssessmmesee e 848 R PRS R RRRA 1188948 LTRSS
DA Chice. oot mes s sssrnas S8 121 KNOANL ....veeeeeeeeeeecores et ceceesessnesssssssre s o
STT Tén hang hoa, dich vy Pon vi tinh SO lygng Don gi4 Thanh tién
] 2 3 4 5 =4x5
Cgmg tien ban hang hda, dich vu: e
S THRI VIEL DARG CREL..coocevroerruuemermsesses e sess e esssas e oss 4L R8T TSRS
Ngudi mua hang Nguc‘);i ban héng
(Ky, ghi rd ho, tén} (Ky, dong dau, ghi 10 ho, tén)
(Cdn kiém tra, d5i chiéu khi Idp, giao, nhdn hod don) .

(In tai Cong ty ifl......., Ma s0 thué........... )

Ghi chi:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...




3.3. Miu Don dé nghj mua héa don (Phu luc 3 ban hank kém theo Théng te

50 153/2010/TT-BTC ngay 28/9/2010 ciia Bj Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Twdo - Hanh phiic

9. Tén ngudri mua héa don (Ddi véi ho kinh doanh thi 1én nguci mua héa don 1 chi hé kinh
doanh, truomg hop chi hé iy quyén cho nguoi khdc thi phdi kém gidy iy quyén):............... .

S6 CMND ngwroi di mua héa dom:

I1. S6 lwgmg héa don, chimg tir d¢ nghj mua:

Dé nghi co quan thué ban héa don, chimg tir dé st dung theo sb Iwong va loai nhir sau:

Do vi tinh: S6

: ~ . A - ~ X

| i, | Tondia | SBlevme -S¥ o rng S Gia [ S|
; , . , . L. A - n Loy

j._T chirmg tir ky trudc truée Sir dung | X6a b6 | Mit Huy Cong cudi ky Ky niy

|

A . A
Toi xin cam ket:

Da nghién ctru k¥ céc quy dinh trong Luit thué, Nghi dinh 51/2010/ND-CP cua Chinh
phu va Thong tu $6 153/2010/TT-BTC cia B& Tai chinh huéng dan vé héa don ban hang héa
cung ung dich vu.

Quan ly va sir dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi pham té
chirc, ¢4 nhan xin hoan toan chiy trach nhiém trude phap luat.

NGUOI bAI DIEN THEO PHAP LUAT

Ghi chu: )
(Ky, dong dau va ghi ré ho, tén)

- Ho, cd nhdn kinh doanh khéng can
dong ddu.




L4 M:?iu: Dom dé nghi cap hoa don 18 (Phy luc 3 ban hanh kém theo Thong i
wi L3220 10/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Ty do - Hanh phuc

PON PE NGHI CAP HOA DON LE
KA UL oot

| T4 vhire, o4 nhin dé nghi cap 16 hoa dom:

t; 'Tén 16 chire, ca nhén:

2/ tha chs

ST £ T P RS Ngd (ngach, X6m) ................

DHFOMIE RO TTROM v iiimminns et e nb e

Pk
Mume (XA

S/ {en nguwot nhin hoa dom (Trudng hep 12 ¢4 nhin thi tén ngwoi nhin héa don ia
ca nhin 3é nghi cap hoa oMY o _

6. 56 4 VIND ngudi di Dhan hoa oM .o

WY CH e NOL CAP: e U

{1, Daanl thu phat sinh tir hoat dong ban hang hoa, cung rng dich vu:
Con hang H0A, GICR VI e s
én ngured mua hang hod, dich VI e
s i nguol mua hang hod, dich VUi
Ma 6 thué ngurdi mua hang hod, dich VU |

. neay hop dong mua ban hang hoa, dich vu{n€u cO):..comvrerrinnne. SO

{4 o chwre (ca nhan) khong ¢ dang ky kinh doanh, khong kinh doanh thuong ~uver
cnvare tor 13 nghién clru ky cac Luat thué, Nghi dinh 5 1/2010/ND-CP cua Chinh phi
hong 4 w6 153/2010/TT-BTC cua BO Tai chinh hudng dan thue hién Nghi dint

SRR




Ching téi xin cam két:

- Cdc ke khai trén 1a hoan toan dung su tht, néu khai sai hosic khong déy dd thi co quan
thué c6 quyén tir choi cap hod don.

- Quan ly hoa don do co quan Thué phat hanh ding quy dinh ctia Nha nuéc. Néu vi
pham chiing t6i xin hoan toan chju trach nhiém truéce phap lujt.

