
U):' BAN NHAN DAN 	CONG 	HOI CHU NGHIA NOT NAM 
THANII PII6 HAI PHONG 	 DOc rap - Ttr do - Hanh 'uk 

/2007/QD-UBND 	 Hcii Phong, ngay .;:; thong „/;,.- Min 2007 

QUYET DINH 

Ban hanh Quy cid t6 chic va hoot d6ng cua C6ng tac 'Oen kidm tra 
van ban quy pham phap 101 thank ph6 Hai Phong 

IJI7)  BAN NHAN DAN THANH PHO HAI PHONG 

Can al' Lu4t T6 chic HOi (icing nhan dan va UY ban nhan dan 
ngay26/11/ 2003; 

Can at* Luat ban hanh van ban quy pham phap luat cua HOi &rig nhan 
dan va UY' ban nhan dan; 

, Can cir Nghi Binh s6 135/2003/ND-CP ngay 14/11/2003 cua Chinh phU 
ve kiem tra va xur 1S7 van ban quy pham phap 1114 va ThOng ter s6 01/2004/TT- 
BTP ngay 16/6/2004 cua BO TY phap huOng darn thi hanh mQt so dieu cua 
Nghi dinh 135/2003/ND-CP; 

Xet de nghi cua Giam d6c SO' Ttr phap tai Tar trinh s6 389/TTr-STP ngay 
05 thong 11 nam 2007, 

QUYET DINH: 

Didu 1. Ban hanh kern theo Quy6t dinh nay Quy ch6 t6 chtit va hoot 
d'Ong cua COng tac vien kidm tra van ban quy pham phap luat thanh ph6 Hai 
PhOng. 

Didu 2. Quy6t dinh nay có hieu hrc sau 10 ndy ke tir ngay k3%. 

Didu 3. Giam d6c SiC Ttr phap, Chanh Van phong US/' ban nhan dan 
thanh ph6; Giam d6c cac Sor, ThU truong cac ban, nganh cua thanh ph6 can cd 
Quy6t dinh thi hanh./. 

Noi nh4n: 
- BO Tu phap; 
- TTTU; Tf HDND 1P; 
- CT va PCTUBND TP; 
- Nhu Di6u 3; 
- CV VP UBND TP; 
- Luu. 

TM.U'i BAN. NHAN DAN THANH PHO 
CHO TICH 

2 /I/ 

Trinh Quang Sir 



BAN NHAN DAN 	CLING HOA 1101 CHID NGHiA VII ' NAM 
flIANH PH6 HAI PHONG 	 DOc lap - Tu do - Hanh phtic 

Hdi Ph6ng, ngdy throng 12 nom 2007 

QUY CHL 
To chat va hoat clOng cua COng tac vien 

kidm tra van ban quy pham phap luat thanh ph6 Hai Phbng 
(Ban hank kern theo Quyet dinh .y6'422007 /QD-UBND 

ngety,41!) timing 12 ndm2007 ceta UBND thanh phd Hdi PhOng) 

CHUONG I: 
NHiJNG QUY DINH CHUNG 

Di6u 1. D6i tacmg va pham vi die'u chinh. 

Quy ch6 nay quy dinh v8 td chirc va hoat d'Ong cua COng tac vien Icidm tra 
van ban quy pham phap luat tren dia ban thanh ph6 Hai PhOng 

Di6u 2. COng tac vien kie'm tra van ban quy pham phap luat. 

Cong tac vien Icidm tra van ban quy pham phap luat la nguai c6 trinh do, 
kinh nghiem trong quan 1/ va xay dung phap luat a cac co' quan, td chirc Trung u'qng 
va thanh ph6, c6 du lieu chudn theo quy dinh tai Di8u 5 Quy ch6 nay duqc Chu tich 
US' ban nhan dan thanh ph6 cong nhan, lam theo ch6 do hop clong 'cry viec vai Sor Tu 
phap. 

Dieu 3. Nguyen tac hog d(mg cua C6ng tac vien. 

- Tuan thu cac quy dinh cua phap 141; 

- Tu nguyen, hop tac, lam viec kiern nhiem; 

- 13ao dam chinh xac, trung thuc, khach quan, kip thoi va hieu qua. 

Dieu 4. Quin IS,  nha nutIc d6i 	CO'ng tac vien. 

