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BOQ TAI CHINH
BOQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic
S6: 12/2015/TT-BTC Ha Néi, ngay 30 thang 01 nam 2015
THONG TU

Quy dinh chi tiét thi tuc cAp Ching chi nghiép vu khai hii quan;
cap va thu hoi ma so nhan vién dai ly lam thu tuc hdi quan; trinh tu,
tha tuc cong nhan va hoat dong cuaa dai ly lam thu tuc hai quan

Can cir Ludt Hai quan sé 54/2014/QH13 ngay 23 thang 6 nam 2014;

Can cu Nghi dinh s6 08/2015/NP-CP ngay 21 thing 01 ndm 2015 cua Chinh
phu quy dinh chi tiét va bién phdp thi hanh Ludt Hdi quan vé thi tuc hdi quan,
kiém tra, gidm sat, kiém sodt hdi quan;

Can cir Nghi dinh s6 215/2013/ND- cp ngay 23 thang 12 nam 2013 cua Chinh
phu quy dinh chic nang, nhiém vu, quyen han va co cau té chire ciia Bé Tai chinh;

Xét de nghi cua T6 ong cuc truong 10 ong cuc Hai quan,

Bo truong B¢ Tai chinh ban hanh Thong tw quy dznh chi tiét thii tuc cdp
Chitng chi nghiép vu khai hdi quan; cdp va thu héi md so nhan vién dai 1y lam
thu tuc hai quan, trinh tw, thu tuc cong nhdan va hoat dong cua dai ly lam thu
tuc hai quan nhw sau:

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu nay quy dinh chi tiét thu tuc cap Chung chi nghiép vu khai hai quan;
cap va thu hoi ma s nhan vién dai Iy 1am tha tuc hai quan; trinh tu, thu tuc cong
nhén va hoat dong cua dai Iy lam thu tuc hai quan.

Piéu 2. Pdi twong ap dung

1. Dai ly 1am thu tuc hai quan.

2. Nhan vién dai ly lam thu tuc hai quan.

3. T6 chic, cA nhan st dung dich vu dai 1y 1am thu tuc hai quan.
4. Nguoi duy thi cap Chimg chi nghiép vu khai hai quan.

5. Can b0, cong chtrc hai quan va co quan hai quan céc cap.
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’ Chuong I1
CAP CHUNG CHI NGHIEP VU KHAI HAI QUAN

Piéu 3. Thi cAp Chirng chi nghiép vu khai hai quan

1. Ho so du thi

a) HO so dang ky du thi lan dau dé lay Ching chi nghiép vu khai hai quan,
nguoi dy thi ndp mot (01) bo ho so, bao gom:

a.1) Phiéu dang ky dy thi theo mau s6 01 ban hanh kém theo Thong tu nay;

a.2) Bing tbt nghiép theo quy dinh tai diém a khoan 2 Diéu 20 Luat Hai quan:
01 ban sao c6 chung thuc;

a.3) Gidy chtrng minh nhan dan hodc ho chiéu: 01 ban sao c6 chtng thuc;

,a.4) 02 anh 3x4 c6 ghi 0 ho, tén, ndm sinh & mat sau gﬁa anh (01 anh dan vao
phiéu dang ky du thi, 01 anh dan vao chung chi khi dugc cap).

b) Ho so ding ky du thi lai cac an thi chu’a‘ dat hoac dang ky thi cac mon
chua thi, ngudi dy thi ndp mot (01) bo ho so, bao gom:

b.1) Phiéu dang ky du thi theo miu s6 01 ban hanh kém theo Thong tu nay;

b.3) 01 anh 3x4 c6 ghi 10 ho, té€n, ndm sinh & mat sau ctia anh dé dan vao Phiéu
dang ky du thi.

2. bang ky du thi

q Ngu’(‘)i du thi dang ky du thi trér} Cong thong tin dién tir ciia Tong cuc Hai quan
dé Tong cuc Hai quan lam cén cu t6 chire thi.

3. Thoi gian, dia diém thi

a) Viég thi cépqqu'mg chi nghiép vu khai hai quan duoc t6 chﬁ,’c it nhat mot
nam mot lan; ¢é thé td chuc thi theo khu vuce, dia phuong dam bao s6 lugong nguoi
dang ky du thi;

b) Thong tin vé thoi gian, dia diém ndp ho so; thoi gian, dia diém thi va cac
thong ‘Ein khac lién quan dén ky t}{i dugc Tong cuc Hai quan thong bao chinh thl’ch
trén Cong thong tin dién tr cﬁra Tong cuc Hai quan, Cuc Hai quan tinh,, thanh pho;
bdo Hai quan dién tur; ni€m yét tai tru s¢ Cuc H:cii quan tinh, thanh pho va gfri qua
hop thur dién tir ciia nguoi dang ky du thi trén Cong thong tin dién tir ciia Tong cuc
Hai quan cham nhat 1a 60 ngay trudc ngay thi.

4. Nop ho so du thi

‘ a) Trong thoi gian thong bao néu tai khoan 3 Diél} nay, nguoi dy thi phai ndp
ho so dang ky du thi tai Cuc Hai quan tinh, thanh phd noi thuén ti¢n do nguoi du
thi lya chon va phai ndp 1€ phi theo quy dinh ctia phap ludt hién hanh tai noi ndp
ho so dang ky du thi;
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b) Trong thoi han 10 ngay ké tir ngay két thuc nhan ho so dang ky du thi, Cuc
Hai quan tinh, thanh pho 1ap danh sach nguoi du thi du diéu kién du thi kém ho so
dang ky du thi va 1¢ phi du thi gtri vé Tong cuc Hai quan dé tong hop va cong bo
danh sach nguoi du di€u kién dy thi trén Cong thong tin dién tir cia Tong cuc Hai
quan dé nguoi du thi biét.

5. Tong cuc Hai quan xay dung quy ché thi, thanh lap Hoi dong thi va to chic
thi tai cac Cuc Hai quan tinh, thanh ph6 hodc theo cum bao gom moét s6 Cuc Hai
quan tinh, thanh phd dé tao thuén lgi cho ngudi dy thi.

6. Cac mon thi

a) Mon thir nhat: Phap luat vé Hai quan.

Bao gém cac ndi dung vé Luat Hai quan, Luat Quan ly thué, cac Luat vé thué
doi voi hang hoa xuat khau, nhap khau va cdc Nghi dinh quy dinh chi tiét thi hanh;
Luat xtr Iy vi pham hanh chinh va Nghi dinh quy dinh xtr phat vi pham hanh chinh
va cudng ché thi hanh quyét dinh hanh chinh trong linh vuc Hai quan.

b) Mon thtr hai: K¥ thudt nghiép vu ngoai thuong.

Bao gém cac nd1 dung vé giao nhan van tai, nghi€p vu ngoai thuong, thanh
toan quoc te.

¢) Mon thtr ba: Ky thuét nghiép vu hai quan.

Bao gdm cac ndi dung vé tha tuc hai quan, phan loai hang hoéa, tri gia hai
quan, xuat xt hang hoda, s¢ hiru tri tu¢ va chinh sach quan ly hang héa xuat khau,
nhap khau.

