2 CONG BAO S6 08 - 15-6-2008
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH PIEN BIEN Péoc 1ap - Tw do - Hanh phiic
S6: 09/2008/QD-UBND Dién Bién Phu, ngay 30 thang 5 nam 2008
QUYET PINH

vé viéc ban hanh Quy dinh vé trinh tu, thu tuc xay dung, ban hanh van ban
QPPL va miu viin ban QPPL ciia HPND, UBND cac cap tinh Dién Bién

UY BAN NHAN DAN TiNH PIEN BIEN

Can ct Luat T6 chtc HoOi déng nhan dan va Uy ban nhan dan ngay
26/11/2003;

7 Can cir Luat Ban hanh van ban quy pham phép luat ctia Hoi ddng nhan dan va
Uy ban nhan dan ngay 03/12/2004;

Can cir Nghi dinh s,c*): 91/2006/ND-CP, ngay 06/9/2006 ctua Chinh phu quy
dinh chi tiét thi hanh mot s6 Di€u cua Luat Ban hanh van ban quy pham phap luat cua
Ho1 dong nhan dan, Uy ban nhan dan;

Cin cir Nghi dinh sb: 104/2004/ND-CP, ngay 23/3/2004 cta Chinh phu vé
Cong bao nudc Cong hoa xa hoi chi nghia Viét Nam;

Can ctr Thong tu lién tich sé: 55/2005/TTLT - BNV-VPCP, ngay 6/5/2005 cua
Lién tich Bd Noi vu - Van phong Chinh phu vé hudng dan thé thic va k§ thuat trinh
bay van ban;

Xét dé nghi cua Giam ddc SO Tu phap,

QUYET PINH :

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh vé trinh tu, tha tuc ‘pan
hanh van ban quy pham phap luat va mau van ban quy pham phap luat cua Hoi dong
nhan dan va Uy ban nhéan dan cac cap tinh Pién Bién.

Piéu 2. Quyét dinh nay co6 hiéu lyc thi hanh sau 10 ngay, ké tir ngay ky.

Pitu 3. Chanh Van phong Uy ban nhan dan tinh, Giam dbc SO Tu phap, Thu
truong céc cap, cac nganh thudc tinh chiu trach nhi¢m thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN TINH
KT. CHU TICH
PHO CHU TICH

Bui Viét Binh
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UY BAN NHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH DIEN BIEN Poc lap - Tw do - Hanh phuc

QUY DINH

Vé trinh tw, thii tuc xay dwng, ban hanh van ban quy pham phap luat
cua HDND, UBND cac cap tinh Di¢én Bién

(Ban hanh kém theo Quyét dinh s6: 09/2008/QD-UBND, ngay 30/5/2008
cua Uy ban nhdn ddn tinh Dién Bién)

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh.

Quy dinh nay quy dinh vé trinh ty, thi tuc ban hanh van ban quy pham phap
luat cia Hoi dong nhan dan, Uy ban nhan dan cac cap tai tinh Dién Bién.

Piéu 2. Cac viin ban thudc pham vi diéu chinh.

1. Trinh tu x8y dyng du thao Nghi quyét ctia Hoi dong nhan dan tinh thudc
trach nhi€ém cia Uy ban nhan dan trinh.

2. Xay dyng dy thao va ban hanh van ban quy pham phap luat do Uy ban nhan
dan céac cap ban hanh, gom: Quyét dinh, Chi thi.

Chuong II

TRINH TU, THU TUC SOAN THAO, BAN HANH VAN BAN QUY PHAM
PHAP LUAT CUA UY BAN NHAN DAN TINH

Muc 1

LAP, THONG QUA VA PIEU CHINH CHUONG TRINH XAY DUNG
VAN BAN QUY PHAM PHAP LUAT CUA UY BAN NHAN DAN TINH

Piéu 3. P& xuat chwong trinh x4y dung viin bin quy pham phap luit hang nim.

Hang nim, Thu trudng cac co quan chuyén mon thudc Uy ban nhan déan tinh
va Chu tich Uy ban nhan dan cac huy¢n, thi xa, thanh pho thudc tinh c6 trach nhiém:

1. Dé xuat danh muc dy thao cic van ban quy pham phép luat can ban hanh dé
dua vao chuong trinh xay dung vin ban quy pham phéap luit cia Uy ban nhan dan
tinh (sau day goi tat 13 chuong trinh xay dung vin ban). Lap du toan kinh phi hd tro
xay dung van ban.

Co so dé xuat 1a chinh sach, phap luat cia Nha nudce, Nghi quyét cua Hoi dong
nhan dén tinh vé phat trién kinh té - xa hoi, yéu cau cia cong tic quan Iy Nha nudc va
két qua ra soat van ban hang nim dbi v6i nhitng van ban thudc danh muc van ban dé
nghi sira ddi, bd sung va ban hanh méi.
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2. Pé nghi xay dung van ban quy pham phap luét cua cac co quan, don vi phai
néu rd sy can thiét ban hanh vin ban, tén vin ban, dbi tuong, pham vi diéu chinh cua
van ban, nhitng nd1 dung chinh ctia van ban, du bao tdc dong kinh té - x4 hoi, nguén
luc tai chinh, nhan lyc bao dam thi hanh vin ban, thdi diém ban hanh van ban.

4. Bao céo dé xuét chuong trinh x4y dung vin ban cho nim sau phai giri dén
Van phong Uy ban nhan dan tinh va S& Tu phap, S¢ Tai Chinh, S& Noi vu trudc ngay
01 thang 11 hang nam.

Diéu 4. Lap, thong qua chwong trinh xiy dung vin ban quy pham phap
luat.

1. Van phong Uy ban nhan dan tinh chu tri, phéi hop véi S& Tu phéap, So Tai
chinh va S& Noi vu tong hop, 1ap du kién Chuong trinh x4y dung vin ban dé trinh Uy
ban nhén dan tinh quyét dinh vao thang 01 hang nim. Thoi gian thuc hién nhu sau:

a) Lap du kién chuong trinh x4y dung vin ban va lay y kién déng gop cua cac
co quan, td chtrc hitu quan xong trude ngay 31 thang 12;

b) Hoan chinh dy thao chwong trinh xay dung vin ban trinh Uy ban nhan dan
tinh xem xét quyét dinh vao thang 1 hang nam.

2. Chuong trinh xay dung van ban phai xac dinh r6 danh muc céc van ban quy
pham phap luat s€ dugc ban hanh méi hoac stra ddi, bod sung; muc dich, yéu cau ban
hanh vin ban; co quan chi tri, co quan phdi hop, thoi han hoan thanh, kinh phi thuc
hién va cac diéu kién bao dam cho viéc xay dung va ban hanh van ban.

Piéu 5. Piéu chinh chwong trinh x4y dung viin ban quy pham phap luit.
1. Pua ra khoi chuong trinh xay dung van ban quy pham phap luat

DPdi véi nhitng du thdo khong bao dam tién do va chét luong du thdo hoac
khéng con can thiét phai ban hanh, Thu trudng cc sé, nganh dugc phan cong chu tri
soan thao kién nghi Uy ban nhan dan tinh xem xét, quyét dinh dua ra khoi chuong
trinh x4y dung van ban. Van ban kién nghi phai kém theo T trinh néu 13 1y do dua ra
khoi chuong trinh.

2. Bb sung vao chuong trinh xay dung vin ban quy pham phap luat.

Trong trudng hop can thiét hodc theo dé nghi cua Thu trudng cac sd, nganh,
Chu tich Uy ban nhan dan huyén, thi x4, thanh phd thudc tinh, Uy ban nhan déan tinh
quyét dinh bo sung vao chuong trinh xay dung vin ban nhitng vin ban can duoc ban
hanh nham dap mg yéu cau quan ly Nha nudc. T trinh dé nghi bo sung chuong
trinh x4y dung vian ban phai néu rd su can thiét viéc ban hanh vin ban, ddi tugng,
pham vi diéu chinh cta van ban, ndi dung chinh cua van ban, du bao tac dong kinh té
- xa hdi, nguén lyc tai chinh, nhan lyc bao dam thi hanh van ban, co quan chu tri soan
thao, co quan phéi hop, thoi gian trinh dy thao, kinh phi thuc hién.
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3. Hang quy, Van phong Uy ban nhan déan tinh cha tri, phdi hop véi So Tu
phap téng hop du kién diéu chinh chuong trinh xay dung vin ban quy pham phap luét
trinh Uy ban nhan dan tinh quyét dinh.

Piéu 6. Thue hién chwong trinh xay dung van ban quy pham phap luat.

1. Thu trudng cac sd, nganh dugc phan cong chu tri soan thido c6 trach nhi¢m
xdy dung ké hoach trién khai thuc hién soan théao van ban theo su phan cong trong
chuong trinh xay dyng vin ban quy pham phép luat hang nim ctia Uy ban nhan dan
tinh va phai ddm bdo thoi gian, thu tuc va chat lugng cua dy thdo van ban.

2. Van phong Uy ban nhan dan tinh chu tri phéi hop voi S6 Tu phap

a) bon ddc, kiém tra cac co quan dugc phan cong chu tri soan thao, bao dam
tién d6 soan thao va thoi han trinh dy thao vin ban da duoc quy dinh trong chuong
trinh xay dung van ban quy pham phéap luat;

b) Panh gi4, tong két viéc thuc hién chuong trinh xay dung van ban quy pham
phap luat ciia Uy ban nhan dan tinh va bao cdo tinh hinh ban hanh vin ban quy pham
phap luat caa Uy ban nhan dan tinh hang nam.

Muc 2

SOAN THAO VAN BAN QUY PHAM PHAP LUAT
CUA UY BAN NHAN DAN TINH

Piéu 7. Nhiém vu ciia co' quan chi tri soan thdo, co' quan phdi hop trong
qua trinh soan thio van ban quy pham phap luat.

1. Theo su phan cong trong chuong trinh xay dung van ban, co quan chu tri
phai chuan bi dy thao vin ban quy pham phap luit va bao dam thdi han trinh dy thao
van ban da dugc xac dinh trong chuong trinh xay dung van ban quy pham phép luét.

2. Nhi€m vu cua co quan chu tri soan thao:

a) Khao sat, tong két, danh gid tinh hinh thi hanh céc van ban quy pham phéap
luat hién hanh c6 lién quan dén du thao; nghién ctu duong 161, chu truong, chinh
sach ctia Pang, van ban ctia co quan Nha nudc cip trén;

b) T chic nghién ctru thong tin, tu li€u co6 1ién quan dén du thao;

¢) Xay dung ké hoach, phan cong cu thé trach nhiém cta timg thanh vién tham
gia soan thdo;

d) Chuén bj dé cuong, td chirc bién soan dy thao;

d) To chire 1y v kién gop ¥ du thao theo quy dinh tai Piéu 9 Quy dinh nay;
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e) Gri co quan tham dinh duy thao theo quy dinh tai Piéu 10 Quy dinh nay;

g) Trén co so ¥ kién goép ¥, tham dinh, chinh 1y dy théo trinh Uy ban nhan dan
tinh ban hanh;

h) Chuan bj ddy du hd so trinh theo quy dinh tai khoan 2 Piéu 12 Quy dinh nay;

i) Thong bao v6i Van phong Uy ban nhan dan tinh, S Tu phap vé tién d6 soan
thao du thao van ban theo dinh ky mdi quy mot lan.

3. Nhiém vu cta co quan phoi hop soan thao van ban:

a) Cu can bg, cong churc cd du tham quyén va nang luc tham gia cung co quan
chu tri hoac Ban soan thao trong qua trinh soan thdo van ban;

b) Cung cép dﬁy du hd so, tai liéu, sb liéu, thong tin thudc linh vuc minh quan
ly lién quan dén ndi dung du thao theo yéu cau ciia co quan chi tri hodc Ban soan
thdo, chiu trach nhi¢m v€ nhiing thong tin, tai liéu cung cap va nhiém vu duogc co
quan chu tri hoac ban soan thdo van ban giao;

c) bong gop ¥ kién ddi v6i du thao van ban khi c6 yéu cau va dam bao thoi
gian theo quy dinh.

Piéu 8. Thanh lap Ban soan thao.

1. Ban soan thdo duoc thanh 1ap trong truong hop van ban phuc tap hodc cé
pham vi 4p dung lién quan dén nhiéu nganh, nhiéu linh vyc va theo chi dao cia Uy
ban nhan dan tinh.

Tuy ndi dung va tinh chat ctia van ban, Ban soan thao cé su tham gia cua co
quan tu phép, co quan quan 1y chuyén nganh, Hoi Luat gia va mdt s6 chuyén gia, can
bd am hiéu vé linh vuc duogc van ban diéu chinh.

2. Tham quyén thanh 14p Ban soan thao dugc quy dinh nhu sau:

a) Uy ban nhan dan tinh thanh 1ap Ban soan thao trong trudng hop Ban soan
thao do Chu tich hoac Pho Chu tich Uy ban nhan dan tinh lam Truéng ban;

b) Thu truong co quan chu tri soan thdo van ban thanh 1ap Ban soan thao véi
cac thanh phan cho phu hop véi ndi dung va tinh chat cua van ban, trir quy dinh tai
di€ém a khoan 2 Dicu nay.