1. Sar Tu phap gitlp UY)  ban nhan dan thanh ph6 th6ng nhat viec xay dung va 
quan 1S,  cic)i ngu COng tac vier) ten dia ban thanh ph6, huang ddn v8 chuyen 
mOn nghiep vu, cung cap tai lieu va td chirc viec tap huan thuong xuyen. 

2- Van phOng Uy ban nhan dan thanh ph6, SCY Tai chinh thanh ph6, cac 
co quan c6 lien quan trong pham vi nhi'em vu quyen han cua minh c6 trach 
nhie'm ph6i hap v6i Se' Tu phap tao dieu kien v8 kinh phi, phuang tien va 
thOi gian de COng tac vien thuc hieu tot nhiem vu cua minh. 



CHTIONG II 
TO CI-IffC VA 	DONG COA LONG TA.0 VIN 

Dieu 5..Tieu chtuin COng tac vien. 
Cong tac vier) phai có du cac tieu chudn sau: 

- La ding dan Viet Nam, thtrong tru tai Viet Nam; 
- CO phin chat chinh hi, dao &lc t6t; 
- CO trinh do dai hoc va tham gia cOng tac phap lust tir 03 nam lien tuc troy len; 
- argc co' quan, t6 chtit not Ong -tac hoac clia phtrong 	trti d6ng y gioi thieu. 

Dieu 6. Phirong thtic to chtIc va host dOng dm ging tac vien. 

Doi ngii C0ng tac vien °kw to chic va hoat d6ng oc thanhph6 theo 
Qui ch6 nay va cac qui dinh cua phap lust co lien quan. 

COng tac kiem tra hoac tha'm dinh van ban quy pham pilaf) lust cua 
COng tac vien duac thin hien theo h9p (long Ong tac gida SO' Tu.  phap COI-1g tac vien. 

Dieu 7. Th'am quyen va their tuc ding nh4n Cong tac vien. 
1,Thdm guy& cOng nhan C0ng tac vier' 
Chit tich US',  ban nhan dan thanh ph6 guy& dinh cOng nhan COng tac 

2. Thu tuc cOng nhan C6ng tac vien 

2.1 S.O.  TY phap ty hra chon hoac gfri de nghi giOi thieu COng tac vien detn 
cac co' quan t6 chtit, cac co quan, t6 chtit lira chon va gidi thieu ngu'ai cua 
co quan, don vi minh tham gia lam COng tac vien va giri van ban ve SO' Ttr 
phap. 

2.2 S6 Ttr phap tong hop danh sach trinh Chit tich US,' ban nhan dan 
thanh ph6 quy6t dinh cOng nhan COng tac vien. 

2.3 Viec thay d6i, b6 sung COng tac vien dtrqc thuc hien nhu' thfi tuc 
cOng nhan C0ng tac vien. 

Didu 8. Hop d6ng cOng tac. 

1. Hop dOng'cOng tac la van ban thoi thuan giira Giam d6c SC1 	phap thanh ph6 voi COng tac vien. 

2. NO'i dung cua hap citing cOng tac do SO' Ttr phap thoa thuan vai 
COng tac vien dam bao quyen va nghia vu cua hai ben theo quy dinh cua phap 
lust (Theo mall 3O'01 &in hank kern then Qui che'ncry). 

Dieu 10. Quyen cua COng tac vien. 

vier' . 
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2- Dugc cung cap cac van bin va tai lieu can thidt cho cOng tac kidm Ira, 
thdm Binh tinh hop phap du' thao van ban. 

3- Du'cic boi duang nghiep vu theo quy dinh, nang cao kien thut 
chuyen mOn va nang ye kidm tra, thdm clinh van ban quy pham phap luat. 

4- Duce huerng thit lao theo quy dinh hien hanh. 

5- Ducic xem xet va de nghi khen thtthrig theo quy dinh hien hanh caa 
nha nuO'c khi co thanh tich xuat sac trong cOng tac. 

Didu 11: Nghia vu cua COng tac vien. 

1- Chgp hanh nghiem chinh cac quy dinh cua phap luat ve pham vi, 
nOi dung va cac nguyen tac kidm Ira, gifr gin bi mat nha ntrot. 

2- Tuan thU H9'p d6ng cOng tac TA 14. 

3- Thuong xuyen hoc tap, nghien 	de* nang cao trinh do chuyen mOn 
nghiep vu va ki6n tint phap luat dap (mg yeu cau nhiem vu kidm tra van ban. 

