
I:1Y BAN NHAN DAN 	ONG DOA XA CHI; NGITIA VItT NAM 
T1NH BAC KAN 	 Dick Ifip - Tv do - Hanh phtic 

SA: 06 /2016/QD-UBND 	 Bac Kan, ngay of thong 4 nehn 2016 

QUYET DINH 
Ban 'Muth Quy dinh chat "fang, nhiem vy, quyen han va 

co' can 16 chtic am Van phong ITY ban.nhfin dfin tinh Bac Kan 

IN BAN NHAN DAN TiNH BAC KAN 
o

Can cir Lu4t TA chit chinh quyen dia phuong ngay 19 thang 6 ham 2015; 
• 

Can dr Nghi dinh sA 24/2014/ND-CP ngay 04 thang 4 nam 2014 dm Chinh 
phi quy-dinh to chat cac co quan chuyen mon thuOc 11y ban nhin din tinh, thanh 
ph6 true thuOc Trung uong; 

Can cd Thong tu lien tich sA 01/2015/TTLT-VPCP-BNV ngay 23 thang 10 
nam 2015 cia Van thong CI-1111h phi ILA BO Ni vu hinhig dan chic /fang, nhiem 

quyen ban vã co ciu to chic cia Van phong 11y ban nhin clan tinh, thanh phA 
truc thuOc Trung uong; 

- Xet da nghi câa Chanh Van phong 11y ban nhan clan tinh tai Ter trinh se; 
38/TTr-VPUBND ngay 29 thang 3 nam 2016, 

QUYET DINH: 
,Dieu -Ban hanh !cam theo Quyet dinh nay Quy• dinh chic nang, nhiam vv, 

quyen han \fa co eau to chic oh Van phong 11y ban nhan ddn tinh Bdc Kan. 
Dieu 2. Quyat dinh nay c6 hien lic thi hanh sau 10 ngay k'e tir ngay k32 va 

thay tha Quyat dinh sA 910/2011/QD-UBND ngay 01 thang 6 nam 2011 cia Ily 
ban than ddn tinh Bac Kan va viec quy dinh nhiam vu, quyan han va co cdu tA 
chit dm Van phong Us, ban nhin din tinh Bac Kan. 

Dieu 3. Chanh Van ph6ng Oy•ban nhan dan tinh, Giam dAc Ser Ni vu, Tho 
tiarong cac co quan,- don vi lien quan, Chil -Lich 11y ban than din cac huyan, thanh 
pho chni trach nhiam thi hanh Quyet dinh nay. 

Noi nhon: 
- Nhu Diau 3 (t/h); 
- Van Suing Chinh pH; 
- BQ N(51 vu; 
- Cab Kib'm tra van ban QPPL-13(5 Tu phap; 
- TT. Tinh fly; 
- Doan DBQH tinh; 
- TT. HDND tinh; 
- CT, cab PCT UBND tinh; 
- Sà Tu phap; 
- Cong TTDT tinh; 
- Trung tam Cong bao tinh; 
- LDVP; 
- Urn: VT, NCTH, HCTC, Divert. 
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(JYBANNHAN DAN ONG HOA XA HOI CHI; NGHTA VItT NAM 
TENTH MC  MN 	 Dec Cap - Ty' do - Hanh phtic 

QUY DINH 
Chin .nfing, nhiem vu, quyen hn vã co cgu tO chat 

ciia Van phong Uy ban nhan din tinh Bac Kan 
(Ban hanh ken? theo Quyk dinh so: 06 /2016/QD-UBND 

ngay08 thang lt nam 2016 cilia Oy ban nhein dan tinh Mc Kan) 

Dieu 1. Chiic Hang 

Van phong fly ban nhan dan tinh la co quan thuOc 'by ban nhan clan tinh, 
c6 chirc nang tham muu, ginp fly ban nhan dan tinh ve: Chircmg trinh, U hoach 
cong tac; to chirc, quan l va cong b6 the thong tin chinh thirc v hoat &Prig cua 
fly ban than clan tinh, Chit'  tjch lily ban nhan dan tinh; dau m& Cang thong tin 
dien tit, ket noi h'e thAng thong tin hanh chinh din tir chi dao, dieu hanh cna lily 
ban nhan dan tinh, Chit'  tjch Uy ban nhan dan tinh; quan l5f ding bao va phpc vv 
cac hoat dOng ciia fly ban nhan dan tinh; giñp Chü tich fly ban nhan clan tinh 
(bao gAna ca cac Ph6 Chit tich ty ban nhan dan tinh) thvc hien nhiem vv, quyen 
hart theo tham quyen; quan 13'T van thu - luu Ulf va cong tac quan tri nOi ho cüa 
Van pheng. 

