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UY BAN NHAN DAN CQNG BOA XA HQI CHU NGHIA VIET NAM 
TINH THilA THIEN HUE 	Di)c lap - Tv do - 114nh phfic  

QUY DINH 

Chat nang, nhqm vu, quyen han vi cu cau to chin ciia So' N'di vti 
(Ban hanh kem theo Quyit djnh .22 /2018/QD-UBND 

ngay tiding 4 nom 2018 cfcal:Iy ban nhdn &in tinh) 

Clueing I 

VI TRI CH(J'C NANG 

Dieu 1. Vi tri vi chIrc ding 
1. Sa Noi vu la co quan chuyen mon thuOc Uy ban nhan dan (UBND) tinh 

c6 chat nang tham muu, giap UBND tinh quan 131,  nha nuarc ye: T6 chirc b0 

may; vi tri viec lam; bien the ding chirc, co thu ngach cong chirc trong cac ca 
quan, to chic hanh chinh; vi tri viec lam, ca cau vien chirc theo chirc danh nghe 
nghiep va so luting ngtred lam viec trong cac don vi su nghiep cong lap; tien 
luting doi veri can b0, clang chirc, vien chirc, lao dong hop &Mg trong ca quan, 
to chat hanh chinh, don vi su nghiep cong lap; cai each hanh chinh, cai each che 
dO cong vu, clang chin; chinh quyen dia phuong; dia giai hanh chinh; can b0, 
ding chuc, vien chisc va can b0, cong chirc xa, phuang, thi trap (sau day ggi 
chung la cap xa); dao tao, boi dung can b0, cong chirc, vien chirc va can b0, 
cong chirc cap xa; nhang ngueri hoat Ong kh6ng chuyen troth a cap xa; to chirc 
hOi, to chirc phi chinh 	van thu, km tra nha nu6c; ten gido; thi dua - khen 
thuOng va cong tac thank nien. 

2. Sa NOi Yu c6 to each phap nhan, c6 con dau va tai khoan rieng; chap 
hanh su lanh dao, quan ly ye to chirc va hoat dOng cua UBND tinh, (long thai 
chap hanh su chi dao, kiem tra, huong dan ye chuyen mon, nghiep v9 dm BO 
NOi y9. 

Chtrong 
NHItIVI VI; VA QUYEN HAN 

Dieu 2. Nhit'm vu vi quyen han 

1. Trinh UBND Ira Chu tich UBND tinh du thao cac guy& dinh, chi thi; 
quy hoach, ke hoach dui han, nom tram, hang nom; cac de an, Mr an ya,chucmg 
trinh, bien phap to chirc thuc hien cac nhiem vu cai each hanh chinh ye nganh, 
link vac thuOc pham vi quan ly nha nu& cua Sa NOi vu tren dia ban tinh. 

2. To cluk thut hien cac van ban quy pham phap 101, quy hoach, ,ke 
hoach, de in, du an, chuang trinh da dirge phe duyet; thong tin, tuyen truyen, 
huong dan, kiem tra, pho bien, gido chic, theo dOi thi hanh phap luat ye cac linh 
vac thuOc pham vi quan ly nha nuerc dugc giao. 

3. Veto chirc 130 may: 
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a) Trinh UBND tinh quyet dinh viec phan cap quan 19 tó chic be may del 
v6i cac co quan chuyen mon, don vi so nghiep ding lap thuOc UBND tinh, UBND 
cac huyen, thi xa, thanh phi (sau day goi chung la UBND cap huyen); 

b) Trinh UBND firth de an thanh 1ap, sapnhap, chia tach, giai the cac co 
quan chuyen mon thuOc UBND tinh, UBND cap huyen de trinh cap co tham 
quyen quyet dinh theo quy dinh; 

c) Trinh UBND,  tinh ban hanh van ban quy dinh cu the chirc nang, nhiem 
vv, quyen han va co cau to chirc cua Se NOi vv; 

d) Giap UBND tinh trong viec xay dung de an thanh lap, to chirc lai, giai 
the cac don I/ skr nghiep cong lap thuOc UBND tinh de trinh cap c6 tham quyen 
quyet (lath theo quy dinh; 

d) Them,  dinh ve nOi dung dai v6i duthao van ban quy dinh chirc nang, 
nhiem vv, quyen han, co cau to chirc cua cac co quan chuyen mon, don vi so 
nghiep ding lap thuOc UBND tinh. Tham dinh de an thanh lap, to chirc lai, giai 
the cac don vi so nghiep ding lap thuOc tham quyen quyet dinh cua UBND tinh; 

e) Them dinh viec thanh lap, clang c6, kien tan, sap nhap, chia, tach, giai 
the cac to chat phoi hop lien nganh thuOc tham quyen quyet dinh cua Chu 
tich UBND tinh theo quy dinh cua phap luat; 

g) Phei hop vOi the co quan chuyen mon cong cap huang dan UBND cap 
huyen quy dinh chirc nang, nhiem vu, quyen han va to chirc caa cac pheong 
chuyen mon, don vi str nghiep cong lap thuOc UBND cap huyen; 

h) Chu tri, phi hop voi cac co quan chile nang c6 lien quan caa tinh 
hung dan, theo doi, kiem tra viec thus hien phan loai, xep hang don vi so 
nghiep cong lap cua tinh theo quy dinh claa phap luat. 