THU TRUONG CO QUAN THUE NGUUI DAI DIEN THEO PHAP LUAT
KY DUYET ’ Ky, ghi ré ho tén va dong dau (néu co)
Ky, ghi ré ho tén va dong dau

Fa T . Y
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to. Vidu fhong bao phat haoh hoa don

N

1

ey N W T

g A v

TS

THONG BAO PHAT HANH HOA DON

(Danh cho Cuc Thué)

1. Cuc THUE: .o e P P P PP
2. Diachitrusd:..... e P PPT e e e
3. S6 dién thoai:........... U TP T UTRTUPOTIURRRPRTPPR
4, Cac loai hoa don dwgce phat hanh:............ eeeenaes e e e e
~ - ' £ . £ me% UW‘»
a in
STT A.m.‘. loai Maiu s Ky hi¢u S0 A.”_. M| dhusi Doanh nghiép in
hoa domn lwgng S0 SO d
une Tén MST
01AA/LLP
|
......... , NEAY ... ... .:%m:m.:n.
CUC TRUONG

(Ky, dong ddu, ghi vd ho tén)
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3.11. Mau Théng bao két qua hiy héa don (Phy luc 3 ban hanh kém theo Thong tw
56 153/2010/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap Tw do - Hanh phiic

Ngay......... thang...... ... nam.........
Kinh gutio.o...o e e
Tén t6 chire, cAmhaAn:. ...
Masd thué:.........ooooi
Diachic .
Phwong phap hdy héadon:..........................................oo
Hoi gio......... ngay......... thang......... nim......... , (to chire, ci nhin) thong bio hay
héa don nhw sau:
| spr| Ténlosinoa Miusé | KYhiéuhéa Tirsé Pén s6 S5 lwgng
don don
/ 2 3 4 b) 6 7
Ngay.......thdng........ndm.........
Nguwi lp biéu NGUOT PAI DIEN THEO PHAP LUAT
( Ky, ghi rd ho tén) (KY, dong ddu va ghi ré ho én)
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3.12. Mau: Bing ké quyét todn hod don (Phy luc 3 ban hanh kém theo Thong tir 6
153/2010/TT-BTC ngay 28/9/2010 ciia B$ Tai chinh)

, ) ‘ , S MAu sé: BKOI/AC
'BANG KE CHI TIET HOA PON CUA TO CHUC, (Ban hanh kém theo Thng
CA NHAN DEN THOI PIEM QUYET TOAN HOA PON | 50 8 s/0T 57 e
ctta B¢ Tai chinh)

(Dinh kém bdo cdo tinh hinh sit dung hod don BC26/AC)

1. TEn t8 CHHC, €8 MHAIS «.o..cevoveosreseveeveseeenes s ssasssescesesensrceenessssessssssansanas oo
2 VI SO LU oo er e cauen e sessasees s v s R e e R eR s
3. Cac logi hod don chura dwrge ST AUIE: ...ccocviiiii
s7T | Ténlosihosdon | Kyhiéumdu | XIM®Y | gfjwong | Tirsh | aénsé
- y ho# dom g
I HOA PON HET GIA TR] SU DUNG
! Hoé don gid tri gia ting | 01GTKT2/001 | AA/LIT | 100,000 |1 100,000

11 | HOA PON PANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (trwémg hep chuyén dia T ) LS

......... , NGAy........thang.......ndM.........
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi r ho tén, dong ddu)
Ghi chi.
Dung cho cac truong hop phai quyét tean hod don
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Phu lyc 4

HUGNG DAN LAP HOA DON BAN HANG HOA,
DICH VU POI VOI MQT SO TRUONG HQP
(Ban hanh kém theo Théng tir s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B6 Tai chink)

1. Té chire, ca nhan thude ddi twong ndp thué gia tri gia tang theo phuong
phap khéu trir thué khi ban hang hoa, cung tmg dich vu phai sir dung hoa don
GTGT. Khi lap hoa dom, t6 chirc, ca nhan phai ghi diy di, ding cdc yéu té quy
dinh trén hoa don. Trén hoa don GTGT phai ghi & gia ban chua c6 thué GTGT,
phy thu va phi tinh ngoai gia ban (néu c6), thué GTGT, tdng gia thanh toan di ¢6
thué.

T6 chirc, c4 nhan thue déi tuong ndp thué gia trj gia tang theo phuong phép
tinh truc tiep trén GTGT, phuong phép khoan khi ban hang hoa, cung img dich vu
phai stir dung hod don ban hang.

2. Trong mdt sb truong hop viée st dung va ghi héa don, chimg tir dugc thuc
hién cu thé nhu sau:

2.1. T6 chire, c4 nhan thudc déi tugng ndp thué theo phuong phip khiu trir
thué ban hang hoa, dich vu thudc dbi tuong khong chiu thué GTGT, déi turong
dugc mién thué GTGT thi sur dung hoa don GTGT, trén hoa don GTGT chi ghi
dong gid bén 1a gia thanh toan, dong thué sudt, sé thué GTGT khéng ghi va gach
bo.

Trudng hop td chirc, ca nhan thude dbi tugng ndp thué theo phuong phap
khiu trir thué nhung c6 hoat déng kinh doanh vang, bac, da quy, ngoai t& ndp thué
GTGT theo phuong phép truc tiép thi sit dung héa don ban hang cho hoat dong
kinh doanh vang, bac, d4 quy, ngoai té.