3. Ban soan thdo c6 nhiém vu theo quy dinh tai khoan 2 Diéu 7 Quy dinh nay.

4. Trong trudng hop can thiét, Trudng ban soan thao co thé thanh 1ap T soan
thao dé giap vi¢c cho Ban soan thao. Thanh vién T soan thao gém cac can bg, cong
chie ¢6 kha ning trong viéc soan thao vin ban cua cac s, nganh hitu quan va c6 thé
thué cac Luat gia, cac Chuyén gia am hiéu cac van dé chuyén mon thudc ndi dung ciia
du thao van ban.
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Piéu 9. Lay y kién vé du thdo vin ban quy pham phap luit.

1. Can cu vao tinh chat va ndi dung cta dy thao van ban, co quan chu tri soan
thdo hoac Ban soan thdo (sau day goi tat la co quan chu tri soan thao) t6 chuc lay y
kién cua cac co quan, t0 chuc hitu quan va doi tugng chiu su tac dong truc tiép cua
van ban.

2. Cac hinh thuce lay y kién:

Tuy theo tinh chét, noi dung cua du thao van ban, co quan chu tri soan thdo co
thé 4p dung mot hodc nhiéu hinh thuc ldy y kién sau day:

a) T chirc hop, hoi nghi, hoi thao, toa dam;

b) Pua du théo 1én trang Website ciia Uy ban nhan dén tinh va co quan chu tri
soan thao; dang tai du thao trén cac phuong tién thong tin dé 1ay y kién rdng rai trong
nhan dan;

c) Phat phiéu tham do y kién ddi v6i nhimg ndi dung chu yéu cua du thao;

d) Gui du thao dé gop y bang vin ban;

d) Cac hinh thire khac phu hop véi timg ddi twong duoc 14y ¥ kién.

3. Ho so giri d¢é lay ¥ kién gdom:

a) To trinh néu 1 thuc trang quan 1y Nha nudc; muc dich, ¥ nghia, sy can
thiét, co s phap ly cua viéc ban hanh van ban; qua trinh chuin bj du thao; ndi dung
chu yéu cua du thdo; nhitng van dé con co6 y kién khac nhau va nhitng van dé can
xin y kién;

b) Du thdo van ban,;

c¢) Cac van ban phép luat chuyén nganh va cac tai li¢u khac c6 lién quan.

4. Trach nhiém cua co quan soan thao va co quan duoc hoi y kién:

a) Truong hop t6 chirc hop:

- Co quan chu tri soan thao phai giri tai liéu dé lay ¥ kién cho co quan dugc
moi hop it nhat 13 3 (ba) ngay lam viéc trude khi hop.

- Co quan dugc moi hop phai ctr dai dién 1anh dao c6 thAm quyén hodc chuyén
vién am hiéu phap luat va linh vuc cong viéc ctia nganh minh du hop va phai co y
kién tai cudc hop. Néu khong dy hop thi phai c6 van ban gop ¥ giri cho co quan chi
tri soan thao va phai chiu trach nhiém vé van dé lién quan dén linh vuc quan 1y Nha
nudc cua nganh hodc don vi minh.

- Nhing ¥ kién thao luan phai duoc ghi vao bién ban cudc hop c6 chit ky cia
chu toa hoi nghi va phai giri kém ho so trinh dy thao.
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b) Trudng hop 1ay ¥ kién bang van ban:

- Céc co quan duoc hoi ¥ kién co trach nhiém tra 10i bang van ban trong thoi
han 5 (ndm) ngay lam viéc, ké tir ngay nhan duoc du thao van ban. Ddi véi nhiing
du thao vin ban phirc tap, ¢6 pham vi diéu chinh lién quan dén nhiéu nganh, nhiéu
linh vuc thi thoi han tra 161 1a 10 (muo1) ngay lam viéc, ké tur ngay nhan dugc du
thao van ban.

- Sau thoi han trén, néu co quan duogc hoi y kién khong tra 101 thi xem nhu
dong y va phai chiu trach nhi€ém vé€ van dé lién quan dén linh vuc quan ly Nha nudc
cua nganh hodc don vi minh.

¢) Truong hop 14y ¥ kién cua ddi twong chiu su tic dong truc tiép cta vin ban
thi co quan chu tri soan thao c6 trach nhiém xac dinh nhitng vin dé can lay ¥ kién,
dia chi nhan y kién va dam bao thoi gian 13y y kién it nhat 1a 7 (bay) ngay lam viéc,
ké tir ngdy t6 chuc ldy y kién.

5. S6 1an t6 chuic 1ay ¥ kién do co quan chi tri soan thao hoic Ban soan thdo
quyét dinh. Néu du thao van ban co tinh chit phirc tap thi c6 thé to chirc 1dy y kién
nhiéu 1an dé dam bao chat luong ctia dy thdo vin ban trude khi giri thim dinh va
trinh Uy ban nhan dén tinh ban hanh.

Piéu 10. Tham dinh du thao vin bin quy pham phap luit.

1. Dy thao vin ban quy pham phap luat cia Uy ban nhan dan tinh hodc du thao
Nghi quyét ciia Hoi ddng nhan dén tinh (trong truong hop Uy ban nhan dan tinh duoc
giao soan thao) phai dugc S& Tu phéap tham dinh trude khi trinh Uy ban nhan dan
tinh.

Cham nhat 10 ngay 1am viéc trudc ngay Uy ban nhan déan tinh hop, co quan
soan thao phai giri ho so dy thao vin ban dén S& Tu phap tham dinh. Thoi gian thdm
dinh khong qua 7 (bay) ngay lam viéc ké tir ngay nhan dugc du thao va day da hd so
tham dinh theo quy dinh.

2. Ho so giri tham dinh theo quy dinh tai khoan 2 Piéu 24 va khoan 2 Piéu 38
Luat Ban hanh vin ban quy pham phap luat cia HDND va UBND nam 2004, gom:

a) Cong vin dé nghi thim dinh;

b) To trinh dam bao cac ndi dung theo quy dinh tai diém a khoan 3 Piéu 7 Quy
dinh nay;

¢) Du thdo van ban;

d) Ban tong hop y kién gop y vé du thao;

d) Céc tai liéu co lién quan.
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3. Pham vi thim dinh theo quy dinh tai khoan 3 Diéu 24 va khoan 3 Diéu 38
Luat Ban hanh vin ban quy pham phap luat cia HDND va UBND nim 2004, gdm:

a) Su can thiét ban hanh, dbi tuong, pham vi diéu chinh cta van ban;

b) Tinh hop hién, hop phap va tinh thong nhét, dong bd ciia dy thao vian ban
vO1 hé théng phap luat hién hanh;

c) Ngon ngitr, ky thuat soan thdo van ban;
d) Co quan tham dinh c6 thé dua ra ¥ kién vé tinh kha thi cta du thao vian ban.

4. Trong qué trinh tham dinh, néu xét thdy can thiét, co quan tham dinh c6 thé
thuc hién cac quyén sau:

a) Yéu ciu co quan chu tri soan thao thuyét trinh thém vé dy thao; cung cip
thém thong tin va nhitng tai lidu c6 lién quan hoic phdi hop vdi co quan cha tri soan
thao khéo sat thuc té;

b) Yéu cu co quan chu tri soan thdo chuan bi lai du thao néu dy théo chua
dam bao veé tinh théng nhét cua phap luat hodc chua thyc hién dﬁy du cac thu tuc tai
Quy dinh nay.

5. Pdi véi cac du thao vin ban do S¢ Tu phéap chi tri soan thao, giao Vin
phong Uy ban nhan dén tinh kiém tra ndi dung dé dam bao tinh hop hién, hop phap
va tinh thong nhat ctia van ban.

6. Trong trudng hop can thiét, Giam ddc S¢ Tu phap hoic Chanh Vian phong
Uy ban nhén dan tinh c¢6 thé moi mot sd can bo am hiéu vé linh vuc dugc vin ban
diéu chinh dé tham gia tham dinh, kiém tra dy thao vin ban.

Piéu 11. Giai trinh, tiép thu y kién tham dinh.

1. Sau khi nhan duoc vin ban thim dinh vé dy thao van ban, co quan chu tri
soan thao c6 trach nhi¢ém nghién ctru, tiép thu, chinh ly du thao; dé)ng tho1 gidi trinh
bang vin ban viéc tiép thu y kién tham dinh.

2. Trong trudng hop c6 v kién khac voi co quan tham dinh thi co quan ch tri
soan thao bao céo, gii trinh & quan diém, co so phap 1y dé Uy ban nhan dan tinh
xem xét, quyét dinh.

3. Vin ban giai trinh va dy thao da dugc chinh Iy theo ¥ kién tham dinh phai
dugc giri dén S Tu phap, Vian phong Uy ban nhan dan tinh trude khi trinh Uy ban
nhan dan tinh.
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Muc 3
TRINH, THONG QUA, KY VA BAN HANH
VAN BAN QUY PHAM PHAP LUAT
Piéu 12. Ho so di thio vin ban quy pham phap luit.

1. Co quan chu tri soan thao gui hd so dy thao van ban dén Uy ban nhan dan
tinh dé chuyén dén cac Thanh vién ctua Uy ban nhin dan cham nhét 1a 5 (ndm) ngay
lam viéc, trude ngay Uy ban nhan dan tinh hop.

2. Vin phong Uy ban nhan dan tinh c¢é trach nhiém chuéin bi day du hd so du
thao van ban dé chuyén dén cac Thanh vién Uy ban nhan déan tinh chdm nhat 12 3 (ba)
ngay lam viéc ké tir ngay nhan duoc du thao hoan chinh va day da ho so trinh dy thao
theo quy dinh.

3. Ho so du thao vin ban gom:

a) To trinh va du thao van ban;

b) Béo céo tham dinh;

¢) Ban tong hop ¥ kién vé du thao vin ban;

d) Bao c4o giai trinh tiép thu y kién thdm dinh;

d) Céc tai li¢u khac co lién quan.

Pi¢u 13. Hinh thirc, trinh tw xem xét, thong qua dw thio vin bin quy
pham phap luét cia Uy ban nhin dan tinh.

1. Hinh thirc xem xét, thong qua du thdo van ban

Tuy ndi dung va tinh chét ctia du thao, Chu tich Uy ban nhan dan tinh quyét
dinh viéc xem xét, thong qua du thao vin ban tai phién hop Uy ban hodc bang hinh
thire Phiéu 1ay y kién cac Thanh vién Uy ban.

2. Viéc xem x¢&t, thong qua du thdo van ban quy pham phép luat tai phién hop
cua Uy ban nhan dan tinh duge tién hanh theo trinh tyu sau:

a) Pai dién co quan chu tri soan thao hodc Ban soan thao trinh bay dy thao van ban;
b) Pai di¢n co quan tham dinh van ban trinh bay bao cao tham dinh;
¢) Uy ban nhén dan tinh thao luan va biéu quyét thong qua du thao vin ban.

3. Du thao vin ban quy pham phap luat dugc thong qua khi c6 qua nira tong sd
Thanh vién Uy ban nhan dén tinh nhét tri.
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Piéu 14. Tham quyén ky ban hanh vin ban quy pham phap luit.

1. Chi tich Uy ban nhan dan tinh thay mat Uy ban nhan dan ky ban hanh van
ban quy pham phap lut thudc tham quyén hoic ky T trinh dé nghi Hoi dong nhan
dan tinh xem xét thong qua dy thao Nghi quyét cia Hoi dong nhan dan do Uy ban
nhan dan tinh trinh.

2. Trong truong hgp Chi tich Uy ban nhan déan tinh ving mét hodc cin cir vao cac
linh vire duoc phan cong, cac Pho Chi tich Uy ban nhéan dan tinh c6 thé ky thay Chua tich.

Piéu 15. Trach nhiém ciia Chanh Vin phong Uy ban nhan dén tinh.

1. Kiém tra dy thao van ban trong thoi han 5 (nim) ngay lam viéc, ké tir ngay
nhan duge hd so trinh du thdo vén ban.

2. Bao cao Chu tich Uy ban nhan dan hoac Pho Chu tich Uy ban nhan dan tinh
phu trach khoi dé yéu cau co quan chu tri soan thao chuan bj lai, néu vin ban chuin
bi khong dat yéu cau quy dinh.

3. Bao c4o Chu tich Uy ban nhan dén tinh quyét dinh hinh thirc xem xét, thong
qua du thao van ban theo quy dinh tai khoan 1 Piéu 13 Quy dinh nay, néu vin ban
dugc chuan bj theo dung yéu cau vé ndi dung va quy trinh.

4. Chinh stra lai hodc dé nghi co quan soan thdo van ban chinh stra lai van ban
du théo sau khi cac Thanh vién Uy ban nhan dén tinh d3 thong qua dé trinh ky ban
hanh trong thoi han 3 (ba) ngay 1am viéc sau khi du thao van ban dugc thong qua.