4. Ve quan 19, sir dung bien the clang chirc, s6 luting nguai lam viec trong 
don vi su nghiep cong lap: 

a) Thant dinh, trinh UBND tinh, Chit tich UBND tinh ke hoach bien the 
cong chirc, k'e hoach s6 luting nguai lam viec hang nam cua cac co quan, to 
chat, don vi so nghiep cong lap thuOc tham quyen quan ly cua UBND tinh de 
UBND tinh trinh BO Noi vv theo quy dinh; 

b) Gilap UBND va Chu tich UBND tinh trinh HOi ding nhan dan tinh 
quyet dinh tong bien the cong chirc trong cac co quan caa HOi &Ong nhan 
dan, UBND, don NI str nghiep cong lap thuOc UBND tinh, UBND cap huyen 
trong pham vi bien the ding chirc duce BO NOi vv giao; 

c) Can ca y kien thAm dinh caa BO NOieva, giap UBND va Chia tich UBND 
tinh trinh HOi &Ong nhan dan tinh phe duyet tong so nguai lam viec trong cac don 
vi so nghiep cong lap; chit'  tri tham mtru va giap UBND tinh to chirc trien khai va 
kiem tra viec thtrc hien sau khi Her Ong nhan dan tinh phe duyet; 

d) Huang dan quan 19, sir clang bien cif& cong chic, se luting nguai lam 
viec doi vai cac co quan chuyen mon thuoc UBND tinh, UBND cap huyen va 
cac don vi su nghiep ding lap theo quy dinh; 
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d) Tang hop, th6ng ke, bao cao bien che, s6 lugng nguai lam viec va viec 
thvc hien bien che cong chirc, so lugng ngueri lam viec trong cac ca quan, to 
chirc hanh chinh, don vi sr nghiep cong lap theo quy dinh cua phap luat. 

5. VE quart ly vi tri viec lam, co cau ngach cong chirc, ca cau chirc danh 
nghe nghiep vien chic (goi chung la ca cau chire danh cong chirc, vien 

a) Trinh UBND tinh ban hanh van ban chi duo, huong dan the ca quan, to 
chirc, don vi thuOc tinh quan ly xay dung de an vi tri viec lam, ca cau chat danh 
cong chirc, vien chic hoac de an dieu chinh vi tri viec lam, ca cau chirc danh 
cong chat, vien chire theo quy dinh; 

b) Giap Chu tich UBND tinh, UBND tinh tham dinh de an vi tri viec lam, 
ca cau chirc danh cong chic, vien chic hoac de an dieu chinh vi tri viec lam, ca 
cau chirc danh cong chire, vien chire trong cac ca quan, to chat, don vi thuOc 
tinh quan ly theo quy dinh; 

c) Giup UBND tinh tong hop danh mac vi tri viec lam, xay dung de an vi 
tri viec lam, ca cau chat danh ding chat, vien chirc hoac de an dieu chinh vi tri 
viec lam va ca eau chirc danh ding chat, vien chirc cita cac ca quan, to chic, 
don vi thuOc tinh quan ly de UBND tinh giri BO NOi vu phe duyet theo quy dinh; 

d) Trinh UBND tinh quyAt dinhphan cap hoAc uy quyen thvc hien viec sir 
dung, quan ly,  vi tri viec lam va ca cau chat danh cong chirc, vien tic trong 
cac ca quan, to chire, dan vi thusge tinh quan ly theo quy dinh cua phap luAt. 

6. Ve t6 charc chinh quyen: 
a) Huang dan t6 chirc va boat dOng tha cac ca quan thuOc be may chinh 

quyen dia phuang cac cap tren dia ban theo quy dinh cua phap luat; 
b) Tham muu, gulp UBND tinh trong viec t6 chic va huerng dan cOng tic 

bau cu dai Neu Quoc hei va bau cit dal bieu HOi dOng nhan dan cac cap; 
c) Tham muu, glop UBND tinh trinh HOi dang nhan dan tinh bau, mien 

nhiem, bai nhiem Chu tich, Pho Chu tich va cac thanh vien khac cua UBND tinh; 

d),  Tham muu, gulp UBND tinh trong viec trinh cap c6 thAm quyEn phe 
chuan kat qua bau cu, phe chuan viec mien nhiem, bai nhiem doi veri cac chfre 
danh bau cir theo quy dinh tha phap Itht; 

d) ThAm dinh, trinh Chu tich UBND tinh phe chuAn ket qua ball cir, phe 
chuan viec mien nhiem, bai nhiem cthi vii thanh vien UBND cap huyen theo 
quy dinh cua phap luat; 

e) Tham muu, trinh Chit tich UBND tinh b6 nhiem, ba nhiem lai chirc 
danh Chu tich, Pho Chit tich, thanh vien UBND cap huyen nai thus hien thi 
diem khong to chic HOi (long nhan dan theo quy dinh; 

g) Tham muu, giup UBND tinh thong ke, ding hop, bao cao s6 lugng, chat 
lugng dai bieu HOi clang than clan, thanh vien UBND cac cap theo quy dinh; 

h) Tham muu, glop UBND tinh trong viec huang dan, kiem tra, tang hgp, 
bao cao viec thvc hien clan chit a xa, phutmg, thi tran, or ca quan hanh chinh, 
don vi sit nghiep ding lap, a doanh nghiep trong dia ban tinh va viec thirc hien 
cOng tic dan van cua chinh quyen theo quy dinh cua phap lu'At; 