2.2. Té chirc, ca nhan xuat nhap khdu la déi tugng ndp thué GTGT theo
phuong phép khau trir thué nhan nh@p khau hang hoé uy théac cho cac co s khdc,
khi tra hang co s nhan uy thac lap chirng tir nhu sau:

Co s& nhan nhdp khau uy thac khi xudt tra hang nhap khdu uy thc, néu da
ngp thué GTGT & khau nhap khau, co s lap hod don GTGT dé co s& di uy théc
nhap khau lam can cir ké khai, khu trir thué GTGT diu vao dbi voi hang hoa uy
théc nhap khau. Truong hop co s& nhan nhap khdu uy thac chua nép thué GTGT &
khau nhap khiu, khi xuét tra hang nhap khéu uy thac, co so lap phiéu xuit kho
kiém vén chuyén noi bé kém theo [énh diéu déng ndi bd theo quy dinh 1am chimg
fur luu théng hang hod trén thi trudng. Sau khi da ndp thué GTGT & khau nhap khiu
cho hang hoa nhéap khau uy thic, co s& méi lap hoa don theo quy dinh trén.

Hod don GTGT xudt tra hang nhap khau uy thac ghi:
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(a) Gia ban chua ¢6 thué GTGT bao gbm: gi4 tri hang hoé thuc t nhap khau
theo gia CIF, thué nhap khau, thué tiéu thu djc biét va cac khoan phai ndp theo ché
d6 quy dinh & khau nhap khau (néu co).

(b) Thué suit thué GTGT va tién thué GTGT ghi theo so thué da nop & khau
nhap khau.

(c) Tong cOng tién thanh todn (= a + b)

(Co s nhan nhap khéu uy thac 13p hod don GTGT riéng dé thanh toan tién
hoa hong uy thac nhap khau.

- 2.3. Trudng hop 156 chir, cé nhan xuat khau tu in hogc dit in hoa don xuat
khéu dé sir dung khi xuft khiu hang héa, dich vu thi t8 chirc, c4 nhan xudt khau sir
dung hoa don xuft khu tyr in hojic dit in de ke khai, ngp thué, hoéan thue.

~ Khi xuét hang hoa dé vén chuyén dén cira khau hay dén noi lam tha tuc xuat
khiu, co s& su dung Phiéu xudt kho ki€ém van chuyén ngi bd kém Lénh dieu dong
néi bo theo quy dinh lam chimg tir hru thong hang hoa trén thi truong.

Truong hop uy thic xuat khiu hang hod, khi xudt hang giao cho co s& nhan
uy thic, co s ¢d hang hoé uy thac xuét khu sir dung Phiéu xuat kho kiém van
chuyén ni b kém theo Lénh dieu dong ndi bd.

2.4. S dung hoa don, ching tir 461 véi hang hoa, dich vy khuyén mai, quing
c4o, hang mAiu, cho, biéu, ting va tiéu diing ndi bé d6i voi td chire, c4 nhan ké khai,
nop thué GTGT theo phuong phap khiu trir:

a) D&i v6i hang hod, dich vu ding dé khuyén mai, quang céo, hang mau
phuc vu cho san xut, kinh doanh hang hoa, dich vu (san phim, hang hoa, dich vy
ding dé khuyén mai, quang cdo, hang mau theo quy dinh cda phap Tudt thuong mai
v& hoat déng x1c tién thuong mai) thi phai 13p hoa don, trén hoé don ghi tén va 50
luong hang hod, ghi r0 12 hang khuyén mai, quang céo, hang mau khong thu tién;
dong thué suft, thué GTGT khong ghi, gach chéo.

b) Déi véi hang hod, dich vu ding dé cho, biéu, tang, trao o, tra thay luong
cho ngudi lao dong va tiéu ding ndi by thi phai 1ap hoa don GTGT (hodc hoa don
ban hang), trén hoa don ghi ddy du c4c chi tiéu va tinh thué GTGT nhu ho4 don
xuAt ban hang hoa, dich vu cho khach hang.

2.5. Hang hoa, dich vy ¢6 giam gia thi trén hoa don GTGT ghi gi4 ban da
giam, thué GTGT, tong gia thanh toan di c6 thué GTGT.

Néu viéc giam gia ap dung cin cif vao sb hrong, doanh s6 hang ho4, dich vu
thuc té mua dat muc nhit dinh thi s tién giam gia cua hang hoa da ban duoc tinh
diéu chinh trén ho4 don ban hang hod, dich vu cia lan mua cubi ciing hoac ky tiép
sau. Trén hoa don phai ghi & cac so hoa don dugc giam gia va s0 tién dugc giam
gia.
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2.6. T6 chirc kinh doanh ké khai, ndp thué GTGT theo phuong phap khiu trir
xuat diéu chuyén hang hoa cho cac co s¢ hach toan phu thudce nhur cac chi nhanh,
cira hang & khac dia phuong (tinh, thanh phé truc thude Trung uong) dé ban hojc
xuat diéu chuyén giita cac chi nhanh, don vi phu thugc voi nhau; xuat hang hoa chg
co s6 nhan lam dai 1y ban diing gi4, huong hoa hdng, can cir vao phuong thite té
chirc kinh doanh va hach toan ké toan, co s& cé thé lra chon mot trong hai cach sir
dung hoa don, chimng tir nhu sau:

