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CQNG HOA xA HQI cau NGHiA ~T NAM
DQc l~p - Tl1 do - H~nh phuc

Sac Trang, ngay 02 thang 11 ndm 2015

QUYETDlNH
~ vi:c quy djnh tieu chu§n chirc danh dBi vOi cip Trurrng Phong,

Ph' U'Ong Phong cac don vi thuQc SO'TU' phap; Trtnrng Phong, Pho
--CArfl'fYfw Phong Phong TU' phap thuQc Dy ban nhan dan huyen,

th] X3, thanh phB thuQc tinh Soc Trang

DY BAN NIlAN DAN TINH sac TRANG

T6 chirc HQi d6ng nhan dan va Uy ban nhan dan ngay

u~t Ban hanh van ban quy pham phap luat cua HQi d6ng nhan dan,
d n ngay 0311212004;

¥~t Can bo, cong chirc ngay 1311112008;

~t Vien chirc ngay 15/1112010;

Can c ghi dinh s6 24/2014INB-CP, ngay 04/412014 cua Chinh phu quy
dinh t6 ch c c a cac co quan chuyen man thuoc Uy ban nhan dan tinh, thanh phc
tnrc thuoc irong;

Can ghi dinh s6 37/2014INB-CP ngay 05/5/2014 cua Chinh phu quy
dinh t6 cht c ca c co quan chuyen man thuoc Uy ban nhan dan huyen, quan, thi xii,
thanh ph6 t Q tiph;

Can uyet dinh s6 27/2003/QD-TTg ngay 19/02/2003 cua Thu tu6ng
Chinh phu anh Quy chS b6 nhiem, b6 nhiem lai, luan chuyen, ill clnrc, mi~n
nhiem can cAng chirc lanh dao;

Can'T ong tu lien tich s6 2312014/TILT-BNV-BTP ngay 22/1212014 cua
BQ NQi vu 'BQ Ttr phap hu6ng d~n chirc nang, nhiem vu, quyen han va co c~u t6
chirc cua S u phap thuoc Uy ban nhan dan tinh, thanh ph6 tnrc thuoc Trung irong
va phong T h r p thuoc Uy ban nhan dan huyen, quan, thi xa, thanh ph6 thuoc tinh;

Xet g icua Giam d6c Sa Tu phap tinh S6c Trang,

I QUYET DJNH:
I

Di~u ~m vi di~u chinh va dBi nroug ap dung

i di~u chinh



ay guy dinh tieu chuan chirc danh d6i voi d.p Truong Phong cac
Tu phap (g6m Truong Phong, Chanh Van phong, Chanh Thanh tra,

Giani d6c r c on vi thuoc Sa Tir phap), d.p Ph6 Truong Phong cac don vi thUQC
Sa Tir pha g m Ph6 Truong Phong, Ph6 Chanh Van phong, Ph6 Chanh Thanh tra,
Ph6 Giam d c cac don vi thuoc Sa Tu phap); Truong Phong, Ph6 Truong Phong
Phong Tu a thuoc Uy ban nhan dan cac huyen, thi xa, thanh ph6 thuoc tinh S6c
Trang.

9'Dg ap dung

Can ong chirc, vi en chirc thuoc Sa Tir phap va cong chirc Phong Tir phap
cac huyen, a, thanh ph6 thuoc tinh S6c Trang.

Di~u . i"u chu§n cAp Trurrng Phong cac Goonvi thuQc SO'Tir phap va
Truong PoP ong Tir phap thuQc Uy ban nhan dan cAp huyen

1. Vi t I a clnrc nang

a) CpT ong Phong cac don vi thuoc Sa Tir phap Ia cong clnrc lanh dao
dirng d~u . thong, chiu trach nhiem truce Giam d6c Sa va truce phap luat vS
thuc hien c ' c ang, nhiem vu, quyen han cua phong do minh phu trach;

b) T . Phong Phong Tu phap huyen, thi xa, thanh ph6 (goi t~t la Truong
Phong Pho g T phap c~p huyen) la cong chirc Ianh dao Phong Tir phap, chiu trach
nhiem tom oat dQng cua phong truce Uy ban nhan dan, Chu tich Uy ban nhan
dan c~p hu ~, hiu sir chi dao, kiSm tra, thanh tra, hirong d§n chuyen mon, nghiep
vu cua Sa up ap va tnroc phap luat vS thuc hien clnrc nang, nhiem vu, quyen han
cua phong 0 Mphu trach.

