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PHAN VAN BAN QUY PHAM PHAP LUAT

BO TU PHAP
BQ TU PHAP CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
Sb: 06/2015/TT-BTP Ha Néi, ngay 15 théang 6 ndm 2015
THONG TU

Quy dinh chi tiét va hwéng din thi hanh mét s6 diéu ciia Luat cong chirng

Can cw Ludt cong chd"ng s6 53/2014/QH13 ngay 20 thing 6 nam 2014;

Can cir Nghi dinh sé 22/2013/ND- CpP ngay 13 thang 3 nam 2013 cua Chinh
phii quy dinh chirc ndng, nhiém vy, quyén han va co cau t6 chire ciia Bé Tu phdp;

Can cw Nghi d,z’nh s 29/2015/ND-CP ngay 15 t}gang 3 nam 2015 cua Chinh
phu quy dinh chi tiét va huwong dan thi hanh mot so diéu cua Ludt cong chirng;

Theo dé nghi ciia Cuc truong Cuc Bé tro tw phép, B Tuw phdp,

B truong B Tw phap ban hanh Thong tw quy dinh chi tiét va hwonmg dan thi
hanh mot so diéu cua Ludt cong chung.

N Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu ndy quy dinh vé thi tuc dé nghi b nhiém cong chimg vién, dang ky
hanh nghé, cap Thé cong ching vién; dao tao nghé cong chimg, khdéa boi dudng
nghé cong ching, boéi dudng nghi€p vu cong chimg hang nam; t6 chirc va hoat
dong cong chirng; mot s6 mau gidy to trong hoat dong cong chung.

Piéu 2. Pdi twong ap dung

Thong tu ndy ap dung d6i voi cong chimg vién, t6 chic hanh nghé cong
ching, t6 chic xa hdi - nghé nghi¢p ctia cong ching vién, co quan quan 1y nha
nudc vé cong chiimg va ca nhan, co quan, t6 chirc co6 lién quan.

) ) Chuong I1
THU TUC DE NGHI BO NHIEM CONG CHUNG VIEN, DPANG KY
HANH NGHE CONG CHUNG, CAP THE CONG CHUNG VIEN

Piéu 3. Thii tuc dé nghi bo nhiém cdng chirng vién
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1. Ngudi dé nghi bd nhiém cong chung vién theo quy dinh tai khoan 1 Piéu 12
cua Luat cong chung ndp truc tiép hodc gui qua h¢ thong buu chinh 01 (mdt) bd
ho so dén S& Tu phap noi ngudi dé da dang k}'/ tap su hanh nghé cong ching.

2. Gidy to ching minh la nguoi duge mién dao tao nghe cong ching quy dinh
tai khoan 1 Piéu 10 ctia Luat cong chtng 13 mot trong cac gidy to sau day:

a) Quyét dinh bd nhiém tham phan, kiém sat vién, diéu tra vién hoic Giéy
chtrng minh thim _phan, Gidy chimg minh kiém sat vién, Glay chtng nhén diéu tra
vién kém theo gidy to chimg minh da c6 thoi gian lam tham phén, kiém st vién,
diéu tra vién tir 05 nim trd 18n;

b) Quyét dinh phong ham Gido su, Phé gido su chuyén nganh luat; Bang tién
s luat;

¢) Quyét dinh bd nhiém tham tra vién cao cap nganh toa 4an, klem tra vién cao
cap nganh kiém sat, chuyén vién cao cap, nghién ctru vién cao cip, giang vién cao
cap trong linh vyc phép luat;

d) Gidy x4c nhan ctia Ban cht nhiém Poan luat su vé thoi gian hanh nghé luét su;

d) Céc gidy to khac chtimg minh 13 ngudi dugc mién dao tao nghé cong ching
theo quy dinh ctia phép luét.

Céc gidy to quy dinh tai khoan nay la ban sao c6 chimg thuc hodc ban chup
keém theo ban chinh dé doi chiéu.

3. Nguoi de nghj bo nhi¢m cong chimg vién chiu trach nhiém ve tinh chinh
xac, xac thuc cua cac gidy to va thong tin da khai trong ho so d€ nghi b nhiém
cong ching vién. Trong truong hop can thiét, S6 Tu phap, B Tu phap tién hanh

x4c minh tinh chinh xéc, x4c thuc cta nhimng gidy to va thong tin da dugc cung cap
trong ho so.

Piéu 4. Ping ky hanh nghé va cap Thé cong chirng vién

1. T6 chirc hanh nghé cong ching nop tryc tiép hodc giri qua hé théng buu
chinh 01 (m6t) bd h6 so dang ky hanh nghé va cap The cong chimg vién cho cong
chting vién cua t6 chic minh dén S& Tu phép noi t6 chic hanh nghé cong chung
dang ky hoat dong.