7. Trudong hop mién thi

Nguoi dy thi phai tham du thi du cac mén thi quy dinh tai khoan 6 Diéu nay,
trir cac truomg hop sau day dugce mién thi mot hodc mot s6 mon thi:

a) Nguoi dy thi tot nghiép chuyén nganh hai quan thudc cac truong dai hoc,
cao dang hodc nguoi da lam gidng vién thudc chuyén nganh hai quan tai cac
truong dai hoc, cao dang c6 thoi gian cong tac lién tuc tir 05 nam trd 1€n, sau khi
thoi lam gidng vién (khong bao gom truong hop bi ky luat budc thoi viéc) ma dang
ky du thi cap Chung chi nghi¢p vu khai hai quan trong thoi han 03 ndm ké tir ngay
c6 quyét dinh chuyén cong tac, nghi huu hodc nghi viéc dugc mién thi mon Phap
luat vé€ hai quan va mon Ky thuat nghi€p vu hai quan;

b) Nguoi du thi tot nghiép chuyén nganh kinh té ngoai thuong hoic thuong
mai quoc té thudc cac truong dai hoc, cao dang hodc nguoi da lam giang vién
thudc chuyén nganh kinh t€ ngoai thuong hodc thuong mai qudc té tai cac truong
dai hoc, cao dang c6 thoi gian cong tac lién tuc tir 05 ndm trd 1€n, sau khi thoi lam
giang vién (khong bao gom truong hop bi ky luat budc thoi viéc) ma dang ky du
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thi cap Chimg chi nghiép vu khai hai quan trong thdi han 03 nim ké tir ngay co
quyét dinh chuyén cong tac, nghi huu hodc nghi viéc duoc mién thi mén K§ thuat
nghi¢p vu ngoai thuong.

8. Hinh thtc thi: Thi viét; tric nghiém; thuc hanh trén mdy tinh hodc két hop
gilta cac hinh thuc thi trén. Can ctr vao hinh thuce thi, Tong cuc Hai quan quy dinh
tho1 gian lam bai thi, nhung khong qua 120 phut/mon thi.

9. Két qua thi:

a) Mon thi dat yéu cau 12 mon thi dat diém tir 50 diém tré 1én cham theo thang
diém 100 (tru truong hop c6 mdn thi duge mién);

b) Trong thoi han 30 ngay ké tir ngay két thiic ky thi, Hoi dong thi thong bao
cong khai két qua thi trén Cong thong tin dién tur ctia Tong cuc Hai quan, bado Hai
quan dién tir va niém yeét tai tru sé& Cuc Hai quan tinh, thanh pho6 noi ti€ép nhan ho
so du thi.

Truong hop khong dong v voi két qua thi do Hoi dong thi théng bao, trong thoi
han 15 ngay ké tir ngay cong bo két qua thi, nguoil du thi ndp don dé nghi phuc
khao mon thi. Ngay nhan don phuc khao 1a ngay Ho1 dong thi truc ti€ép nhan don
phuc khao hoac ngay dong dau dén cta buu dién. Sau thoi gian quy dinh trén, don
dé nghi phuc khao s€ khong dugc giai quyét. Hoi dong thi t6 chure phic khao bai
thi theo quy ché cia Ho1 dong va thong bao két qua phic khdo trén Cong thong tin
dién tur cua Tong cuc Hai quan, bdo Hai quan dién tr va niém yét tai tru s& Cuc
Hai quan tinh, thanh phd noi ti€ép nhan ho so du thi.

Trong thoi han 10 ngay (d6i v6i trudng hop nguoi du thi khéng c6 don phiic
khao) hodac 30 ngay (doi vdi truong hop nguoi du thi cd don phuc khao) ké tir ngay
hét thoi han nhan don phuc khao, Hoi dong thi giri Gidy chiing nhan diém thi theo
mau s6 02 ban hanh kém Théong tu nay cho ngudi du thi ¢ mon thi khong dat yéu
cau theo quy dinh tai diém a khoan nay cho nguoi du thi theo dia chi dang ky trén
Phi€u du thi. Truong hop c6 03 mon thi dat yéu cau, Ho1 dong thi cap Ching chi
nghi¢p vu khai hai quan theo quy dinh tai Diéu 4 Thong tu nay va khong gui Giay
ching nhén diém thi.

¢) Béo luu két qua thi:

Truong hop trong cac mon thi c6 mén khong dat yéu cau theo quy dinh tai
diém a khoan nay thi mon thi dat yéu cau duoc bao luu két qua dén cac ky thi cap
Chtng chi nghi¢p vu khai hai quan ti€p theo nhung khong qua 01 nam ké ngay ghi
trén Gidy chiing nhan diém thi.

Piéu 4. Cip Chirng chi nghiép vu khai hai quan

1. Trudng hop duge cap Ching chi nghiép vu khai hai quan:

a) Nguoi c6 03 mén thi dat yéu cau theo quy dinh tai diém a, diém ¢ khoan 9
bicu 3 Thong tu nay dugc cap Ching chi nghi¢p vu khai hai quan.
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b) Can bo, cong chic lam viée trong nganh hai quan gitt ngach kiém tra vién
chinh, kiém tra vién cao cép, sau khi khong lam viéc (khong bao gdm trudng hop
bi ky luét budc thoi viéc) duoc cép Chung chi nghiép vu khai hai quan trong thoi
han 03 nam ké tir ngdy c6 quyét dinh chuyén cong tac, nghi huu hodc nghi viéc.

2. Cap Chimng chi nghiép vu khai hai quan:

a) Boi véi cac truong hop quy dinh tai diém a khoan 1 Diéu nay: Trong thoi
han 10 ngay (d6i voi truong hop nguoi dy thi khong co don phuc khao) hodc 30 ngay
(d6i véi truong hop ngudi du thi c6 don phuc khao) ké tir ngay hét thoi han nhan
don phiic khao, Hoi dong thi cdp Chimg chi nghiép vu khai hai quan theo mau s
03 A ban hanh kém Thong tu nay.

b) Pdi véi cac truong hop quy dinh tai diém b khoan 1 Diéu nay:

b.1) Trong thoi han 03 nam ké tir ngay nghi huu hodc nghi viéc hodc chuyén
cong tac, ca nhan c6 nhu cau cap Chimg chi nghiép vu khai hai quan c¢6 vin ban dé
nghi gui Tong cuc Hai quan (trong d6 néu r6 thoi gian, qua trinh cong tac; ngach
vién chire; s6 quyét dinh ngh1 huu hodc nghi viéc hodc chuyén cong tac, noi sinh
hoat hién nay), giri kém: Gidy chimg minh nhan dan hodc ho chiéu (01 ban sao co
chung thuc) va 01 anh 3x4 c6 ghi 10 ho tén, ngay thang ndm sinh.

b.2) Trong vong 05 ngay lam viéc ké tir ngay nhin duogc vin ban dé nghi, Tong
cuc Hai quan kiém tra thong tin vé& hd so can b luu giir tai Tong cuc Hai quan, ddi
chiéu véi diéu kién quy dinh tai diém b khoan 1 Diéu ndy va cac trudng hop quy
dinh tai khoan 2 Piéu 8 Thong tu nay dé xem xét viéc cap Chimg chi nghiép vu
khai hai quan.

3. Chung chi nghiép vu khai hai quan s& duoc gtri cho ngudi dugc cap theo dia
chi dang ky trén Phiéu du thi (d6i véi trudng hop néu tai diém a khoan 1 Diéu nay)
hodc trén van ban dé nghi (d6i véi truong hop néu tai diém b khoan 1 Diéu nay).
Trudng hop nhén truc tiép tai noi cip Ching chi nghiép vu khai hai quan thi xuat
trinh gidy ching minh nhan dan va ky nhan.

Chuong II1
DAILY LAM THU TUC HAI QUAN

Diéu 5. Dai Iy 1am thii tuc hii quan

1. Pai 1y 1am thu tuc hai quan 1a doanh nghiép dap tmg du diéu kién theo quy
dinh tai khoan 1 Diéu 20 Luat Hai quan, thay mat nguoi c6 hang hoa xuat khau,
nhap khau (sau day goi chung la chu hang) thuc hién VICC khai hai quan; nop, Xuét
trinh bd hd so hai quan co lién quan dén 16 hang xuat khau, nhap khau theo quy
dinh va thuc hién toan bo hodc mot phan cac cong viée lién quan dén thu tuc hai
quan theo thoa thuén trong hgp dong ky vdi chu hang, gom:

a) Xuat trinh hang hoéa dé co quan hai quan kiém tra theo quy dinh cta phép luat;
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b) Van chuyén, lam thu tuc hai quan dwa vao, dua ra khu vuc giam sat hai quan
ddi vai hang hoa xuét khau, nhap khau;

¢) Cung cap dich vu tu van vé thi tuc hai quan va quan 1y thué cho chii hang;

d) Nop cac khoan thué, phi, 1& phi va cac khoan thu khac theo quy dinh cta
phép luat c6 lién quan dén hang hoa xuat khau, nhap khau;

d) Thuc hi¢n thu tuc mién thué, xét mién thué, hoan thué, xét hoan thué, giam
thué, xét giam thué, khong thu thué ddi v6i hang héa xuat khau, nhap khau;

e) Thuc hién cic quyét dinh xir phat vi pham hanh chinh ctia co quan hai quan;

g) Thuc hién cac thu tuc hanh chinh khac véi co quan hai quan.