3 



4 

i) Huang dAn, kiem tra hoat do, ng cea then, to dan ph6 theo quy dinh cea 
phap luat; 

k) Tham muu, giep UBND tinh chi dao, huang dan, kiem tra UBND cap 
huyen, UBND cap xa trong viec xay dung, thuc hien the van ban, de an lien 
quan den cong tac xay dung !long th6n mei theo phan cong cua UBND tinh va 
theo quy dinh cea pith]) lug 

7.Ve cong tac dia giai hanh chinh va phan loai dan vi hanh chinh: 

a) Tham muu, giap UBND tinh thtrc hien cong tac quan 19 dia giai hanh 
chinh tren dia ban theo quy dinh cua phap lust va theo huang dan cua ca quan 
nha nu& c6 tham quyen; 

b) ThAm dinh, trinh UBND va Chit tich UBND tinh cac de an, van ban 
lien quan den viec thanh lap, giai the, nhA'p, Chia, dieu chinh dia glen don vi hanh 
chinh, &Ai ten don vi hanh chinh, phan loai dan vi hanh chinh trong dia ban tinh 
de UBND tinh trinh cap e6 tham quyen quyet dinh, hoSc de Chu tich UBND tinh 
quyet dinh theo quy dinh cua phap 141; 

c) Huang d'An va t6 chirc trien khai thge hien cac de an, van ban lien quan 
den cong the dia giai dan vi hanh chinh, doi ten don vi hanh chinh, phan loai 
dan vi hanh chinh trong dia ban tinh sau khi dugc cap co tham quyen phe duyet; 

d) Giep UBND tinh quan 19 ha sa, ban de dia giai, m6c, dia giai hanh 
chinh cea cap tinh theo quy dinh cea phap luAt. 

8. VE can b0, ding Ghee, vien chat; can be, ding chec cap xa va nhimg 

ngtrai boat deng kh6ng chuyen trach a cap xA: 
, a) Trinh UBND tinh ban hanh the van ban ye tuyen dung, se dung va quan 

19 doi yeti dOi nge can b0, cong chec, vien chec va can be, cong chirc cap xa theo 
quy dinh cua phap 101; tham muu, giep UBND tinh trong viec ban hanh hose 
trinh cap c6 tham quyen ban hanh cac van ban ve quan 12 va se dung nhimg ngtrai 
boat dOng khong chuyen trach a cap xa theo quy dinh cea phap lust; 

b) Trinh UBND tinh ban hanh van ban quy dinh cu the dieu kien, tieu 
chuan, chirc danh doi v6i Truang, Pho the ca quan, dan vi thu0c, true thu6c Se( 
NOi vu va doi vori Truemg phong, Pith Twang phong Ph6ng NOi vg trong dia 
ban tinh; 

c) Trinh Chu tick UBND tinh guy& dinh viec tiep nhan, sir dung, be 
nhiem, be nhiem lai, dieu do, ng, luan chuyen, biet phai, nang bac Krung, bo 
nhiem ngach, chuyen ngach, thay doi chec danh nghe nghiep, danh gia, phan 
loai, khen thuang, k9 1114, due tao, boi dung va cac the do, chinh sach khac doi 
ved can be, cong chirc, vien chec thuOc tham quyen quan 19 cda UBND tinh theo 
quy dinh cea Wang, Nha nuac va phan cap quan 19 can b0, cong chirc, vien chin 
cea UBND tinh; 

d) Tham muu, &tip UBND tinh trong viec tuyen dung ding chirc, vien chec; 
thi diem thi tuyen chec danh lAnh dao, quan 19; thi nang ngach cong chirc; thi hoSe 
xet thong hang chirc danh nghe nghiep dal vai vien chec theo quy dinh cua phap 
lust va theo phan cap quan 19 can b0, ding chat, vien chin cea UBND tinh; 
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d) Quan 19 he so can bo, cong chive, vien chirc thuOc dien UBND tinh 
quan 19 theo quy dinh caa phap luat; 

e) Huang dan, , kiem tra viec thoc hien cac quy dinh ve tieu chuan chirc 
danh can b0, cong chirc, vien chirc; ye co eau can b0, co cau chirc danh cong 
chirc, vien chirc theo quy dinh cua phap luat; 

g) Huang dan, kiem tra viec thoc hien cac quy dinh ve tuyen dung, sir 
dung va quan 19 can be, ding chirc, vien chuc va can b0, cong chat cap xa, 
nhang nguai hoat dOng khong chuyen tech a cap xA; viec thoc hien the do, 
chinh sach va cong Mc quan 19 ho so id& vai can b0, ding chirc, vien chirc theo 
quy dinh caa phap luat; 

h) Huang dAn, thong ke, kiem tra viec thoc hien the de, chinh sach doi 
vai can be khong chuyen trach a them, to dan pho. 

