
UY BAN NHAN DAN QUAN 12 CONG HOA XA HOI CHU NGHIA VIET NAM 
Bpc lap - Ty do - Hanh phiic 

S6: Oi /2016/QD-UBND Qugn 12, ngay 09 thdng 8 nam 2016 

Q U Y E T DINH 
V/v ban hanh Quy che To chuc va hoat dpng 

cua Phong Npi vu Quan 12 

UY BAN NHAN DAN QUAN 12 

Can cu Luat To chiic chi'nh quyen dia phucmg ngay 19 thang 6 nam 2015; 
Can cii Nghi dinh s6 37/2014/ND-CP ngay 05 thang 5 nam 2014 cua Chinh 

phii quy dinh t6 chiic cac co quan chuyen mon thupc Uy ban nhan dan huyen, 
quan, thi xa, thanh pho thupc tinh; 

Can cii Thong tu s6 15/2014/TT-BNV ngay 31 thang 10 nam 2014 ciia Bp 
Npi vu hudng dan chiic nang, nhiem vu, quyen han va co cau to chiic ciia So Npi 
vu thupc Uy ban nhan dan tinh, thanh pho true thupc Trung uong; Phong Npi vu 
thupc Uy ban nhan dan quan, thi xa, thanh pho thupc tinh; 

Can cii Quyet dinh s6 22/2016/QD-UBND ngay 27 thang 6 nam 2016 ciia 
Uy ban nhan dan Thanh pho ban hanh Quy che (mau) ve to chiic va hoat dpng cua 
Phong Npi vu thupc Uy ban nhan dan quan - huyen; 

Xet de nghi ciia Truong phong Npi vu tai To trinh so 394/TTr-NV ngay 08 
thang 8 nam 2016 va y kien tham dinh cua Truong phong Tu phap tai Bao cao 
thdm dinh s6 413/BC-TP ngay 02 thang 8 nam 2016, 

QUYET DINH: 
Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che To chiic va hoat dpng 

ciia Phong Npi vu Quan 12. 
Dieu 2. Quyet dinh nay co hieu luc ke tu ngay 18 thang 8 nam 2016, thay the 

Quylt dinh s6 02/2015/Qp-UBND ngay 19 thang 6 nam 2015 ciia Uy ban nhan dan 
quan ve ban hanh Quy che To chiic va hoat dpng cua Phong Npi vu Quan 12. 

Dieu 3. Chanh Van phong Hpi dong nhan dan va Uy ban nhan dan quan, 
Truong phong Npi vu, Thii truong cac don vi co lien quan va Chu tich Uy ban 
nhan dan 11 phudng chiu trach nhiem thi hanh Quyet dinh nay./, fviy 

Nffinhan: 
- Nhu Dieu 3; 
- Trung tarn Cong bao Thanh ph6; 
- So Noi vu; 
- So Tu phap (Phong Kiem tra van ban); 
- Thuong true Quan liy; 
- UBND quan (CT va cac PCT); 
- Cac ban Dang. Van phong Quan liy; 
- Uy ban Mat tran To quoc va cac doan the quan; 
- Luu: VT. NY. Ha. 





UY BAN NHAN DAN QUAN 12 CONG HOA XA HOI CHU NGHIA VIET NAM 
Bpc lap - Ty do - Hanh phuc 

QUY C H E 
To chirc va hoat dpng cua Phong Npi vu 

(Ban hanh theo Quy it dinh s6 Oi/2016/QD-UBND ngay OS thang 8 nam 2016 
cua Uy ban nhan dan Qugn 12) 

CHlTONG I 
VI T R I VA CHlTC NANG 

Dieu 1. Vi tri va chiic nang 

1. Vi tri: 
Phong Npi vu la co quan chuyen mon thupc Uy ban nhan dan quan. 
Phong Npi vu chap hanh su lanh dao, quan ly ve to chuc, vi tri viec lam, 

bien che cong chiic, co cau ngach cong chiic va cong tac cua Uy ban nhan dan 
quan; chap hanh su chi dao, kiem tra, huong dan ve chuyen mon, nghiep vu cua 
Sd Npi vu. 