4- Chill trach nhiem ca nhan truot co' quan kidm tra van ban va truot 
phap luat vd cac y ki6n, kidn nghi cita minh d6i voi not dung kidm 

CHUONG III: 
QUY TRiNH KIEM TRA VAN BAN COA CONG TAC VIEN 

Dieu 12: Giao nhan van bin de kiem tra. 

1. Van ban hoac dix thao van ban quy pham phap luat duvc giao nhan 
trtrc ti6p gifra can 130 Sc Ttr phap thanh ph6 vai COng tac vien, hoac dugc gixi 
bao dam cho cOng tac vien theo duong btru dien trong truting h9p viec giao nhan 
true tiep khOng thd thyc hien clugc. 

2. Viec giao nhan van ban dtrgc xem la hoan tat;. day du theo quy dinh 
tai khoan 1 Didu nay khi Ong tac vien da ky nhan. 

Dieu 13: 'Tien hanh kiem tra, tha'm dinh van bin. 

Sau khi nhan dugc van ban hoac der thao van ban quy pham phap luat, 
Ong tac vier] true ti6p kidm tra dd ph& hien nhring dSu hieu trai phap luat 
cua timg van ban theo quy dinh cita phap luat ve kidm tra va xir 13% van ban 
quy pham phap luat va din vao "Phidu kidm tra van bin quy pham phap 141" 
(theo Alciu 02 ban hanh kern theo Quy che" nay). 

Dieu 14: Bao cao ket qua kiem tra van ban. 

1. COng tac vien có trach nhiem bao cao k6t qua kidm tra 	So Tu.  phap 
thanh ph6 clang thu tuc va thai han sau khi hoan thanh viec ki6m tra. 

-IJ•••••••••••••• stowl J..n_J.w»1 .Mnr. dr, 	 ,11,11i 	( 	 i.r 
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2. Trtrong hop Ong tic vien bao cao ket qua kidm tra qua throng huu dien 
thi thOi han _loan thanh viec ki.dm tra du'Oc tinh kd ngay (long dab bull: (lien. 

3. Kel qui kidm tra cua cOng tac vien 

a. Cac van bin &roc giao kidm tra; 

b. Phi6u kidm tra van bin; 

c. Bao cao tong harp ket qui kidm tra cac van ban. 

Dieu 15: Dc xuat, kien nghi phuong Unit xir ly van bin trai 04104. 

1- D6i voi Icidm tra van bin QPPL, tuSi thuOc vac, mdc dO trai phap luat cua 
tirng van bin van bin quy pham phap luat dugc Icidm tra Ong tac vien de xuat 
hu'Ong xir 1S/ nOi dung van bin do theo quy dinh tai cac tiet a, b, c, d didm 4.2. 
Mvc III va hurting xir 1y/ trach nhiem cua ca quan, ngtroi có thdm quyen da ban 
hanh van bin trai phap luat theo quy dinh tai didm 4.3. cua ThOng 	s6 01/2004/TT-BTP ngay 16 thang 6 nam 2004 HuOng clan thi hanh mot s6 dieu cua Nghi dinh s6 135/2003/ND-CP ngay 14 thang 11 nam 2003 cua ChInh phi] ve 
kidm tra va xirlY/ van bin quy pham phap luat. 

2- D6i voi thd.m dinh dur thio van bin QPPL, Ccing tac vien de xuat 
hu'Orig xi:r1Y7d6i voi cac nOi dung chtra phu h9p phap luat cua du thio, dim bio 
tinh hop hien, hop phap va di-1h th6ng nhgt cua he th6ng phap luat. 

Dieu 16: Ltru giir ket qui kiem tra van bin. 

Tu' phap thanh ph6 có trach nhiem hru giix kel qua kidm tra van bin 
trong h6 so thdm dinh, h6 so kidm tra van bin QPPL. 

CHUONG IV: 
DIEU KHOAN THI HANH 

Dieu 17: Khen thulfing. 

COng tac vien kiem tra van bin có thanh tich xuat sac dugc Giam d6c SO' 
Tir phap thanh ph6 de nghi Chu tich UBND thanh ph6 khen .thu&rig theo quy dinh 
cua phap luat ve thi dua, khen thuOng. 

Dieu 18: Xi1157vi pham. 

Viec xir 1y/ vi pham, giai quyeI cac tranh chgp phat sinh trong qua trinh 
thqc hien hop d6ng cOng tac &rot thuc hien hgp d6ng cOng tac va quy dinh 
cua phaplu4t. 