a) Str dung hoa don GTGT dé lam can cit thanh toan va ké khai nop thué
GTGT ¢ timg don vi va timg khau dgc lap v6i nhau;

b) Sir dung Phiéu xut kho kiém vén chuyén néi bd kém theo Lénh diéu dong
ngi bo; Sir dung Phieu xuat kho hang gt ban dai ly theo quy dinh ddi véi hang hoa
xudt cho co s¢ lam dai Iy kém theo Lénh diéu dong ndi bo.

Co s¢ hach toan phu thudc, chi nhanh, cira hang, co s& nhin lam dai ly ban
hang khi ban hang phai lap héa don theo quy dinh giao cho ngudi mua, dong thoi
13p Bing ké hang hoa ban ra giri vé co s& ¢6 hang héa diéu chuyén hodc co sé ¢6
hang hoa giri ban (goi chung 1a co s giao hang) dé co s¢ giao hang Idp hoa don
GTGT cho hang hoa thuc té tidu thu giao cho co s hach toan phu thudc, chi nhanh,
ctta hang, co s¢ nhan lam dai ly ban hang.

~ Truong hop co s6 c6 s6 lugng va doanh s6 hang hoé ban ra 16n, Bang ké c6
thé ldp cho 05 ngay hay 10 ngay mét lan. Trudmg hop hang hod ban ra c6 thué suat
thué GTGT khac nhau phai 1ap bang ké riéng cho hang hod bén ra theo timg nhém
thué suat.

Co s¢ hach toan phu thugc, chi nhanh, cira hang, co s¢ nhan lam dai ly ban
hang thuc hién ké khai nép thué GTGT dbi vei sé hang xuit ban cho ngudi mua va
dugc ké khai, khau trir thué GTGT diu vao theo hoéa don GTGT cia co s& giao
hang xuét cho.

2.7. T chirc, ca nhan lam dai ly thu mua hang héa theo cac hinh thirc khi tra
hang héa cho co s& uy thac thu mua phdi 1p héa dom cho hang héa thu mua dai ly
va hoa hong duge huéng (néu co).

2.8. T chirc, c4 nhian mua hang ho4, ngudi ban da xuét hoa don, nguoi mua
da nhén hang, nhung sau d ngudi mua phat hién hang hoé khéng ding quy cach,
chét luong phai tra lai toan bd hay mét phén hang hoa, khi xuét hang tra lai cho
nguoi ban, co s¢ phai 1p hoa don, trén hoa don ghi 15 hang ho4 tra lai nguoi ban
do khéng diing quy cach, chét lugng, tién thué GTGT.

Truong hop ngudi mua 1a doi tugng khong ¢6 hoa don, khi tra lai hang ho,
bén mua va bén béan phai 1ap bién ban ghi 5 loai hang hod, s6 lugng, gia tri hang
tra lai theo gia khéng cé thué GTGT, tién thué GTGT theo hoa don ban hang (s6 ky
hi¢u, ngdy, thang cta hod don), Iy do tra hang va bén ban thu héi hoa don da 1ap.
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10 chire, ¢ nhan xuit hang hoa ban luu dong sir dung Phiéu xudt khi
kiem war chuyéen ndi bd kém theo Lénh diéu dong néi bd theo quy dinh, khi ban
hang co so 1ap hoa don theo quy dinh.

1 0. Co s x8y dung co cong trinh x&y dung, lap dat ma thoi gian thuc hién
dai. view thanh toén tién thuc hién theo tién dd hodc theo khéi luong cong viéc hoan
thanh ban giao, phéi 14p hod don thanh toan khéi lugng xdy 1ap ban giao. Hoa dom
(iT(T phat ghi rd doanh thu chua co6 thué va thué GTGT. Truong hop céng trinh
xay dumg hoan thanh d3 l4p hoa don thanh toan gié tri cong trinh nhung khi duyét
guvet tean gid tri cong trinh XDCB ¢o diéu chinh gia tri khoi lugng xay dung phai
thanh 1oan thi iap hoa don, chimg tir diéu chinh gia trj cong trinh phai thanh todn

211 Truong hop t chirc, c4 nhén kinh doanh bét dong san, xdy dung co so
ha tang. xay dung nha dé ban, chuyén nhugng cé thuc hién thu tién theo tién dd
thue hién du an hodc tién d6 thu tién ghi trong hop dé)ng thi khi thu tién, t6 chac. ca
nhan phai 1ap hoa don GTGT. Trén héa don ghi 15 s tién thu, gid dat dugc giam
i trong doanh thu tinh thué GTGT, thué sudt thué GTGT, s6 thué GTGT.

" 13 Té chitc cho thué tai chinh cho thué tai san thuge dbi twong chiu thué
{5101 phat 1dp hoa don theo quy dinh.