2. Pai 1y lam thu tyc hai quan (giam doc hoic nguoi duge gidm doc ty quyén
theo quy dinh ctia phap luat) phai ky hop dong dai 1y véi chi hang; ngudi dugc
cép ma s nhan vién dai 1y 1am thu tuc hai quan thuc hién vi¢c khai va lam thu tuc
hai quan trén co so hop ddng dai 1y da ky voi chi hang; dai Iy lam thu tuc hai quan
chi xuét trinh hop ddng dai 1y cho co quan hai quan khi xac dinh hanh vi vi pham
phap luat hai quan vé hai quan. Giam ddc dai Iy hodc nguoi dugc giam dbc uy
quyén theo quy dinh cta phap luat thuc hién viéc ky tén, dong dau trén to khai hai
quan va cac ching tir thudc ho so hai quan khi thue hién cac cong viée quy dinh tai
khoan 1 Diéu nay.

Piéu 6. Cong nhin dai Iy 1am thi tuc hai quan

1. Doanh nghiép dép tmg du diéu kién quy dinh tai khoan 1 Piéu 20 Luat Hai
quan 1ap ho so dé nghl cong nhan du diéu kién 1am dai 1y lam thu tuc hai quan giri
Tong cuc Hai quan. Hb so gom

a) Thong bao du diéu kién hoat dong dai 1y 1am thi tuc hai quan theo mau s6 04
ban hanh kém Thong tu nay: 01 ban chinh;

b) Gidy ching nhan ding ky kinh doanh hodc Gidy chiing nhan dang ky doanh
nghiép hodc Giay chimg nhan dau tu: 01 ban chup;

¢) Ho so dé nghi cap ma s6 nhan vién dai 1y 1am thu tuc hai quan theo quy dinh
tai khoan 1 Piéu 9 Thong tu nay.

Céc chung tir ban chup do Giam ddc dai 1y lam tha tuc hai quan ky tén, dong
dau xac nhan.

2. Trong thdi han 05 ngay lam viéc ké tir ngdy nhan dugc hd so dé nghi cua
doanh nghiép, Tong cuc tru’ong Tong cuc Hai quan ra quyét dinh cong nhan dai ly
lam thi tuc hai quan theo miu s6 05 ban hanh kém Thong tu nay, cAp mi sd nhan
vién dai 1y lam thii tuc hai quan theo quy dinh tai khoan 2 Piéu 9 Thong tu niy va
cap nhat vao Cong thong tin dién tir cia Tong cuc Hai quan. Truong hop khong du
diéu kién thi c6 van ban tra 161 doanh nghiép.
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3. Trudong hop dai 1y 1am thu tuc hai quan ¢6 Chi nhénh tai cac tinh, thanh phd
khac néu Chi nhanh dap ung du di€u kién quy dinh tai khoan 1 Di¢u 20 Luat Hai
quan thi dugc cong nhair; la dai ly lam thu tuc hai quan. Thu tuc cong nhan thuc
hién theo quy dinh tai Di€u nay.

4. Khi thay dbi tén, dia chi, dai Iy lam thu tuc hai quan co cong van dé nghi
kém Gidy ching nhan dang ky kinh doanh hogc Gidy chimg nhan dau tu giri Tong
cuc Hai quan dé sira d6i trén Quyét dinh cong nhan dai 1y 1am tha tuc hai quan va
cap nhat vao Cong thong tin dién tir cia Tong cuc Hai quan.

Piéu 7. Tam dirng, chAm dit hoat dong ciia dai 1y 1am thi tuc hai quan

1. Tam dung hoat dong

a) Khi phat hién dai ly lam thu tuc hai quan hoat dong khong dam bao cac diéu
kién quy dinh tai khoan 1 Diéu 20 Luat Hai quan hodc khong hpat dong taio dia chi
da dang ky voi co quan hai quan, Cuc Hai quan tinh, thanh pho bao cdo Tong cuc
Hai quan dé ra quyét dinh tam dung hoat dong theo mau s6 06 ban hanh kém
Thong tu nay;

b) Sau k‘hi bi tam dung lam thu tuc hai quan, péu fié.li 1y lam thu tuc hai quan c6
cong van d¢ nghi, Cuc Hai quan tinh, thanh pho kiém tra, xac minh dap Gng du
diéu kién thi bao cao Tong cuc Hai quan c6 van ban xac nhan dé dai ly lam thu tuc
hai quan duoc ti€p tuc hoat dong;

¢) Trong thoi han 06 thang, néu dai ly lam thi tuc hai quan khong khic phuc
va khong c6 van ban dé nghi, Cuc Hai quan tinh, thanh pho bao cao Toéng cuc Hai
quan ra quyét dinh cham dut hoat dong theo quy dinh tai khoan 2 Diéu nay.

2. Cham dut hoat dong

a) Pai 1y 1am tha tuc hai quan bi chAm dat hoat dong trong cac trudng hop
sau day:

a.1) C6 hanh vi budn 13u, gian lan thuong mai, tron thué hodc thong déng VOl
chu hang dé budn lau, gian 1an thuong mai, tron thué;

a.2) Pai 1y 1am thu tuc hai quan khong thuc hién nghiém tic va day di ché do
bao cdo vo1 co quan hai quan trong 03 lan lién tiép theo quy dinh tai Diéu 13
Thong tu nay;

a.3) Su dung bo chung tur khong phai do chu hang cung cap dé lam thu tyc hai
quan xuat khau, nhap khau hang hoa;

a.4) Thudc truong hop néu tai diém ¢ khoan 1 Diéu nay;

a.5) Pai 1y 1am thu tuc hai quan c6 van ban dé nghi chim dat hoat dong.

b) Béi vdi cac trudng hop quy dinh tai diém a.1, a.2, a.3 va a.4 khoan nay:

b.1) Khi kiém tra, phat hién vi pham, Cuc Hai quan tinh, thanh phé bao cao
Tong cuc Hai quan dé ra quyé€t dinh cham dat hoat dong cua dai ly lam thua tuc hai
quan theo mau s6 06 ban hanh kém Thong tu nay.
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b.2) Pai Iy 1am thu tuc hai quan bi chdm dut hoat dong khong dugc cong nhan
la dai ly lam thu tuc hai quan trong thoi han 02 ndm ké tir ngay ra quyét dinh cham
dut hoat dong.

¢) Truong hop dai ly 1am thu tuc hai quan dé nghi cham dat hoat dong thi co
cong van gui Tong cuc Hai quan ra quyét dinh cham dut hoat dong cua dai 1y lam
thu tuc hai quan.

d) Khi dai ly lam thu tuc hai quan bi ghém du’t hoat dong thi ma sb ctia nhan
vién dai ly 1am thu tuc hai quan s€ bi thu hoi va hét gia tri su dung.

Chuong IV
NHAN VIEN PAI LY LAM THU TUC HAI QUAN

Picu 8. Mi s6 nhan vién dai 1y 1am thi tuc hai quan

1. Nhiing ngudi 1am viée tai dai 1y 1am thi tuc hai quan dép tng du diéu kién
quy dinh tai di€m a, di€ém b khoan 2 Diéu 20 Luat Hai quan va duoc dai ly lam thu
tuc hai quan dé nghi thi dugc cap ma s6 nhan vién dai 1y lam thu tuc hai quan.