Dbi v6i nhitng du thao vin ban phirc tap, mang tinh quan trong, Chanh Vin
phong co6 thé thanh 1ap T bién tap dé chinh 1y du thao. T6 bién tap do Chanh Vin
phong chu tri va c6 sy tham gia cta co quan soan thao vin ban, co quan tham dinh va
cac co quan c6 lién quan (néu can thiét).

5. Trong thoi han 2 (hai) ngay lam viéc, ké tir ngdy van ban duoc ky ban hanh,
Chéanh Vin phong Uy ban nhan déan tinh gii van ban dén cic co quan, t6 chirc hiru
quan dé dang cong bao, niém yét, kiém tra, giam sat, thuc hién va cac phuong tién
thong tin dai chung dé dua tin.

Piéu 16. Niém yét, dwa tin, giri va luu trir viin ban quy pham phap luat
ciia Uy ban nhan dén tinh.

1. Cham nhét 1a 2 (hai) ngay lam viéc ké tir ngay ky, cic vin ban quy pham
phap luat ctia Uy ban nhan dén tinh phai dugc:

a) Niém yét tai tru s& Vin phong Tiép cong dan cua tinh;

b) Giri dén Bao Pién Bién Phu, Dai phat thanh truyén hinh tinh dé dua tin va dang
tai theo quy dinh tai Diéu 8 va Piéu 51 Luat Ban hanh vin ban quy pham phap luat cua
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Hoi déng nhan dan va Uy ban nhan dan va Piéu 10 Nghi dinh s6 91/2006/ND-CP, ngay
06 thang 9 ndm 2006 ctia Chinh phti vé quy dinh chi tiét thi hanh mot s6 Diéu cta Luat
Ban hanh vin ban quy pham phap luat ctia Hoi déng nhan dan, Uy ban nhan dan;

¢) Gui dén cac co quan, to chtrc hiru quan dé kiém tra, giam sat theo quy dinh
tai khoan 3 Diéu 8 Luit Ban hanh vin ban quy pham phap luat cia Hoi déng nhan
dan, Uy ban nhan dan.

2. Cac van ban quy pham phép luat sau khi dugc ban hanh phai duogc luu triv
theo quy dinh cta phap luat vé luu trir.

3. Cham nhit 1a 5 (nim) ngdy lam viéc, ké tir ngdy duoc ban hanh, vin ban
phai duoc dang trén Cong bdo cua tinh, trr truong hop van ban quy dinh ngay co
hiéu luvc mudn hon.

4. Giao Van phong Uy ban nhan dan tinh theo ddi, kiém tra viéc thuc hién céac
quy dinh tai Diéu nay.

Chuwong 111
TRINH TU, THU TUC BAN HANH VAN BAN QUY PHAM PHAP LUAT
CUA UY BAN NHAN DAN HUYEN, THI XA, THANH PHO THUQC TINH
Piéu 17. Soan thio vin ban quy pham phap lut.

1. Chu tich Uy ban nhan dan huyén, thi x4, thanh phd thudc tinh phan cong va
truc tiép chi dao cic co quan chuyén mén soan thao vin ban quy pham phap luat
thudc tham quyén ban hanh cua Uy ban nhan dan huyén, thi xa, thanh phé thudc tinh
(goi tat 1a Uy ban nhan dan cap huyén).

Co quan dugc phan cong chu tri soan thao cé trach nhi¢m theo quy dinh tai
Diéu 7 Quy dinh nay.

2. Can ¢ vao tinh chét va ndi dung du thao van ban, co quan soan thao t6 chirc léy
v kién cta co quan, t6 chure hitu quan, dbi tuong chiu sy tac dong truc tiép cua van ban.

3. Hinh thtic, ndi dung, thoi han 1ay ¥ kién thuc hién theo quy dinh tai Diéu 9
Quy dinh nay.

Piéu 18. Tham dinh du thao vin bin quy pham phap luit.

1. Dy thao vin ban quy pham phép luat caa Uy ban nhan dan cip huyén phai
dugc Phong Tu phap tham dinh trudce khi trinh Uy ban nhéan dan.

Cham nhat 12 10 (mudi) ngdy 1am viée trude ngay Uy ban nhan dan huyén hop,
co quan soan thao phai giri ho so du thao vin ban dén co quan tham dinh. Thoi han
tham dinh ctia co quan Tu phap khong quéa 3 ngay lam viéc.
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2. Pham vi tham dinh theo quy dinh tai khoan 3 Diéu 38 Luat ban hanh van ban
quy pham phép luat cia Hoi dong nhan dan va Uy ban nhan din nam 2004.

3. Van phong Hoi ddng nhan dan va Uy ban nhan dan cdp huyén kiém tra noi
dung ddi v6i nhimg du thao van ban do Phong Tu phap soan thao.

4. Co quan chii tri soan thao co trach nhiém giai trinh, tiép thu ¥ kién tham
dinh theo quy dinh tai Piéu 11 Quy dinh nay.

Piéu 19. Ho so di thio vin ban quy pham phap luit.

1. Co quan chu tri soan thao giri hd so du thao van ban dén Uy ban nhan dan cp
huyén cham nhét 13 5 (ndm) ngay lam viéc trude ngay Uy ban nhan dan hop.

2. Vian phong Hoi dong nhan dan va Uy ban nhan dan cdp huyén co trach
nhiém chuan bi hd so du thao vin ban dé chuyén dén cac Thanh vién Uy ban nhén
dan cham nhét 1a 3 (ba) ngay 1am viéc trude ngay Uy ban nhan dan hop.

3. Ho so du thao vin ban gom:

a) To trinh va du thao van ban;

b) Bé4o céo tham dinh;

¢) Ban tong hop ¥ kién vé du thao vin ban;

d) Bo c4o giai trinh, tiép thu y kién tham dinh;

d) Céc tai li¢u khac co lién quan.

Dié}l 20. Trinh ty xem xét, thong qua du thio van ban quy pham phap
luat cia Uy ban nhan dan cap huyén.

1. Viéc xem xét, thong qua du thao van ban quy pham phap luat tai phién hop
ctia Uy ban nhan dan cp huyén dugc tién hanh theo trinh ty sau:

a) Pai di¢n co quan soan thao trinh bay du thao van ban;
b) Pai dién co quan tham dinh trinh bay bdo céo tham dinh;
¢) Uy ban nhan dan thao luan va biéu quyét thong qua du thao vin ban.

2. Du thao van ban quy pham phap luat duoc thong qua khi ¢6 qua nira tong s6
Thanh vién Uy ban nhan déan biéu quyét nhat tri.

3. Chu tich Uy ban nhén dan cip huyén thay mit Uy ban nhan dan ky ban hanh
van ban quy pham phap lut. Trong trudng hop Cha tich Uy ban nhan dan ving mat
thi Pho Chu tich Uy ban nhan dan c6 thé ky thay Chu tich.

Piéu 21. Niém yét, dwa tin, giri va luu trir viin ban quy pham phap luat
ciia Uy ban nhan déan cip huyén.
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1. Cham nhét 13 3 (ba) ngay lam viéc ké tir ngay ky ban hanh, van ban quy
pham phap luat ctia Uy ban nhan dan huyén phai duoc niém yét theo quy dinh tai
Piéu 9 Nghi dinh s6 91/2006/ND-CP, ngay 06 thang 9 nim 2006 caa Chinh phu vé
quy dinh chi tiét thi hanh mot sé Piéu ctia Luat Ban hanh van ban quy pham phap
luat cua Ho1 déng nhan dan, ij ban nhan dan.

2. Cham nhét 1a 3 (ba) ngay lam viéc ké tir ngay ky ban hanh, cic van ban quy
pham phap luat ciia Uy ban nhan dan cdp huyén phai dugc gii dén Uy ban nhan dan
tinh; Trung tdm Céng bao tinh; Hoi dong nhan dan cdp huyén; S¢ Tu phap; cac sd,
nganh c6 lién quan; cic co quan, to chtic, ca nhan hitu quan & dia phuong.

3. Céac van ban quy pham phdp ludt sau khi dugc ban hanh phai dugc luu triv
theo quy dinh ctia phap luat vé luu tri.

Chuong IV
TRINH TU, THU TUC BAN HANH VAN BAN QUY PHAM PHAP LUAT
CUA UY BAN NHAN DAN XA - PHUONG - THI TRAN

Picéu 22. Soan thao vin bin quy pham phap luit cia Uy ban nhin dén x4 -
phuong - thi trin

1. Du thao van ban cua Uy ban nhan dan xa - phuong - thi trin (sau day goi tat
1a Uy ban nhéan dan cap xi) do Chu tich Uy ban nhan dan phan cong va chi dao soan
thdo.

2. Can ¢l vao tinh chit va ndi dung du thao van ban, Chu tich Uy ban nhan
dan cap xa to chtrc lay ¥ kién ctia co quan, to chtrc hitu quan, ctia nhan dan tai thon,
ban, t6 dan phd va chinh 1y du thao vin ban.

Hinh thtic, ndi dung lay y kién theo quy dinh tai Piéu 9 ciia Quy dinh nay va do
Chii tich Uy ban nhan dan cdp xa quyét dinh phu hop véi tinh chat, diéu kién tai dia
phuong.

Piéu 23. Trinh tw xem xét, thong qua dw thao vin ban quy pham phap
luit ciia Uy ban nhén dan cép xa.

1. T chire, ca nhan duoc phan cong soan thdo gui dy thao van ban dén cac
Thanh vién Uy ban nhan dan cip xa cham nhét 14 3 (ba) ngay lam viéc trudc ngay Uy
ban nhan dan hop.

2. Ho so gui du thao bao gom:

a) To trinh va dy thdo van ban;

b) Ban tong hop ¥ kién vé du thao vin ban;

c) Cac tai licu khac co lién quan.
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3. Viéc xem x¢€t, thong qua du thao van ban quy pham phap luat tai phién hop
ctia Uy ban nhan dan cip xi dugc tién hanh theo trinh ty sau day:

a) Pai dién t6 chirc, ca nhan dugc phan cong soan thao trinh bay du thao vin
ban;
b) Uy ban nhan dan thao luan va biéu quyét thong qua du thao vin ban.

4. Dy thao vin ban quy pham phap luat dugc théng qua khi co qué nira tong sd
Thanh vién Uy ban nhan dan biéu quyét nhat tri.

5. Chu tich Uy ban nhan dan cép xi thay mat Uy ban nhin dan ky ban hanh
van ban quy pham phap lut. Trong trudng hop Cha tich Uy ban nhan dan ving mat
thi c6 thé phan cong Phé Chi tich Uy ban nhan dan ky thay.

Diéu 24. Niém yét, dwa tin, giri va lwu trit vin ban quy pham phap luat
ciia Uy ban nhan din cép xa.

1. Cham nhat 1a 3 (ba) ngay lam viéc ké tir ngdy ky ban hanh, vin ban quy
pham phap luat cua Uy ban nhan dan cip xa phai duoc niém yét theo quy dinh tai
Diéu 9 Nghi dinh sb 91/2006/ND-CP, ngay 06 thang 9 nim 2006 vé quy dinh chi tiét
thi hanh mot s6 Piéu cia Luit Ban hanh van ban quy pham phép luat caa Hoi dong
nhan dan, Uy ban nhan din va duoc dua tin trén cac phuong tién thong tin dai ching
¢ dia phuong.

2. Cham nhat 13 3 (ba) ngay lam viéc ké tir ngay ky ban hanh, vin ban quy
pham phap luat caa Uy ban nhan dan cap xa phai duoc giri ¢én Uy ban nhan dan cip
huyén; Hoi ddng nhan dan cap xi; Phong Tu phép; cac phong, ban chuyén mon cd
lién quan; cac co quan, to chirc, ca nhan hiru quan ¢ dia phuong.

3. Cac van ban quy pham phép luat sau khi dugc ban hanh phai dugc luu triv
theo quy dinh ctia Phap luat vé luu tri.

Chuwong V

TRINH TU SOAN THAO, BAN HANH VAN BAN QUY PHAM PHAP LUAT
TRONG TRUONG HQOP POT XUAT, KHAN CAP

Piéu 25. Ban hanh vin ban quy pham phap luit trong truomng hop dot
xuat, khan cz‘ip.

Trong trudng hop phai giai quyét cac van dé phat sinh dot xuat, khan céap trong
phong, chéng thién tai, chay nd, dich bénh, an ninh, trat tu thi Uy ban nhan dan cac
cap ban hanh vin ban quy pham phép luat theo trinh tu, tht tuc quy dinh tai Diéu 26
Quy dinh nay.
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Piéu 26. Trinh tw, thi tuc soan thio, ban hanh vin ban quy pham phap
luit trong truwong hop dot xuit, khan cap.