I chae cho thué tai chinh cho thué tai sén thuge dbi tuong chiu thué GTGT
pha: vo hoa don GTGT (d6i véi tai san mua trong nudc) hodc chimg tir ndp thué
GiT(i1 o khau nhap khéu (d6i voi tai san nhap khau); tdng sb tién thué GTGT ghi
rén hoa don GTGT phai khép voi s6 tién thué GTGT ghi trén hoa don GTGYT
‘nodc chimg tir ndp thué GTGT khau nhdp khau).

{“ac truomg hop tii san mua dé cho thué khdng thudc doi urgng chiu thué
G161 xhong c6 hod don GTGT hodic chimg tir ndp thué GTGT ¢ khau nhdp khau
thi khong duge ghi thué GTGT trén hoa don.

\Viéc lap héa don nhur sau:

- Truong hop td chirc cho thué tdi chinh chuyén giao toan bo 56 thué GTG
ghi tren hoa don tai sdn mua cho thué tai chinh cho bén di thué tai chinh duoc ke
tha: khdu trir mot 1n thué GTGT diu vao cua tai san cho thué fai chinh, 1o chirc
cho thué tai chinh 1ap héa don cho bén di thué dé 1am ciin cr khiu trir thué GTGT
ddu vao nhu sau: .

| vén hoa don GTGT thu tién 14n dAu cda dich vy cho thué tai chinh, 6 chuc
cho thué tai chinh ghi rd: thanh toén dich vy cho thué tai chinh va thué GTGT dau
vao cua a1 san cho thué tai chinh, dong tidn hang ghi gia tri dich vu cho thu¢ tai
chinh ikhong bao gdm thué GTGT cia tai san), dong thué suat khong ghi va gach
chéo. dong tién thué GTGT ghi ding 6 thué GTGT diu vao cua tai san cho thué
tai ¢hinh

X1 lv 13p hoa don khi hop ddng chim durt truéc thoi han:




+ Thu hoi tai san cho thué tai chinh: Truong hop t§ chitc cho thué ti chinh
va bén di thué lua chon khau trir toan b6 sé thué GTGT ctia tai san cho thué, bén di
thué diéu chinh thué GTGT da khiu trir tinh trén gia tri con lai chua co thué GTGT
xac dinh theo bién ban thu hoi tai san dé chuyén giao cho té chirc cho thué tai
chinh. Trén hoa don GTGT ghi &: xuat tra tién thué GTGT cia tai san thu hdi;
dong tien hang, dong thué suat khong ghi va gach bo; dong tién thué ghi sé tién
thué GTGT tinh trén gié trj con lai chua c6 thud GTGT xac dinh theo bién ban thu
hdi tai san.

+ Ban tai san thu hdi: T6 chire cho thué tai chinh khi ban tai san thu hdj phai
lap hoa don GTGT theo quy djnh giao cho khach hang.

2.13. T chitc, ¢4 nhan ¢ hoat dong mua, ban ngoai 16 phét sinh & nudc
ngoai 1ap Bang ké chi tiét doanh sé mua ban theo timg loai ngoai té. Co s& phai luu
gitr cac chimg tir giao dich véi bén mua, ban & nuée ngodi theo dung phap luat vé
ké toan. Céc hoat dong mua, ban ngoai t¢ phat sinh & trong nudc phai lap hoa don
theo quy dinh.

2.14. T chirc, ca nhin mua, ban vang, bac, da quy néu mua ciia c4 nhan
khong kinh doanh, khong c6 hoa don thi 13p Bang ké hang hoa mua vao theo mau
50 01/TNDN (Ban hanh kém theo Thong tir s6 130/2008/TT-BTC ngay 26/12/2008
cua B§ Tai chinh)

2.15. T6 chire, ¢4 nhan trong khu phi thué quan khi ban hang hoa, dich vu sir
dung hoa don ban hang (loai danh cho t4 chirc, c4 nhan trong khu phi thué quan).

2.16. Hoa don, chimg tir dbi véi tai san gop von, tai san diéu chuyén duoc
thue hién nhu sau:

a) Bén co tai san gop von 1a c4 nhan, té chirc khdng kinh doanh:

a.1. Truong hop ca nhén, t6 chirc khdng kinh doanh ¢6 gop vén bing tai san
vao cong ty trach nhiém hiru han, cng ty ¢4 phin thi chimg tir déi véi tai san gop
von [a bién ban chimg nhan gop vén, bién ban giao nhan tai san,

a.2. Truong hop c4 nhan ding tai san thudc sé hitu ctia minh, gia tri quyén sir
dung dt dé thanh 1dp doanh nghiép tur nhan, vin phong ludt su thi khong phai lam
thi tuc chuyén quyén sé hiru tai san, chuyén quyén sir dung d4t cho doanh nghiép
tu nhén, truong hop khéng c6 chimg tir hop phap chimg minh gia vén clia tai san
thi phai c6 van ban dinh gia tai san cia td chirc dinh gia theo quy dinh clia phap
ludt dé Iam co s& hach toan gi4 trj tai san ¢d dinh,

b) Bén c6 tai san gdp von, c6 tai san diéu chuyén 14 t§ chic, cd nhan kinh
doanh:

b.1. Tai san gép von vao doanh nghiép phai c6: bién ban gép vén san xudt
kinh doanh, hop dong lién doanh, lién két; bién ban dinh gia tai sin cia Hoi ddng
giao nhin von gop cia cdc bén gop vén (hoac vin ban dinh gid cua td chirc co chirc
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nang dinh gi4 theo quy dinh cta phép ludt), kém theo bd hd so vé ngudn goc tai
san.