9. ve dao tao, boi during can be, ding chirc, vien chirc va can bo, cong 
chirc cap xd: 

a) Trinh UBND tinh ban hanh the do, chinh sach lchuyen lchich can b0, 
cong chat, vien chirc caa tinh h9c tap de nang cao trinh do, nang km cong tac; 

b) Ph& Imp vai cac co .quan cep lien quan trinh UBND tinh quyet dinh 
viec be tri, phan bo kinh phi dal vai hoat dOng dao tao, boi du-Ong can be, Gong 

chirc, vien chirc cua tinh theo quy dinh; 
c) Trinh UBND tinh ban hanh quy hoach, 1(6 hoach dao tao, 1)61 during 

can be, Gong &ire, vien chirc thuOc pham vi quan 19; giap UBND tinh to chirc 
trien lchai thoc hien quy hoach, ke hoach dao tao, boi during can be, cong chirc, 
vien that sau khi dugc phe duyet; 

d) Giim UBND tinh huang dan, kiem tra viec thoc hien ch6 de dao tao, 
boi during can be, cong chat, vien chirc theo quy dinh; tong hop, bao cao ket 
qua hog dOng dao tao, b6i during can bo, cong chirc, vien chirc hang nam giri 
BO Nei vu theo quy dinh. 

10.Ve thoc hien the do, chinh sach tien luring: 

a) Tong hop danh sach,. he so, trinh Chu tich UBND tinh co van ban de 
nghi BO Nei vu cho kien thong nhat truac khi k9 quyet dinh nang bac Mang 
fru& thin han doi vai can bo, cong chirc, vien chirc cua tinh xep Kiang a ngach 
chuyen vien cao cap va cac ngach, chirc danh tuong duong ngach chuyen vien 
cao cap theo quy dinh; 

b) Quy'et dinh theo thAm quyen hoac trinh cap co th'Arn quyen quyet dinh viec 
nang bac luong thuang xuyen,nang bac luring truerc thoi han, nang luring vuot bac 
va cac che do, chinh sach ye tien luring cif& vai can be, Ong chirc, vien chirc, nguai 
lao do, ng theo quy dinh cua phap Mat va theo phan cap caa UBND tinh; 

c) Huang dan, kiem tra, giai quyet theo tham quyen hoac de nghi car p co 
Main quyen giai ciuyet nhitng vuang mac trong viec thoc hien chinh sach, the do 
tien luring, phu cap, sinh hoat phi va tien thuerng doi voi can bo, ding chirc, vien 
chirc, lao deng hop d'Ong trong co quan, to chirc hanh chinh, don vi so nghiep 
cong lap cua tinh theo quy dinh. 
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11. Ve cai each hanh chinh; cai each che dO cong vu, ding chirc: 

a) Trinh UBND va Chit tich UBND tinh lanh dao, chi dao, trien khai Ong 
tac cal cach hanh chinh cua tinh theo cac nghl quyet, chucmg trinh, ke hoach cai 
each hanh chinh cda Chinh phti; 

b) Trinh UBND va Chit tich UBND tinh quy& dinh phan ding cac ca 
quan chuyen mon thuOc UBND tinh chit tri hoc ph6i hop thkrc,  hien cac nOi 
dung, cong viec cfm cai each hanh chinh, bao gam: cal each the che, cal cach thu 
tut hanh chinh, cai cach to chile b0 may hanh chinh, xay dung va nang cao chat 
luring dOi ngil can 1)0, cong chat, vien chirc, cal cach tai chinh cong, hien 
dai boa nen hanh chinh; 

c) Trinh UBND, Chfi tich UBND tinh quyet dinh cac bien phap dAy manh 
cai each hanh chinh, day manh cai each che dO cong vu, cong chin; 

d) Huang an, don doe, kiem tra cac co quan chuyen mon thuOc UBND 
tinh; UBND cap huyen va UBND cap xd trien khai thkrc hien cong tac cai each 
hanh chinh, cai each che do cong vu, Gong chile theo chucmg trinh, ke hoach, de 
an cai each hanh chinh, cai cach the dO Gong vu, cong chile d'd dugc cap c6 tham 
quyen phe duyet; 

d) Huang clan, don doc, kiem tra viec thkrc hien co che mot cda, met dm 
lien th6ng, met cfra lien th6ng hien dai tai cac co quan hanh chinh nha nu6c 
dia phucrng; 

e)Gidp UBND tinh theo doi, dank gia, tong hgp chung kat qua thkrc hien 
cac nhiem vu ve cai each hanh chinh, cai cach che do cong vu, cong chuc cUa 
cac co quan, to chirc, don vi thuOc UBND tinh, 	UBND cap huyen va UBND 
cap xd; xay,  dung va that hien the do bao cao ye cong tac cai each hanh chinh, 
cai each che do ding vu, cong chirc theo quy dinh; 

g) Chit tri, phei hgp vgi cac ca quan c6 lien quan huang clan ve chuyen 
mon, nghiep vu trong linh vac cal each hanh chinh cho cong chirc chuyen trach 
cai each hanh chinh o the co quan, to chile, don vi thuOc UBND tinh va UBND 
cap huyen. 