1. Trong truong hop phai giai quyét van dé d6t xuét thi trinh ty, thi tuc soan
thao van ban duoc thuc hién nhu sau:

a) Uy ban nhan dan phan coéng co quan chuyén mén hodc ca nhan du thao van
ban va truc tiép chi dao viéc soan thao;

b) Co quan, cd nhan soan thao c6 trach nhiém chuan bj ho so du thao van ban
va giri ¢én Uy ban nhan dén;

¢) Ho so du thao van ban goém co:

- To trinh va du thao van ban;

- Y kién cua co quan, t6 chirc hitu quan;

- Tai liéu c6 lién quan.

d) Chanh Vin phong Uy ban nhan dén tinh, Chanh Vian phong Hoi dong nhan
dan va Uy ban nhan dan cap huyén; Chu tich Uy ban nhan déan cép x3 gui hd so du
thao vin ban dén cac Thanh vién Uy ban nhan dan chdm nhét 1a 1 (mot) ngay trudc
ngay Uy ban nhan dan hop.

2. Trong truong hop phai giai quyét van dé khan cap thi Cha tich Uy ban nhan
dan phan cong, chi dao viéc soan thdo van ban va tri¢u tap ngay phién hop Uy ban
nhan dan dé thong qua dy thao vin ban.

3. Thim quyén ky ban hanh vin ban quy pham phap luit trong trudong hop dot
xuat, khan cdp do Chu tich UBND ky, néu Chu tich UBND ving thi ay quyén Pho
chu tich UBND ky thay.

Chwong VI
KINH PHI XAY DUNG VAN BAN QUY PHAM PHAP LUAT

Piéu 27. Dy toan kinh phi hd tro cong tac xiy dung vin ban.

Kinh phi hd trg xdy dung vin ban quy pham phap luat bao gém: Kinh phi 1ap
chuong trinh xay dung van ban quy pham phap luat, khao sat, soan thao, tham dinh,
thong qua, ra soat, hé théng hoa vin ban quy pham phap luat ctia Hoi dong nhan dan,
Uy ban nhan dan do ngan sach dia phuong bao dam.

No6i dung va mirc chi kinh phi hd trg xay dung vin ban quy pham phap lut cta
Hoi d6ng nhan dan va Uy ban nhan dan céc cip & dja phuong thuc hién theo quy dinh
ciia Nghi quyét Hoi déng nhan dan tinh va quy dinh cta Uy ban nhan déan tinh vé
dinh muc chi cho cong tac xay dung van ban quy pham phép luat cia HDND va
UBND céc cip & dja phuong.
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Piéu 28. Quan 1y, sir dung kinh phi hd tro xiy dung viin ban.

1. Viéc sir dung kinh phi hd tro xay dung vin ban quy pham phap luat phai
tuan thu ddy du cac ché do chi tiéu tai chinh hién hanh.

2. So Tai chinh can ddi ngan sach, dam bao kinh phi hd trg xdy dung vin ban
theo chuwong trinh xdy dung vin ban quy pham phap luit ciia Uy ban nhan dan tinh
hang nam.

Truong hgp van ban khong c6 trong chuong trinh xdy dung van ban nhung
duoc soan thao theo chi dao cua Uy ban nhan dan tinh thi ciing duoc hd trg kinh phi
theo Quy dinh nay sau khi van ban da dugc ban hanh co quan chu tri soan thao van
ban 1ap dy toan giri S& Tai chinh thim dinh va trinh Uy ban nhan dan tinh quyét dinh
bd sung kinh phi xay dung vin ban.

3. Kinh phi hd tro xay dung vin ban dugc cip cho co quan dugc phan cong
chu tri soan thao van ban, theo du toan di dugce Uy ban nhan dan tinh phé duyét trong
chuong trinh xay dung van ban cta Uy ban nhan dan tinh hang nam.

Chuong VII
PIEU KHOAN THI HANH

Diéu 29. Trach nhiém té chirc thue hién.
1. Trach nhi€ém cua cac S¢, ban, nganh tinh:

a) Van phong Uy ban nhan dan tinh c6 trach nhiém kiém tra vé trinh ty, thi
tuc ban hanh van ban dung quy dinh; ddm bao van ban ban hanh dung hinh thuc va
ndi dung ma cac Thanh vién Uy ban nhan dan da thong qua.

b) S& Tu phap hudng din cu thé quy trinh soan thao van ban quy pham phap
luat. Hang ndm chu tri, phdi hop vé6i cac nganh lién quan ra soat, danh gia tinh hinh
ban hanh vin ban quy pham cta Uy ban nhan dan tinh; phdi hop v6i S& Noi vu xay
dung dé an nang cao nang lyc cua can bg, cong chuc thyc hién cong tac soan thdo
van ban quy pham phéap luét trinh Uy ban nhan dan tinh phé duyét va to chuc thuc
hién.

¢) S& Tai chinh huéng din cic S, nganh, Uy ban nhan dan cdp huyén, xi du
toan va quyét toan kinh phi hd trg xay dung vin ban quy pham phép luat; cha tri, phbi
hop voi Vin phong Uy ban nhan déan tinh, S& Tu phéap t6 chirc kiém tra viéc sir dung
kinh phi hd tro xay dung vin ban quy pham phap luét clia cac nganh, cac cip.

d) Thu truéng cac co quan chuyén mon thudéc Uy ban nhan dan tinh c6 trach

nhiém xay dung t6 chirc phap ché cia nganh theo quy dinh tai Nghi dinh s
122/2004/ND-CP, ngay 18 thang 5 nam 2004 ciia Chinh phii; bdi dudng doi ngii can
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b0, cong churc thuc hién cong tac xay dung van ban dé dam béo chat luong du thao
van ban khi dugc phan cong soan thao.

2. Trach nhi€m cua Uy ban nhan dan cap huyén, cap xa.

T6 chire trién khai thuc hién Quy dinh nay. Bam bao viéc soan thao, ban hanh
van ban quy pham phap luit phai tuan tha chat ché quy dinh cta Ludt Ban hanh van
ban quy pham phap luat cia Hoi dong nhan dan, Uy ban nhan dan va Quy dinh nay.

Piéu 30. Thu trudng cac S6, ban, nganh tinh; Chu tich Uy ban nhan dan cap
huyén, cp xa to chire thyc hién nghiém tac Quy dinh nay. Trong qua trinh thuc hién
néu gip kho khin, vudng méc, bao cdo kip thoi vé S& Tu phap dé tong hop trinh Uy
ban nhéan dan tinh xem xét, quyét dinh./.

TM. UY BAN NHAN DAN TINH

KT. CHU TICH
PHO CHU TICH

Bui Viét Binh
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Phu luc 1

CAC MAU VAN BAN CO LIEN QUAN
(Ban hanh kem theo Quyét dinh so 09/2008/QD-UBND
ngay 30 thang 05 nam 2008 cua Uy ban nhdn ddn tinh)

1. Mau 1: Pé xuat chuong trinh 13p quy

2. Mau 2: To trinh dy thao vin ban

3. Mau 3: Bién ban gop y du thdo

4. MAu 4: Ban tong hop ¥ kién gop ¥

5. MAu 5: Giai trinh tiép thu y kién tham dinh

UY BAN NHAN DAN TiNH PIEN BIEN
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Mau 2 - To trinh dur thdo van ban

UBND TINH DIEN BIEN CONG HOA XA HQI CHU NGHIiA VIET NAM
N 11 Doc 1ap - Tw do - Hanh phuc
S6: /TTr-........ Dién Bién Phu, ngay ... thang ... nam 200...
TO TRINH
V@ AU thAO ...

Kinh giti: (Co quan cé tham quyén ban hanh vin ban nay)

Phan m¢ dau: (cé thé néu so lwoc vé co sé phdp Iy dan dén viée dw thdo van
ban)

I. Su can thiét phai ban hanh vin ban

1. Thyc trang phap luat vé van dé quy dinh trong duy thao

(Muc nay néu nhitng van ban phap ludt cua Trung wong va cua tinh hién hanh
trong cong tac quan ly cua nganh; nhitng noi dung quan ly chua dwoc phap ludt quy
dinh hodc da co quy dinh nhung khong phu hop).

2. Thyc trang cong tac quan ly cua nganh

(Muc ndy can danh gid két qua thie hi¢n; nhitng thudan loi, kho khan trong
cong tac quan ly cua nganh; nhirng vuwong mac vé phdp ludt, bo may quan ly v.v...)

3. Muc dich, yéu cau va sy can thiét cia viéc ban hanh van ban:

(Tw nhitng thuc trang néu trén, dan den viéc khang dinh muc dich, yéu cau va
sy can thiet ban hanh van ban. Tiéu chi dé xac dinh su can thiét la:

- Yéu cdu ciia céng tac qudn 1y Nha nude;

- Yeéu cau ddu tranh phong, chong vi pham phdp ludt déi véi van dé ma van
ban dieu chinh;

- Yéu cdu phdi c6 quy dinh chi tiét thi hanh.)

II. Quan diém chi dao trong viéc xdy dung du thio vin ban

(Muc nay néu ré nhitng quan diém chi dao cua cac cdp nhu: Chinh phu, Thu
twong Chinh phu, B chu quan, Tinh uy, Hoi dong nhan dan, Uy ban nhan dan tinh
(néu co). Vi vay, muc nay khong bat bugc (co thé co hoac khong).

II1. Qua trinh xay dung du thao

(Muc nay néu qua trinh dy thao van ban: tir cong tdc chuan bi, khao sat, thu thdp
thong tin, t6 chirc gop ... Déi voi nhu’ng du thdo phu’c tap phai 16 chirc gop Y, chinh siwa

nhiéu lan thi can thiét phai ¢ myc nay dé co quan gép ¥, tham dinh nam bt duwoc qud
trinh soan thdo, con doi véi nhitng du thdo don gian thi khéng can ¢6 muc nay)
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IV. Noi dung chii yéu ciia du thao viin ban

(Muc nay can thuyét minh ré doi véi nhitng néi dung chii yéu ciia tirng chirong,
ting muc hodc ting diéu trong dw thdo vin bdan nhw: co sé phap Iy dé quy dinh, tai
sao phai quy dinh nhw dir thao, nhitng thudn loi, kho khan khi 16 chirc thiee hién v.v..
Néu c6 nhiéu phwong dén thi néu ré thudn loi, khé khan doi véi tirmg phirong dn).

Trong muc ndy can lheu ¥, dau tién va bdt budc phdi trinh bay ré 2 ndi dung
sau day, vi hai noi dung nay sé quyét dinh dén toan bo ngi dung chu yéu cua van ban:

- Doi twong dp dung ciia vin ban;

- Pham vi diéu chinh cia van ban;

* Luu y: Né:u la van ban sira déi, b6 sung vin bdi? hién hanh thi phai néu ro
nhitng noi dung dé nghi sua doi, bo sung, co so phap ly dé nghi.

V. Nhiing y kién khac nhau trong qua trinh xdy dung vin bén

(Néu trong qud trinh gop y, thao ludn di thao c6 nhiéu y kién khdc nhau giia
cdc co quan co lién quan thi can néu ré nhirng y kién khdc nhau d6. Dong thoi, néu
16 quan diém cia co quan soan thdo)

VI. Nhirng van dé can xin y kién

(Neu trong du thao c6 nhitng ngi dung sau day thi can néu ré trong muc nay dé
xin ¥ kién ciia co quan cé tham quyén:

- Nhitng noi dung quy dinh trong du thao nhung chwa co co so phdp ly (chua
co quy dinh cua phap ludt).

- Nhitng néi dung chwa cé s thong nhat gitta cdc nganh).

THAM QUYEN KY
(Ky tén, dong ddu, ghi ré ho tén)
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Mau 3 - Bién ban oop v du thao

TEN CO QUAN SOAN THAO CONG HOA XA HQOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

BIEN BAN

Ho1 nghi (hop, toa dam...) gOp ¥ du thAo .....ooevviiiiiiiii e,
Hoi nghi t6 chirc vao 1UC ..o ngay.......... thang .......... nam ..............
1721 LSRR
ChU I e Chirc VU: v,
Thanh phan tham dy:

1.D/C i, Chirc VU ...oovevieee, (o0 0 |LF: 11 SRR
2.D/C i, Chic VU ...ooeevieee, CO QUAN: .eeeeerieeereeireeeeeeeneneaas
3.D/C Chlrc VU ...oovviiee, CO QUAN: .eeeneiieeiieeeeiieeeenaeeees

Noi dung phat biéu tai hi nghi:
(Ghi cu thé y kién phat biéu cia timg dai biéu tham di hoi nghi, néu phat biéu
VOl tw cach ca nhan thi ciing ghi vo phat biéu voi tw cach ca nhdn)

.............

Hoi nghi két thuc vao luc .................. gi0 ngay ........ thang ........ nam

Bién ban dugc doc lai cho cac dai bi€éu tham du cung nghe va cung ky tén vao
bién ban.