2. Chiic nang: 
Phong Npi vu co chiic nang tham muu, giiip Uy ban nhan dan quan quan 

ly nha nude ve: To chiic bp may; vi tri viec lam; bien che cong chiic va ca cau 
ngach cong chiic trong cac co quan, to chiic hanh chinh nha nude; vi tri viec 
lam, C O cau vien chiic theo chiic danh nghe nghiep va sd luong ngudi lam viec 
trong cac don vi sir nghiep cong lap; tien luong doi vdi can bp, cong chiic, vien 
chiic, lao dpng hop ddng trong co quan, to chiic hanh chinh, don vi sir nghiep 
cong lap; cai each hanh chinh; chinh quyen dia phuong; dia gidi hanh chinh; can 
bp, cong chiic, vien chiic; can bp, cong chiic phudng va can bp khong chuyen 
trach phudng; hpi, to chiic phi chinh phii; van thu, luu tru nha nude; ton giao; 
thi dua - khen thuong; cong tac thanh nien. 

CHirONG II 
NHIEM VU VA QUYEN HAN 

Dieu 2. Nhiem vu va quyen ban 

Phong Npi vu c6 nhiem vu va quyen han sau day: 

1. Trinh Uy ban nhan dan quan, Chii tich Uy ban nhan dan quan ban hanh 
quyet dinh, chi thi; quy hoach, ke hoach dai han, nam nam va hang nam; chuong 
trinh, bien phap to chiic thirc hien cac nhiem vu cai each hanh chinh nha nude 
thupc ITnh vuc quan ly nha nude dugc giao. 

•> A 

2. To chiic thuc hien cac van ban quy pham phap luat, quyet dinh, chi thi; 
quy hoach, ke hoach sau khi dugc phe duyet; thdng tin, tuyen truyen, phd bien, 
giao due, theo doi thi hanh phap luat ve cac ITnh vuc thupc pham vi quan ly dugc 
giao. 
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3. Ve to chuc, bp may: 
a) Trinh Uy ban nhan dan quan, Chii tich Uy ban nhan dan quan ban hanh 

van ban quy dinh cu the chuc nang, nhiem vu, quyen han, to chuc ciia Phong 
Npi vu Quan theo quy dinh va theo hudng dan ciia Uy ban nhan dan Thanh pho; 

b) Tham muu, giiip Uy ban nhan dan quan trinh cap co tham quyen quyet 
dinh viec thanh lap, sap nhap, chia tach, giai the cac co quan chuyen mon thupc 
Uy ban nhan dan quan; 

c) Tham djnh ve npi dung doi vdi du thao van ban quy dinh chiic nang, 
nhiem vu, quyen han va to chiic ciia cac co quan chuyen mon, don vi su nghiep 
cong lap thupc Uy ban nhan dan quan; 

d) Tham dinh de an thanh lap, to chiic lai, giai the cac don vi su nghiep 
cong lap thupc tham quyen quyet dinh cua Uy ban nhan dan quan theo quy dinh 
cua phap luat va theo phan cap cua Uy ban nhan dan Thanh phd; 

d) Tham muu, giiip Uy ban nhan dan quan trong viec trinh Uy ban nhan 
dan Thanh phd quyet dinh thanh lap, td chiic lai, giai the cac don vi su nghiep 
cdng lap thupc Uy ban nhan dan quan theo quy dinh cua luat chuyen nganh; 

e) Tham dinh viec thanh lap, kien toan, sap nhap, giai the cac td chiic phdi 
hop lien nganh thupc tham quyen quyet dinh cua Chii tich Uy ban nhan dan 
quan theo quy dinh ciia phap luat. 