Mai s6 nhan vién dugc ghi trén Thé nhan vién dai Iy 1am thi tuc hai quan va
duoc st dung trong thoi gian hanh nghé khai hai quan ctia nhéan vién dai ly lam thu
tuc hai quan.

2. Céc d6i tuong khong dugc cap ma sd nhan vién dai 1y 1am thi tuc hai quan:

a) Nguoi bi han ché hodc mat nang luyc hanh vi dan sy;

b) Ngudi dang bi truy ctru trach nhiém hinh sy hodc dang phai chap hanh hinh
phat tu;

¢) Nguoi c¢6 hanh vi vi pham phap ludt vé thué, hai quan, kiém toan bi xu
phat vi pham hanh chinh thudc tham quyén ctia Cuc truéng Cuc Thué hoac Cuc
truong Cuc Hai quan tinh, thanh pho trong thoi han 01 nam ké tir ngay c¢6 quyét
dinh xUr phat;

d) Can b, cong chirc theo quy dinh cua phap luat vé can bd, cong churc;

d) Can bg, cong chtrc thoi gitt chirc vu nhung dang trong thoi gian quy dinh
khong dugc kinh doanh theo quy dinh tai Nghi dinh s6 102/2007/ND-CP ngay
14/6/2007 cua Chinh phu vé viéc quy dinh thot han khong duoc kinh doanh trong
linh vuc trach nhi€ém quan ly d61 vdi can b, cong chire, vién chire sau khi thoi gitr
churc vu;

e) Cac truong hop bi thu hdi ma s6 nhan vién dai Iy 1am tha tuc hai quan theo
quy dinh tai khoan 1 Pi¢u 10 Thong tu nay.

Piéu 9. Thii tuc cip va gia han ma s6 nhan vién dai Iy 1am tha tuc hai quan

1. Pai Iy lam thii tyc hai quan lap hd so dé nghi cip ma s6 nhéan vién dai 1y 1am
thu tuc hai quan, gom:
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a) Pon dé nghi cip ma sb nhan vién dai Iy lam tha tuc hai quan theo mau sé 07
ban hanh kém Thong tu nay: 01 ban chinh;

b) Bang t6t nghiép dai hoc, cao dang thudc cac chuyén nganh luat, kinh té, k¥
thuat: 01 ban chup;

c¢) Chirng chi nghiép vu khai hai quan: 01 ban chup;

d) Chimg minh thu nhan dan: 01 ban chup;

d) Mot (01) anh 2 x 3.

Céc chtng tir ban chup do giam ddc dai 1y 1am tha tuc hai quan ky tén, dong
dau xac nhan.

2. Ho so dé nghi cdp ma s6 nhan vién dai Iy 1am thu tuc hai quan duoc gti dén
Tong cuc Hai quan. Trong thoi han 05 ngay ké tir ngay nhan du hé so, Tong cuc
truong Tong cuc Hai quan cap ma s6 nhan vién dai 1y 1am thu tuc hai quan theo
mau s6 08 ban hanh kém Thong tu nay.

M3 sb nhan vién dai 1y 1am thii tuc hai quan tring véi s6 ching minh thu nhan
dan cia ngudi duge cap va cé gia tri trong thoi han 03 nam ké tir ngay cap.

3. Gia han ma sb nhan vién dai 1y 1am thu tuc hai quan

a) Nhan vién dai 1y 1am thu tuc hai quan dugc gia han thoi gian st dung ma sd
néu dép ung cac dicu kién sau:

a.1) Khong thudc cac truong hop bi thu hoi ma sé theo quy dinh tai Piéu 10
Thong tu nay;

a.2) Tham gia tbi thiéu 2/3 hodc thdi lugng twong duong 03 ngay cac khoa dao
tao, cap nhat, bo sung kién thirc phap luat hai quan do co quan hai quan (Tong cuc
Hai quan va hai quan céc cap) va don vi dugc co quan hai quan cir can bd tham gia
gidi1 thiéu trong thoi gian ma s6 nhan vién ¢6 hiéu luc.

b) Pai Iy lam thu tuc hai quan c6 vin ban dé nghi.

¢) Trong thoi han 03 ngay ké tir ngay nhan duoc vian ban dé nghi, Tong cuc
Hai quan thuc hién viéc gia han ma s6 nhan vién dai 1y lam thu tuc hai quan. Thoi
gian gia han 1a 03 nam ké tir ngay gia han.

4. Trudng hop ma sd nhan vién dai 1y lam tha tuc hai quan bi mat, néu dai Iy
lam thu tuc hai quan c6 van ban xac nhan va dé nghi, trong thoi han 05 ngay ké tu
ngay nhan dugc van ban dé nghi, Tong cuc Hai quan xem xét cap lai ma s6 nhan
vién dai ly lam thu tuc hai quan trén co sé stt dung ma s6 da dugc cap trudc day.

Picu 10. Thu hdi ma s6 nhan vién dai Iy 1am thi tuc hai quan

1. Tong cuc truong Tong cuc Hai quan ra quyét dinh thu héi ma sd nhan vién
dai ly lam thu tuc hai quan da cap theo mau s6 09 ban hanh kém Thong tu nay
trong cac truong hop sau:
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a) C6 hanh vi vi pham cac quy dinh cua phap ludt dén muc truy ctu trach nhiém
hinh su;

b) C6 hanh vi truc tiép hodc gian tiép tham gia cac hoat dong budn lau, gian
lan thwong mai, tron thué hodc hoi 16 can bg, cong chirc hai quan trong qua trinh
lam thu tuc hai quan;

¢) Cho ngudi khac str dung mé s6 ctia minh hodc st dung ma s6 ctia nguoi khac
hodc stir dung ma s6 khong phai do Tong cuc Hai quan cap dé lam thu tuc hai quan;

d) Nhan vién dai 1y 1am tha tuc hai quan chuyén lam viéc khac hodc chuyén
sang lam viéc cho dai 1y lam thu tuc hai quan khac;

d) Pai Iy lam tha tuc hai quan bj giai thé, pha san hodc chidm dat hoat dong;

e) Nhan vién dai 1y 1am thu tuc hai quan st dung mé sé da hét thoi han hiéu luc
deé lam thu tuc hai quan.

2. Nhan vién dai 1y lam thu tuc hai quan bj thu hdi ma s6 thudc cac trudng hop
a, b, ¢ khoan 1 Diéu nay s€¢ khong dugc cap ma s6 nhan vién dai 1y 1am thu tuc hai
quan trong thoi han 03 ndm ké tir ngay bi thu hoi. Trong thoi gian khdng duogc
hanh nghé, néu nguo1 bi thu hoi ding tén thanh 1ap doanh nghiép thi doanh nghi¢p
nay s€ khong dugc cong nhén 1a dai 1y lam thu tuc hai quan.

Hét thoi han néu trén, néu ngudi bi thu hdi mudn dugc cAp ma s6 nhan vién dai
ly 1am thu tyc hai quan thi phai trai qua ky thi va dugc cap lai Chung chi nghiép vu

hai quan va thyc hién thi tuc cdp ma sé nhan vién dai 1y 1am thu tuc hai quan theo
quy dinh tai Diéu 9 Théng tu nay.

Picu 11. Quyén va trach nhiém ciia nhan vién dai 1y 1am thi tuc hai quan

1. Truc tiép thuc hién cac cong viéc vé thu tuc hai quan theo quy dinh tai
khoan 1 Piéu 5 Thong tu nay trong pham vi hgp dong dich vu dai 1y lam thu tuc
hai quan da ky gitra dai ly lam thu tuc hai quan va chu hang.

2. Chiu trach nhiém trudce phap luat vé viée sir dung, quan 1y ma s6 nhan vién
dai 1y 1am thu tuc hai quan theo quy dinh.