THU KY CHU TRI

CAC PAI BIEU THAM DU’ (néu dai biéu ndo c6 ¥ kién khdc thi ghi y kién ciia
minh truoc khi ky tén)

1/

2/
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Mau 4 - Ban tén,g hop v kién o0p Y

TEN CO QUAN SOAN THAO  CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BAN TONG HQP Y KIEN

GOP ¥ Cho AU thA0 ..o
HInh thire 1A ¥ KICN: ..o

Tong hop nodi dung cac ¥ kién gop ¥ cho du thao nhu sau:

(Ghi ré tirng néi dung chii yéu ciia di thdao cé bao nhiéu y kién gop ¥, trong dé
bao nhiéu ¥ kién dong y nhw dy thdo, bao nhiéu y kién khéng dong ¥, bao nhiéu y
kién khdc. Néu cdc y kién gop ¥ ¢ néu ré Iy do khéng dong y hodc néu ré néi dung
khdc thi can ghi cu thé vao Ban tong hop nay)

.........................................................................................................................................
.........................................................................................................................................
.........................................................................................................................................

CAN BQ TONG HQP THU TRUONG CO QUAN SOAN THAO
(Ky tén, dong dau, ghi ro ho tén)
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Mau 5 - Gidi trinh tiép thu ¥ kién tham dinh

TEN CO QUAN SOAN THAO  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

BAO CAO
GIAI TRINH TIEP THU Y KIEN THAM PINH
V@ AU thAO ...
Theo ¥ kién tham dinh CUA .......cooveveeeeeeeeeeeeeee e, d6i voi du thao
........................................................... tai Van ban SO .....coceveeeevees NEAY v,
SO e giai trinh vé viéc tiép thu y kién thdm dinh nhu sau:

1. Nhitng ndi dung d tiép thu va chinh sira theo ¥ kién tham dinh:

(Muc nay néu nhitng ndi dung da tiép thu va chinh sira theo y kién tham dinh,

néu ro noi dung chinh swa tai diéu, khoan nao trong du thao)

2. Nhitng ndi dung khac véi ¥ kién tham dinh:
(Muc nay néu ré néi dung chira thong nhdt véi y kién tham dinh, 1y do, co s¢

phdp Iy, quan diém ciia co quan soan thdo)

THU TRUONG CO QUAN SOAN THAO
(Ky tén, dong ddu, ghi ré ho tén)
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Phu luc 2. Mdu van ban quy pham phdp ludt ciia HDND va UBND tinh

1. Mdu Neohi quyét quy pham phap ludt cua Hoi ddng nhan dan tinh

HOQI PONG NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

TINH PIEN BIEN (1) Doc 1ap - Ty do - Hanh phic
Sb: /20..(2)../NQ-HPND Dién Bien Phu(3), ngay... thang... nam 20..(2)..
NGHI QUYET
......................... )

HOI PONG NHAN DAN TINH DIEN BIEN
KHOA... KY HQP THU....

Cin cr Luat T6 chie Hoi ddng nhan dan va Uy ban nhin dan ngay 26 thang 11
nam 2003;

Can ctr Luat Ban hanh van ban quy pham phap luat cia HDND va UBND ngay
03 thang 12 nam 2004;

Can CU .o (5) coeee e ;
Xét To trinh sb......... / TTr-UBND ngay.... thang..... ndm 20..... cia UBND tinh
V€ VICC.iiiiiiiiiieeieeeireeeneeesiieaens ; Bao cao tham tra s6.../BC-.....ngay.....
thang......nam 20.... cia Ban............c.cccuveene. va y kién ctua Pai biéu Hoi dong nhan
dan tinh,
QUYET NGHI:
Picul. . ..., (0 I PSPPSR

‘Diéu 2. ...Giao trach nhiém pho Thuf(:mg truc HO1 déng nhan dan, cac Ban cua
Hoi déng,nhﬁn dan va cac Pai biéu H)i dong nhan dan tinh giam sat viéc thi hanh
Nghi quyét.

Piéu 3. Nghi quyét ndy c6 hiéu luc sau 10 ngay, ké tir ngay HDND tinh thong
qua.(7)

Nghi quyét nay da dugc Hoi dong nhan dan tinh Pién Bién Kho4 .... ky hop
tht ..... thong qua./.

o CHU TICH
Noi nhgmt' (Chir ky, dau)
T @), AXRE) Nguyén Vin A

Ghi chu:
(1) Tén tinh.



S6 08 - 15-6-2008 CONG BAO 27

(2) Nam ban hanh.

(3) Dia danh.

(4) Trich yéu ndi dung nghi quyét.

(5) Céc can cir khdc dé ban hanh nghi quyeét.

(6) Néi dung ciia nghi quyét.

(7) Néu Nghi quyét xdc dinh ngay co hi¢u lyc muon hon thi ghi ngay Nghi quyét cé
hiéu luc. Vi du: Nghi quyet dwoc HDND tinh thong qua ngay 13/7/2007, song HDND
quyét dinh Nghi quyét c6 hiéu lwc thi hanh tir ngay 01/01/2008 thi ghi ré: “Diéu...
Nghi quyét ndy co hi¢u lyc thi hanh ké tir ngay 01/01/2008”.

(8) Chir viét tdt tén don vi soan thdo hodc chi tri soan théao va sé luwong ban luu (néu
can).

(9) Ky hiéu ngueoi danh mdy, nhdan ban va sé lwong bdan phat hanh (néu can).
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2. Mau Chi thi quy pham phdp ludt ciia UBND tinh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM (2)
TINH PIEN BIEN (1) Péc 1ap - Tu do - Hanh phic
Sb: /20.../CT-UBND (3) Pién Bién Phi, ngdy  thdng ndm 20... (4)
CHI THI
V& VIBCuueruneerrnerrneiiieernneernneeesnersneeesseesnneens 5)
.......................................... (0) e

Chi thi nay c¢6 hi¢u lyc thi hanh sau 10 ngay, ké tir ngdy ky ban hanh.
, Yeéu cau thu truéong cac Sé, nganh, ban tinh; UBND céc huyén, thi xa, thanh
pho thudc tinh c6 trach nhi€m t6 chure thi hanh Chi thi nay./.

Noi nhén: TM. UY BAN NHAN DAN
S : CHU TICH (7)
~Luu: VT(8) A.XX (9) (Chit ky, dong diu)

Nguyén Viin A(10)
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Chii thich mau Chi thi ciia UBND tinh.

CHU THICH

Mau Chi thi cia UBND tinh

(1): Tén tinh dugc trinh bay bﬁng chit in hoa, ¢& chir 13, kiéu chit dimg, dam,
phia dudi c6 duong ké ngang, nét lién, c6 do dai br?mg 1/2 @6 dai ctua dong chir va dat
can ddi so voi dong chit.

(2): Dong trén dugce trinh bay bang chit in hoa, ¢& chit 13, kiéu chit ding, dam;
Dong duéi duge trinh bay bang chit in thuong, ¢& chit 14, kiéu chir dimg, dam; phia
dudi c6 dudng gach ngang, nét lién, co d6 dai bang do dai ctia dong chir.

(3): Trinh bay bang chit in hoa, ¢& chir 14, kiéu chir dimg.

(4): Tén dia danh va ngay, thang, ndm ban hanh vin ban.Trinh bay bang chit in
thuong, ¢ chit 14, kiéu chit nghiéng, sau dia danh c6 dau phay (,) vi du: Dién Bién
Phu, ngay 16 thang 12 nam 2006.

(5): D6i véi tir Chi thi: trinh bay bang chit in hoa, ¢& chir 14, kiéu chit dimg,
dam; ddi véi trich yéu ndi dung trinh bay bang chit in thudng ¢& chit 14, kiéu chir
dimg, dam; bén dudi trich yéu c6 duong ké ngang, nét lién, do dai bﬁng 1/2 d6 dai
ctia dong chit va dit can dbi so voi dong chit.

(6): Trinh bay bing chit in thudng, ¢& chit 14; khi xuéng dong, chir dau dong lui
vao tir lem dén 1,27 cm (1 default tab); khoang cach gitta cac doan van (paragraph)
dit t6i thiéu 1a 6pt, két thiic ndi dung Chi thi bang ddu chdm hét (./.).

(7): Trinh bay bang chit in hoa, ¢& chit 13, kiéu chit dimg, dam.

(8): Trinh bay trén mot dong riéng, bang chit in thudng, c¢& chit 12, kiéu chir
nghiéng, dam.

(9): Trinh bay bang chir in thudng, c& chir 11, kiéu chit dimg; tén mdi co quan,
td chirc, don vi va c4 nhan hoic mdi nhém co quan, t6 churc, don vi nhan van ban
trinh bay trén mot dong riéng, dau dong c6 gach ngang, cudi dong c6 diu cham phay.
Riéng dong cudi cung bao gébm chit "Luu" sau d6 c6 ddu hai cham (:), tiép theo 1a
chir viét tit "VT" (van thu UBND tinh) va chir viét tit tén co quan soan du thao (Vi
du “STP”: S& Tu phap), tén bd phan tham muu theo doi cia Van phong UBND tinh
(vi du “CV”: Chuyén vién); s6 luong ban luu (chi trong nhiing truong hop can thiét
va dugc dat trong ngoac don), cudi cung la d4u cham.

(10): Trinh bay trén mot dong riéng, bang chir in thuong, ¢ chit 14, kiéu chir
dimg, dam.

* Sb trang cua van ban dugc trinh bay tai chinh giita cla trang gidy, trén dau
trang (phﬁn header), danh s6 theo thertu 1,2, 3...., béng chit in thuong, kiéu ding, co
chir 12./.
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3. Mau s6 OMVét dinh quy dinh truc tié}) (van ban quy pham phap ludt) cua
UBND tinh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM (2)
TINH DPIEN BIEN (1) DPéc 1ap - Tw do - Hanh phic
S6:  /20.../QD-UBND (3) Dién Bién Phi, ngay thing nam 20... (4)
QUYET PINH
V@ VIBCuuerureeerrnieerrneereeerneersneersnneens 5)

UY BAN NHAN DAN TINH DPIEN BIEN (6)
Can ctr Luat to chite HDND va UBND ngay 26/11/2003;

Can ctr Luat ban hanh van ban quy pham phap luat caa HDND va UBND ngay
03/12/2004;

DHEU 1.(8) +uvervnnirrunierneerueerueernieerseeerseessmmmeeessssessssssssersssesssneess
L ettt
a)

Piéu .... Quyét dinh nay c6 hiéu luc sau 10 ngay, ké tir ngay ky ban hanh.

Piéu .... Chanh Van phong UBND tinh ...................... , Thu truéng cac So,

nganh, Ban tinh; UBND cac huyén, thi x4, thanh phd; cac to chiic, ca nhan lién quan
thi hanh Quyét dinh nay./.

Noi '(11}11?":(10) ™. UY BAN NHAN DAN
Sl CHU TICH (9)

(Ky tén, dong dau)

Nguyén Viin A (12)
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Chil thich mdu Quyét dinh quy dinh truc tiép.

) 'CHU THICH ’
Mau Quyét dinh quy dinh true tiep

(1): Tén tinh trinh bay béng chir in hoq, ¢ chit 13, kiéu chir ding, dam, phia
dudi co dudongke ngang, nét lién, c6 d6 dai bang 1/2 d¢ dai cta dong chir va dat can
do6i so voi dong chir.

(2): Dong trén dugc trinh bay bang chit in hoa, c¢& chi 13, kiéu chir ding, dam;
Dong dudi duge trinh bay bang chir in thuong, c¢& chir 14, ki€u chir dimg, dam; phia
dudi c6 duong gach ngang, nét lién, cd dé dai bang do dai cua dong chir.

(3): C& chir 14, kiéu chir dung.

(4): Trinh bay bang chit in thuong, ¢& chit 14, kiéu chir nghiéng, sau dia danh
co phay (,) vi du: Dién Bién Phu, ngay 16 thang 12 nam 2006.

(%): Déj Vo1 tir “Quyét dinh” trinh bay béng chit in hoa, ¢& chit 14, kiéu chir
ding, ddm; doi voi trich yéu ndi dung trinh bay bang chir in thuong, c& chir 14, kieu
chit dimg, dam; bén dudi trich yeu c6 dudng ké ngang, net lién, do dai bang 1/2 d6
dai cia dong chir va dat can doi so voi dong chir.

(6): UBND tinh Dién Bién bay bang chit in hoa, ¢& chit 14, kiéu chi dl'mg, dam.

(7): Trinh bay bang chir in thuong, ¢ chir 14, kiéu chir dimg; khi xuong dong,
chir ¢au dong i vao tr lem dén 1,27cm (1 default tab); khoang cach gitra cac doan

van (paragraph) dat t6i thiéu 1a 6pt; sau moi can cu phai xudng dong, cudi dong co
ddu chdm phay (;), riéng can ctr cudi cung két thiic bang dau phay ().

(8): Tr “Piéu” trinh bay bang chir in thudng, c¢& chir 14, kiéu chit dimg, dam,
s6 thir ty cua diéu dung chir s6 A Rap, sau s thtr tu cua diéu 1a dau chdm (.). Noi
dung cua diéu trinh bay bang chit in thuong, ¢& chir 14, kiéu chir ding; két thuc noi
dung cua Diéu cudi cing ctia Quyét dinh phai c6 dau cham hét (/.).

(9): Trinh bay bang chit in hoa, ¢& chir 13, kiéu chit dimg, dam.