Van phong fly ban nhan dan tinh c6 tu cach phap nhan, con du va tài  
lchoan rieng. 

Dieu 2. Nhiem vy va quyen halt 
1. Trinh UST ban nhan dan tinh ban hanh: 

Quy the lam viec cüa fly ban nhan clan tinh. 

Van ban quy dinh Cu the chirc nang, nhiem vv, quyen han va ea cau t6 
chirc dm Van phong fly ban nhan clan tinh. 

Vb. ban huong clan cv the chirc nang, .nhiem vv, quyen han dm Van 
phong HOi dAng than dan va fly ban nhan clan huyen, thanh pho thuoc tinh. 

Van ban quy dinh cv the dieu kin, fiat chuan chfrc danh Truong, Pho 
don vi thuOc Van phong fly ban nhan dan tinh; Chanh Van phOng, Pho Chanh 
Van ph6ng HOi (long nhan clan va fly ban than clan huyen, thanh pha thuoc tinh. 

2. Trinh Chit tich lily ban nhan clan tinh ban hanh: 

Quyet dinh thanh lap, sap nhap, chia tach, giai the cac don vi thuOc Van 
phong UST ban nhan dan tinh. 

Cac van ban kHz theo sv phan cong cUa Chit tich lily ban nhan dan tinh. 
3. Tham muu, xay di:mg va tO chirc thvc hien chuong trinh, ice hoach ding 

tac cüa UST ban nhan clan tinh: 

a) TAng h9p d ngh cUa cac S6r, co quan ngang Sec co quan thuOc fly ban 
nhan dan tinh (sau day gpi chung la SO), fly ban nhan clan huyen, thanh phO, co 
quan, to chat lien quan. 
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Kin nghi vdri Chn tich tJy ban nhan dan tinh dua vao chuang trinh, ka 
hoach ding tac nhang van" a can tap trung chi dao, dieu hanh hoac giao ca quan 
lien quan nghien dm, xay dung d'a an, du an, du than van ban. 

Xay dung, trinh lily ban nhan clan, ChIt tich fly ban nhan dan tinh ban 
hanh hoac phe duyet chucmg trinh, ká hoach cong tac. 

Theo dOi, don dc cac Sat, fly ban nhan dan huyen, thanh pha, cac ca 
quan, to chirc lien quan thgc hien chtrang trinh, ká hoach clang tac, dam bao dung 
tin da, chat lugng. 

d) Bao cao dinh k9 hoa'c dick xu'at kat .qua thgc hien; kian nghi giai phap 
nham thuc hien có hieu qua chucmg trinh, ka hoach cong tac. 

e) Kip the" bao cao, diau chinh chucmg .trinh, k hoach cong tac, dap img 
yeu cu quan 19, chi dao, dieu hanh cIta ti' y ban nhan dan, Chi) tich t.11  y ban nhan 
dan tinh. 

4. Phuc v hoat dang elm tJy ban nhan dan tinh: 

Chil tri, ph6i hop voi cac ca quan lien quan chuan bi. chuang trinh, nai 
dung, phue vp cac cuOc hop elm tly ban nhan dan tinh. 

b) Thuc hien ch'a da tang hop, bac) cao. 

Theo d'Oi, don doc, danh giá ket qua thgc hien Quy che lam viec cna 
ban nhan dan tinh. 

Ta chuc clang the tip cong dan theo quy dinh cIta phap luat. 
5. Tham rnuu, ginp Chu tich Oy ban nhan dan tinh thuc hien• cac nhiem 

quyan han sau: 

a) Trieu tap, chIt tri cac cuOc h9p. 
. 	b) Theo dOi, don dc, chi dao, kiam tra cong tac d6i vOi cac So; Hai dang 

nhan dan va Uy ban nhan clan huyen, thanh pha. 

Thuc hien nhiem vu truck Hai dOng nhan dan tinh; tip xnc, bao cao, tra 
kin nghi elm cu tn. 