2. Nh ~
a) C~ ong Phong cac don vi thuoc Sa Tir phap co nhiem vu lanh dao, chi

dao, diSu h' o~t dQn~ cua phong, tham rmru giup Giam d6c Sa thirc hien chirc
nang quan 1 nuoc ve linh VlJCchuyen mon duoc phan cong phu trach;

True g Pong Phong Tir phap c~p huyen co nhiem vu lanh dao, chi dao, diSu
hanh hoat d n ua phong, tham.rmru giup Uy ban nhan dan, Chu tich Uy ban nhan
dan c~p huy t 1I hien chirc nang quan If nha mroc vS linh VlJCchuyen men duoc
phan cong p . tr ~c tai dia phirong;

uu trong xay dung cac guy hoach, k€ hoach linh VlJCchuyen mon
cc phan cong phu trach;

c) Th iru xay dung, trinh c~p co tham quyen ban hanh cac van ban guy
pham phap I ~ c dia phirong vS linh VlJCchuyen mon;

d) Th uu huang d§n, kiem tra, tham gia thanh tra viec thuc hien cac van
ban quy pha ,p luat, cac ch€ dQ chinh sach da ban hanh thuoc chirc nang, nhiem
vu;
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.•.p'~.I.-'lmuu xay dung bao cao so k~t, t6ng k~t danh gia hoat dQngthen chirc

e) T muu t6ng hop thong tin, thong ke, bao cao, hru trfr vS linh V\lC cua
phong tnr t ~ P \1 trach;

g) ~ I nrong Phong cac don vi thuoc Sa Tu phap tham muu lanh dao Sa
huang d 7:: S chuyen mon, nghiep vu d6i voi cac co quan, don vi vS linh V\lC

chuyen mo qc giao;
Tru hong Tu p,hap c~p huyen tham muu lanh dao dia phirong huang d§n

chuyen mo ,n i~p vu doi voi cac don vi c6 lien quan va cong clnrc Tu phap - HQ
tich c~p xa v I nh V\lC chuyen men, chuyen nganh duoc giao;

h) Iy can bQ, cong chirc, vien chirc trong phong then phan cong, phan
c~p; quan 1" s' dung c6 hieu qua tai chinh, tai san diroc giao then quy dinh;

i) T. .~n cac nhiem vu khac do Giam d6c Sa giao d6i voi d.p Truong
Phong cac d vi thuoc Sa Tu Phap; do Uy ban nhan dan, Chu tich Uy ban nhan
dan c~p hu ~ iao d6i voi Phong Tu phap dp huyen.

A '3. P a chat
h m ch~t, dao due t6t, tinh thftn yeu rnroc, tan 1\1yphuc vu nhan dan,

kien dinh . c ieu dQc I~p dan tQc va chu nghia xa hoi, phan d~u thuc hien c6 k~t
qua, duong I i ua Dang, chinh sach phap lu~t cua nha mroc, thS hien bang hieu qua
va ch~t hr c ng tac diroc giao;

linh vfmg vang; cftn, kiem, liem, chinh, chi cong vo tu. Khong
tham nhiin a kien quyet d~u tranh chong tham nhiing, lang phi. Lam viec c6 ch~t
hrong, hieu q a phong each lam viec trung thuc, dan chu;

c) C t ire t6 chirc 10' luat, khong vi pham luat phap va cac quy dinh cua
Dang, nha 6; nQi quy, quy ch~ cua co quan. C6 tinh thftn doan k~t nQi bo, xay
dung t~p th - ~ manh, quan h~ chan tinh, binh dfuJg, doan k~t voi d6ng nghiep,
d6ng sir va 'n 6 m~t thi~t voi nhan dan, diroc nhan dan tin nhiem,

a) Cc a g 19c tham rmru, t6 chirc thuc hien cac chu tnrong, chinh sach cua
Dang va ph p 1 ~t cua nha mroc vS linh V\lC chuyen men, chuyen nganh diroc giao;