4. Ve quan ly, sii dung bien che cdng chiic, sd luong ngudi lam viec trong 
den vi su nghiep cdng lap: 

a) Tham dinh, trinh Uy ban nhan dan quan, Chu tich Uy ban nhan dan 
quan ke hoach bien che cdng chiic, ke hoach sd luong ngudi lam viec hang nam 
cua cac co quan, don vi su nghiep cdng lap thupc tham quyen quan ly ciia Uy 
ban nhan dan quan de Uy ban nhan dan quan trinh Uy ban nhan dan Thanh phd 
theo quy dinh; 

b) Trinh Chii tich Uy ban nhan dan quan giao bien che cdng chiic, giao so 
lugng ngudi lam viec trong don vi su nghiep cdng lap sau khi dugc cap c6 tham 
quyen phe duyet; 

c) Giiip Uy ban nhan dan quan hudng dan, kiem tra viec quan ly, su dung 
bien che cdng chiic, sd lugng ngudi lam viec trong don vi su nghiep cdng lap 
theo quy dinh ciia phap luat; 

d) Tdng hgp, bao cao bien che cdng chiic, sd lugng ngudi lam viec trong 
cac C O quan, td chiic hanh chinh, don vi su nghiep cdng lap theo quy dinh ciia 
phap luat; 

d) Giiip Uy ban nhan dan quan, phoi hgp Phong Tai chinh - Kd hoach 
tdng hgp viec thuc hien cac quy dinh ve che dp tu chu, tu chiu trach nhiem ve su 
dung kinh phi quan ly hanh chinh ddi vdi cac ca quan nha nude theo quy dinh 
ciia phap luat. 

5. Ve quan ly vi tri viec lam, ca cau chiic danh cdng chiic, vien chiic: 
a) Trinh Uy ban nhan dan quan ban hanh van ban chi dao, hudng dan cac 

C O quan, td chiic, dan vi thupc Uy ban nhan dan quan quan ly xay dung dd an vi 



tri viec lam, ca cau chuc danh cong chuc, vien chuc hoac de an dieu chinh vi tri 
viec lam, ca cau chuc danh cong chuc, vien chuc theo quy dinh cua phap luat va 
theo chi dao, huong dan cua Uy ban nhan dan Thanh pho; 

b) Giup Uy ban nhan dan quan don doc, theo doi, tham dinh, tong hop 
viec xay dung de an vi tri viec lam, ca cau chuc danh cong chuc, vien chuc hoac 
de an dieu chinh vi tri viec lam, ca cau chuc danh cong chuc, vien chuc trong 
cac C O quan, to chuc, dan vi thupc tham quyen quan ly ciia Uy ban nhan dan 
quan d l trinh Uy ban nhan dan Thanh pho tham dinh; giup Uy ban nhan dan 
quan tong hop danh muc vi tri viec lam, ca cau chuc danh cong chiic, vien chiic 
ciia quan de trinh Uy ban nhan dan Thanh pho theo quy dinh; 

c) Trinh Uy ban nhan dan quan thuc hien viec su dung, quan ly vi tri viec 
lam va ca cau chiic danh cong chiic, vien chiic trong cac ca quan, to chiic, dan 
vi thupc Uy ban nhan dan quan theo quy dinh, theo phan cap hoac uy quyen cua 
Uy ban nhan dan Thanh pho. 

6. Ve cong tac xay dung chinh quyen: 
a) Tham muu, giiip Uy ban nhan dan quan trong viec to chiic va hudng 

dan cong tac hku cii dai bieu Quoc hpi, bau cu dai bieu Hpi dong nhan dan cac 
cap tren dia ban theo quy djnh cua phap luat va hudng dan cua Uy ban nhan dan 
Thanh pho, Sd Npi vu; 

b) Giiip Uy ban nhan dan quan trinh Hpi dong nhan dan quan bau, mien 
nhiem, bai nhiem Chii tich, Phd Chu tich va cac thanh vien khac ciia Uy ban 
nhan dan quan theo quy dinh cua phap luat; 

c) Trinh Chu tich Uy ban nhan dan quan phe chuan ket qua bau cu, phe chuan 
viec mien nhiem, bai nhiem thanh vien Uy ban nhan dan phudng theo quy dinh; 

d) Giiip Uy ban nhan dan quan trinh Chu tich Uy ban nhan dan Thanh phd 
phe chuan ket qua bau cii, phe chuan viec mien nhiem, bai nhiem thanh vien Uy 
ban nhan dan quan theo quy dinh cua phap luat; 