Di6u 19: Kinh phi bao dim thuc hi(m. 

I . 	 *mil 	
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Kinh phi chi'thii lao cho Hop (Long COng tac vier' dagc trich 	kinh phi • nghiep vu cua S6.• Tu.  phap. Mut chi theo qui dinh tai ThOng tu s6 
109/2004/1'1LT ngay 16/6/2004 cila lien bO BO Tu' phap, BO tai chinh huong clan 
Viec quan ly va sir dung kinh phi bac, darn cho cOng tac kidm tra van ban qui 
pham phap 

Dieu 20. Di6u khoin thi hanh. 

Trong qua trinh thirc hi41, n6u c6 weing mac hoac van de mai phat sinh, 
Giam d6c Sc Tu* phap, Chanh Van phOng UY ban nhan dan thanh ph6 bao cao 
UY ban nhan dan thanh ph6 xem xet, quy6t dinh viec sfra d6i, b6 sung Quy ch6 
nay. 

TM.0 BAN NHAN DAN THANH PHO 
TICH 

Trinli Quang Sir 

IlIf 	k elIld Nr 	rsl thoval, 	elocront'ffeeyel dio.h.emirke rde.q: 	rim Co...lead 



CON fi 	XA HOT CHO NGHIA VItIT NAM 

Dbc Hip Tts do - anh ph tic 

HOP DUNG CONG TAC 
TRA VAN BAN QUY PHAM PHAP Lt.r0 

S6. 	 HD-KTVB 

Can cll.  Nghi dinh s6 135/2003/ ND-CP ngay 14/11/2003 dm Chinh Phu vd 
kidm tra va xir15,  van ban qui pham phaplu4t. 

Can cir Thong to s6 01/2004/TT-BTP ngay 16/6/2004 cua BO Tu phap huang 
dan thi hanh mot s6 didu cua Nghi dinh s6 135. 

Can .cti Thong 1.11 s6 109/ 2004/TTLT ngay cua lien bo Bo RI* phap, BO tai 
chinh hirong dan vidc quail ly va sa. dung kinh phi bao dam cho cong tac kidm tra 
van ban qui pham phap luat. 

HOm nay, ngay 	thang 	nam 2006 
Tai S& Ttr phap thanh ph6 Hai Phong 

1\401 ben IA: S& Ttrphap thanh ph6Hai Phong 

Tru.so.: S6 7 Lach Tray, NgO Quydrk, Hai Phone 
Di8n 

Do Ong: 	 ; Chdc vu: 

Lam dai dien. (Sau day goi la ben A) 

Mot hen la: Ong (ba).. 	 ; Dan tOc: 	Qu6c tich: 
Chang minh nhan dan s6 	do ang an 	  
alp ngay 	than& 	nam 
Dia chi thueng 

TrInh dO.chuyen mOn: 

Noi lam vidc: 

Dien thoai: 

(Sau dAy goi la ben B) 

Cang nhau thoa thuan 14 hop dong cong tac kidm tra van ban quy pham phap 
luat theo cac didu khoan sau day: 

Didu 1: NOi dung cong vidc. 

Ben B nik4n kidm tra van ban quy pham phap luat do 	 bqr 
hanh. cu thd: 

I- S6 krong: 	van ban (có danh myc va van ban kern theo) 

Thu0c linh vuc: 



.e. U 	(II) pliieu ki6I71 Ira van Wind6i 	, v   jn?an ',hi(la 	tri, 
Lap bao cao 1c6t qua ki6rn tra. 

Dieu 2: Thai hart thtfc. Melt. 

Icidm tra cac van ban quy ph im phap luat theo guy dinh 	phap twit trong 	h qn 	n gay, Oa.  ngay 	
d6n ngay .................................. 

Dieu 3: Thanh town 	 )  

- Ti8n thn lao kidm 'Ira van bin: 

ddng/van bin x 	van bin = 	 dOng 
- Tidn tltu lao lam bao cao kidm tra van bin: 

d6ng/ 01 bao cao x 	bao cao = 	 dom., 
- Hinh thtic than]] toan: bang tin mat 

- Thai han thanh wan: Khi ben nhan kidm tra có bao cao ka qua theo qui 
dinh tai didu 1 cita Hgp da'ng nay. 

Dieu 4: Quyen va nghia vu ciia ben A. 
4.1- Quyen: 

- Yeu cau ben B ban giao bao cao kel qua kidm tra van bin va cac tai lieu lien 
quan thing thOci hp. 