b) C' nang nghien ciru xay dung cac van ban quy pham phap lu~t, van
ban hanh chi ,xay dung cac chuang trinh, k~ hoach, dS an; dS xu~t cac giai phap
kinh t~ - Icy u. va chuyen mon nghiep vu vS linh V\lC chuyen mon, chuyen nganh
duoc giao, c vu cho hoat dQng quan ly nha mroc cua sa va dia phirong;

c) C6 n luc t6 clnrc, diSu hanh can bQ, cong chirc, vien chirc trong phong
va phoi hop i ac co quan, don vi c6 lien quan thuc hien cac nhiem vu diroc giao;

d) C6 a ang quy 1\1,doan k~t t~p hop quftn chung.
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s.
a) - g chu truong, dirong h~i, chinh sach cua Dang va phap lu~t cua

nha mroc vue chuyen men;

• Jtu tinh hinh chinh tri, kinh tS - xa hQi cua d~t mroc va dia phuong;

-l1lg cac van ban quy pham phap lu~t do Trung uong va dia phirong
vue chuyen mon dircc giao;

d) iSt sau vS nghiep vu quan ly cua linh vue chuyen mon; co kinh
nghiem t6 quan Iy, diSu hanh.

6. T i h dQ
a) D t i u ehuan ill ngach chuyen vien tro Ien;

b) C dQ dai hoc Lu~t tro len;

c) C dQ ly luan chinh tri trung c~p tro len;

d) C h g chi b6i duong kien thirc vS quan ly hanh chinh nha mrcc ngach
chuyen vie & ~en;

d) Co c r g chi ngoai ngir voi trinh dQ nrong duong b~c 2 khung nang hrc
ngoai ngff .~ Nam (theo quy dinh tai Thong ill s6 01l2014/TT-BGDDT ngay
24/0112014 c· a BQ Giao due va Dao t(;10ban hanh khung nang hrc ngoai ngtr 6 b~c
dung cho i. t am) hoac co clnrng chi tieng dan tQc d6i voi nhirng vi tri viec lam
yeu cAu sir n tieng dan tQC;

e) Co ' g, chi tin hoc voi trinh dQ dat chuan ley nang sir dung cong nghe
.- thong tin c it (theo quy dinh tai Thong ill s6 03/20 14/TT-BTTTT ngay 1113/2014

cua BQ Th n ~ va Truyen thong quy dinh Chuan ley nang sir dung cong nghe
thong tin).

7. Ca i u chu§n khac

a) Co 5 n m cong tac trong nganh trc len, trong do co it nhftt 3 nam lam cong
tac chuyen n, chuyen nganh diroc giao;

b) D:' i 6 can bo, cong chirc do duoc di~u dQng, luan chuyen ill don vi khac
dSn lam cft ong Phong cac don vi thuoc S& Ttr phap va Truong Phong Phong
Ttr phap cft u ~m theo quyet dinh cua co quan co tham quyen thi khong tinh thai
gian co~g t c tr ng nganh ill phap nhtrng phai du tieu chuan quy dinh chung v~ b6
nhiem cap , g Phong;

c) D6 r c~p Truong phong cac don vi thuoc S& Tir phap khi b6 nhiem lk
dAu khong 5 tu6i d6i voi nam va khong qua 50 tu6i d6i voi ntt;

D6i vbi ong phong Phong Tu phap c~p huyen b6 nhiem IAn dAu khong
qua 45 tu6i d i 6i nam va mr).
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d) a Pr hop can bQ, cong. chfrc da thoi gift clnrc vu lanh dao, sa,! mot tho}
gian cong a eq duoc xem xet de bo nhiem gift chirc vu lanh dao thi dieu kien ve
tu6i thuc h ~ ~ quy dinh khi b6 nhiem l~n d~u;

sire khoe dS hoan thanh nhiem vu duoc giao va khong trong thai
, hinh thirc khiSn trach tro len; ke khai tai san, thu nhap ra rang.

i~u chuan cfip Ph6 Trutmg Phong cac don vi thu(]c S6' Tir phap
n Phong Phong Tu phap thudc Dy ban nhan dfin cfip huyen

t i a ch irc nang

6 Trang Phong c~c don vi thuoc ,S6 Tu phap va Ph6 Truong Phong
a thuoc UBND cap huyen giup cap Truong Phong cac d~ vi thuoc
a Truong Phong Phong Tu phap cap huyen chi dao mot so mat cong
g Phong phan cong, chiu trach nhiem tnroc Truong Phong va tnroc