d) Xay dimg, trinh Uy ban nhan dan quan de an lien quan den viec thanh 
lap, giai the, nhap, chia, dieu chinh dia gidi dan vi hanh chinh, ddi ten dan vi 
hanh chinh, phan loai dan vi hanh chinh trong dia ban de Uy ban nhan dan quan 
trinh cap co tham quyen xem xet, quyet dinh; 

e) Tham muu, giup Uy ban nhan dan quan hudng din va td chuc trien 
khai thuc hien cac de an, van ban lien quan den cdng tac dia gidi hanh chinh, 
phan loai dan vi hanh chinh sau khi dugc cap cd tham quyen phe duyet; 

g) Giup l iy ban nhan dan quan trong viec quan ly hd so, ban dd dia gidi, 
mdc, dia gidi hanh chinh ciia quan theo quy dinh cua phap luat; 

h) Tham muu, giiip Uy ban nhan dan quan hudng dan, kiem tra, tdng hgp, 
bao cao viec thuc hien phap luat ve dan chii d phudng, d ca quan chuyen mdn, 
don vi su nghiep thudc quan, d doanh nghiep tren dia ban va viec thuc hien cdng 
tac dan van ciia chinh quyen theo quy dinh; 

i) Tham muu, trinh Uy ban nhan dan quan trong viec hudng dan thanh 
lap, giai the, sap nhap va kiem tra, tdng hgp, bao cao ve boat ddng ciia khu phd. 
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to dan pho tren dia ban quan theo quy dinh; thuc hien viec boi duong cong tac 
cho cap truong, cap pho cua khu pho, to dan pho theo quy dinh; 

7. Ve can bo, cong chuc, vien chuc quan; can bo, cong chuc phucmg va 
can bo khong chuyen trach phudng: 

a) Trinh Chu tich Uy ban nhan dan quan quyet dinh viec tuyen dung, su 
dung, quan ly vi tri viec lam, dieu dong, bo nhiem, bo nhiem lai, cho tu chuc, 
luan chuyen, biet phai, khen thudng, ky luat, danh gia, thdi viec, nghi huu, thuc 
hien che dd tien lucmg, che dd dai ngd va cac che dd, chinh sach khac ddi vdi 
can bd, cdng chiic, vien chiic thudc tham quyen quan ly ciia Uy ban nhan dan 
quan theo quy dinh cua phap luat va phan cap cua Uy ban nhan dan Thanh phd; 

b) Thuc hien cdng tac quan ly hd so, cdng tac dao tao, bdi duong chuyen 
mdn nghiep vu, kien thiic quan ly ddi vdi can bd, cdng chiic, vien chiic quan, 
can bd, cdng chiic phucmg theo quy dinh cua phap luat, theo phan cap quan ly 
cua Uy ban nhan dan Thanh pho va hudng dan cua Sd Ndi vu; 

c) Giiip Uy ban nhan dan quan thuc hien viec tuyen dung, quan ly cdng 
chiic phucmg; thuc hien che dd, chinh sach ddi vdi can bd, cdng chiic phudng va 
can bd khdng chuyen trach phucmg theo quy dinh. 

r r 

8. Ve cai each hanh chinh, cai each che do cdng vu, cdng chiic: 
a) Trinh Uy ban nhan dan quan lanh dao, chi dao, trien khai, ddn ddc, kiem 

tra cac co quan chuyen mdn thudc quan va Uy ban nhan dan phucmg thuc hien 
cdng tac cai each hanh chinh, cai each che do cdng vu, cdng chiic d dia phucmg; 

b) Trinh Uy ban nhan dan quan cac bien phap day manh cai each hanh 
chinh, day manh cai each che dd cdng vu, cdng chiic tren dia ban quan; 

c) Thuc hien cdng tac tdng hop, bao cao ve cai each hanh chinh, cai each 
che dd cdng vu, cdng chiic d dia phuang theo quy dinh; 