3. Giit bi mat thong tin cho t6 chtrc, ¢4 nhan str dung dich vu cua dai 1y 1am tha
tuc hai quan.

4. Bé nghi Tong cuc Hai quan ra quyét dinh thu hdi ma sé nhéan vién dai 1y 1am
thu tuc hai quan khi dai Iy lam thu tuc hai quan bi gidi thé, pha san hodc cham dut
hoat dong trong truong hop dai 1y 1am thua tuc hai quan khong thong bao.

5. Tham dy cac 16p dao tao, tap huén vé thu tuc hai quan, chinh sach quan ly
hang hoa xuat khau, nhap khau; chinh sach thué va cac quy dinh khac do co quan
hai quan tryc tiép to6 churc hodc cur can bd tham gia gidi thi¢u.

Picu 12. Quan Iy va sir dung mi sé nhin vién dai 1y 1am thi tuc hai quan

1. M3 sb nhén vién dai 1y 1am tha tuc hai quan duoc Toéng cuc Hai quan cap s&
dugc cap nhat vao h¢ thong co s& dir li¢u ciia co quan hai quan. Truong hop viée



CONG BAO/S6 361 + 362/Ngay 19-3-2015 61

khai hai quan thyc hién bang phuong thtrc dién tir, co quan hai quan s& cép tén
nguoi st dung va mat khau cho ‘nguoi dugce cAp mé s6 nhan vién dai ly lam thu tuc
hai quan dé truy cap vao hé thong, dugc str dung chir ky sé dé phuc vu viée khai
hai quan. Nguoi duge cAp mi sb nhan vién dai Iy 1am thu tuc hai quan chiu trach
nhiém bao mat cac thong tin do co quan hai quan cung cap. Khi thuc hién cac thu
tuc hanh chinh truc tiép vO1 co quan hai quan, nhan vién dai ly lam thu tuc hai
quan phai xuat trinh mi s6 nhan vién dai 1y 1am tha tuc hai quan.

2. M4 s6 nhan vién dai 1y 1am thu tuc hai quan c6 gia tri dé 1am thu tuc hai
quan d6i voi cac 16 hang xuat khau, nhap khau theo hop dong dai 1y.

3. Khi dai 1y 1am thu tuc hai quan bi chdm dt hoat dong; Nhan vién dai 1y lam
thtl tuc hai quan bj thu hdi ma s, co quan hai quan s& ngimg cho phép nhan vién
dai Iy 1am thu tuc hai quan truy cdp vao hé thdng hodc khong chip nhén cac cong
viéc lién quan dén thu tuc hai quan ctia nhan vién dai 1y 1am thu tuc hai quan.

4. Pai 1y 1am thu tuc hai quan va mé sé nhan vién dai 1y 1am thu tuc hai quan
duoc sir dung dé 1am thi tuc hai quan trén pham vi toan qudc.

) Chuong V
QUYEN VA TRACH NHIEM CUA CAC BEN

Picu 13. Quyén, trach nhiém ciia Pai Iy 1am thi tuc hai quan

1. Quan 1y, str dung ma s6 nhan vién dai 1y 1am tha tuc hai quan dé tién hanh
cac cong viéc khai bao va lam thu tyc tai co quan hai quan trong pham vi duoc chu
hang uy quyen Chiu trach nhiém vé viéc gidi thiéu, d& nghi Téng cuc Hai quan
cdp mi sb nhan vién dai 1y lam tha tuc hai quan cho ngudi dap tmg du diéu kién
theo quy dinh.

2. Yéu cau chu hang cung cip diy du, chinh x4c cac chimg tir, théng tin can
thiét cho viéc lam thu tuc hai quan cua 16 hang xuat khau, nhap khau va thuc hi¢n
cac nghia vu tai chinh theo hop dong dai ly.

3. Yéu cau o quan hai quan hu’O’ng dan vé thu tuc hai quan, tht tuc thué dbi
v6i hang héa xuat khau, ‘nhap khau, k¥ thuit trong viéc két noi mang gitra voi co
quan hai quan va cung cip cac quy dinh moi cua phap luét vé hai quan va tham du
cac 16p tap huan, boi du’O’ng phap luat vé hai quan.

4. Chju trach nhiém vé céc néi dung khai trén to khai hai quan trén co s& bo
chung tir, tai liéu lién quan dén hang hoa xuét khau, nhap khau do chii hang cung
cap va thuc hién dung pham vi duoc iy quyén theo hop dong dai 1y.

5. Thong bao cho Tong cuc Hai quan dé thuc hién viéc thu hdi ma sé nhan vién
dai 1y 1am thua tuc hai quan ddi véi cac trudng hop quy dinh tai khoan 1 Diéu 10
Thong tu nay do dai ly lam thua tuc hai quan phat hién hoac truong hop dai ly lam
tht tuc hai quan bi giai thé, pha san hodc chdm dut hoat dong.
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6. Cung cap day du, kip thoi cac thong tin, tai liéu lién quan dén cha hang hoic
cac 16 hang do dai 1y 1am thu tuc hai quan dung tén khai hai quan theo yéu cau cua
co quan hai quan.

7. Chiu trach nhiém thuc hién cac quyét dinh kiém tra, thanh tra thué cia co
quan hai quan.

8. Truong hop dai 1y lam thu tuc hai quan thay mat chi hang hoa 1a thuong
nhan nudc ngoai khong hién dién tai Viét Nam thuc hién quyén kinh doanh xuat
khau, nhap khau thi dai Iy lam thu tuc hai quan phai chiu trach nhi¢m thuc hién céc
quyén va nghia vu cua chi hang héa theo quy dinh cua phép luat vé hai quan, phap
luat vé thué va céac phap luat khac c6 lién quan.

9. bai ly lam thu tyuc hai quan c6 trach nhiém:

a) Pinh ky vao ngay 05 ciia thang dau quy sau, bao cdo tinh hinh hoat dong dai
1y 1am thu tuc hai quan theo mau s6 10 ban hanh kém Thong tu nay g Cuc Hai
quan tinh, thanh phd hodc cac thong tin can thiét khac phuc vu cho hoat dong quan
1y hai quan khi dugc co quan hai quan yéu cau bang van ban;

b) Bao cdo, dé nghi Téng cuc Hai quan thyuc hién vi¢c thu hdi ma s6 nhan vién
dai ly lam thu tuc hai quan do6i vdi céc truong hop quy dinh tai khoan 1 Bicu 10
Thong tu nay trong thoi han 05 ngay ké tir ngay phat sinh.

Pi¢u 14. Quyén, trach nhiém ciia chii hang

1. Cung cap day du, chinh x4c cac chung tir, thong tin can thiét cho viéc lam
thu tuc hai quan cua 16 hang xuat khau, nhap khau cho dai ly lam thu tuc hai quan.

2. Chju trach nhiém trudc phap luat vé cac chimg tir thudc hd so hai quan cung
cap cho dai ly lam thu tuc hai quan.

3. Giam sat, khiéu nai viéc thuc hién céc nghia vu ctua Pai 1y lam thu tuc hai
quan trong pham vi dugc iy quyén va chiu trach nhiém thuc hién cac quyét dinh
xu ly cua co quan hai quan trong truong hop dai ly lam thu tuc hai quan vi pham
cac quy dinh ctia phap luat vé hai quan, phap luat vé thué.

4. Bé nghi co quan hai quan cham dut lam thi tuc hai quan doi véi 16 hang
xuat khau, nhap khau trong truong hop phat hién Pai 1y lam thu tuc hai quan
khong thuc hién dung cac nghia vu trong hop dong.

Piéu 15. Quyén, trach nhiém ciia co' quan hai quan

1. Kiém tra, giam sat hoat dong va viéc thuc hi¢n cac quy dinh tai Luat Hai
quan va Thong tu nay cua Pai 1y lam thu tuc hai quan va nhan vién dai 1y lam thu
tuc hai quan.

2. Tam dung lam tha tuc hai quan va thong bao cho chu hang trong trudong hop
Dai ly 1am thu tyc hai quan khong thue hién dung cac quy dinh cta phap luat hai

quan va phap luét khac co lién quan dén hoat dong xuét khau, nhap khau hang hoa
hodc c6 sy tranh chap trong hgp dong dai 1y 1am tha tuc hai quan.