12. Ve ding the to chile hOi; quy xa hOi, quy tit thien 	chung la quy): 

a) Tham dinh, trinh Chit tich UBND tinh quyet dinh cho,  pike') thanh 
chia, tach, sap nhap, hgp that, giai the, doi ten va phe duyet dieu le doi veri hOi 
co pham vi boat dOng trong tinh theo quy dinh cua phap luat; 

b) Th'Am dinh, trinh Chu tich UBND tinh cap giAy phep thanh lap va cong 
nhan dieu 	cho phop hop nhat, sap nhap, chia, tach, giai the, doi ten, dinh chi, 
tam dinh chi boat dOng, cho phdp quy hoat dOng ter Lai sau khi bi tam dinh chi, 
cong nhan quy da dieu kien hoat Ong, ding nhan thanh vien,H0i dOng quan ly 
quy, cho phop thay dal hoc cap lai giay phdp thanh lap, thu hOi giay phop thanh 
lap, giai 9uyet khieu nal, to cao doi \red quy co pham vi hog dOng trong tinh va 
quy c6 to chirc, ca nhan nuerc ngoai grip tai san de thanh lap, boat dOng trong 
pham vi huyen, xa; 

c) Can cu tinh hinh thkrc too dia phuong, trinh Cho tich UBND tinh uy 
quyen cho Chu tich UBND cap huyen quyet dinh viec thkrc hien cong tac quan 
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ly doi vol hOi c6 pham vi hoat dOng trong xa, guy co pham vi hoat dOng trong 
huyen, xa theo quy dinh cua phap luSt; 

d) Trinh UBND tinh quyet dinh cho phep hOi co pham vi hoat dOng trong 
ca ntrac, hOi co pham vi hoat dOng lien tinh dat van phong dai Bien cua hOi a dia 
phuong theo quy dinh cua phap luat; 

d) Huang dan, kiem tra viec thtrc hien phap luat ve hOi, guy dai vol cac 
hOi, quy hog dOng trong pham vi tinh. Xir ly theo tham guyen hoac trinh cap c6 
tham guyen xir 12 cac vi pham phi') luat ye hOi, guy; 

e) Chit tri, phoi hop vol cac co quart chuyen man ding cap trinh UBND 
va Chit tich UBND tinh xem xet, guy& dinh viec ho try va thyc hien the the dO, 
chinh sach khac doi vai to chirc hOi, quy theo quy dinh cua phap 1114. 

13. Ve ding tac van thu, km tra: 
a) Tham muu, giup UBND tinh ban hanh va hueng dan thtrc hien cac the 

dO, quy dinh ve cong tac van thu, luu tru theo quy dinh cita phap luat; 

b) Tham muu, giup UBND tinh ve cong tac quan 12 km frit thong tin s6 
trong the ca quan, don vi nha nu& tren dia ban tinh theo quy dinh cua phap luat; 

c) Trinh cap co tham quyen phe duyet Danh muc tai lieu het gia tri cua 
Luu trir lich sir tinh, quyet dinh hit),  tai lieu het gia tri tai Luu tilt lich sir cua tinh 
theo quy dinh cua phap lust; 

d) Thant dinh Danh muc tai lieu het gia tri can hOy tai Luu nit ca quan doi 
voi ca quan, to chirc thuOc nguon nOp km tai lieu vao Luu tru lich sir dm tinh; 
quyet dinh viec huy tai lieu c6 thong tin Wang lap tai Luu tra lich sir cua tinh 
theo quy dinh cua phap luat; 

d) Nghien dm, img dung khoa hoc va cong nghe vao cong Mc van thu, 
km tilt 

e) T6 chirc tap huart, bai duong nghiep Nu van thu, km tit d61 voi doi ngii 
cong chirc, vien chirc lam cling Mc van this, Itru trir; 

g) Mem tra viec thtrc hien the the dO, quy dinh ve cong tac van thu, ltru 
tra; ,giai quyet theo tham quyen hoac bao cao cap c6 tham quyen xem xet giai 
quyet khieu nai, to cao va xir ly vi pham pilaf, lust ye van this, luu frit 

h) Thtre hien cong tac bao cao, thong ke ve van this, km trit theo quy dinh 
cua phap lust; 

i) Thtre hien nhiem vu cua Luu trir lich sir tinh,,  gam: Trinh cap co tham
quyen ban hanh Danh muc ca quan, to chirc thuOc nguon nOp luu tai lieu va phe 
duyet Danh muc tai lieu nOp luu vao Luu tra Lich sir cim tinh; huong dan cac ccr 
quan, to chirc thuOc nguon nOp luu tai lieu chuan bi tai lieu nOp hru; thu thap, 
chinh 12, xac dinh gia tri, thong ke, to be phuc che, bao hiem, bao quan, giai mat 
tai lieu luu trir lich sir va to chat khai thac, sir dung tai lieu kru tra theo quy dinh 
cua phap luat; 

k) Cap, cap Iai, thu hai chimg chi hanh nghe luu tiCt cho ca nhan co du cac 
dieu kien theo quy dinh cua phap luat; 

1) Thgc hien cac boat do, ng Bich vu luu tit theo quy dinh cua phap luat. 
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14. ye cong tac ton gido: 
a) To chirc tuyen truyen, phi:\ bren chil throng, chinh sach, phap luSt ye 

ton gido dal veri cant)°, cong chat, viers chirc va tin do, chirc sac, chirc viec, nha 
to hanh, nhan sy cac ton giao trong pham vi quan ly cua tinh; 

b),Giai quyet theo tham quyen hoc trinh cap c6 tham guy& giai quyet 
nhOng van de co the ve ton gido theo quy dinh cua phap 141. Chu tri, ph6i hop 
voi cac sa, ban, nganh trong viec tham muu, trinh UBND tinh giai quyet nhang 
van ,de phat sinh trong ton giao theo quy dinh; la dau midi lien N gift chinh 

quyen dia phuang Yeti cac to chirc ton giao tren dia ban tinh; 