d) Trinh Uy ban nhan dan quan va Chii tich Uy ban nhan dan quan quyet 
dinh phan cdng cac co quan chuyen mdn thudc Uy ban nhan dan quan chu tri 
hoac phdi hop thuc hien cac ndi dung, cdng viec cua cai each hanh chinh, bao 
gdm: cai each the che, cai each thii tuc hanh chinh, cai each td chiic bp may 
hanh chinh, xay dung va nang cao chat luong ddi ngu can bd, cdng chiic, vien 
chiic, cai each tai chinh cdng, hien dai hda nen hanh chinh; 

d) Hudng dan, ddn ddc, kiem tra viec thuc hien co che mot ciia, mot ciia 
lien thdng, mot cua lien thdng hien dai tai Uy ban nhan dan quan, phudng; 

e) Hudng dan, ddn ddc, kiem tra cac co quan chuyen mdn thudc Uy ban 
nhan dan quan va Uy ban nhan dan phudng trien khai thuc hien cdng tac cai 
each hanh chinh, cai each che dd cdng vu, cdng chiic theo chuong trinh, ke 
hoach, de an cai each hanh chinh, cai each che dd cdng vu, cdng chiic da duac 
cap cd tham quyen phe duyet. 

9. Giiip Uy ban nhan dan quan thuc hien quan ly nha nude ve td chiic va 
hoat ddng ciia hdi, quy xa hpi, quy tu thien tren dia ban theo quy dinh ciia phap 
luat va theo liy quyen cua Chu tich Uy ban nhan dan Thanh phd. 

10. Ve cdng tac van thu, luu tru: 



a) Tham mim, trien khai to chuc thuc hien va huong dan, kiem tra viec 
thuc hien cac chd do, quy dinh ve van thu, luu tru cua Nha nuoc va cua Thanh 
pho doi vai cac co quan, don vi thuoc quan, Uy ban nhan dan phudng theo quy 
dinh cua phap luat; 

b) Thuc hien cong tac bao cao, thong ke ve van thu, luu tru theo quy dinh 
cua phap luat. 

c) To chuc lira chon va thu thap tai lieu nop luu vao Trung tam Luu tru 
lich su Thanh pho cua cac co quan, to chuc thuoc quan de giao nop tai lieu vao 
Trung tam Luu tru lich su Thanh pho. 

11. Ve cdng tac thi dua, khen thudng: 
a) Tham muu, de xuat Uy ban nhan dan quan td chuc cac phong trao thi dua 

va trien khai thuc hien chinh sach khen thudng cua Dang va Nha nude tren dia ban 
quan; lam nhiem vu thudng true cua Hdi ddng Thi dua - Khen thudng quan; 

b) Hudng dan, kiem tra, ddn ddc viec thuc hien ke hoach, ndi dung thi 
dua, khen thudng tren dia ban quan; xay dung, quan ly va su dung Quy thi dua, 
khen thudng theo quy dinh cua phap luat. 

12. Ve cdng tac tdn giao: 
a) Giup Uy ban nhan dan quan chi dao, hudng dan, kiem tra va td chuc 

thuc hien cac chu trucmg cua Dang, chinh sach, phap luat cua Nha nude ve tdn 
giao va cdng tac tdn giao tren dia ban quan; 

b) Chu tri, phdi hop vdi cac co quan chuyen mdn thudc quan de thuc hien 
nhiem vu quan ly nha nude ve tdn giao tren dia ban theo phan cap cua Uy ban 
nhan dan Thanh phd va theo quy dinh cua phap luat; 

c) Tham muu, giup Uy ban nhan dan quan giai quyet nhirng van de cu the 
ve tdn giao theo quy dinh cua phap luat va theo hudng dan cua Sd Ndi vu. 

13. Ve cdng tac thanh nien: 
a) Td chuc trien khai thuc hien cac van ban quy pham phap luat, chien 

luge, chuong trinh, ke hoach phat trien thanh nien va cdng tac thanh nien; 
b) Hudng dan, tuyen truyen, phd bien, giao due phap luat ve thanh nien va 

cdng tac thanh nien theo quy dinh; giai quyet nhung van de lien quan den thanh 
nien, cdng tac thanh nien theo quy dinh va theo phan cap; 

c) Chu tri, phdi hgp vdi cac co quan lien quan va cac td chuc khac cua 
thanh nien trong viec thuc hien hoac de nghi cap cd tham quyen thuc hien co 
che, chinh sach ddi vdi thanh nien va cdng tac thanh nien theo quy dinh. 