CONG BAO/S6 361 + 362/Ngay 19-3-2015 63

3. Cap nhat trén hé thong quan 1y va thong bao cong khai trén trang thong tin
dién tir cia Tong cuc Hai quan danh sach dai 1y 1am thu tuc hai quan, ma sb nhan
vién dai 1y lam tha tuc hai quan du diéu kién hoat dong theo quy dinh, viéc chim
dat hoat dong cua dai ly lam thu tuc hai quan va thu hoi ma sé nhan vién dai 1y 1am
thu tuc hai quan.

4. H6 tro nhan vién dai 1y 1am thu tuc hai quan trong qué trinh 1am thu tuc hai
quan; ap dung co ché uu tién vé thi tuc hai quan d6i véi cac dai Iy 1am tha tuc hai
quan ¢6 quy mé to chic 6n dinh, ¢ hé théng cung cap dich vu toan cau, cd co s
vat chat ky thuat, may moéc, trang thiét bi ha tﬁng phuc vu cho hoat dong giao
nhan, kho véan, logistics.

5. Xay dung chuong trinh, tai liéu, d& cuong on tip cua cac mén thi quy dinh
tai khoan 6 Diéu 3 Thong tu ndy va ding tai cong khai trén Cong thong tin dién tur
ctia Tong cuc Hai quan; T6 churc thi va cap Chimg chi nghiép vu khai hai quan cho
nguoi dy thi.

6. Xay dung chuong trinh bdi dudng kién thirc chuyén mén nghiép vu; to chic
phd bién, gi6i thiéu chinh sach phap luat c6 lién quan dén thu tuc hai quan méi ban
hanh cho nhén vién dai 1y 1am thu tuc hai quan.

7. Piang tai cong khai trén Cong thong tin dién tir ciia Tong cuc Hai quan cac
thong tin bao gdm:

a) Két qua ky thi cdp Chimg chi nghiép vu khai hai quan

b) Danh sich doanh nghi¢p dugc cong nhan la dai ly lam tha tuc hai quan,
nhan vién dai ly lam thu tuc hai quan duoc cép ma sb; Danh sach dai 1y lam thu tuc
hai quan bi dinh chi hoat dong, giai thé, pha san, cham dat hoat dong; nhan vién
dai 1y 1am thu tuc hai quan bi dinh chi, bi thu hdi ma sé nhan vién dai 1y lam tha
tuc hai quan.

Noi dung dang tai gdbm: Tén dai 1y lam thu tuc hai quan, dia chi tru s chinh,
ma s thué, nam thanh 1ap, sé dién thoai, nguoi dai dién theo phap luat, danh sach
nhan vién dai 1y lam tht tuc hai quan, ma s6 nhan vién va cac thong tin can thiét
khac ¢6 lién quan.

8. Thanh tra, kiém tra, giam sat, xt 1y cac vi pham trong viéc chap hanh phép
luat va cac quy dinh ctua Thong tu nay ddi v6i cac dai 1y 1am thi tuc hai quan, nhan
vién dai 1y 1am thu tuc hai quan. Khen thudng, xir 1y vi pham ddi véi cac dai 1y
lam thu tuc hai quan, nhan vién dai 1y lam thi tuc hai quan chap hanh t6t phéap luat
va ¢ nhiéu dong gop trong viée xay dung chinh sach phap luat, phat trién hoat
dong dai ly lam thu tuc hai quan.

9. Cuc Hai quan tinh, thanh phd téng hop bao céo vé tinh hinh hoat dong cua
dai 1y 1am thi tuc hai quan trén dia ban quan 1y giri Téng cuc Hai quan dé téng hop
theo ddi vao trudc ngay 10 cta thang dau quy sau.
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) Chuong VI
PIEU KHOAN THI HANH

Piéu 16. Hiéu lwc thi hanh

Thong tu nay c6 hiéu luc ké tir ngay 15/3/2015 va thay thé Thong tu sd
80/2011/TT-BTC ngay 09/6/2011 ctia Bo Tai chinh hudéng dan thyc hién mdt so
diéu ctia Nghi dinh s6 14/2011/ND-CP ngay 16/02/2011 cua Chinh phu quy dinh
vé diéu ki¢n dang ky va hoat dong ctia dai Iy lam thu tuc hai quan.

Piéu 17. Piéu khoan chuyén tiép

1. Pai ly lam thu tuc hai quan da dugc cong nhan trudc ngay Thong tu nay cod
hi€u luc, trudc ngay 30/9/2015, Cuc Hai quan tinh, thanh phd 1ap Danh sach dé
nghi Tong cuc Hai quan ra quyét dinh cong nhan lai.

2. Nhan vién dai 1y 1am thi tuc hai quan da duogc cap thé nhan vién dai 1y trude
ngay Thong tu nay c6 hiéu lyc, trude ngay 30/9/2015, dai ly lam thu tuc hai quan

1ap danh sach d& nghi Tong cuc Hai quan cip ma sd nhan vién dai 1y lam tha tuc
hai quan.

Piéu 18. T6 chirc thue hién

1. Co quan hai quan cac cap chiu trach nhiém pho bién, hudng dan noi dung
Thong tu nay téi chu hang va dai 1y 1am thu tuc hai quan trén dia ban quan ly.

2. T6 chtic, ca nhan, dai 1y 1am thu tuc hai quan thudc ddi twong diéu chinh cia
Thong tu nay chiu trach nhiém t6 chirc thuc hién day du cac ndi dung quy dinh tai
Thong tu nay.

Trong qué trinh thyc hién, néu c6 kho khan, vuong mic, dé nghi céc t6 churc,
ca nhan phan anh vé B Tai chinh (Tong cuc Hai quan) dé dugc hudng dan giai
quyét kip thoi./.

KT. BQO TRUONG
THU TRUONG

Pd Hoang Anh Tuin
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DANH MUC CAC BIEU MAU
(Ban hanh kem Thong tu so 12/2015/TT-BTC ngay 30/01/2015)

1. Mau s6 01 - Phiéu dang ky du thi.

2. Mau s6 02 - Giay chtng nhan diém thi cap Chung chi nghiép vu khai hai quan.
3. Méu 86 03A va 03B - Mau Chung chi nghiép vu khai hai quan.

4. MAu s 04 - Pon dé nghi cong nhan dai 1y 1am thi tuc hai quan.

5. Mau sb 05 - Quyét dinh cong nhan dai 1y 1am tha tuc hai quan.

6. Mau sd 06 - Quyét dinh tam dl‘mg/chém dat hoat dong cua dai ly lam thu tuc hai quan.
7. Méu 6 07 - Pon xin cp ma sd nhan vién dai Iy lam thu tuc hai quan.

8. Mau s6 08 - Mi s6 nhan vién dai Iy lam tha tuc hai quan.

9. Mau s6 09 - Quyét dinh thu hoi ma sé nhan vién dai Iy lam thi tuc hai quan.

10. Mau s6 10 - Bao céo tinh hinh hoat dong dai ly 1am thu tuc hai quan.
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Mau s6 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PHIEU PANG KY DU THI CAP CHUNG CHI NGHIEP VU KHAI HAI QUAN

Hovatén:.......cooooovvviiiiiiiiiiiiieieeeeeine, Nam, nit:..........
NgaY SINN:.ceiiiiiccee e
SO CMND ..o, CAp Ngdy...........
12 DU

- bang ky du thi moén:

+ Phap luat vé Hai quan O

+ K¥ thuat nghiép vu ngoai thuong O

+ K¥ thuat nghi¢p vu hai quan O

- Gidy chimg nhan diém thi (d6i véi truong hop thi sinh ding ky

\

- Pia chi nhan Chimg chi nghiép vu khai hai quan, Gidy ching

nhan diém thi (tai Cuc Hai quan noi tiép nhén ho so du thi hodc

T6i xin cam doan nhitng 101 khai trong don nay la dung sy that.
Neéu sai to1 xin chiu hoan toan trach nhiém.