c) Thorc hiOn cong tac thanh tra, kiem tra, giai guy& khieu nai, to cao ye 

linh vorc ton gido theo quy dinh cua phap luSt; 

d) Thoc hiOn viec dao tao, bOi clueing nghrep vu ve cong tac ton giao IT& vaci 
dOi ngii ding eh& lam cong tac ton gido thuOc pham vi quan ly cua Sa NOi vu; 

d) Trinh UBND tinh thuc hiOn viec dp citing chinh sach doi voi nhang to 
chat ton giao va ca nhan c6 hoat dOng ton gido theo quy dinh cfra phap lust; 

e) Thoc hiOn viec nghien cfru khoa hoc trong linh Yoe ton gido, tang ket 
that tien, cung cap luSn cu khoa hoc cho viec xay dung va thuc hien cac chit
twang, twang, chinh sach, phap lust cfra Dang, Nha nu& doi yeti ton gido; 

,g) Huang dan Phong NOi va thuOc UBND cap huyOn giai quyet nhang 
van de co the ye ton gido theo quy dinh cua phap luSt. 

15. Ve cong tac thi dua, khen thuang: 

a) Tham muu, giup UBND, Chti tich UBND tinh va HOi ding Thi dua - 
1Chen throng tinh to chac cac phong trao thi dua; Wang &An, dondoc, kiem tra 
cac sec ban, nganh, UBND cap huyOn, UBND cap la, Mdt tran TO queic, cac to 
chat chinh tri, chinh tri - xd hOi va cac to chat kinh to thuc hiOn cac phong trao 
thi dua Ira chinh sach khen thuang cua Dang, Nha nu& teen dia ban tinh. Cho 
tri, plied imp voi Mdt tran TO quoc, cac to chIrc chinh tri, to chile chinh tri - xd 
hei, to chirc xd hei a dia phucmg va cac ca quan thong tin dai chOng phat hien, 
tuyen truyen va nhan Ong cac dien hinh lien tien; 

b) To chIrc thuc hiOn ka hoach dao tao, bOi clueing, huorng dAn chuyen 
mon, nghrep vu cho dOi ngil cong chfre lam cong tac thi dua, khen thuang a cac 
sa, ban, nganh, er cap huyen, cap xd va doanh nghrep ten dia ban tinh; img dung 
khoa hoc ding nghO trong linh.voc thi dua,,  khen thuerng. Thoc hien cong tac 

thanh tra, kiem tra,nhang van de 	quan den cong tac thi dua, then thuang va 

giai quyet cac khieu nai, to cao ye linh yore thi dua, khen thuong theo quy dinh 

cfra phap lust; 
c) ThAm dinh he so a nghi khen thuang cua cac sa, ban, nganh, cua cap 

huyen, cap xd, Mdt trail TO quoc, cac to chirc chinh tri, to chac chinh tri - xd hoi, 
to churc xd hOi, to chat kinh to a dia phtrorng Ira ca sa, trinh UBND tinh quyet 
dinh khen thuang hodc de nghi cap c6 tham quyen quyet dinh khen thuang theo 

quy dinh; 
d) Quan ly, lou tit ha sa khen thuang theo quy dinh ctia phap lust; xay 

dung Ira quart ly ca sa du liOu ye thi dua, khen thuang; tong hop, boo cao dinh 
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Icy ve thi dua, khen thuang theo quy dinh. Xay dyng, quan 19 va sir dung guy thi 
dua, khen thuang theo quy dinh caa phap 101; quan 1y, cap phat, thu hOi, cap 
doi hien vat khen thuang theo phan cap; tham muu to chde that hien viec trao 
tang, don nhan cac hinh thirc khen thuong theo quy dinh cua phap lust; 

d) Lam nhiem vg thu?mg trim HOi long Thi dua - Khen thuang tinh. 

16. Ve ding tac thanh nien: 

a) Chit tri, phoi hop veri cac so, ban, nganh va cac co quan, t6 chire co lien 
quan cua tinh trong viec tuyen truyen, pith bien,giao dyc phap luat cho thanh 
nien, trong viec till:re hien co che, chinh sach 

van 
vai thanh nien va cong tac 

thanh nien theo quy dinh; giai quyet nhang van de quan thing, lien nganh ye 
thanh nien va ding tac thanh nien; 

b) Huang dan, kiem tra viec thyc hien cac quy dinh cua phap luat ye 
thanh nien va cong tac thanh nien; viec thgc hien chinh sach, che dO trong to 
chac va quan 19 thanh nien, cong tac thanh nien caa tinh; huong clan chuyen 
men, nghiep vg ve cong tae thanh nien doi voi cac so, co quan ngang so, don vi 
sir nghiep thuOc tinh, UBND cap huyen, cap xa; 

c) Thgc hien che de, chinh sach doi voi thanh nien theo quy dinh cua 
phap luat va theo phan dog, phan cap caa can co quan co tham quyen. 

17. Thirc hien hgp tac quoc to ve cong tac nOi vu Ara cac linh we duge giao 
theo quy dinh cua phap luat va theo phan ding bode uy quyen cua UBND tinh. 