H6 so bao gom cac gidy to sau day:

a) Gidy dé nghi ding ky hanh nghé va cAp Thé cho cong ching vién;

b) Quyét dinh bo nhiém cua cong ching vién dugc dé nghi dang ky hanh nghé
va cap Thé cong chimg vién (ban sao c6 ching thuc hodc ban chup kém theo ban
chinh dé doi chiéu);

c¢) 01 anh chan dung c¢& 2cm x 3cm cua mdi coéng ching vién dugc dé nghi
dang ky hanh nghé va cap Thé (anh chup khong qua 06 thang trudc ngay ndp anh);

d) Thé Hoi vién hoic gidy to khac ching minh cong chung vién da 1a Hoi vién
cua Hoi cong ching vién (¢ nhitng noi da thanh 1ap Hoi cong chirng vién);
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d) Gidy t& chimg minh noi cu tra cia cong chtng vién tai tinh, thanh phé truc
thudc Trung wong noi to chirc hanh nghé cong ching co tru so;

e) Gidy to ching minh da cham dut hanh nghé d6i v6i nguoi dang hanh nghé
luét su, dau gia, thtra phat lai hodc cong vi¢c thuong xuyén khac.

2. Trong thoi han 10 ngay 1am viéc, ké tir ngdy nhan da hd so hop 18 theo quy
dinh tai khoan 1 Diéu nay, S& Tu phép ghi tén nguoi duge dang ky hanh nghe vao
Danh sach cong chimg vién hanh nghé tai dia phuong (sau day goi 1a Danh sach
cong chung vién) va cip Thé cong chimg vién; trudng hop tir chéi thi phai thong
bao bang van ban va néu rd 1y do.

Trong thoi han 05 ngay lam viéc, ké tir ngay ghi tén ngudi duge dang ky hanh
nghé vao Danh sach cong chimg vién, S& Tu phap phai ding tai Danh sach nay
trén Cong thong tin dién tir ciia S& Tu phap, dong thdi gui B Tu phap dé 1ap danh
sach theo doi chung.

3. Cong chung vién chi dugc ky van ban cong chung sau khi dugc S& Tu phap
cap Thé cong ching vién.

Phoi Thé cong chung vién do B§ Tu phép phat hanh.

Piéu 5. Thu hdi Thé cong chirng vién

1. Trong thoi han 15 ngay, ké tir ngay Bo trudong Bo Tu phap quyét dinh mién
nhiém cong chimg vién theo quy dinh tai khoan 4 Piéu 15 cua Luat cong ching,
hoic trong thoi han 07 ngdy 1am viée, ké tir ngdy nhan duoc thong béo cua td chirc
hanh nghé céng ching theo quy dinh tai khoan 3 Piéu 35 cta Luat cong ching, S&
Tu phap noi cong chung vién dang ky hanh nghé x6a dang ky hanh nghe, ra quyét
dinh thu hoi Thé cong ching vién va gui quyét dinh nay cho nguoi bi thu hoi Thé,
to chirc hanh nghé cong chiing noi nguoi d6 hanh nghe va Bo Tu phap, dong thoi
dang tai thong tin ve€ viéc thu hoi Thé trén Cong thong tin dién tir ciia S¢ Tu phép.

2. Thé cong chimg vién khong con gia tri st dung ké tir thoi diém S& Tu phap
ra quyét dinh thu hoi Thé.

Piéu 6. Cip lai Thé cong chirng vién

1. Cong chimg vién dé nghi cip lai Thé cong chimg vién theo quy dinh tai
khoan 2 DPiéu 36 cua Luit cong ching ndp truc tiép hodc gui qua hé thdng buu
chinh 01 (mdt) bd hd so dén S¢ Tu phap noi minh dang ky hanh nghé.

Hb so bao gdm cac gidy to sau day:

a) Gidy dé nghi cap lai Thé cong chung vién;

b) 01 anh chan dung ¢& 2 cm x 3 cm (dnh chup khong qua 06 thang trudc ngay
ndp anh);

c) Thé cong ching vién dang st dung (trong truong hop Thé bi hong).
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2. Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan da hd so hop 18, S& Tu
phép cap lai Thé cho cong chiing vién; truong hop tir choi thi phai thong bao bang
van ban va néu 1o ly do.

3. Thé cong ching vién cip lai dugc gitt nguyén sé Thé da cap trude day.

) Chwong III )
PAO TAO NGHE CONG CHUNG, KHOA BOI DUONG NGHE CONG
CHUNG, BOI DUONG NGHIEP VU CONG CHUNG HANG NAM

Muc 1
PAO TAO NGHE CONG CHUNG

Piéu 7. Co s dao tao nghé cong chimg, chwong trinh khung dao tao nghé
cong chirng

1. Co s& dao tao nghé cong chung theo quy dinh tai Piéu 9 cua Luat cong
chimg 1a Hoc vién Tu phap thuoc B§ Tu phap.

2. Chuong trinh khung dao tao nghé cong ching do Hoc vién Tu phép chi tri,
phoi hop vt Cuc Bo tro tu phap xay dung, trinh B truéng Bo Tu phdp ban hanh.