~m vu duoc phan congo

C~p
Phong Tu
S6 Tu pha
tac do Tnrf
phap luat v

2. N i

a) G u nrong Phong va chiu trach nhiem tnroc Truong Phong diSu hanh t6
chirc thirc i n cac nhiem vu diroc giao: Tham muu xay dung quy hoach, kS hoach
vS phat triS r vue chuyen mon, chuyen nganh; xay dung cac van ban quy pham
phap lu~t; uti <;l§nnghiep vu chuyen mon vS linh V\ICchuyen men, chuyen nganh
duoc giao; t' c ~c huang d§n I?Sm tra, tham gia thanh tra viec t~\Ic .hi~n = van
ban quy ph hap luat, cac che dQ, chinh sach da ban hanh; sa ket, tong ket, danh
gia ket qua h :;t dQng; t6ng hop thong tin, baa cao vS linh vue chuyen men, chuyen
nganh, nhie duoc phan cong phu trach;

b) T. i~ cac nhiem vu khac do Truong Phong phan congo

3. PhA h~t

a) C' t th~n yeu mroc, t~n tuy phuc vu nhan dan, kien dinh muc tieu dQc
l~p dan tQc 'c u nghia xa hoi, phan d~u thirc hien co kSt qua chu tnrong duong 16i
cua Dang, sach phap lu?t cua nha mroc, thS hien bang hieu qua va ch~t luong
cong tac du g fi ;

b) C a linh vtrng vang; c~n, kiem, Iiem, chinh, chi cong vo tu. Khong
tham nhiing , .en quyet d~u tranh chong tham nhiing, lang phi. Lam viec co ch~t
hrong, hieu a, phong each lam viec trung thirc, dan chu;

c) Co t lre t6 clnrc kY Iuat, khong vi pham luat phap va cac quy dinh cua
nha mroc, ~. q I Y quy chS cua co quan. Doan kSt nQi bo, xay dung t~p thS virng
manh, quan c an tinh, binh d~ng, doan kSt voi d6ng nghiep, d6ng S\I, g~n bo m~t
thiSt voi nh n d n, diroc nhan dan tin nhiem,

a) C' ~
mroc vS Ii

~\IC t6 chirc thuc hien cac chu truong, chinh sach cua Dang va nha
dVgc giao;
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b) a nang nghien ciru xay dung cac van ban quy pham phap lu~t, van
ban hanh '!'U+I.J..lr-, xay dung cac chuong trinh, kS hoach, dS an; dS xufit cac giai phap
kinh tS - ~t va chuyen mon phuc vu cho hoat d<)ng quan ly nha mroc cua don
VI;

a I g hrc quan ly, diSu hanh mot sB hoat d<)ng cua phong theo nhiem vu
Pong phan congo

5. H ~ iat

a)
quan dSn c

- g chu nrong, duong lBi, chinh sach cua Dang va nha mroc lien
i~c cua phong va phan viec diroc giao;

•S'U tinh hinh chinh tri, kinh tS - xa h<)i cua dfit mnrc va cua diab)
phuong;

c) N g cac van ban phap lu~t cua nha mroc ban hanh c6 lien quan dSn
cong viec ong, cac van ban quy pham phap luat do dja phuong ban hanh;

d) S i~t sau vS nghiep vu, chuyen mon thuoc nganh, linh vue; c6 kinh
nghiem t6 h c quan ly, diSu hanh.

6. T h

ohuftn ill ngach chuyen vien tro len;

qt<) dai h9C Luat tro len;

d<)ly luan chinh tri trung cftp tro len;

g chi b6i duong kiSn tlnrc vS quan ly hanh chinh nha mroc ngach
t a en;

, g chi ngoai ngtr voi trinh d<)nrong duong b~c 2 khung nang luc
~t Nam (theo quy dinh tai Thong tu sB 0112014/TT-BGDDT ngay

24/0112014 a Q Giao due va Dao tao ban hanh khung nang hrc ngoai ngii 6 bac
dung cho V ~ am) hoac c6 chirng chi tieng dan t<)c dBi voi nhfrng vi tri viec lam
yeu d.u sir u g ti&ng dan t<)c;

e) C6 'g chi tin h9C voi trinh d<) dat chuan kY nang sir dung cong nghe
thong tin co b (theo quy dinh tai Thong tu sB 03/20 14/TT-BTTTT ngay 11/3/2014
cua B<) Tho t va Truyen thong quy dinh Chuan kY nang sir dung cong nghe
thong tin).