Chi dao, ap dung bin phap can thiat giai quyat cong viec trong tru&ng 
hop dOt xuat, khan cap. 

d) Cai tin là 4)' i lam viec; duy tri k9 luat, k9 cuang elm ba may hanh chinh 
nha nuot 6 dia phuong. 

6. Tie') nhan, xir 19, trinh tJ' y ban nhan clan, Chi) tich fly ban nhan dan tinh 
giai quyet nfaing van ban, ho so do cac ca quan, ta chirc, cá nhan gIn, trinh (van 
ban den): 

a) Doi voi de an, du an, du than van ban do cac co quan trinh:-  Kim tra ha 
sa, trinh tin, Qin tile sop thao, tha thac, k9 thuat trinh bay du than van ban; torn 
tat nai. dung, n8u re' tham quy.en quyet dinh, su (tang ba trong chi dao, dieu hanh 
cUa tly ban nhan dan, Chu tich tJy ban nhan clan tinh den van van da lien quan, 
xuat mat trong cac phirang An: Ban hanh, phe duyet; dim ra phien hop tjy ban 
nhan dan tinh; giri My 9 kien cac thanh vien tJ' y ban nhan dan .tinh; thong bao 



kik cna Chn tich fly ban than clan tinh you cau co quan soar' thao hoan chinh 
lai, lay them 3i kin cac co quan, 'to chirc, cá nhan hoac thgc hien cac nhiêmvu 

 theo quy dinh va quy che lam viec cüa fJy ban than dan tinh. 
Trong qua trinh xfr 12, nu da an, cly an, cly thao van ba.n con ji kin khac 

nhau, chU tri hop vai ca quan, to chIrc lien quan dé trao doi truat lchi trinh 

D& vai dix thao bao cao, bai ph& Mau: Ph& hop voi cat co quan lien 
quan bien tap, hoan chinh theo chi dao cüa Chu tich fly ban than dan tinh. 

Doi vai van ban lchic: Kin nghi,vai CHI tichpy ban than clan tinh giao 
co quan lien quan trien khai thyc hien; to chirc cac diu kin can thiet a fly ban 
nhan dan, Chia tich t.11  y ban than dan tinh xü 15T theo quy dinh cüa phap luat va nOi 
dung van ban clan. 

7. That hanh, quan 	theo clei, don dac, kiam tra tinh hinh, kat qua thgc 
hien van ban dm fly ban than dan, Chia tich tiy ban nhan clan tinh: 

Quan 15/, six ding con du, phat bath van ban dm fly ban than clan, Chü 
tich ty ban than dan tinh. 

Theo d'Oi, don dec, kiam tra tinh hinh, ket qua thixc hien van ban cna fly 
ban nhan dan, Chu tich Uy ban nhan dan tinh; dinh lcST ra sok, bap cao CHI -Lich tJ' y 
ban than dan tinh det  darn bao six Ong bO, thOng nhat trong chi dao, diau hanh. 

Rá soat nham phathien virang mac, phat sinh v tham quyan, h'e so, trinh tv, 
thi1 tyc ya, nghiep vy hanh chinh van phOng trong qua trinh chi dao, diau hanh oil a 
fiy ban nhan clan, Chu tich fly ban nhan dan tinh; kip the" bao cao fly ban than dan 
tinh sixa d&, b6 sung; hang nam, tong hop, bao cao Van phOng Chinh 

Luu till van ban, he so, tai Eau dm fly ban than dan, Chn tich ty ban 
nhan clan tinh. 

8. Thyt hien chad thong tin: 
T6 chirc quan 	cap that thong tin phyc vi six chi dao, diau hanh cua tJ' y 

ban nhan dan, ChU tich fly ban than dan tinh. 

Thyt hien cha dQ thong tin bao cao ve hog Ong cUa C 'Ong Thong tin diOn 
tu va kat nai h th6ng tilting tin hanh chinh dien tir chi dao, dieu hanh cna fly ban 
nhan clan, Chia tich fiy ban nhan dan tinh. 

Xuat ban, ph& hanh Clang bao tinh. 
Thiat lap, quan 15T va duy tri hoat Ong rnang tin hoc cua tJ' y ban than dan tinh. 