Piéu 8. Cong nhin twong dwong do6i véi nguwoi dwge dao tao nghé cong
chirng ¢ nuwdc ngoai

1. Nguoi duge dao tao nghé cong chimg ¢ nudc ngoai dugce cong nhan tuong
duong trong cac truong hgp sau day:

a) C6 vian bang dao tao nghé cong chimg duoc cap bdi co s¢ dao tao ¢ nudc
ngoai thuoc pham vi dp dung cua Hi¢p dinh vé tuong duong van bang hodc cong
nhéan 1an nhau vé vin bang hodc Piéu udc quoc té c¢o lién quan dén vin bang ma
Viét Nam da ky két hodc 1a thanh vién;

b) C6 vin bang dao tao nghé cong ching dugc cap boi co s ddo tao & nudce
ngoai ma chuong trinh dao tao nghé cong chung da dugc co quan kiém dinh chat
lugng cua nude dd cong nhan hodc duge co quan c6 tham quyén cia nudc d6 cho
phép thanh 1ap va dugc phép cap van bang.

2. Vin bang thudc truong hop quy dinh tai diém a khoan 1 Diéu nay duoc
cong nhan theo quy dinh cta Hi¢p dinh v€ tuong duong van bang hodc cong nhan
1an nhau vé vin bang hoic Piéu udc quoc té co lien quan dén vin bang ma Viét
Nam da ky két hodc la thanh vién. Nguoi c6 van bang khong phai lam thu tuc cong
nhan tuong duong theo quy dinh cia Thong tu nay.

3. Nguoi ¢o van bang thudc truong hop quy dinh tai diém b khoan 1 Diéu nay
co y€u cau cong nhan tuong duong dao tao nghé cong chung ¢ nudc ngoai ndp
truc ti€p hoac giri qua h¢ thong buu chinh 01 (mot) bd hod so dén Bo Tu phap.
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Hd so bao gdm cac gidy to sau day:

a) Gidy dé nghi cong nhan twong duong dao tao nghé cong chimg;

b) Ban dich da dugc cong S:hl'mg hodc chung thuc van béng dao tao nghé cong
ching quy dinh tai khoan 1 Dicu nay.

Trong thoi han 30 ngdy, ké tir ngay nhan di ho so hop 18, Bo truong Bo Tu
phap ra quyét dinh cong nhén tuwong dwong doi voi nguoi dugce dao tao nghe cong
ching & nudce ngoai; truong hop tur chodi thi phai thong bao bang van ban va néu rod
1y do.

Muc 2
KHOA BOI DUONG NGHE CONG CHUNG

Piéu 9. Ping ky tham gia khéa bdi duwéng nghé cong chirng
1. Nguoi dugc mién dao tao nghe cong chimg theo quy dinh tai khoan 1 Diéu 10

ctia Luat cong chimg ndp truc tiép hoic gu’l qua hé thong buu chinh 01 (mot) bd hd
so dang ky tham gia khoa bdi dudng nghé cong chimg dén Hoc vién Tu phap.

Hd so bao gdm cac gidy to sau day:

a) Gidy diang ky tham gia khoa bdi dudng nghé cong chimg;

b) Gidy to ching minh 13 nguoi duge mién dao tao nghé cong chimg quy dinh
tai Bi€u 3 cua Thong tu nay (ban sao cé chirng thuc hodc ban chup kém theo ban
chinh dé doi chiéu).

2. Hoc vién Tu phap tiép nhan hd so dang ky va théng bao danh sach ngudi da
diéu kién tham gia khoa boi dudng cham nhat 1a 30 ngay truéc ngay khai giang;
truong hop tir choi thi phai thong bao bang van ban va néu rd 1y do.

Piéu 10. Noi dung bodi duwdng nghé cong chirng

1. K¥ ning hanh nghé cong ching, bao gém viéc tiép nhan, kiém tra hd so yéu
cau cong chung, xac dinh nhan than, xac dinh nang luc hanh vi dan sy cua nguoi yéu
cau cong chimg va k¥ ning nghiép vu khac thudc tham quyén ctia cong chu’ng vién.

2. Kién thu’c‘ phap luit lién quan dén hanh nghé cong chimg, bao gdbm cac quy
dinh phap luat vé cong chuing va cac quy dinh phap luat khac c6 1ién quan.

3. Quy tic dao dirc hanh nghé cong ching.

4. K¥ nang quan 1y to chire va hoat dong Vian phong cong chimg.

Piéu 11. Trach nhiém cia Hoc vién Tw phap

1. Chu tri, phoi hgp v6i Cuc Bo trg tu phap xdy dyng, trinh B truong Bo Tu
phap ban hanh chuong trinh b6i dudng nghé cong chung.