b.2. Tai san didu chuyén gilta cac don vi thanh vién hach toan phu thude
trong té chifc, c4 nhan; tai san diéu chuyén khi chia, tach, hop nhit, sap nhip,
chuyén ddi loai hinh doanh nghigp thi 8 chitc, ¢4 nhan ¢4 tai sin dicu chuyén phai
¢6 lénh didu chuyén tai san, kém theo b ho so nguon goc tai san va khong pha
xuat hoa don.

Trudng hop tai san diéu chuyén giifa cac don vi hach todn d()p lap hodc giita
cac don vi thanh vién ¢6 tur cach phap nhén day db trong cling mot to chirc, ca nhén
thi t6 chirc, ca nhén c6 tai sin diéu chuyén phai 14p hoé don GTGT theo quy dinh.. s
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Phu luc 5

MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kem theo Thong tu so 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua Bé Tai chinh)

5.1. Mau tham khio Héa don Gia tri gia ting

Mau s6: 01GTKT3/001
HOA DON
GIA TRI GIA TANG Ky higu: AA/11P
Lién 1: Luu S6: 0000001
Ngay.......thang......nam 20
Pon vi ban hang: CONG TY TNHH A
Ma s6 thué: 010023400
Dja chi: 45 phé X, quin Y, thanh phé Ha Noi
SO G KROAN. ... ooevevrev v oo eeresese e s e eees e eeee e eeeersn e enes SO
DB B0 ...ttt e ben e aaran st ot e et eme e nn e erarenneeetn s seeem et r et e e e s et e e emeaeramenn
HO t€n NEUIT MU RANZ.......coii ittt ree s essniras sntes s1eaete essrsnetsesesenas shob e bet e oot ne s e oo eesraneeee
TR AOM Viere et ettt et et aesse e et es et ottt nasense e ee et aeameet e ee s e e et eeneeeenrererrrsearansete st rrrens
Dia Chieooe oo S6 tai khoan................ ereeee e ettt neees
Hinh thitc thanh toan:........coove....
STT Tén hang hoa, dich vu Pon vi tinh S6 luong Pon gii Thanh tién
1 2 3 4 5 6=4x5
Céng tién hang:
Thué sudt GTGT: .......... % , Tién thué GTGT:
o Téng cong tién thanhtodn
SO UEN VIEEDANE CHII. ..ottt bttt ras e seeer e st os st e esenes e ae et asases et et esenessse e eeeeseseros
Ngudi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) (Ky, déng ddu ghi r6 ho, tén)
(C an kiém tra, déi chiéu khi ldp, giao, nhdn hod dom)

(In tai Congty ......... ,Miséthué ........)
Ghi chii:
-Lién 1: Luu
- Lién 2: Giao ngudi mua
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5.2. MAu tham khdao Héa don ban hang (Phyu luc 5 ban hanh kém Thong tu 56
153/2010/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

{ MAu sé: 02GTTT3/001 |
HOA PON BAN HANG
§ K)( higu: AB/12P ‘
| Lién 1: Luu Sé: 0000001
Nedy........ thing.......n4m 20.... ‘

‘ g

Don vi ban hang: CONG TY TNHH A
Mé 56 thué: 010023400
Dla chi: 45 pho X, quén Y, thanh pho Ha Néi

i i $6 tai khoan...
Dién thoai: .. i
Hgo tén nguc‘n mua hz’lng
Tén don vi..
: DA Ch e i eiees So t&l khoén ............................................................................
Hinh thirc thanh todn..........ccoooeeene. VST e steeebestesssessensasessesnonensansseresneneansnesesseneresne st erssescassensasaronessins
STT Tén hang héa, dich vy Pon vj tinh SO lugng, Don gi4 Thanh tien
1 2 3 4 5 6=4x5

Cong tien ban hang héa, dich vy:
SO 1181 VISE DANE ChL...sovvere sessneseesssecsrimesseresssrmsessssses sessssetsessseans s s as s sms et secssrasedb s s 8e LRSS TR
Nguti mua hang Ngudi ban hang
(K, ghird ho, tén) (Ky, déng déu, ghi rd hg, tén)

(Cén kiém tra, d6i chiéu khi lgp, giao, nhén hod dom)
(In tai CONgLy in ceoveeens , Mi 56 thué .......)