Ngay ........ thang...... nam...... Ngay........ thang...... nam......
Chir ky cia nguoi du thi Chu tich Hgi dong thi

G!li chu: Néu nguoi dy thi dat yéu cau du thi thi Chu tich Hgi déng ky xac nhan, dong
ddu vao phieu dang ky duy thi va anh cua nguoi dy thi. Sau do gui phieu dang ky duy thi
nay cho nguoi dy thi dé xuat trinh khi vao phong thi./.
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Mau sé6 02
TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HOQI PONG THI CAP CHUNG CHI Doc 1ap - Tw do - Hanh phic
NGHIEP VU KHAI HAI QUAN
...... , ngay...... thang.....nam 20......
S6:....../201.../GCN-HDT....
GIAY CHUNG NHAN
Diém thi cap Chung chi nghiép vu khai hai quan nam ......
CHU TICH HOI PONG

THI CAP CHUNG CHI NGHIEP VU KHAI HAI QUAN

Can ctt Thong tu s6 12/2015/TT-BTC ngay 30/01/2015 ctia B truong Bo Tai
chinh quy dinh chi tiét thu tuc cdp Chung chi nghiép vu khai hai quan; cap va thu
hoi ma s6 nhan vién dai 1y 1am thu tuc hai quan; trinh ty, th tuc cong nhan va hoat
dong cua dai 1y lam thu tuc hai quan;

Can ctt Quyét dinh sb......... ngay...... cia Chu tich Hoi dong thi cap Chung chi
nghi¢p vu khai hai quan cong nhan két qua thi nam...... to churc tai.........ccceeeeeeneenns
CHUNG NHAN
(@ 73770 3 7 S PSPPSR
Nam sinh:.....coocoeviiiiiiiiiiieen, S HA0 daAND:.......eeeeeeeeeeeeee e
Chtng minh nhan dan/Ho chiéu sé......... ngay cap......... N1 CAP..veveeeeeena.

Piém thi cac mdén nhu sau:

STT Moén thi Diém thi
1 | Phap luat vé Hai quan

3 | K§ thuat nghi¢p vu hai quan

Gidy ching nhan diém thi c6 gia tri dé 1ap ho so thi tiép cac mon chua thi,
thi lai cdc mon thi chua dat yéu cau./.

Noi nhén: TM. HQI PONG
- Nguoi dy thi; CHU TICH
- Luu: HDT. *

(Ky, ghi 16 ho tén va déng dau)
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Miu s6 034

TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
CUC HAI QUAN TINH .... D@c léjp - Tu’ do - Hanh phﬁc

CHUNG CHiﬁ
NGHIEP VU KHAI HAI QUAN

- Can ctr Quyét dinh s ....... /QD-TCHQ ngay..... thang..... ndm.... vé
viéc thanh 14p Hoi ddng thi cAp Chimg chi nghiép vu khai hai quan;

- Cin cir Quyét dinh so........ ngay...... ciia Chu tich Hoi dong thi cp
Anh 3 x 4 Chimng chi nghiép vu khai hai quan cong nhan két qua thi nam...... to
chuec tai.........

Chir ky ctia nguoi duoc cap

chung chi ;
- HO khau thuong triis......c.coovevveeiieieeiecie e,
SO o
Ngay.... thang.... nam....... Ha Noi, ngay "'";/- '''' foveee .
CucC TRUO'I\}G CUC HAI QUAN TINH....
CHU TICH HQI PONG

(Ky, ghi ré ho tén, déng dau Cuc Hai quan tinh)
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Miu sé 03B

TONG CUC HAI QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

CHUNG CHiﬁ
NGHIEP VU KHAI HAI QUAN

Cin cr Quyét dinh sb........... /QDb-TCHQ ngay... thang.... nam.... cua
Téng cuc truong Tong cuc Hai quan vé viéc nghi huu/nghi viée/

chuyén cong tac d6i v6i ong (ba)........
Anh3 x4 TONG CUC TRUONG TONG CUC HAI QUAN

- Cip Chung chi nghiép vu khai hai quan cho 6ng (ba):

Chir ky ctia ngudi duoc cp
chung chi
S6- Ha Ngi, ngay ....../...... /.......

......................... TONG CUC TR UGNG’
(Ky, ghi o ho tén, dong dau)
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Mau s6 04
PON VI CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CONG TY .... Doc lap - Tw do - Hanh phuc
S6 Lo , ngay...... thang...... nam.......

V/v @& nghi cong nhan dai 1y
lam thu tuc hai quan

Kinh giri: Tong cuc Hai quan

TEN dOanh NZIIEP:.....iiiiiiieee e e e e
Loai hinh doanh nghi€p:.........cooeiiiiiii e
ME SO UG ...
DA Chiec e e e
- Can cur Luat Hai quan s6 54/2014/QH13 ngay 23 thang 6 nam 2014;

- Céan ctr Thong tu s6 12/2015/TT-BTC ngay 30/01/2015 cua Bo Tai chinh quy
dinh chi tiét thu tuc cAp Chung chi nghiép vu khai hai quan; cip va thu hdi ma sd
nhan vién dai ly 1am thu tuc hai quan; trinh ty, thu tuc cong nhan va hoat dong cua
dai ly lam thu tuc hai quan;

Sau khi ra soat, kiém tra, Cong ty....... tur xét thay da dap Gmg du cac diéu kién
hoat dong dai Iy lam thu tuc hai quan theo quy dinh tai khoan 1 Piéu 20 Luat Hai
quan va Théng tu dan trén, cu thé:

1. Gidy chung nhan ding ky kinh doanh xac nhan c6 nganh nghé:.............
2. S6 lwong nhan vién di diéu kién cdp ma s6 nhan vién dai 1y lam tha tuc hai

pé ngh1 Tong cuc Ha1 quan xac nhan Cong 1720 du diéu kién hoat dong dai
1y 1am thu tuc hai quan theo quy dinh.

Ho so guri kem gom:

Noi nhn: GIAM POC PAILY
-~ Nhu trén; (Ky, ghi ro ho tén, dong dau)
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Miu sé 05

~ BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
TONG CUC HAI QUAN Poc lap - Tu do - Hanh phic

S0z Qb-TcChQ , ngay...... thang... nam 20...

QUYET PINH
Cong nhan hoat dong dai ly lam thi tuc hai quan

TONG CUC TRUONG TONG CUC HAI QUAN

Can cir Luat Hai quan s6 54/2014/QH13 ngay 23 thang 6 nam 2014;

Can cit Thong tu s6 12/2015/TT-BTC ngay 30/01/2015 ctia B truong Bo Tai
chinh quy dinh chi tiét thu tuc cdp Chung chi nghiép vu khai hai quan; cap va thu
hdi ma s6 nhan vién dai 1y 1am thu tuc hai quan; trinh ty, tha tuc cong nhan va hoat
dong cua dai 1y lam thu tuc hai quan;

Can ctr hd so dé nghi cong nhan dai 1y 1am thi tuc hai quan giri kém cong vin

S0 ngay..../.... ........ cua Cong ty.............
Xét dé nghi ctuia Cuc truong Cuc Giam sat quan 1y vé hai quan,
QUYET DINH:

bieu 1. Cong nhan:

(Ten doanh NEhIEP):..ccceiieeeieieeee e e e e e e e e
ME SO UG ... en s
DA Chi.cc e —————
Giay dang ky kinh doanh so....... ngay cap............ NOT CAP.veevveeeerieerereeerireeeneenns

Pu diéu kién hoat dong dai 1y 1am thu tuc hai quan.