2. T6 chirc it nhat 01 (m6t) khoa boi dudng méi nam.

3. Cép Giay chimg nhan hoan thanh khéa bdi dudng nghé cong chimg.
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Muc 3
BOI DUONG NGHIEP VU CONG CHUNG HANG NAM

Piéu 12. Nghia vu tham gia bdi dwéng nghiép vu cong chirng hang nim

1. Cong chung vién dang hanh nghe phai tham gia bdi dudng nghiép vu cong
chimg hang nam tai mot trong céac t6 chire thuc hién bdi dudng quy dinh tai Diéu 13
cta Thong tu nay.

2. Thoi gian tham gia bdi dudng nghiép vu cong chimg hang ndm t6i thiéu 1a 03 ngay
lam vi¢c/nam (24 gid/nam).

Piéu 13. T6 chirc thuwe hién bdi dudng nghiép vu cong chirng hiang nim

1. HO1 cong ching vién; truong hop dia phuong chua thanh 1ap Hoi cong
chting vién thi S& Tu phap thuc hién boi dudng.

2. Hoc vién Tu phap.

Piéu 14. Noi dung bdi dwdng nghiép vu cong chirng hang nim

1. Cap nhat, bd sung kién thirc phap luat vé cong ching va cac quy dinh phap
luat khac c6 lién quan.

2. B6i dudng, nang cao ky nang hanh nghe cong chung; cach thire giai quyét
cac van dé& vuéng mic trong qua trinh hanh nghé cong ching.

Piéu 15. Mién thuc hién nghia vu tham gia bdi dudng nghiép vu cong ching
hang nam

Cong chimg vién dugc mién thyc hién nghia vy tham gia boi dudng nghiép vu
cong chung hang nam trong truong hop da tham gia giang day tai Hoc vién Tu
phép, tham g1a giang day tai mot 16p boi dudng nghiép vu cong ching hang nim
hozc tham gia mot khoa bdi dudng nghé cong chimg & nudc ngoai trong nam do.

Piéu 16. Trach nhiém ciia to chirc thuc hién boi duwong nghiép vu cong chimg
hang nam

1. Xay dung ndi dung, chuong trinh, ké hoach boi dudng.

Cuc Bo trg tu phap chu tri, phéi hop véi Hoc vién Tu phap hudng dan nodi
dung trong tdm boi dudng nghi¢p vu cong ching hang nam.

2. T6 chirc bdi dudng theo dung ndi dung, chuong trinh, ké hoach da xay dung.

3. Lap danh sach cac cong chimg vién da hoan thanh bdi dudng nghiép vu
cong ching hang nam, gui S6 Tu phap noi cong chung vién tham gia boi dudng
dang ky hanh nghé dé dang trén Cong Thong tin dién tu cua S Tu phap, dong thoi
guri BO Tu phap dé theo doi chung.

Piéu 17. Xir 1y d6i véi cong chirng vién vi pham nghia vu tham gia boi
dudng nghiép vu cong chirng hang nam

Cong ching vién vi pham nghia vy tham gia bdi dudng nghiép vu cong chimg

hang nam thi tiiy theo tinh chat, mic d¢ vi pham sé& bi xir 1y theo Diéu 1¢ cua Hiép
hoi cong chimg vién Viét Nam.
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) Chuong IV
TO CHUC VA HOAT PONG CONG CHUNG

Pié¢u 18. Thii tuc thay ddi ndi dung ding ky hoat dong ciia Vin phong cong
chung

1. Van phong cong chimg dé nghi thay doi noi dung dang ky hoat dong theo
quy dinh tai Piéu 24 cta Luat cong chimg ndp truc tiép hodc gui qua hé théng
buu chinh 01 (mot) bd hd so dén S Tu phap noi Vian phong cong ching diang
ky hoat dong.

Hb so bao gdm gidy dé nghi thay ddi ndi dung dang ky hoat dong ctia Vin
phong céng chung, gidy diang ky hoat dong ciia Vin phong cong ching (ban
chinh) va mot hodc mot sd gidy to sau ddy tuy thudc vao ndi dung ding ky hoat
dong dugc dé nghi thay doi:

a) HO so dang ky hanh nghé va cap Thé cho cong ching vién dugc bd sung
cho Vin phong cong chimg theo quy dinh tai Diéu 4 ciia Thong tu nay; van ban
thoa thuan vé viéc cham dit tu cach thanh vién hop danh cua cong chung vién,
van ban thanh 1y hop dong lao dong véi cong ching vién 1am viéc theo ché do hop
ddng; gidy to chimg minh cong chimg vién ctia Vin phong coéng ching bi chét
hodc bi Toa 4n tuyén bd 1a di chét trong truong hop thay d6i danh sach cong
ching vién;

b) Gidy to chimg minh céng chtng vién dy kién 1a Truong Van phong da hanh
nghé coéng chimg tir 02 nim trd 1én trong trudng hop thay d6i Truong Vin phong
cong chung;

¢) Gidy to chimg minh vé try so trong truong hop thay doi tru s¢ ctia Vian
phong cong chimg; truong hop thay d6i try sé Van phong cong chimg sang dia ban
cap huyén khac thi phal c6 van ban chap thuan caa Uy ban nhan dan cép tinh theo
quy dinh tai khoan 1 Diéu 24 ctia Luat cong ching;