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao ngutdi mua
- Lién 3: .
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5.3. Méu tham khéo Héa dom bén hang diing cho t8 chire, ¢4 nhéin trong khu phi thud
quan ,

(Phu luc 5 ban hanh kem Thong tur s6 153/2010/TT-BTC ngay 28/9/2010 cia Bo Tai
chinh)

Mau sé: 07KPTQ
HOA DON BAN HANG
(Dung cho 10 chirc, ¢4 nhén trong khu phi thué quan) Ky hi¢u: AC/11P
Lién 1: Luu So: 0000001
Ngdy.......thing.......ndm 200....
Don vi ban hang:.CONE LY A...oooveeeecec et esee e oo
Pia chi: S6 12 L6 AKCX C oo S
Dién thoaii.......coooeeees M ettt
HO 18N NGUST mMUa NANG.....o.o.o.ee s s oo
Tén don v1 ............................................................................................
Diachi e SO0 A1 KROAM. ...t e,
Hinh thirc thanh todn:.................... MST
STT Tén hang héa, dich vu Pon vi tinh 36 lugng Don gid Thanh tién
I 2 3 4 5 6=4x5
Cong tien ban hang héa, dich vw: oo
SO HEN VICE BANG ChlL..cvo ettt et eee oo ses oo
Ngudi mua hang Nguoi ban hang
(Ky, ghi rd ho, tén) (Ky, dong dau, ghi rd ho, tén)
(Can kiém tra, d6i chiéu khi Idp, giao, nhdn hod don)

(In tai Céngty in........, Ma s6 thué........... )

Ghi chi:

-Lién I: Luu

- Lién 2: Giao nguéi mua
- Lién 3:...
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%.4. Mldu tham khao Héa don xuét khau (Phy luc 5 ban hanh kém Thong fir s
< 2010 TT-BTC ngay 28/9/2010 cua Bo Tai chinh)

HOA PON XUAT KHAU
Lién |: Luu
S6: 00000
o B Ngay.......thang......ndm 20....
Feri dom vt xudr khaw: Cong ty Ao,

Pris b 50 7 pHO e SOtALKhOAN......ooeeeeee

DG ot eesssessseneers. MBSO HUE i

ten dim v nhégkhéu ........................................................................................................
UV s L PR PPy S8 121 KNOAN. ... oeveeeevernseei e
N0 ROP dONE e Ngay hop dong: ... fodo...

TR 70070 THAND LOAN oo eeeeeee e svie e s veane sts e msrraasnsasssas s tre s sr e e s e s st s s a e an e im0 ST

DIt chiCHE 10 NANES ©o e ceiriit e e s e

Dia Gidm nhan RANE. ... oo e oot

R TS [ | LT PP PP PP PR PP P TETTRETRE U

N R T TP PPN Tén don vi vdn chuyén: ...............

S1¢  Ténhang hoa, dich | Don vi tinh | S0 lugng | Don gia “Thanh tién

: vu

E P 2 3 4 5 6=4x5mw” '

(arg tien nan hang hoa, dICh VI i s
SO AN IET BANE CRTE 1 ooe e ser et o ab s

Ngudi ban hang
(K3, dong dau, ghi rd ho, ténj

(In tai Céng ty in......... . Mi sd thué ......... )

i Do
Peér T Cooke ngudl mua
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5.5. Mau tham khao Phiéu xuit kho kiém vén chuyén ndi bd (Phu luc 5 ban hanh
kém Thong tur 50 153/2010/TT-BTC ngay 28/9/2010 cia Bé Tai chinh)

Mau s6: 03XKNB

TEN 18 Chire, CANMBAN ..ot e e,
DA G o
MA SO UG ... Ky higu
So:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO
Lién I: Luu
Ngay......... thang......... ndm ...
Can cir lénh diéu dong sbi.............c....... Ngay....... thang............ NAM. ..o,
w1 - R e, VEVIBC. ..,
Ho tén ngudi van chuyén..................... Hop dong sb..........ooovviveeeia.
Phurong tién van chuy@n:. .. ..o e,
Xuit B KO L,
NP 8 KR0: o
STT Tiié’:ffhgi?éf’t?(ﬁgﬁh’ Mas | Pomvi — ¥ lmgTh Don | Thanh
phim hz‘m.g héa) tinh ue we gia tién
’ xuat nhip
Tfmg cong:
Ngwoi lap Thii kho xuét Ngréri vin chuyén Tha kho nhip
(ky, ghi ré ho
(ky, ghi rd ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén) tén)

(Cén kiém tra, doi chidu khi Idp, giao, nhén hod don)

Ghi chi:

-Lién t: Luu

- Lién 2: Ding d& vén chuyén hang
- Lién 3: N&i bd

58 nir



5.6. MAu tham khao Phiéu xudt kho hing giri ban dai Iy (Phu luc 5 ban hanh kém
Thong tu so 153/2010/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

Méu sé: 04HGDL

TBN 6 CHTC, CA NNAN: ... ce.eeeeveresvereressrerereceseesneesesesessosessassssnsesssessnssssessesssesesesenssesses

10 ) 1) F PP

M SO tIUE: ... ottt Ky higu

S6:
PHIEU XUAT KHO HANG GUI BAN PAILY
Lién 1: Luru
Ngay......... thang.......... nam

Can cir hgp dong kinh té 80 wveerereeiinins Ngady........... thang............. ndm............