14. Trinh Uy ban nhan dan quan ban hanh cac van ban hudng dan ve cdng 
tac ndi vu tren dia ban; hudng dan chuyen mdn, nghiep vu ve cdng tac ndi vu 
ddi vdi cac co quan chuyen mdn, doTi vi su nghiep thudc quan va Uy ban nhan 
dan phudng. 

15. Thuc hien viec kiem tra, giai quyet cac khieu nai, xu ly theo tham 
quyen hoac bao cao cap cd tham quyen xu ly cac vi pham ve cdng tac ndi vu 
trong dia ban quan theo quy dinh. Thuc hien cdng tac phong, chdng tham nhung. 
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thuc hanh tiet kiem, chong lang phi theo quy dinh cua phap luat va phan cong cua 
Uy ban nhan dan quan. 

16. Thuc hien cong tac thong ke, thong tin, bao cao Chu tich Uy ban nhan 
dan quan va Giam doc Sd Noi vu ve tinh hinh, ket qua trien khai cdng tac ndi vu 
tren dia ban. 

17. Td chuc trien khai, ung dung tien bd khoa hoc, cdng nghe; xay dung he 
thdng thdng tin, luu tru phuc vu cdng tac quan ly nha nude ve cdng tac ndi vu tren 
dia ban. 

18. Quan ly vi tri viec lam, bien che cdng chuc, ca cau ngach cdng chuc 
trong ca quan Phong Ndi vu theo quy dinh ciia phap luat. 

19. Quan ly va chiu trach nhiem ve tai chinh, tai san ciia Phong Ndi vu 
theo quy dinh ciia phap luat va theo phan cdng ciia Uy ban nhan dan quan. 

20. Giiip Uy ban nhan dan quan quy dinh cu the chiic nang, nhiem vu, quyen 
han ciia Uy ban nhan dan phudng ve cdng tac ndi vu va cac ITnh vuc cdng tac khac 
dugc giao tren ca sd quy dinh cua phap luat va hudng dan ciia Sd Ndi vu. 

21. Thuc hien cac nhiem vu khac theo phan cdng cua Uy ban nhan dan 
quan hoac theo quy dinh ciia phap luat. 

CHirONG III 
TO CHtrC BO MAY VA BIEN CHE 

Dieu 3. Td chiic bo may 
Phong Ndi vu cd Trudng phong, khdng qua 03 Phd Trudng phong va cac 

cdng chiic thuc hien cdng tac chuyen mdn, nghiep vu. 
1. Trudng phong chiu trach nhiem trudc Uy ban nhan dan quan, Chii tich 

Uy ban nhan dan quan va trudc phap luat ve viec thuc hien chiic nang, nhiem 
vu, quyen han dugc giao va toan bd hoat ddng ciia Phong Ndi vu. 

2. Phd Trudng phong giiip Trudng phong phu trach va theo ddi mot sd 
mat cdng tac; chiu trach nhiem trudc Trudng phong va trudc phap luat ve nhiem 
vu dugc phan cdng. Khi Trudng phong vang mat, mot Phd Trudng phong dugc 
Trudng phong uy nhiem dieu hanh cac hoat ddng cua Phong. 

3. Viec bd nhiem, bd nhiem lai, dieu ddng, biet phai, luan chuyen, chuyen 
ddi cdng tac, danh gia, khen thudng, ky luat, mien nhiem, cho tu chiic va thuc 
hien che dd, chinh sach khac ddi vdi Trudng phong, Phd Trudng phong do Chii 
tich Uy ban nhan dan quan quyet dinh theo quy dinh. 