2. Van phong cong chimg nhan sap nhap quy dinh tai Piéu 14, Vin phong
cong chimg dugc chuyén nhuong quy dinh tai DPiéu 15 cua Nghi dinh s6
29/2015/ND-CP ngay 15/3/2015 cua Chinh pht quy dinh chi tiét va hudng dan thi
hanh mot sé diéu cta Luat cong ching ndp truc tiép hodc gl qua hé thong buu
chinh 01 (mot) bd hd so dé nghi thay d6i ndi dung ding ky hoat dong dén So Tu
phap noi Van phong cong ching da dang ky hoat dong.

3. Trong thoi han 07 ngdy lam viéc, ké tir ngdy nhan di hd so quy dinh tai
khoan 1, khoan 2 Piéu nay, S& Tu phap cip lai gidy dang ky hoat dong cho Vin
phong cong ching trong trudng hop thay doi tén goi, tru SO hodac Truéng Van
phong cong ching hodc ghi nhan ndi dung thay doi vao gidy diang ky hoat dong
ctiia Van phong cong chimg trong trudng hop thay doi noi dung ding ky hoat dong
khac; trudong hop tir chéi thi phai thong bao bang vin ban va néu rd 1y do.
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Pic¢u 19. Chuyén d6i Vin phong cong chimg do mét cong ching vién
thanh lap

1. Van phong cong chu’ng do mét cong ching vién thanh lap chuyén d6i theo
quy dinh tai khoan 1 Diéu 79 ctia Luét cong chimg ndp truc tiép hodc giri qua hé
thdng buu chinh 01 (mdt) bd hd so dén S¢ Tu phéap noi dang ky hoat dong.

Hb so bao gdm céac gidy to sau day:

a) Gidy dé nghi chuyén d6i Van phong cong ching;

b) Béo céo tinh hinh tai chinh, t6 chirc, hoat dong, hd so cong ching hién dang
luu trit tai Van phong cong ching dé nghi chuyén doi;

¢) Quyét dinh bd nhiém coéng chimg vién cua cong ching vién hop danh cua
Van phong cong chung dé nghi chuyén doéi (ban sao c6 chirng thuc hoac ban chup
kém theo ban chinh dé doi chicu).

2. Trong thoi han 07 ngay 1am viéc, ké tir ngdy nhan da hd so hop 18 theo quy
dinh tai khoan 1 Diéu nay, S& Tu phap trinh Uy ban nhan dan cip tinh xem xét,
quyét dinh cho phép chuyén doi Vian phong cong ching; trudng hop tir chdi thi
phai thong bao bang van ban va néu rd 1y do.

3. Trong thoi han 07 ngay lam viéc, ké tir ngay nhan duoc van ban dé nghi cia
S& Tu phap, Uy ban nhan dan cap tinh xem xét, quyét dinh cho phép chuyén doi
Vién phong cong ching; truong hop tir chdi thi phai thong bdo bang van ban va
néu rd 1y do.

4. Trong thoi han 07 ngdy 1am viée, ké tir ngdy nhan dugc quyét dinh cho phép
chuyén doi, Vin phong cong chimg chuyén doi phai ndp truc tiép hodc giri qua hé
thong buu chinh 01 (mot) b ho so dang ky hoat dong dén S& Tu phép.

Hb so bao gdm cac gidy to sau day:

a) Pon dang ky hoat dong;

b) Quyét dinh cho phép chuyén doi Van phong cong chimg (ban sao cd ching
thuc hoac ban chup kém theo ban chinh dé doi chiéu);

¢) Gidy to ching minh vé try s& médi ctia Vian phong céng chimg chuyén doi
trong truong hop Van phong cong chiing thay doi tru sé.

Trong thoi han 07 ngay 1am viéc, ké tir ngdy nhan da hd so hop 16, S& Tu phap
cap gidy dang ky hoat dong cho Van phong cong chirng chuyén doéi; truong hop tir
chdi thi phai théng bao bang vin ban va néu rd 1y do.

5. S¢ Tu phap co trach nhiém cung cip thong tin vé ndi dung ding ky hoat
dong cua Vin phong cong chimg chuyén dbi theo quy dinh tai Diéu 25 cua Lut
cong chung. Van phong cong chung chuyén doi phai dang bdo vé ndi dung dang
ky hoat dong theo quy dinh tai Biéu 26 cuia Luét cong ching.
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6. Trong thoi gian lam thu tuc chuyén d6i, Vin phong coéng chimg dé nghi
chuyén do6i duoc ti€p tuc hoat dong cho dén khi Van phong cong ching chuyén doéi
dugc cap gidy dang ky hoat dong. Vin phong cong chimg chuyén doi ké thira toan
bd quyén, nghia vu va c6 trach nhiém luu trit toan bo ho so, tai liéu cong chimg
ctia Van phong cong chimg dé nghi chuyén doi.