9. Bao darn cac diau kien vat chat, icy thuat: 

Bao darn cac diau kien vat chat, icy thuat cho hoat Ong cUa fly ban nhan 
dan, Chit tich US,  ban nhan dan tinh. 

Phyc vv cac chuyan cong tac, lam viec, Hap khach cüa fly ban nhan clan, 
ChU tich Oy ban than dan tinh. 

10. Huang dan nghiep vy hanh chinh van phOng: 

Chn tri, ph6i h9p voi Van phOng Doan Dai biau Quac hei va HQ1 dang than 
dan tinh tong ket, huong. dAn chuyen mon, nghiep vij hanh chinh van phong dOi 
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-vai Van phong :cac• So, Van ph6ng HOi deng nhan dan va lily ban.  nhan dan 
huyen, thanh pho, cong ch*c Van ph6ng - Thong ke xa, phulang, thi tran. 

11. Thac hien nhiem vv quan tri nei be: 
T6 chirc thac hien cac van ban, quy hoach, ke hoach do co quan c6 tham 

quyen ban hanh hoc phe duyet lien quan den hoat dieing aela Van ph6ng Uy ban 
nhan dan tinh. 

Tip nhan, xü.  lY van ban do co quan, t6 chirc, cá nhan gni Van phong fly 
ban nhan dan tinh; ban hanh va quan lY van ban theo quy dinh. 

Hop tac quec t‘ theo. quy dinh eüa phap luat va sa phan cong hoc ay 
quyen cüa Uy ban nhan dan, Chü tich Uy ban nhan dan tinh. 

Nghien cum *rig dvng ket -  qua nghien cfru khoa hoc va cai each hanh 
chinh phvc vv nhiem vv dirge giao. 

d) Quan t6 chat be may, bien che cong chlic, co cau ngach Deng chirc, vi tri 
viec lam, co cau vien cluk theo tieu chuan chat danh nghe nghiep va se lucmg 
nguari lam viec trong cac don vi ac'  nghiep thuec Van ph6ng Uy ban nhan clan tinh. 

Thac hien 66 de,tien lucrng va cac che de, chinh such dai nge, khen 
thuang, kY luat, dao tao, bei dueng ve chuyen men, nghiep v dei veri cong chine, 
vien chine Ira nguti lao Ong thuec pham vi quan lY cilia Van ph6ng Uy ban nhan 
dan tinh. 

Huang dean, kiem tra vie dux hien ca chetr chü, ta chiu trach nhiem di& 
v6i the dan vi sir nghiep Deng lap frac thu0c; quan 1 va chlu tech nhiem ve tai 
chinh, tai san dirge giao theo quy dinh. 

That hien nhiem vv, quyen han khac do lily ban nhan dan, Chit tich lily 
ban nhan dan tinh giao hoac theo quy dinh caa phap luat. 

Diu 3. Cu eau tto ant 
1. Lanh dao Van phong fly ban than dan tinh: 

Van ph6ng Uy ban nhan dan tinh gem Chanh Van phong va khong qua 03 
Ph6 Chanh Van phong. 

Chanh Van ph6ng ILA Pho Chanh Van ph6ng Illy ban nhan dan tinh do 
Chü tich Uy ban than dan tinh bo nhiem theo quy dinh cña phap luat. 

2. Dan vi hanh chinh: 
Ph6ng Teng hop. 
Ph6ng Kinh te. 
Pile:11'1g Khoa gide) - Van xa. 
Phong Nei chinh. 

d) Phong Hanh chinh - T6 chine. 
Ph6ng Quail tri - Tai vv. 
Ban Tie') cong dan tinh. 
Phong Ngoai vv. 

Phong C6ng Ughiep - Xay clang co ban. 
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k) Ph.ong Phap che. 

3. Dan vi sv nghiep cong lap trvc thuPc: 
Nhalchach. 

Trung.tam Cong bao - Tin hpc. 
Dieu 4. Bien the 

Bien che Clang chirc, s lugng ngueri lam viec tai don vi skr nghiep cong lap 
thuOc Van phong Uy ban nhan dan tinh &roc giao teen co se( vi tri viec lam, gan 
voi chdc .nang, nhi'em vu, khoi luong cong viec va nam trong tong .bien che cong 
chi:re, Nen chesrnghip do Chu tich Uy ban than dan tinh giao. 

TM. flY BAN NHAN DAN 
CHU TIM 
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