Dieu 4. Bien che 
1. Bien che cdng chiic cua Phong Ndi vu do Chu tich Uy ban nhan dan quan 

quyet dinh trong tdng bien che cdng chiic cua quan da dugc cap cd tham quyen 
phe duyet; 

2. Viec bd tri cdng tac ddi vdi cdng chiic ciia Phong Ndi vu phai can cii vao 
vi tri viec lam, tieu chuan ngach cdng chiic va pham chat, trinh dd, nang luc cua 
cdng chiic. 



CHirONG IV 
C H E DO L A M V I E C VA QUAN H E CONG TAG 

Dieu 5. Che do lam viec 
1. Truang phong phu trach, dieu hanh cac hoat dong cua Phong va phu 

trach nhung cong tac trong tam. Cac Pho Trudng phong phu trach nhung ITnh 
vuc cong tac dugc Trudng phong phan cong, true tiep giai quyet cac cong viec 
phat sinh. 

2. Phd Trudng phong khi giai quyet cong viec thuoc ITnh vuc minh phu 
trach nhung cd lien quan den ngi dung chuyen mon cua Phd Trudng phong 
khac, Phd Trudng phong phai chu ddng hdi y, thdng nhat hudng giai quyet. 
Trucmg hgp chua thdng nhat ve hudng giai quyet hoac nhung van de mdi phat 
sinh ma chua cd chu trucmg, ke hoach va bien phap giai quyet, phai trinh 
Trudng phong quyet dinh. 

3. Trong trudng hgp Trudng phong true tiep yeu cau cac chuyen vien giai 
quyet cdng viec thudc pham vi tham quyen ciia Phd Trudng phong, yeu cau dd 
dugc thuc hien nhung chuyen vien phai bao cao cho Phd Trudng phong true tiep 
phu trach biet. 

Dieu 6. Che do sinh hoat hoi hop 
1. Hang tuan, lanh dao phong hgp giao ban mot Ian de danh gia viec thuc 

hien nhiem vu va phd bien ke hoach cdng tac cho tuan sau. 
2. Sau khi giao ban lanh dao Phong, cac bd phan hgp vdi Phd Trudng 

phong true tiep phu trach de danh gia cdng viec, ban phuang hudng trien khai 
cdng tac va thdng nhat lich cdng tac. 

3. Can cu vao chuang trinh cdng tac hang nam, hang thang ciia Uy ban 
nhan dan quan va yeu cau giai quyet cdng viec, Trudng phong td chiic hgp toan 
the can bd, cdng chiic mot Ian trong thang. 

Cac cudc hgp bat thudng trong thang chi dugc td chiic de giai quyet 
nhung cdng viec dot xuat, khan cap. 

4. Mdi thanh vien trong tung bd phan cd lich cdng tac do lanh dao Phong 
true tiep phe duyet. 

5. Lich lam viec vdi cac td chiic va ca nhan cd lien quan, the hien trong 
lich cdng tac hang tuan, thang cua ca quan; ndi dung lam viec dugc Phong 
chuan hi chu dao de giai quyet cd hieu qua cac yeu cau phat sinh lien quan den 
hoat ddng chuyen mdn ciia Phong. 

Dieu 7. Mdi quan he cdng tac 
1. Ddi vdi Sd Ndi vu: 

Phong Ndi vu chiu su chi dao, hudng dan, kiem tra va thanh tra ve chuyen 
mdn, nghiep vii cua Sd Ndi vu, thuc hien viec bao cao cdng tac chuyen mdn 
dinh ky va theo yeu cau cua Giam ddc Sd Ndi vu. 

2. Ddi vdi Uy ban nhan dan quan: 
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Phong Noi vu chiu sir lanh dao, chi dao true tiep va toan dien cua Uy ban 
nhan dan quan ve toan bo cong tac theo chuc nang, nhiem vu cua Phong, 
Trucmg phong true tidp nhan chi dao va noi dung cong tac tu Chu tich hoac Pho 
Chii tich phu trach khoi va phai thudng xuyen bao cao vdi Chii tich, Phd Chii 
tich Uy ban nhan dan quan ve nhung mat cdng tac da dugc phan cdng; 

Theo dinh ky phai bao cao vdi Chii tich, Phd Chii tich Uy ban nhan dan 
quan ve ndi dung cdng tac cua Phong va de xuat cac bien phap giai quyet cdng 
tac chuyen mdn trong quan ly nha nude thudc ITrih vuc lien quan. 