Piéu 20. Ban giao hd so' cong chirng khi t6 chirc hanh nghé cong chirng bj
gidi the hoac cham dut hoat dong

1. Trong truong hop Sé Tu phap chi dinh to chic hanh nghé cong chung tiép
nhan ho so cong ching cua Phong cong chung bi gidi thé hodac Van phong cong
ching cham dut hoat dong theo quy dinh tai khoan 5 Piéu 64 cua Luat cong ching
thi tho1 han chi dinh cham nhat 1a 30 ngay ké tir ngay Phong cong chung bi giai thé
hodc Van phong cong ching cham dut hoat dong.

2. Sau khi chi dinh t6 chic hanh nghé coéng chimg tiép nhan hd so cua
Phong cong chung bi giai thé hoac Van phong cong chiing cham duat hoat dong
theo quy dinh tai khoan 1 Diéu nay, S& Tu phap xac dinh thoi han ban giao va
td6 chuc viéc ban giao hd so cong chung. Viéc ban giao hd so phai dugce lap
thanh bién ban, c6 chir ky, dong dau ctia S& Tu phap va té chirc hanh nghé cong
chtrng tiép nhan ho so.

Piéu 21. Cong tic vién phién dich ciia té chirc hanh nghé cong chirng

1. Cong tac vién phién dich cta t6 chirc hanh nghé coéng ching phai c6 du cac
tiéu chuadn theo quy dinh tai khoan 1 DPi€u 61 cta Luat cong chung. Danh sach
cong tac vién phién dich cua t6 chirc hanh nghé cong chiing phai dugc thong bao
bang van ban cho S& Tu phap noi t6 chirc hanh nghé cong chirng c¢o tru so.

Trong truong hop cong tac vién phién dich da diang ky chit ky mau tai to chirc
hanh nghé cong ching ma minh lam cdng tac vién thi c6 thé ky trudc vao ban
dich; cong ching vién phai doi chi€u chir ky cuia cdng tac vién phién dich véi chiv
ky mau trude khi thyc hién vi¢e cong ching.

2. Quyén va nghia vu cta to chirc hanh nghé cong chimg:

a) Ky hop dong véi cong tac vién phién dich, trong d6 xac dinh 13 trach nhiém
cua cOng tac vién phién dich do1 véi ndi dung, chat lugng ban dich, thu lao, quyén
va nghia vu ctia cac bén;

b) Tra thu lao phién dich theo thdéa thuan véi cdng tac vién phién dich;

c¢) Niém yét cong khai danh sach cong tac vién phién dich tai tru so cia to
chlrc minh;

d) Bdi thuong thiét hai va yéu cau cong tac vién phién dich bdi hoan theo quy
dinh tai Diéu 38 ctia Luat cong chung;

d) Céac quyén, nghia vu khac theo thoa thuin véi cong tac vién phién dich hodc
theo quy dinh ctia phép luét.
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3. Quyén va nghia vy cila cong tac vién phién dich

a) Nhan thu lao phién dich theo thoa thuan véi to chire hanh nghé cong chimng;

b) Chiu trach nhiém vé tinh chinh xéc, phu hop cta ndi dung ban dich do minh
thuc hién;

¢) Hoan tra s6 tién ma t6 chtrc hanh nghé cong chimg da boi thuong thiét hai
do 101 cia minh gay ra theo quy dinh tai Bi¢u 38 cua Luat cong chung;

d) Chap hanh cac quy dinh cta phap luét vé dich thuat, ndi quy lam viéc cua to
chtrc hanh nghé cong chung;

d) Cac quyén, nghia vu khéac theo thoa thuan voi td chic hanh nghé cong
ching hodc theo quy dinh cua phap luat.

Piéu 22. Loi ching ciia cong chirng vién

1. Loi chimg 13 bd phan ciu thanh cua van ban cong ching.

2. Miu 10i chimg ban hanh kém theo Thong tu ndy bao gom:

a) Loi ching chung cua cong ching vién d6i voi hop ddng, giao dich; Loi
ching cua cong chung vién d6i voi hop dong uy quyen trong truong hop bén uy
quyén va bén dugc iy quyén khong thé cting dén mot to chirc hanh nghé cong chung;
Loi chung cua cong chiung vién d6i v6i di chuc; Loi chimg cta cong chimg vién
do6i voi van ban thoa thuén phén chia di san; Lot ching cua cong ching vién doi
voi van ban khai nhan di san; Loi chimg cua cong chimg vién do6i voi van ban tur
choi nhan di san;

b) Loi chimg ciia cong chimg vién d6i véi ban dich.

3. Can 91’1’ vao quy dinh tai khoan 1 Diéu 46, khoan 3 Diéu 61 cua Luat cong
ching va mau 161 ching ban hanh kém theo Thong tu nay, cong ching vién ghi 16
ching phu hop véi ting hop dong, giao dich cu thé.