CUA .. iiieriee e eteereennaens v6i (tb chirc, ¢4 nhén).................. MST:.........

Ho tén ngudi van chuyén: .........ccooeiiiiieeeiennnn Hop ddng sb:.....

PhUuong ten VAN CHUYEI: ... ... .oviriereiiieeieeieeaeeeseesessnsssnnnnnaseses s eraenteaeeaeeeeeeeees,

Xuét tai kho: D TP P

NBAP 121 KBO: Lottt et vt e e b
T Tén nhin | i
j hi¢éu, quy
; céch, phim .y . x Pon | Thanh
STT chat vét t Mai 50 Dom vi tinh S0 hrong gid fidn ‘
:‘ (s#n phim, |
. __. hanghéa)
i T(z)q% cing: - f

Ngwéri nhin L. Thi kho groi vin Thi kho nha
hang Ngwdi lip xuit chuyén hii kho nhip
(ky, ghiré hp  (ky, ghird  (kp, ghiroho  (Ky, ghiré ho s ohi r5 o 1)
tén) ho tén) tén) tén) (k. ghi r5 ho 1ér)
(Cén kiém tra, di chiéu khi ldp, giao, nhén hod don)
Ghi chii:

Lién 1: Lwu
Lién 2: Ding dé van chuyén hang
Lién 3: N§i b
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5.7. MAu tham khio Bing keé bin 1é hang héa dich vu c6 gia tri dwéi 200.000 VND
(Phy luc 5 ban hanh kém Thong tu s6 153/2010/TT-BTC ngay 28/9/2010 ciia B6 Tai

chinh)
BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG
Ngay ... thang....... nam... ... ..

Tén t6 chirc ¢ AhANT......ovoveee e
Dichic e,
MasOthuC:......oooii

PR L Don vi Thué Thanh -
STT | Tén hang hoa dich vy tinh So lrgng | Don gia CTGT tidn Ghi chi

Téng cdng:
Nguoi lap K& toan truéng
(Ky va ghi rd ho tén) (Ky va ghi ré ho tén)
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3.8 Mau (ﬁ)uyég dinh vé viéc ap dung héa dom tw in (Phuy luc 5 ban hanh kem
Chone te 56 153/2010/TT-BTC ngay 28/9/2010 cua B Tai chinh)

Dot vy chi quUAn:..cceiee s, CONG HOA XA HOI CHU NGHIA VIET NAM
Tén t6 chirc...vvveerececnrancnn Péc lap - Tu do - Hanh phic
......... , ngay......... thang... . .. nam

QUYET PINH CUA .........(CONG TY, PON VI)
Vé viéc ap dung héa don tirin

GIAM POC ..
¢ 'an ¢t diém a (hodc b) va diém c khoan 1 Dleu 6 Thong tu s6 153/2010.T7-
B 10 ngay 28/9/2010 cua Bo Tai chinh hudng dan Nghi dinh s6 51/2010/ND-CP ngayv

4% 20110 ciia Chinh phii quy dinh vé héa don ban hang hoéa, cung ung dich vu;
¢t ot Quyét dinh thanh 13p (hodc Gidy ding ky kinh doanh) so .

Xt dé nghi cua ...
QUYET DINH:

i)leu I. Ap dung hinh thic héa don ty in trong don vl tU ngay
._trén co s& hé thdng thiét bi va cac bd phan k¥ thudt lién quan nhw sau

- He¢ rhong thlet bi (May tinh s6 . ., may in sé ..., may tinh tién s6 ... phan
vy dung (phin mém ké toan, phan mém ban hang))

( ac bo phan ky thudt va tén nha cung ing dich vu chiu trach nhiém v é mat k3
(hui 1 BO phan k¥ thuat hodc tén nha cung cap dich vu)

Picu 2. Mau cac loai hoa don tu in va muc dich su dung cua moi ioar hoa don
i 1:61)

Pieu 3. Trach nhiém cla timg bé phan truc thude lién quan viéc tao. lap. luan
“havit v heu trir dir lidu hod dom tu in trong ndi bo td chirc (BS phin ké toan. ho
“hin oan hang, bo phdn ky thuat.. ).

Dien 4. Quyet dinh nay c6 hiéu luc thi hanh ké tir ngay .../.../20.. .Lanh dao
1 = niin ké toan, bo phan ban hang, bd phédn ky thuat,. chlu trach nhiem trien
s+ thue hien Quyét dinh nay /.
St mhgin _ GIAM POC
Lo ned tne Liep quan ly (Cue, Chi cyc...); (Ky, dong dau va ghi ré ho, 1en)

1 ¢ d¢ thue hién);
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