(10): Trinh bay trén mot dong riéng, bang chit in thuong, ¢& chit 12, kiéu chi
nghiéng, dam.

(11): Trinh bay bang chi in thu’O'ng, co chir 11, kleu chit dung; tén mdi co
quan, t6 chirc, don vi va ca nhan hodc mdi nhém co quan, to chirc, don vi nhén van
ban trinh bay trén mot dong riéng, dau dong c6 gach ngang, cudi dong co dau cham
phay. Riéng dong cudi cing bao gdm chir “Luu” sau do co du hai chim (©), tiép theo
1a chir viét tit “VT” (van thu ) va chit viét tit tén co quan soan du thao, (vi du
“SNV”: S& Noi Vu) tén bd phén tham muu theo ddi cia Van phong UBND (vi du
“CVTH”: Chuyén vién tong hop); sd 1u:0’ng ban luu (chi trong nhimg truong hop can
thiét va duoc dit trong ngodc don), cudi cing 1a dau chim ().

(12): Trinh bay trén mot dong riéng, bang chit in thuong, ¢& chit 14, kiéu chir
dimg, dam.

* S§ trang cua van ban dugc trinh bay tai chinh gitia cta trang gidy, trén dau trang
(phan header), d4nh s theo thir tu 1, 2, 3..., bang chit in thuong, kiéu dung, ¢ chir 12./.
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4. Mau Ouyét dinh ban hanh Ouy dinh (Ouy ché)

UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM (2)
TINH PIEN BIEN(1) DPéc 1ap - Tw do - Hanh phic

S6: /20.../Qb-UBND Dién Bién Phu, ngay  thang nam 20...

QUYETPINH
Ban hanh Quy dinh (Quy che) ...

UY BAN NHAN DAN TiNH PIEN BIEN

Can ctr Luat to chite HDND va UBND ngay 26/11/2003;

Can ctr Luat ban hanh van ban quy pham phap luat cia HDND va UBND ngay
03/12/2004;

QUYET PINH :
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh (Quy ché) ...
Piéu 2. Giao ...

Picu 3. Quyét dinh nay c6 hiéu luc thi hanh sau 10 ngay, ké tir ngdy ky ban
hanh.

Piéu 4. Chanh Vin phong UBND tinh, Thu truong cac SO, nganh, Ban tinh;
UBND céc huyén, thi xa, t}lémh pho thudc tinh; cac t6 chirc, ca nhan ¢o6 1i€n quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhn: (10) TM. UY BAN NHAN DAN
(1) CHU TICH (9)
- Luu: VT,

(Chit ky, déng dau)

Nguyén Viin A (12)

Ghi chii: Trinh bay nhw mdu sé6 Quyét dinh triee tiép
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Mau Ouy dinh (Ouy ché) ban hanh kém theo Ouyét dinh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM (2)
TINH PIEN BIEN (1) DPéc 1ap - Tw do - Hanh phic
QUY PINH (QUY CHE)
.............................. ) P
(Ban hanh kém theo Quyét dinh s6...... ... /20.../0D-UBND
ngay.....thang......nam 20... cua UBND tinh Dién Bién)(4)
N Chuong I (5)
NHUNG QUY DPINH CHUNG
Dieul ...l (0) ..
L
a)
DHOU 2.
P U ... oo ——
Chuong
D U ... o,
DU ... oo
Chuong
D iU oo,
D i Uee e, /

TM. UY BAN NHAN DAN (7)
CHU TICH
(Chir ky, dong dau)

Nguyén Viin A (8)
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Chii thich mau sé 4.

CHU THICH
MAiu Quy dinh (Quy ché) ban hanh kém theo Quyét dinh

(1): Tén tinh trinh bay bang chit in hoa, c¢& chir 13, kiéu chir dimg, dam, phia
duéi co duong ké ngang, nét lién, co d6 dai tir 1/3 dén 1/2 d6 dai cua dong chit va dit
can ddi so voi dong chit.

(2): Dong trén dugc trinh bay béng chit in hoa, ¢& chit 13, kiéu chir dang, dam;
dong dudi dugce trinh bay bang chir in thudng, ¢ chir 14, kiéu chit dung, dam; phia
dudi c6 dudng gach ngang, nét lién, co d6 dai bang do dai ctia dong chir.

(3): T “Quy dinh”, “Quy ché” dugc trinh bay trén mot dong riéng, canh giira,
béng chit in hoa, ¢& chir 14, kiéu chi ding, dam; trich yéu ndi dung ctia Quy dinh
(Quy ché) duoc dit ngay dudi, canh giita, bang chit in thuong, ¢& chir 14, kiéu chix
ding, dam.

(4): Trinh bay bang chir in thuong, ¢& chit 14, kiéu chir nghiéng, dat trong
ngoic don (); bén dudi co duong ké ngang, nét lién, do dai tir 1/3 dén 1/2 do dai cia
dong chit va dat can ddi so véi dong chit.

(5): Tir “Chuong” va sb tht ty caa chwong duoc trinh bay trén mot dong riéng,
canh giita; tr “Chwong” duoc trinh bay bang chit in thudng, ¢& chit 14, kiéu chir
dimg, dam,; sb tht tu cua chuong dung chir s6 La M3. Tiéu dé cua chuong dugc dat
ngay dudi, canh giira, bang chit in hoa, ¢& chit 13, kiéu chir ding, dam.

(6): T “Diéu” trinh bay bang chit in thudng, ¢& chir 14, kiéu chit dimg, dam,
s6 thir ty cua diéu dung chir s6 A Rap, sau s thur tu cua diéu 1a dau chdm (.). Noi
dung cua diéu trlnh bay bang chit in thuong, ¢& chit 14, kiéu chir du’ng, két thiic noi
dung cua diéu cudi cung ciia Quy dinh (Quy ché) phai c6 ddu cham hét (./.).

(7): Tén co quan ban hanh, chic vu cta ngudi ky: duoc trinh bay bang chit in
hoa, c& chir 13, ki€u chir dimg, dam.

(8): Ho va tén ciia nguoi ky van ban: dugc trinh bay trén mot dong riéng, bang
chir in thuong, c& chit 14, kiéu chir dang, dam.

* Luu y: S trang ctiia van ban dugc trinh bay tai chinh giita cua trang gidy,
trén dau trang (phan header), danh so6 theo thu tu 1, 2, 3...., bang chir in thuong, kiéu
chir ding, co chir 12./.
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Phu luc 3: Mdu van ban quy pham phdp ludt ciia HDND va UBND cdp huyvén

1. Mdu Neohi quyét qguy pham phap luat cua Hoi d5n2 nhan dan huyeén, thi xda,
thanh pho

HOQI PONG NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
....................................... (1) Doc lap - Tw do - Hanh phuc
S6: /20..(2)./NQ-HPND  ....cocooovvennn. (3)., ngay thang  nam 20..(2)..
NGHI QUYET
......................... ) R
HOI DONG NHAN DAN .....ucererercrercnerecsnenne 1)

KHOA ... KY HQP THU ...

Cin cir Luat T6 chie Hoi ddng nhan dan va Uy ban nhin dan ngay 26 thang 11
nam 2003;

Can ctr Luat Ban hanh van ban quy pham phap luat cia HDND va UBND ngay
03 thang 12 nam 2004;

(1 1 o1 | OSSR (5) teere e e ;
Xet TO trinh SOuvean / TTr-UBND ngay.... thang..... nam 20..... caa UBND
............. (1) Ve Bdo cdo tham tra s6....../BC-...... ngay.... thang....
nam ...... cua Ban......... va y kién cia Dai biéu HDND ............... (1),
QUYET NGHI :
Picul..............ooo (0 USSR URPRRPI
7 Piéu 2. ...Giao Thuong truc HDND .............. (1), cac Ban cua HDND, Dai
biéu HDND ............. (1) gidm sat vi¢c thi hanh nghi quyét.
Piéu 3. Nghi quyét nay co6 hiéu luc sau 7 ngay, ké tir ngdy HDND ............... (1)
thong qua.
Nghi quyét nay di dwoc Hoi déng nhan dan ................ (1) Khoa ..... ky hop
thur ..... thong qua ngay..... thang..... nam 20.... ./.
CHU TICH
Noi nhin: (Chit ky, déu)
T ; Nguyén Vin A
-Luu: VT, ...(7). A.XX(8).

Ghi chu:
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(1) Tén huyén, thi xa, thanh phé thuoc tinh.

(2) Nam ban hanbh.

(3) Dia danh.

(4) Trich yéu néi dung nghi quyét.

(5) Cdc cdn cik khdc dé ban hanh nghi quyeét.

(6) Noi dung cua nghi quyeét.

(7) Chit viét tdt tén don vi soan théo hodc chii tri sogn thao va so  eong ban heu (néu can).
(8) Ky hiéu ngueoi danh mdy, nhdan ban va sé lwong bdan phat hanh (néu can).
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Mau Chi thi quy pham phdp ludt ciia UBND cdp huyén

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM (2)
HUYEN ....cooevuereerenene (D Doc lap - Tw do - Hanh phic
Sé: /20/CT_UBND (3) ................ , hgay thdng nam 20(4)
CHI THI
T T &)
........................................... (6) e

Chi thi nay c6 hiéu luc thi hanh sau 7 ngay, ké tir ngdy ky ban hanh.

Yéu cau thu truéng cac co quan chuyén mén thuéc Uy ban nhan dan huyén,
Chu tich Uy ban nhan dan cac xa, thi tran va cac co quan, don vi ¢6 lién quan to churc
thi hanh Chi thi nay./.

Noi nhén: TM. UY BAN NHAN DAN
o CHU TICH (7)
- Luu: VT(8) A.XX (9) (Chir ky, dong dau)

Nguyén Viin A(10)
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Chil thich mdu Chi thi

_ CHUTHICH
Mau Chi thi ciia UBND huyén

(1): Trinh bay bang chir in hoa, ¢& chir 13, kiéu chir dung, dam, phia dudi co
duong ké ngang, nét lién, c6 do dai bang 1/2 d6 dai cua dong chit va dit can dbi so
v6i1 dong chit.

(2): Dong trén duoc trinh bay bang chit in hoa, ¢ chir 13, kiéu chit ding, dam;
Dong dudi dugce trinh bay bang chir in thuong, cd chir 14, ki€u chit ding, dam; phia
dudi c6 duong gach ngang, nét lién, cd dd dai bang do dai cua dong chir.

(3): Trinh bay bang chit in hoa, ¢& chit 14, kiéu chir dimg.

(4): Trinh bay bang chit in thudng, ¢& chir 14, kiéu chir nghiéng, sau dia danh
c6 dau phay (,) vi du: Pién Bién, ngay 16 thang 12 nam 2006.

(5): Déi véi tir Chi thi: trinh bay bang chit in hoa, ¢& chir 14, kiéu chir ding,
dam; ddi véi trich yéu ndi dung trinh bay bang chit in thudng c¢& chit 14, kiéu chir
dimg, dam; bén dudi trich yéu c6 duong ké ngang, nét lién, do dai bﬁng 1/2 d6 dai
ctia dong chit va dit can dbi so voi dong chit.

(6): Trinh bay bang chir in thuong, ¢& chir 14; khi xudng dong, chit ddu dong
Iui vao tir lem dén 1,27 cm (1 default tab); khoang cach giita cic doan vin
(paragraph) dit t6i thiéu 1a 6pt, két thiic ndi dung Chi thi bang ddu chdm hét (./.).

(7): Trinh bay bang chit in hoa, ¢& chi 13, kiéu chit dimg, dam.

(8): Trinh bay trén mot dong riéng, bang chir in thudng, c¢& chit 12, kiéu chir
nghiéng, dam.

(9): Trinh bay bang chir in thuong, ¢& chir 11, kiéu chit dung; tén mdi co quan,
t6 chtrc, don vi va ca nhan hodc méi nhém co quan, to chu’c don vi nhan van ban
trinh bay trén mot dong r1eng, dau dong c6 gach ngang, cudi dong c6 dau cham phay.
Riéng dong cudi cung bao gém chit "Luu" sau d6 c6 du hai cham (:), tiép theo 1a
chir viét tat "VT" (van thu UBND huyén) va chit viét tit tén co quan soan du thao (vi
du “PTP”: Phong Tu phap), tén bo phan tham muu theo doi cia Van phong UBND
huyen (vi du “CV”’: Chuyén vién); s 1u:0’ng ban luu (ch1 trong nhing truong hop can
thiét va duoc dit trong ngodc don), cudi cung 1a dau cham.