(Tén doanh nghiégp)................... cO trach nhiém thuc hién dung cic quy dinh
cua Luat Hai quan, Thong tu sO 12/2015/TT-BTC ngay 30/01/2015 cua Bo trudng
B¢ Tai chinh quy dinh chi tiét thi tuc cap Chung chi nghiép vu khai hai quan; cap
va thu hdi ma sd nhan vién dai 1y 1am thu tuc hai quan; trinh ty, tha tuc cong nhan
va hoat dong cua dai Iy lam thu tuc hai quan.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cac ong (ba) Giam ddc (doanh nghigp).........ooeweeueeeeeeeeeeereeenne. , Cuc
truong Cuc Giam sat quan 1y vé hai quan va Cuyc truong Cuc Hai quan tinh, tp’......
........ chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhén: TONG CUC TRUONG
- Nhu Piéu 3; (Ky, ghi r6 ho tén va dong ddu)
- Luu: VT, ... (3b).
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Méu sé 06
~ BO TAI CHiNH CONG HOA XA HOI CHU NGHIA VIET NAM
TONG CUC HAI QUAN Doc lap - Tu do - Hanh phic
Sb:......... /Qb-TCHQ ..., ngay...... thang... nam 20...
QUYET PINH

Tam dirng/Cham dirt hoat dong dai Iy 1am thi tuc hai quan

TONG CUC TRUONG TONG CUC HAI QUAN

Can cir Luat Hai quan s6 54/2014/QH13 ngay 23 thang 6 nam 2014;

Can ctr Thong tu’,sc;) 12/2015/TT-BTC ngay 30/01/2015 cua B truong Bo Tai
chinh quy dinh chi tiét thu tuc cap Ching chi nghi€ép vu khai hai quan; cap va thu
h6i ma s6 nhan vién dai Iy 1am thu tuc hai quan; trinh ty, thu tuc cong nhan va hoat
dong cua dai 1y lam thu tuc hai quan;

Xét dé nghi cua (Cuc Hai quan tinh, thanh pho hodc doanh nghiép)...................
....................................... vé viéc tam ding/chidm dat hoat dong dai 1y 1am thu tuc
hai quan;

Xét dé nghi ctia Cuc truong Cuc Giam sat quan 1y vé hai quan,

QUYET PINH:

Piéu 1. Tam dfmg/Chém dirt hoat dong dai 1y lam thu tuc hai quan ddi voi

(Ten doanh NEIIEP).....eveeeeeiiie e e e e

ME SO HAUE ...

DA Chc.cc e —————

Gidy dang ky kinh doanh sé....... ngay cap............ NOT CAP..evveeeeirieeeeireeeeeiree e

5 (o PP RRUTSRPR

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cac ong (bd) Giam ddc (doanh NghIEP).......ooeeeveeeveeeeeeeeeeeeeeeeen. ,
Cuc trudng Cuc Giam sat quan 1y vé€ hai quan va Cuyc truong Cuc Hai quan tinh,
130 R chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhén: TONG CUC TRUONG
- Nhu biéu 3; (Ky, ghi ro ho tén va dong dau)

_Luu: VT, ... (3b).
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Méu s6 07
DON VI CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
CONG TY.... Poc lap - Tu do - Hanh phic
............. ngay...... thang...... nam.......

PON PE NGHI CAP MA SO NHAN VIEN PAI LY LAM THU TUC HAI QUAN
Kinh giri: Tong cuc Hai quan

Tén doanh nghiép...........

Loai hinh doanh nghié¢p:

Ma s6 thué:...............

Diachii..coceeienees

- Can ctr Luat Hai quan s0 54/2014/QH13 ngay 23 thang 6 nam 2014;

- Can ctr Thong tu so 12/2015/TT-BTC ngay 30/01/2015 cua B truong Bo
Tai chinh quy dinh chi tiét thi tuc cip Chung chi nghiép vu khai hai quan; cap va
thu hdi ma sé nhén vién dai 1y 1am tha tuc hai quan; trinh ty, thu tuc cong nhéan va
hoat dong cua dai ly lam thu tuc hai quan

- Can ct hop dong lao dong so............... ngay....../..../....... gitra doanh nghiép
................................................. VOT ONE (DA)..eeeevviieeiiiee ettt e e e eevee e

Dé nghi Tong cuc Hai quan xem xét cip ma s6 nhan vién dai 1y 1am thi tuc hai
quan cho 6ng (ba):

1. Ho Va‘l tén:

Hb so giri kém gdm:

- Ban chup cdc vin bang, chiing chi,...;
- Ban chup chirng minh thu nhan dan,
-01 anh 2 x 3 cm.

GIAM POC PAI LY
(Ky, ghi ro ho tén, dong dau)
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TONG CUC HAI QUAN
Anh2x3 . . A .
MA SO NHAN VIEN PAI LY

LAM THU TUC HAI QUAN

Ha Ngi, ngady ..... thang ... nam 201....
TONG CUC TRUONQ
(Ky, ghi r6 ho tén, dong dau)

Miu s6 08
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Mdiu s6 09
~ BOTAI CHiNH CONG HOA XA HOQI CHU NGHIA VIET NAM
TONG CUC HAI QUAN Doc lap - Tu do - Hanh phic
Sb:........ /Qb-TCHQ ..., ngay...... thang... nam 20...
QUYET PINH

Thu hoi ma s6 nhan vién dai Iy 1am thi tuc hai quan

TONG CUC TRUONG TONG CUC HAI QUAN

Can cir Luat Hai quan s6 54/2014/QH13 ngay 23 thang 6 nam 2014;

Can cu Thong tu’lsé 12/2015/TT-BTC ngay 30/01/2015 cua B truong Bo Tai
chinh quy dinh chi tiét thu tuc cap Ching chi nghiép vu khai hai quan; cap va thu
ho61 ma s6 nhan vién dai 1y 1am thua tuc hai quan; trinh ty, tha tuc cong nhan va hoat
dong cua dai 1y lam thu tyc hai quan;

Xét cong van dé nghi cia doanh nghiép.............. s hodc
Cuc Hai quan tinh, thanh ph6 vé€ vi¢c thu héi ma s6 nhan vién dai 1y lam thu tuc
hai quan (néu co);

Xét dé nghi ctia Cuc truong Cuc Giam sat quan 1y vé hai quan,

QUYET PINH:

DPieu 1. Thu héi ma s6 nhan vién dai ly 1am thu tuc hai quan do61 véi:

(@ 73T o ) USSP
M SO:iiiieiieeiee et et cap ngay........... ovieenn [veeeriaannn
La nhan vién dai ly 1am tha tuc hai quan ctia (doanh nghi€p).........ccceuvveennnnee.
LY do thUu ROT: ottt e e eeeree e

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 3. Cic ong (ba) ¢6 tén tai Piéu 1 Quyét dinh nay, Gidm dbc (doanh

1075 1115 o) SO , Cuc truong Cuc Giam sat quan ly vé
hai quan va Cyc trudéng Cuc Hai quan tinh, tp’............. chiu trach nhi€ém thi hanh
quyét dinh nay./.

Noi nhén: TONG CUC TRUONG

- Nhu Diéu 3; (Ky, ghi v6 ho tén va dong ddu)

_Luu: VT, ... (3b).
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Méu s6 10
DON VI CHU QUAN
CONG TY....
BAO CAO TINH HINH HOAT PONG CUA PAI LY LAM THU TUC HAI QUAN
(Quy.....201....)
pr ~ Loaihinh S6 lwgng DN | S6 lwgng  Kim ngach Tién thué
XNK ky hop dong | to khai (USD) | XNK | GTGT | Thué khac
U SRS SO SRS INURURUURUURN N BEU]
T SN USSR AR INURURUUUURN N DU
3

......................................................................

.....................................................................................................................................

3. Vuéng méc va kién nghi:
- V& chinh sach XNK....;

- V& chinh sach thué....;

- Vé tht tuc hai quan.....;

- V& hoat dong dai 1y lam thu tuc hai quan....;

- V& phdi hop, hop tac gitta Hai quan - dai 1y lam thu tuc hai quan - ch hang:

Noi nhdn:
- Tong cuc Hai quan (Cuc GSQL);
- Cuc Hai quan tinh, TP’;

- Luu...

GIAM POC PAILY
(Ky, ghi vo ho tén, dong dau)