18. Thirc hien Ong tac kiem tra, thanh tra, giai quyet khieu nai, to cao 
lien quan den cong tac nOi vg theo quy dinh cua phap lust va theo sir phan cong 
hoac ay quyen cua UBND tinh; thgc hien cac quy dinhve pheing, chOng tham 
nhang, tieu cac, cat quy dinh ye thirc hanh tiet kiem, chong lang phi; xir 19 theo 
tham quyen the vi pham phap luat, hoac tham muu cho cap co tham quyen xir 19 
cac vi pham phap luat tren cac 1Tnh vac cong the dirge giao theo quy dinh caa 
phap 101. 

19. Huang clan chuyen man nghiep vg ye cong tac nOi vg va cac linh vac 
khac dugc giao dOi vbi the co quan hanh chinh, don vi sg nghiep cong lap thuen 
tinh, doi vai UBND cap huyen, UBND cap xa. Giap UBND tinh thirc hien clue 
nang quan ly nha nuOt theo cac 1Tnh we cong tac dugc giao doi vai cac to chirc 
caa cac BO, nganh Trung trong va dia phuong khac (1St try se teen dia ban tinh. 

20. Tong hop, thong ke theo huang dan caa BO NOi Iry ve to chute co quan 
hanh chinh, don, vi sir nghiep cong lap; so lugng the don vi hanh chinh cap 
huyen, cap xa, so lugng then, to dan ph6; so lugng, chat lugng doi nail can b0, 
cong chat, vien chirc va can b0, ding chat cap xa, nhiing nguai hoat dOng 
kh6ng chuyen tech a cap xa; cong tac van thu, luu tit nha imam; cong tac ton 
Oa(); cong tac thi dua, khen thuang; cong tac thanh nien va cac linh we khac 
dugc giao. 

21. TO chic nghien eau, img dung cac clan bq khoa hoc, cong nghe; xay 
dyng he thong thong tin, ltru tre phgc vu cong tac quan 11 nha nuam va chuyen 
mon, nghiep vg dugc giao. 
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22. Chi dao va hueng dan to clam cac host do, ng dish vu ding trong cac 
linh vvc cong the thuOc pham vi quail 19 dm Sb NOi vv. 

23. Thvc hien cong tic th6ng tin, bao cao dinh kY, dOt xuat veri UBND 
tinh va BO NOi vu ye tinh hinh thus hien nhiem vu dugc giao theo quy dinh. 

24. Quan 19 t6 chirc 130 may, bien the cong chac, co cAu ngach ding chic; 
vi tri viec lam, co cau vien chat theo chile danh nghe nghiep Ira so lugng nguai 
lam viec trong cac co quan, don vi thu0c, trvc thuOc So NOi vv; quan 19 ho so, 
quyet dinh viec tuyen dung, tiep nhan, sir dung, b6 nhiem, bo nhiem lai, dieu 
dOng, biet phai, nang bac luong, 136 nhiem ngach, chuyen ngach, thay doi chirc 
danh nghe nghiep, danh gia, khen thuemg, k9 141, dao tao, bOi duang va cac the 
de, chinh sach khac doi veri clang chirc, vien chirc, nguOi lao Ong thuOc tham 
quyen quan 19 ctia Sa NOi vv theo quy dinh va theo sir phan cong hoac fly quyen 
cua UBND tinh. 

25. Quan 19 Ira chiu trash nhiem ve tai chinh, tai san,dugc giao theo quy 
dinh cua phap lust va theo phan clang, phan cap hoac quyen cua UBND tinh. 

26. Quy dinh cu the ve moi quan he ding tam va trash nhiem cua nguai 
dimg dau cac co quan, don vi thu0c, trim thuOc SO' NOi vv Oleo quy dinh cua 
phap lust. 

27. Thvc hien cac nhiem vv, quyen han khac do UBND tinh, Chit 
tich UBND tinh giao va theo quy dinh cua phap lust. 

Chuang III 

CO CAU TO CHit VA BIEN CHE 
Dieu 3. Ca au to chat bO may mia So' NOi va 

1. L'anh dao SO NOi vv 

a) SO NOi Iry c6 Giam doe Ira kh6ng qua 03 Ph6 Gam doc. 

b) Gam d6c 	NOi vv la nguiyi &mg deu SO.  NOi vv, chiu trash nhiem 
Mc& UBND, Chu tich UBND tinh va truck phap lust ye thus hien chirc nang, 
nhiem vv, quyen han dm So NOi vv; thus hien cac chic trash, nhiem vv cua 
Giam d6c Sb quy dinh tai Dieu 7 Nghi dinh s6 24/2014/ND-CP ngay 04/4/2014 
cUa Chinh phi quy dinh tO chirc cat co quan chuyen mon thuOc UBND tinh, 
thanh pith Out thuOc Trung uong. 

c) Pho Giam d0c Sa NOi vu la ngutri giup Giam doc Se( NOi vu phi trash, 
chi dao mot so met ding tac cua cac co quan, don vi thuOc va tare thuOc Sa NOi 
vu; chiu trash nhiem tribe Giam doc.Ser NOi vv Ira tnrot phap Just ye nhiem vv 
dugc phan cong. Khi Giam dOc yang met, met Ph6 Giam doc Ser dugc Giam 

doc SO ay nhiem dieu hanh cac host dOng cua Ser NOi vv. 

d) Viec b6 nhiem, be) nhiem lai, mien nhiem, diEu dOng, luan chuyen, 
khen thuteng, k9 luat, cho tir chat, 

doc 
huu va thus hien che do, chinh sach 

khac doi veri Giam doe, Pho Giam doc SO NOi vv do Chia tich UBND tinh quyet 
dinh theo quy dinh coa Deng va Nha nubs. 