- Danh gia,xac nhan kit qui kidm tra van ban. 
4.2- Nghia vu: 

- Thanh loan this lao kidm tra van bin cho ben B theo qui dinh cila phap Mat. 

- Cung cap cac van bin, tai lieu lien quan theo yen can cfia ben B ; Cling cap 
cac man Phieb kidm tra van bin, Bao cao kit qui kidm tra. 

Dieu 5: Quyen va nghia vu ctia ben B 
5.1- Quyen: 

- Dugc nhan tien kidm tra theo qui dinh cita phap luat 
- arc:cc yeu cau S6.  Tir phap cung clip cac van bin quy pham pilaf) luat, cac tai 

lieu c6 lien quan din Vail bin dtroc kidm tra. 
- 	5.2- Nghia vu: 

- 
Hoan thanh viec kidm tra van bin va c6 kit qui kidm tra thing th&i han. 

- Chiu trach nhiem truck phap luat ye kit qui kidm tra van bin. 
- 	1)1 mat thOng tin Co lien quan din ccOng viec kidm tra theo yeu cau ci'la ben A. 

Didu 6: Chiim art hop d6ng 
- 	(.16ni.,-. nay du.gc chilm cla-t 

Hai ben chi thuc hien day di cac cam kit. 

Hai ben thoa thuan v6 twang ho- p claim dill hop dcing 1-11.16c the7ii ban. 



÷ mat ben (7.6 quyen don 1)1)1_1011g charn 	hop clan khi 	 pharn 
iighiern tigng hop clang, ben -cha.na chit hop dang 'Wang bAo b?hig van biin cho ben 
kia biet track It nilt 5 ngay. 

Dieu 7: Di6u khoin cu6i cfmg 

Hai ben cam ket thuc hien dting cLic thoa thu4n cua hgp 	Neu ben nao vi 
hham cis( diCiu khoan dot cam ket till se chin Irk]] nhiem thco quy dinh ciia phap 1u4t. 

Hgp (long có hieu irrc ice tir ngay 	Mil ngay 

Trong qua trinh thuc hien hap (Ming, nefu có Win do vtrang mdc plat sink hai 
ben cUng ban bac thoa thqn giai quy6t. 

Hap dung dugc 14p thanh 03 (hai) ban chinh có gia tri nhu nhau va moi ben 
met. ban, mOt ban de" lam ca so' thanh toan. 

CONG. TAC VIEN KIghl TRA 	sO TU'PHAP THANH PH6 HAI PHONG 
VAN .BAN QPPL 



• 
PHIEU 	TRA 	TRAI 

(TI-lEO T H M 011YgN) 

Arg-u'efi kiern tra: 
- Ho va ten:    Chice vu: 	  
- Don vi cOng tac: 
2- Van bdn duoc kanz 
- Hinh tilde vita b 
- S6 ky hit van ban: 	  
- Ngay, thang, nam ban hanh: 	  
- Co quan ban Ilan!): 	  
- Trich y6u• 	  

3- Van bdn Min co sd phdp 	kiinz tra: 

4- NOi dung trot: pheip 

5- De xudt hinh iliac xrr If • 
6- 1.1411 gad bien phcip kheic phyc. 
ficizz 

Bien phcip khdc phut: 	

7- Di rucii 	trach nhienz co' quan, ngu6i c6 thifin quyen ban hanh win bdn: 
- Co quail ca nhOn chin track 

Hinh thia , 17111'C c1(3 xri'1)",.• 	  

ngdy 	Mang ...... 10177 200... 
NGLTOI KigNI TRA 
(Ks' vet glif rj It() tc5n) 



luat 

Pr 	TU TA:IgM TRA 	iii(N TR A r PHA 

I- Ngubi kie} n tra: 

- Ho Vf.1 

	

 	anic.................................................. - D011 vi COI], lac: 	  

2- Vein bdn duo kie'm tra: 

- Hinh thin van ban: 	  
- S6 kr hiu van ban: 	  
- Ngay , thang, nOrn ban Emil: 	  
- Co' quan ban hanh: 	  
- Trich •3,611 	  

3- 	bdn lCllll co' 	cit; 	Ira; 

4- NOi dung it-di ',hop lcuit: 

• • • 

5- De xuat hinh tha.c xd.  

ngcly ........ thong 	10177 200.. 
NG tiO.1 KftA1 TRA 
(K9 	ghi 7-6" ho ten) 
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