Piéu 23. SO cong ching va sé cong chirng

1. S6 cong chimg dung dé theo ddi, quan ly cac viéc cong ching tai t6 churc
hanh nghé cong chung. S6 cong ching duoc viét lién t1ep theo thur tu timg trang
khong duoc bo trong, phai dong dau giap lai tir trang dau dén trang cu01 50 va thyc
hién theo timg nam. Khi hét nam phai thyc hién khoa so va thong ké tong sb viéc
cong chung da thuc hién trong nim; ngudi dimg dau to chirc hanh nghé cong
ching xac nhan, ky, ghi 10 ho tén va dong dau.

Sb cong chimg dugce lap theo mAu, bao gébm sd cong chimg hop dong, giao
dich va s6 cong ching ban dich.

2. Sb cong chimg 1a sb thir ty ghi trong s6 cong chimg, kém theo quyén sd,
nam thye hién cong chimg va ky hiéu loai viéc cong chimg (hop dong, giao dich;
ban dich). S6 thir tur trong s6 cong chung phai ghi lién tuc tur s6 01 cho dén het

nam; truong hop chua hét ndim ma sir dung sang s khéc thi phai 1y sd thir tu tiép
theo cua so trudce.



12 CONG BAO/S6 659 + 660/Ngay 09-7-2015

Sb ghi trong van ban cong chimg 1a sd twong tmg voi sd cong chimg di ghi
trong s6 cong ching.

3. Trong trudng hop td chirc hanh nghé cong chimg di tng dung cong nghé
thong tin vao viéc cong chimg thi phai bao dam day du nodi dung theo mau so cong
ching. Pinh ky hang thang, t6 chirc hanh nghé cong ching phai in va déng thanh
s0, dong dau gidp lai; dén hét ngay 31 thang 12 hang nam thi ghép chung thanh 01
(mdt) s6 cong ching theo loai viéc cong chirng da thuc hién trong 01 (mot) nam.
Viée 1ap s, ghi s6 cong ching va khoa s6 dugc thuc hién theo quy dinh tai khoan 1,
khoan 2 Diéu nay.

Piéu 24. Lap, quan ly va sir dung s trong hoat dong cong chirng

1. T6 chirc hanh nghé cong chimg phai 14p, bao quan va luu trit cac loai s6 sau déy:

a) S6 cong chimg hop dong, giao dich, s6 cong ching ban dich quy dinh tai
bicu 23 cuia Thong tu nay;

b) Sb theo ddi viée st dung lao dong.

S6 theo ddi viéc sir dung lao dong phai ghi ngay mé s, ngay khoa so, dugc
dong dau giap lai tir trang dau dén trang cuoi;

c) S6 van thu, luu trit, s6 vé ké toan, tai chinh va cac loai sd khac theo quy
dinh cua phap luat c6 lién quan.

2. Viéc lap, bao quan, luu trit cac loai s6 theo quy dinh tai khoan 1 biéu nay
duoc thyc hién theo quy dinh cta phép luat vé luu trir, thong ké, thué, tai chinh,
phap luat vé cong chung va cac quy dinh phép luat khac c6 lién quan.

Picu 25. Bao cdo vé to chirc va hoat dong cong chirng

1. Binh ky hang nim, S& Tu phép c6 trach nhiém bao cdo Uy ban nhan dan
cap tinh vé t6 chirc va hoat dong cong chung tai dia phuong.

Ngoai bao cao dinh ky, S& Tu phap c6 trach nhiém béo céo vé td chirc va hoat
dong cong chung tai dia phuong theo yéu cau cia B Tu phap hoac Uy ban nhan
dan cap tinh.

2. Pinh ky hang nam, Uy ban nhan dén cap tinh c¢6 trach nhiém bao cao Bo Tu
phap ve té chirc va hoat dong cong chung tai dia phuong.

Ngoai bao céo dinh ky, Uy ban nhan déan cip tinh ¢ trach nhiém bao cdo Bo
Tu phap vé vié¢c thanh 1ap, chuyén doi, giai thé Phong cong chirng, cho phép thanh
lap, hop nhat, sap nhap, chuyén nhuong Van phong cong ching trén dia ban theo
quy dinh tai khoan 1 Pi€u 70 ctia Luat cong chung.

3. B4o cdo t6 chirc va hoat dong cong chimg quy dinh tai khoan 1, khoan 2
bicu nay gdbm nhirng ndi dung chinh sau day:

a) Tinh hinh t6 chirc va hoat dong cong chimg tai dia phuong;
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b) Nhimng thuén loi, kho khin, vuedng mic trong qua trinh t6 chirc va hoat dong
cong chung;

¢) Panh gia cong tic quan 1y nha nudc ddi voi té chirc va hoat dong cong
chtng tai dia phuong; nhitng dé xuét, kién nghi va giai phap nang cao hiéu qua,
hiéu luc quan ly nha nudc.