2. Co cAu tO chat 
a) Cac don vi thuOc Sa NOi vu: 
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- Van phong SO; 
- Thanh tra SO; 
- Pheng T6 chac, bien the va t6 chire phi chinh pha; 

- Phong COng chat, vien chac; 
- PhOng Xay clang chinh quyen va ding tat thanh nien; 
- Ph6ng Cai each hanh chinh. 
b) Cac co quan true thuOc Sb NOi 
- Ban Thi dua - Khen thuong; 
- Ban Ton gido; 
- Chi cvc Van thu - Luu tra. 
Ban Thi dua - Khen thuong, Ban T6n gido la to chat tuang duong chi cvc 

thuOc SO. ye che de hoat dOng dm Ban Ton gido, trong ,nhang truerng hap can 
thiet, Tatung ban Ban Ton giao duct bao cao va xin kien chi dao true tiep cua 
Chu tich UBND tinh, (long thai bao cao vOi Gam doe Sb NOi vv. 

Ban Thi dua - Khen thueng, Ban Ton gido va Chi cpc Van thu - Luu tra 
co az each phap nhan, co tai khoan va con dau rieng. 

- Can ca vao tinh chat, doe diem, you cau nhiem vu quan lY nha nueic ve 
ton gido, thi dua -,khen thuang 	dia phuong, Giam doe Ser NOi vu c6 th8 p 
cong Ph6 Giam dot SO Nei Iry kiem nhiem Tnremg ban Ban Ton gide, hoac kie 
nhiem Twang ban Ban Thi dua - Khen thuong, nhung khong dugc,vuort qugsOl.. 
luting Ph6 Giam doe Se/Nei vu theo quy dinh tai Diem a Khoan 1 Dieu nay. 

- Viec quy dinh chic 'rang, nhiem vv, quyen ban,  va co GAIT , t6 chile id 
may dm the co quan, don vi thuOc va trim thuoc SO; be) nhiem, bo nhiem 1.1, 
mien  nhiem, dieu dOng, luan chuyen, khen thuOng, kY lust, cho to chac, nghi 
hum can b0, citing chat, vien chac lath dao, quan ber cat ca quan, don vi thuOc va 
true thuOc SO, thvc hien theo su phan cap cua Uy ban than dan tinh. 

3. Cong chac, vien chac, ngtred lao dOng trong cac co quan, don vi thuOc 
va true thuOc So NOi va 

a) Cong chat, vien chac, ngtrori lao dOng trong cac co quan, don vi thuOc 
Ira true thuOc SO Nei vu chin troth nhiem tnrac Giam doe SO Nei vv, trust the 
tnreng co quan, don vi, truere phap 101 ye viec thvc hien nhiem vv dugc giao. 

b) Bien the cling chac, s6 luting ngueri lam viec trong cac ca quan, don vi 
thu'ec, true thuOc  Sb NOi vv do Giam doe Sb NOi vv guy& dinh trong tong,bien 
che cong chac va tang so luting nguari lam vice thuOc 	NOi vv da duce cap c6 
tham quyen phe duyet. 

c) Viec,tuyen dung, sfr dung, nang bac luong, chuyen ngach, be nhiem 
ngach, thay doi chat danh ngh8 nghiep, dieu dOng, khen thuong, ky lust, nghi 
huu va thvc hien che de, chinh sash khac doi veri cling chat, vien chat, ilgueri 
lao dOng trong cac ca quan, dun vi thu0c, true thuOc Sb NOi vv do Giam dot So 
NOi vv quyet dinh theo phan cap hoac Minh Chu tich UBND tinh xem xet, quyet 
dinh theo quy dinh caa phap lust. 
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d) Viet bO tri cong tac dOi vai,cong chat, vien chirc 	Sia NOi vu phdi 
can dr vao vi tri viec lam, tieu chuan chirc danh cong chirc, vien chirc, theo 
pham chat, nang luc, so truang, boo dam dung cac quy dinh cua phap luat. 

d) Can dr,  vao dac diem. tinh chat, khoi lacing cong viec thuc to tai dia 
phuong. Giam doe Sa NOi vu quyet dinh hoc phan cap cho ngued &mg dau cac 
ca quan troc thuOc Sa Noi vu ky ket hop donglao Ong theo quy dinh etia phap 
10at de that hien cac cong viec, nhiem vu cu the tai ca quan Sa NOi vu va cac ca 
quan tic thuOc Ser NOi vu. 

Churning IV 
TO CHUG THI1C HI :EN 

Dieu 4. TO chirc thuc hien 
Giam clOc Sa NOi vu chlu troth nhiem tã chirc trien khai thuc hien quy dinh 

nay; thuc hien quy dinh chirc nang, nhiem vu, quyen han, moi quan he cong tac 
cilia Van phong, Thanh tra, cac phOng chuy'en mon nghiep vu thuOc SO, cac Ban, 
Chi cue va don vi su nghiep trvc thuOc Chi cue theo quy dinh. 

Viec sira doi, bit) sung quy dinh nay do Giam clOc Sa NOi vu trinh 1:1y ban 
nhan dan tinh xem xet, guyet dinh./. K 

TM. iJY BAN NHAN DAN 
CHU TECH 

Nguy'n Van Cao 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13