7. Ca ohu~n khac

a) C6 it fit 3 nam lam cong tic quan ly hanh chinh nha mroc vS linh VlJC
chuyen mon q giao,

b) f) i 'i cong chirc, vien chirc do diroc diSu d<)ng, Iuan chuyen lam cfip
Ph6 Truong 0 g cac don vi thuoc Sa Tu phap va Ph6 Truong Phong Phong Tu
phap cftp hu ~ t eo quyet dinh cua co quan c6 tham quyen thi khong tinh thai gian
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cong tac n nganh nhung phai du tieu chuan quy dinh chung vS b6 nhiem cftp
Pho Tru' Pong.

c) ho Truong Phong cac don vi thuoc Sa Tu phap khi b6 nhiem I&nd&u
khong qu 6i d6i voi nam va khong qua 50 tu6i d6i voi nft.

Ph ong Phong Phong Tu phap cftp huyen b6 nhiem 1&0d&ukhong qua 45
tu6i (d6i 6 va ntr).

d) a g hop can bQ, cong chirc da thoi gift chirc vu lanh dao, sau mot thai
gian cong t1c Su diroc xem xet dS b6 nhiem gift clnrc vu lanh dao, thi diSu kien vS
tu6i thirc . n u quy dinh khi b6 nhiem lfin d&u.

d) , sire khoe dS hoan thanh nhiem vu duoc giao va khong trong thai
gian bi ky I ~ ~ hinh thirc khien trach tro ten; ke khai tai san, thu nhap ro rang.

f)i~ . rach nhiem ciia cac coo quan, dO'D vi
1. a T phap co trac? nhiem ph6i hop ,:6i =.co quan co lien quan va Uy

ban nhan n cap huyen trien khai thirc hien tot Quyet dinh nay va dinh ky hang
nam bao c r , IY ban nhan dan tinh, Chu tich Uy ban nhan dan tinh theo quy dinh,

: i vu kiem tra va giam sat viec thirc hien quy dinh tieu chuan clnrc
danh d6i ,. ftp Truong Phong, Pho Truong Phong cac don vi thuoc Sa Tu phap;
Truong P 'n , Pho Truong Phong Phong Tu phap thuoc Uy ban nhan dan cac
huyen, thi ,hanh pho,

3. h' fch Uy ban nhan dan cfip ~uy~n theo chu? trach, nhiem vu va quy
dinh cua p lu~t thuc hien theo tieu chuan clnrc danh doi voi Truong Phong, Pho
Truong P 0 g Phong Tu phap thuoc Uy ban nhan dan cac huyen, thi xa, thanh ph6
duoc quy i tai Quyet dinh nay.

4. T n qua trinh thuc hien Quyet dinh nay, neu co kho khan, virong mac dS
nghi phan ' S Sa Tu phap dS phoi hop Sa NQi vu t6ng hop, bao cao Uy ban nhan
dan tinh s ' ad, J, b6 sung phu hop theo quy dinh,

Di~ . Q ySt dinh nay co hieu hrc thi hanh sau 10 (rmroi) ngay kS ill ngay

NO'i nhQ.n:
- Nhir Di6u 6;
- Cue Ki~m t
- Cue Cong ta
- Ban T6 clnr
- Sa, Ban, nga ti 1;
- UBND huye , hi xii, thanh ph6;
- LUll: TH, N , "U.-..

. hanh Van phong Uy ban nhan dan tinh, Giam d6c Sa Tu phap, Sa
ong cac Sa, Ban, nganh tinh, Chu tich Uy ban nhan dan cac huyen,
6 va cac t6 chirc, ca nhan co lien quan can cir Quyet dinh thi hanh.z.

~ A A~~uy BAN NHAN DAN
~~ •.~ GHU TIeH

CHU TICH
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