(10): Trinh bay trén mot dong riéng, bang chit in thuong, ¢& chit 14, kiéu chir
dang, dam.
* S trang cua vin ban dugc trinh bay tai chinh giita cua trang gidy, trén dau

trang (phan header), danh sb theo thu tu 1, 2, 3...., bang chit in thuong, kiéu dimg, c&
chir 12./.
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Mau Quyét dinh quy dinh truc tiép (vin ban quy pham phdp ludt)

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM (2)
HUYEN.....couvuecee ) Péc 1ap - Tu do - Hanh phic
Sé: /20.../QD-UBND (3)  sweeeeeeees , ngay thang  nam 20... (4)
QUYET PINH
VE VIEC.uuuuiiinrieinetessnniessnnsosnnssosnnsons Q)
UY BAN NHAN DAN HUYEN ......couerrerennene (6)

Can ctr Luat to chite HDND va UBND ngay 26/11/2003;

Can ct Luat ban hanh van ban quy pham phap luat caia HDND va UBND ngay
03/12/2004;

Cancll....oooviiiiiiiii e () T ;

TREO A8 NENT CUA cvevveeeeee et seseaeene ,
QUYET PINH:

DHEU 1.(8) ettt s e e e e ee s r e

L e ——

a)

Piéu ... Quyét dinh nay c6 hiéu luc sau 7 ngay, ké tir ngay ky ban hanh.

Piéu... Chanh Vin phong HDND va UBND huyén, Thu truong cac Phong,
Ban :[hucf)c UBND huyén, HDND, UBND céc xa, thi tran chiu trach nhiém thi hanh
Quyét dinh nay ./.

Noi nhin:(10) TM. UY BAN NHAN DAN
...... (A1) CHU TICH (9)
-Luu: VT,

(Ky tén, dong dau)

Nguyén Viin A (12)
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Chii thich mau Ouyét dinh

) 'CHU THICH ,
Mau Quyét dinh quy dinh truec tiép

(1): Trinh bay bang chir in hoa, ¢& chit 13, kiéu cht dung, dam, phia dudi co
duong ké ngang, nét lién, c6 do dai bang 1/2 d6 dai ciia dong chit va dit can ddi so voi
dong chir.

(2): Dong trén duoc trinh bay bang chit in hoa, ¢ chir 13, kiéu chit ding, dam;
Dong duéi duge trinh bay bang chit in thuong, ¢& chit 14, kiéu chir ding, dam; phia
dudi c6 dudng gach ngang, nét lién, co d6 dai bang do dai ctia dong chir.

(3): C& chir 14, kiéu chir dung.

(4): Trinh bay bang chit in thudng, c¢& chir 14, kiéu chir nghiéng, sau dia danh
c6 phay (,) vi du: Dién Bién Dong, ngay 16 thang 12 nam 2006.

(5): Pbi voi tir “Quyét dinh” trinh bay bang chit in hoa, ¢& chit 14, kiéu chir
dimg, dam; doi véi trich yéu ndi1 dung trinh bay bang chit in thuong, cd chir 14, kiéu
chit ding, dam; bén dudi trich yeéu c6 duong ké ngang, nét lién, dd dai bang 1/2 do
dai ctia dong chir va dat can doi so voi dong chir.

(6): Trinh bay bang chit in hoa, ¢ chir 14, kiéu chit dimg, dam.

(7): Trinh bay bang chit in thuong, c& chit 14, kiéu chir dung; khi xuéng dong,
chit dau dong Iui vao tir lem dén 1,27cm (1 default tab); khoang cach giita cac doan
van (paragraph) dat t6i thiéu 1a 6pt; sau mdi can ctr phai xuéng dong, cudi dong co
dau chdm phay (;), riéng can ctr cudi cung két thiic bang dau phay ().

1

(8): Tur “Piéu” trinh bay bang chir in thudng, c¢& chir 14, kiéu chit dimg, dam,
sb tht tu cua diéu dung chir s6 A Rap, sau s6 thtr tu cua diéu 1a dau chidm (.). No1
dung cta diéu trinh bay bang chit in thudng, ¢& chir 14, kiéu chit dimg; két thuc noi
dung ctia Piéu cudi cung ctia Quyét dinh phai c6 diu chdm hét (./.). Trong mdi Diéu
néu c6 khoan, diém thi ghi nhu sau:

Vi dy: Piéu 1.

1.

a)

(9): Trinh bay bang chit in hoa, ¢& chit 13, kiéu chit dimg, dam.

(10): Trinh bay trén mot dong riéng, bang chit in thuong, ¢& chit 12, kiéu chi
nghiéng, dam.

(11): Trinh bay bang chit in thudng, ¢& chit 11, kiéu chir démg; tén mdi co
quan, t6 chirc, don vi va c4 nhan hoic mdi nhém co quan, t6 chirc, don vi nhan van
ban trinh bay trén mot dong riéng, dau dong c6 gach ngang, cudi dong c6 diu chim
phay. Riéng dong cudi ciing bao gom chit “Luu” sau d6 c¢6 dau hai cham (¢), tiép theo
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1a chit viét tit “VT” (van thu) va chir viét tit tén co quan soan du thao, (vi du “PNV”’:
Phong NoO1 Vu), tén bd phan tham muu theo doi cia Van phong UBND (vi du
“CVTH”: Chuyén vién ttong hop); so6 lugng ban luu (chi trong nhiing trudong hop can
thiét va dugc dat trong ngodc don), cudi cung la dau cham (.).

(12): Trinh bay trén mot dong riéng, bang chi in thuong, ¢& chir 14, kleu chir
duang, dam.* S trang cua vin ban dugc trinh bay tai chinh gitra cua trang gidy, trén
dau trang (phan header), danh sé theo thir tu 1, 2, 3...., bang chit in thuong, kiéu
ding, co chir 12./.
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4. Mdu Quyét dinh ban hanh Ouy dinh (Ouy ché)

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
HUYEN ....cccovvvrencnee. Péc lap - Tw do - Hanh phic
Sé: /20../QP-UBND ,ngdy  thang nam 20......
QUYET PINH

Ban hanh Quy dinh (Quy ché) ...

UY BAN NHAN DAN HUYEN ....cervererrerenrernnne

Can ctr Luat to chite HDND va UBND ngay 26/11/2003;

Can ctr Luat ban hanh van ban quy pham phap luat caia HDND va UBND ngay
03/12/2004;

QUYET PINH :

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh (Quy ché)...
Piéu 2. Giao...
Piéu 3. Quyét dinh nay c6 hiéu lyc thi hanh sau 7 ngay, ké tir ngay ky ban

hanh.
Piéu 4. Chanh Vin phong HDND va UBND huyén .../.
Noi nhin: TM. UY BAN NHAN DAN
R (Chit ky, déng dau)
-Luu: VT,
Nguyén Vin A

Ghi chii: Trinh bay nhir mau quyét dinh truc tiép
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Mau Ouy dinh (Ouy ché) ban hanh kém theo Ouyét dinh

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM (2)
HUYEN....ccccevevereueuenee ¢)) Doc lap - Tw do - Hanh phuc
QUY PINH (QUY CHE)
.............................. ) [T
(Ban hanh kém theo Quyét dinh sé... ... ... /20.../QD-UBND ngay.....thdang......nam
20... cia UBND huyén ................... )(4)
Chuong I (5)
NHUNG QUY PINH CHUNG
Pieul. .........................l () P
Lo
a)
DHOU 2.
D U oo oo
Chwong
D U .. oo,
D U .. oo
Chuong
D U . oot e,
D ..o, /

TM. UY BAN NHAN DAN (7)
CHU TICH
(Chir ky, dong dau)

Nguyén Viin A (8)
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CHU THICH
MAiu Quy dinh (Quy ché) ban hanh kém theo Quyét dinh

1): Trinh bay béng chit in hoa, ¢& chit 13, kiéu ch ding, dam, phia dudi co
duong ké ngang, nét lién, c6 d6 dai tir 1/3 dén 1/2 d6 dai cua dong chir va dat can ddi
so voi dong chir.

(2): Dong trén dugc trinh bay béng chit in hoa, ¢& chit 13, kiéu chir ding, dam;
dong duéi duge trinh bay biang chir in thuong, ¢ chit 14, kiéu chit ding, ddm; phia
dudi c6 dudng gach ngang, nét lién, co d6 dai bang do dai ctia dong chir.

(3): T “Quy dinh”, “Quy ché” dugc trinh bay trén mot dong riéng, canh giira,
béng chit in hoa, c¢& chir 14, kiéu chi ding, dam; trich yéu ndi dung ctia Quy dinh
(Quy ché) duoc dit ngay dudi, canh giita, bang chit in thuong, ¢& chir 14, kiéu chix
ding, dam.

(4): Trinh bay bang chir in thuong, ¢& chit 14, kiéu chir nghiéng, dit trong
ngoic don (); bén dudi co duong ké ngang, nét lién, do dai tir 1/3 dén 1/2 do dai cua
dong chit va dat can ddi so véi dong chit.

(5): Tir “Chwong” va sb tht tu ciia chuong dugc trinh by trén mot dong
riéng, canh giita; tir “Chwong” dugc trinh bay bang chir in thuong, ¢ chit 14, kiéu
chir dimg, dam,; s6 thir tu cua chuong dung chir s6 La Ma. Tiéu dé cua chuong duoc
dat ngay dudi, canh gitra, bé“mg chit in hoa, ¢& chit 13, kiéu chir dung, dam. Néu trong
mdi diéu c6 khoan diém thi trinh bay nhu sau:

Vi du: Diéu 10.

(6): T “Piéu” trinh bay bang chit in thuong, ¢& chit 14, kiéu chir ding, dam,
s6 thir ty cua diéu dung chir s6 A Rap, sau s thtr tu cua diéu 1a dau chdm (.). Noi
dung cta diéu trinh bay bang chit in thudng, c& chir 14, kiéu chit dimg, két thuc noi
dung cua diéu cudi cung ciia Quy dinh (Quy ché) phai c6 ddu cham hét (./.).

(7): Tén co quan ban hanh, chic vu cta ngudi ky: duoc trinh bay bang chit in
hoa, c& chir 13, ki€u chir dimg, dam.

(8): Ho va tén clia nguoi ky van ban: dugc trinh bay trén mot dong riéng, bang
chir in thuong, c& chit 14, kiéu chir dang, dam.

* Luu y: S trang ctia van ban dugc trinh bay tai chinh gitta cua trang gidy,
trén dau trang (ph?m header), danh s6 theo thr tw 1,2, 3...., béng chir in thuong, kiéu
chir ding, co chir 12./.

Mau Quyét dinh quy dinh truec tiép (vin ban quy pham phdp ludt)
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM (2)
D, 0. N (1) Déc 14p - Tw do - Hanh phuc
S6: /20./QD-UBND (3) e , ngay... thang... nam 20... (4)
QUYET PINH
o 7 - 5)
UY BAN NHAN DAN XA ...ercrennenenennsesesnsens (6)

Cin cr Luat to chite HDND va UBND ngay 26/11/2003;

Can ctr Luat ban hanh van ban quy pham phap luat caa HDND va UBND ngay
03/12/2004;

Piéu ... Quyét dinh nay c6 hiéu luc sau 5 ngay, ké tir ngay ky ban hanh.

Piéu .... Van phong UBND xa ( phuong, thi EFAN), evoeeeeeeeeee e
chiu trach nhiém thi hanh Quyét dinh nay ./.

Noi nhgn:(10) TM. UY BAN NHAN DAN
ST (ID)........ ; CHU TICH (9)
(Ky tén, dong dau)

Nguyén Vin A (12)

Chii thich mau: Ouvét dinh quy dinh truec tiép
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(1): Trinh bay bang chit in hoa, ¢& chir 13, kiéu chir dimg, dam, phia dudi c6 dudng
ké ngang, nét lién, co do dai bang 1/2 d6 dai ctia dong chit va dit can ddi so v6i dong chit.

(2): Dong trén duoc tr}nh bay bang chir in hoa, c& chir 13, kiéu chit ding, dam;
Dong dudi dugc trinh bay béng‘chﬁ: in thu:(‘)’ng, cd chir 14, ki€u chir ding, dam; phia
dudi co duong gach ngang, nét lién, c6 do dai bang dd dai cia dong chir.

(3): C& chir 14, kiéu chir dung.

(4): Trinh bay bang chir in thuong, ¢& chit 14, kiéu chit nghiéng, sau dia danh ¢
phay (,) vi du: Thanh Luong, ngay 16 thang 12 nam 2006.

) Déi véi tir “Quyét dinh” trinh bay bang chit in hoa, ¢& chit 14, kiéu chir ding,
dam; doi vai trich yéu ndi dung trinh bay bang chir in thuong, cd chir 14, ki€u chir dimg,
dam; bén duoi trich yéu co duong ke ngang, nét lién, do dai bang 1/2 d6 dai cua dong
chir va dat can doi so voi dong chi.

(6): Trinh bay bang chit in hoa, ¢& chit 14, kiéu chit ding, dam.

(7): Trinh bay bang chir in thuong, ¢& chit 14, kiéu chit ding; khi xuéng dong,
chir ¢au dong 1ui vao tr lem dén 1 ,27cm (1 default tab); khoang cach giita cac doan van

(paragraph) dat t6i thiéu 1a 6pt; sau moi cin cir phai xudng dong, cudi dong c6 déu chdm
phay (;), riéng can ctr cudi cung két thuc bang dau phay (,).