3. Ddi vdi Ban Td chuc Quan liy: 

Phong Ndi vu phdi hgp vdi Ban Td chuc Quan uy trong viec giai quyet 
nhung van de ve td chuc can bd thudc dien Quan uy quan ly theo yeu cau ciia lanh 
dao Uy ban nhan dan quan (de bat, bd nhiem, xay dung ke hoach, quy hoach dao 
tao, dao tao lai can bd, cdng chuc, vien chuc) ddng thdi thudng xuyen lien he vdi 
Ban Td chuc Quan liy de nam dugc chu trucmg cua cap uy qua tung thdi ky ve 
cdng tac td chuc va can bd, qua do cd ke hoach thuc hien tdt nhiem vu. 

4. Ddi vdi cac ca quan chuyen mdn khac thudc quan: 

Thuc hien mdi quan he hgp tac va phdi hgp tren ca sd binh dang, theo 
chuc nang nhiem vu, dudi su dieu hanh chung cua Uy ban nhan dan quan, nham 
dam bao hoan thanh nhiem vu chinh tri, ke hoach kinh te - xa hdi ciia quan. 
Trong trudng hgp Phong Ndi vu chu tri phdi hgp giai quyet cdng viec, neu chua 
nhat tri vdi y kien cua Thii trudng cac ca quan chuyen mdn khac, Trucmg phong 
Ndi vu tap hgp cac y kien va trinh Chu tich Uy ban nhan dan quan xem xet, 
quyet dinh. 

5. Ddi vdi Uy ban Mat tran Td qudc Viet Nam, cac dan vi su nghiep, cac 
ban, nganh, doan the, cac td chuc xa hdi ciia quan: 

Khi Uy ban Mat tran Td qudc Viet Nam quan, phucmg, cac dan vi su 
nghiep thudc quan, cac ban, nganh, doan the, cac td chuc xa hdi cua quan cd yeu 
cau, kien nghi cac van de thudc chuc nang cua Phong, Trudng phong cd trach 
nhiem trinh bay, giai quyet hoac trinh Uy ban nhan dan quan giai quyet cac yeu 
cau do theo tham quyen. 

6. Ddi vdi Uy ban nhan dan phudng: 
a) Phdi hgp hd trg va tao dieu kien de Uy ban nhan dan cac phudng thuc 

hien cac ndi dung quan ly nha nude lien quan den chuc nang, nhiem vu cua Phong; 
b) Hudng dan can bd, cdng chuc phucmg ve chuyen mdn, nghiep vu cua 

nganh, ITnh vuc cdng tac do Phong quan ly. 

CHirONG V 
DIEU KHOAN THI HANH 

Dieu 8. Can cu Quy che nay, Trudng phong Phong Ndi vu cd trach nhiem 
cu the hda chuc nang, nhiem vu cua Phong, quyen han, trach nhiem, chuc danh, 
tieu chuan cdng chuc ciia Phong phu hgp vdi dac diem cua dia phuang, nhung 
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khong trai vdi ngi dung Quy che nay, trinh Uy ban nhan dan quan quyet dinh de 
thi hanh. 

Dieu 9. Trudng phong Noi vu va Thu trudng cac co quan, dan vi lien 
quan thuoc Uy ban nhan dan quan cd trach nhiem thuc hien Quy chd td chuc va 
hoat ddng cua Phong Ndi vu sau khi dugc Uy ban nhan dan quan quyet dinh ban 
hanh. Trong qua trinh thuc hien, neu phat sinh cac van de vugt qua tham quyen 
thi nghien cuu de xuat, kien nghi vdi Uy ban nhan dan quan xem xet, giai quyet 
hoac bd sung va sua ddi Quy che cho phu bqg.l.j^ 

TM. U Y BAN NHAN DAN 
:HU T I C H 
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