(8): Tir “Piéu” trinh bay bang chit i in thuong, c& chir 14, kiéu chir ding, dam, sb
thir ty cua didu dung chir s6 A Rap, sau s thtr tu cia diéu 13 ddu cham (.). Noi dung cua
Diéu trinh bay bang chit in thudng, ¢& chit 14, kiéu chir dung; két thuc ndi dung cua
Diéu cubi cing ciia Quyét dinh phai c6 diu chém hét (./.). Trong mdi Diéu néu co
khoan, diém thi ghi nhu sau:

Vi du: Diéu 1.

1.

a)

(9): Trinh bay bang chit in hoa, ¢& chir 13, kiéu chit dimg, dam.

(10): Trinh bay trén mot dong riéng, bang chit in thudng, ¢& chir 12, kiéu chir
nghiéng, dam.

(11): Trinh bay bang chit in thuong, ¢& chir 11, kiéu chir ding; tén mdi co quan,
t6 chtrc, don vi va ca nhan hodc mdi nhém co quan, té churc, don vi nhan van ban trinh
bay trén mot dong riéng, dau dong c6 gach ngang, cudi dong c6 dau chim phay. Riéng
dong cubi cung bao gdm chir “Luu” sau d6 co dau hai chim (), tip theo 1a chir viét tit
“VT” (van thu) va chit viét tit tén co quan soan duy thao, (vi du “TP”: Tu phéap x3), tén
bd phan tham muu theo ddi cia UBND (vi du “CCTP”: Cong chuc tu phap xi); sb
lwong ban luu (chi trong nhitng trudng hop can thiét va duge dit trong ngodc don), cudi
ciing la dau cham (.).

(12): Trinh bay trén mot dong riéng, bang chit in thudng, c& chir 14, kiéu chir dung,
dam.* S6 trang cua van ban dugc trinh bay tai chinh gitra cua trang gidy, trén dau trang
(phan header), danh sb theo thir tir 1, 2, 3...., bang chir in thudng, kiéu dimg, & chir 12/.
Mdu: Nghi quyét quy pham phdp luat ciia Hoi dong nhdn ddn xd, phwong, thi trdn
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HOQI PONG NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
D, 0 (1) Doc lap - Tw do - Hanh phuc
S6: /20..(2)./NQ-HPDND ... (3), ngay  thing  ndm 20..(2)..
NGHI QUYET
......................... (€ N
HOI DPONG NHAN DAN XA ....ocirrrercrercrercsesaene D).

KHOA ... KY HQP THU ...

Cin cir Luat T6 chie Hoi dong nhan dan va Uy ban nhan dén ngay 26 thang 11
nam 2003;

Can ctr Luat Ban hanh van ban quy pham phap luat cia HDND va UBND ngay
03 thang 12 nam 2004;

Can CU oo (5) coeeeeeee e ;

Xet To trinh §6 ......... / TTr-UBND ngay.... thang..... nam 20..... cia UBND xa
(phuong, thi tran) V..o , ¥ kién ctua DPai biecu HPDND xa ( phuong thi
tran),

QUYET NGHI :

...............................................................................................................................

Diéu.... Giao trach nhiém cho UBND x& (phuong, thi trdn) c6 trach nhiém chi
dao trién khai viéc thuc hién Nghi quyét.
, Piéu .... Nghi quyét nay c6 hiéu luc sau 5 ngay, ké tir ngdy HPND xa (phudng,
thi tran) thong qua.
, Piéu ...Chu tich HDND xa (phuong, thi tran), cac Pai biéu HDND x3 (phudng,
thi tran) giam sat thi hanh nghi quyét.

Nghi quyét nay da duoc Hoi déng nhéan dan ............. (@) U— Khoa .... ky hop
thu ..... thong qua./.
Noi nhin: CHU TICH
s ;. (Chﬁ’ k);, ddu)

................ ’

-Luu: VT, ...(7). A.XX(8).

Nguyén Viin A
Ghi chu: ,
(1) Tén xa,thi tran.
(2) Nam ban hanh.
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(3) Pia danh.

(4) Trich yéu néi dung nghi quyét.

(5) Céc can cit khdc dé ban hanh nghi quyét.

(6) Néi dung ciia nghi quyét.

(7) Chir Viét tat tén don vi soan thao hodc chii tri soan thdo va s6 lwong ban luu
(néu can).

(8) Ky hiéu ngueoi ddnh mdy, nhdn ban va sé lwong bdan phat hanh (néu can).
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Mau: Chi thi

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
b, O 1) Poc lap - Tw do - Hanh phuc (2)
S6: /20.../CT-UBND (3)  woceeeeeens , ngay thang  nam 20..(4).
CHI THI
[T - 5
.......................................... ().

Chi thi nay c6 hiéu luc thi hanh sau 5 ngay, ké tir ngdy ky ban hanh.

Yéu cau thil truong cac co quan chuyén mon thuéc Uy ban nhan dan x3, cac
Trudng thon, trudng ban va cac to chirc, ca nhan lién quan thuc hién nghiém thc chi
thi nay./.

Noi nhin: (8) ™. UY BAN NHAN DAN
e, ; CHU TICH (7)

- Luu: VT, A.XX (9) )
- (ChiF ky,, dbng déu)

Nguyén Viin A (10)
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Chu thich

CHU THICH
MAu Chi thi ciia UBND x4, thi tran

(1): Trinh bay bang chir in hoa, ¢& chit 13, kiéu chir dung, dam, phia dudi co
duong ké ngang, nét lién, co do dai bang 1/2 d6 dai ctia dong chir va dit can ddi so
v6i1 dong chit.

(2): Dong trén dugc trinh bay béng chit in hoa, ¢& chit 13, kiéu chir dang, dam;
Dong duéi duge trinh bay bang chit in thuong, ¢& chit 14, kiéu chir dimg, dam; phia
duéi c6 dudng gach ngang, nét lién, co d6 dai bang do dai cuia dong chit.

(3): Trinh bay bang chit in hoa, ¢& chir 14, kiéu chir dimg.

(4): Trinh bay bang chit in thudng, ¢& chir 14, kiéu chit nghiéng, sau dja danh
c6 dau phay (,) vi du: Thanh Luong, ngay 16 thang 12 nam 2007.

(5): Bdi véi tir Chi thi: trinh bay bang chir in hoa, ¢& chir 14, kiéu chir ding,
dam; ddi véi trich yéu noi dung trinh bay bang chit in thudng ¢& chit 14, kiéu chir
dimg, dam; bén dudi trich yéu c6 duong ké ngang, nét lién, do dai bﬁng 1/2 d6 dai
ctia dong chit va dit can dbi so voi dong chit.

(6): Trinh bay bang chir in thudng, ¢& chit 14; khi xuéng dong, chit ddu dong
ui vao tr lem dén 1,27 cm (1 default tab); khoang cach giita cic doan vin
(paragraph) dit t6i thiéu 1a 6pt, két thiic ndi dung Chi thi bang dau chdm hét (./.).

(7): Trinh bay bang chit in hoa, ¢& chi 13, kiéu chit dimg, dam.

(8): Trinh bay trén mot dong riéng, bang chit in thuong, ¢& chit 12, kiéu chir
nghiéng, dam.

(9): Trinh bay bang chir in thuong, ¢& chir 11, kiéu chit dung; tén mdi co quan,
td chirc, don vi va c4 nhan hoic mdi nhém co quan, t6 churc, don vi nhan van ban
trinh bay trén mot dong riéng, dau dong c6 gach ngang, cudi dong c6 diu chdm phay.
Riéng dong cubi ctng bao gom chit "Luu" sau d6 c6 dau hai cham (:), tiép theo 1a
chir viét tat "VP" (Van phong UBND x3) va chit viét tit tén co quan soan dy thao (vi
du “TP”: Tu phép xa), tén bd phan tham muu theo déi cia UBND xa (vi du “cctp”:
Cong chirc Tu phéap); sd lwong ban luu (chi trong nhimng trudng hop can thiét va dugc
dit trong ngodc don), cudi cung 14 dau cham.

(10): Trinh bay trén mot dong riéng, bang chir in thudng, ¢& chir 14, kiéu chir
dimg, dam.

* S trang cua vian ban dugc trinh bay tai chinh giita cua trang gidy, trén dau

trang (phan header), danh sb theo thu ty 1, 2, 3...., bang chir in thuong, kiéu dimg, c&
chir 12./.



S6 08 - 15-6-2008 CONG BAO 51
Mau OQuyét dinh ban hanh Ouy dinh (Ouy ché) quy pham phdp ludt

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
D, 0. N Déc 14p - Tw do - Hanh phuc
Sé: /20/QD—UBND ......... , ngay... thang nam 20...
QUYET PINH

Ban hanh Quy dinh (Quy ché)...

UY BAN NHAN DAN XA ...ooereeeereeennns

Cin cr Luat T6 chire HDND va UBND ngay 26/11/2003;

Can ctr Luat Ban hanh van ban quy pham phap luat cia HDND va UBND ngay
03/12/2004;

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh (Quy ché) ...
Piéu 2. Giao ...
Piéu 3. Quyét dinh nay c6 hiéu lyc thi hanh sau 5 ngay, ké tir ngay ky ban

hanh.
Dié,u 4. Van phong UBND Xa........ccccovveieiiiiieeeiee e chiu trach nhiém thi
hanh quyét dinh nay./.
Noi nhén: TM. UY BAN NHAN DAN
: ........... ; . CHU TICH ,
Luww VT.... (Chir ky, dong dau)
Nguyén Viin A

Ghi chii: Trinh bay nhw mdu quyét dinh truc tiép
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Mau Ouy dinh (Ouy ché) ban hanh kém theo Ouyét dinh

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM (2)
D, 0. N §)) Doc 1ap - Tu do - Hanh phuc
QUY PINH (QUY CHE)
........................ [R) FETT T
(Ban hanh kém theo Quyét dinh s6...... ... /20.../0D-UBND
ngay.....thang.....nam 20... cua UBND xd ...................... )(4)
Chuong I (5)
NHUNG QUY PINH CHUNG

Pitu 1. .ooooeieiiiiiieiie (6). e
L
a)
DHOU 2.
D U oo o

Chuong
D U .. o
D U .. oo

Chuong .....

PIEU KHOAN THI HANH

D .. oo,
D U ..o, /

TM. UY BAN NHAN DAN (7)
CHU TICH
(Chit ky, dong dau)

Nguyén Vin A (8)
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Chu thich

CHU THICH
MAiu Quy dinh (Quy ché) ban hanh kém theo Quyét dinh

(1): Trinh bay bang chit in hoa, ¢& chit 13, kiéu chir dimg, dam, phia dudi co
duong ké ngang, nét lién, c6 d6 dai tir 1/3 dén 1/2 d6 dai cua dong chir va dat can ddi
so voi dong chir.

(2): Dong trén duoc trinh bay bang chit in hoa, ¢ chir 13, kiéu chit ding, dam;
dong dudi dugc trinh bay bang chir in thuong, ¢ chit 14, kiéu chir ding, ddm; phia
dudi c6 dudng gach ngang, nét lién, co d6 dai bang do dai ctia dong chir.

(3): T “Quy dinh”, “Quy ché” dugc trinh bay trén mot dong riéng, canh giira,
béng chit in hoa, ¢& chir 14, kiéu chir ding, dam; trich yéu ndi dung ctia Quy dinh
(Quy ché) duoc dit ngay dudi, canh giita, bang chit in thuong, ¢& chir 14, kiéu chir
ding, dam.

(4): Trinh bay bang chit in thuong, ¢& chit 14, kiéu chit nghiéng, dit trong
ngoic don (); bén dudi co duong ké ngang, nét lién, do dai tir 1/3 dén 1/2 do dai cta
dong chit va dat can ddi so véi dong chit.

(5): Tir “Chuong” va sb tht ty cia chwong duoc trinh bay trén mot dong riéng,
canh giita; tr “Chuong” duoc trinh bay bang chit in thudng, ¢& chit 14, kiéu chir
dimg, dam,; sb tht tu cua chuong dung chir s6 La Ma. Tiéu dé cua chuong dugc dat
ngay dudi, canh giira, bang chit in hoa, ¢& chit 14, kiéu chir ding, dam.

(6): T “Diéu” trinh bay bang chit in thudng, ¢& chir 14, kiéu chit dimg, dm,
sO thu tu cua di€u dung chir sO A Rép, sau so thur tu cua dic¢u 1a dau cham (.). No6i
dung cua di€u trinh bay bang chir in thuong, c& chir 14, ki€u chir ding, két thic ndi
dung cua di€u cudi cung cua Quy dinh (Quy ché) phai ¢c6 dau cham hét (./.).

(7): Tén co quan ban hanh, chic vu cta ngudi ky: duoc trinh bay bang chit in
hoa, c& chir 13, ki€u chir dimg, dam.

(8): Ho va tén clia nguoi ky van ban: dugc trinh bay trén mot dong riéng, bang
chir in thuong, c& chit 14, kiéu chir dang, dam.

* Luu y: SO trang ctia van ban dugc trinh bay tai chinh gitta cua trang gidy,
trén dau trang (phan header), danh s6 theo thir ty 1, 2, 3...., bang chit in thuong, kiéu
chir ding, co chir 12./.