4. Ky bao céo nim duoc tinh tir ngay 01 thang 01 dén hét ngay 31 thang 12
hang nam.

Piéu 26. Kiém tra vé t6 chirc va hoat dong cong chirng

1. S& Tu phap c6 trach nhiém giup Uy ban nhan dan cap tinh thuc hién kiém
tra vé tO chic va hoat dong cong chung tai dia phuong theo dinh ky hang nim
hodc dot xuat theo yéu cau ctia Bo Tu phap hodc Uy ban nhan dan cip tinh.

2. Cuc B6 tro tu phap co trach nhiém gitp Bo truéng Bé Tu phéap kiém tra vé
t6 chirc va hoat dong cong ching tai cac dia phuong.

3. Viéc kiém tra dinh ky phai duoc 14p ké hoach; thoi gian va ndi dung kiém
tra phai dugc théng bao bang vin ban cho d6i twong kiém tra cham nhit 1a 10 ngay
lam viéc trudc khi tién hanh kiém tra.

Piéu 27. Thanh tra vé té chitc va hoat dong cong chirng

1. Cuc Bb trg tu phap, Thanh tra B ¢6 trach nhiém giap Bo truong B6 Tu
phap thuc hién thanh tra vé t6 chirc va hoat dong cong ching.

2. S& Tu phap co trach nhiém giup Uy ban nhan déan cip tinh thuc hién thanh
tra vé t chirc va hoat dong cong ching tai dia phuong.

3. Viéc thanh tra vé to chtic va hoat dong cong chimg duoc thyc hién theo quy
dinh ciia phap luat vé thanh tra, phap luat vé cong ching va cac quy dinh phap luat
khac c6 lién quan.

Chuong V
PIEU KHOAN THI HANH

Diéu 28. Bi¢u miu kém theo

Ban hanh kém theo Thong tu ndy cac mau gidy to, sd sau day:

1. Gidy dé nghi cong nhan tuong duong dao tao nghé céng chimg (Mau TP-CC-01).
2. Gidy dang ky tham gia bdi dudng nghé cong chimg (Mau TP-CC-02).

3. Pon dé nghi bé nhiém cong chimg vién (Mau TP-CC-03).

4. Pon dé nghi mién nhiém céng chimg vién (Mau TP-CC-04).

5. Pon d& nghi bo nhiém lai céng ching vién (Mau TP-CC-05).
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6. Gidy dé nghi ding ky hanh nghé va cip Thé cho cong chimg vién (Mau TP-CC-06).

7. Gidy dé nghi cap lai Thé cong chimg vién (Mau TP-CC-07).

8. Pon dé nghi thanh 13p Vin phong cong ching (Mau TP-CC-08).

9. Pon ding ky hoat dong Vin phong cong ching (Mau TP-CC-09).

10. Gi~§y dé nghi thay d6i noi dung ding ky hoat dong ctia Van phong cong
chimg (Mau TP-CC-10).

11. Gidy dé nghi chuyén d6i Van phong cong chimg (Mau TP-CC-11).

12. Qliyé't dinh cho phép chuyén d6i Phong cong chimg thanh Vin phong cong
ching (Mau TP-CC-12).

13. Quyét dinh cho phép thanh 1ap Vin phong cong chimg (Mau TP-CC-13).

14. Quyét dinh cho phép chuyén d6i Vin phong cong chimg (Mau TP-CC-14).

15. Quyét dinh cho phép hop nhat Vian phong céng ching (Mau TP-CC-15).

16. Quyét dinh cho phép sap nhap Vin phong cong chimg (Mau TP-CC-16).

17. Quyét dinh cho phép chuyén nhuong Vin phong cong ching (Mau TP-CC-17).

18. Gidy ding ky hoat dong ctia Vin phong cong chimg (Mau TP-CC-18).

19. Bién hiéu cta to chirc hanh nghé cong chimg TP-CC-19).

20. MAu 161 chimg ctia cong chimg vién déi véi hop dong, giao dich (Méau TP-CC-20).

21. Mau 16 chimg ciia cong ching vién déi voi ban dich (Mau TP-CC-21).

22.S6 cong chimg hop ddng, giao dich (Mau TP-CC-22).

23. S6 cong ching ban dich (Mau TP-CC-23).

24. S6 theo ddi viée st dung lao dong (Mau TP-CC-24).

Diéu 29. Piéu khoan chuyén tiép

1. Nguoi da hoan thanh tap su hanh nghé chg chl'mg trudc ngay 01/01/201§
thi khong phai n(f‘)p ban 520 gidy chimg nhan két qua kiém tra tadp su hanh nghé
cong chung khi dé nghi boé nhiém cong chiing vién.

2; Nguoi da duoc mién nhiém cong chimg vién theo nguyén vong ca nhan hoafu:,
chuyén lam cong viéc khac trude ngay 01 thang 01 nam 2015 thi du:(_rc xem xét bo
nhi¢m lai cong chﬁng vién ths:o quy dinh tai khodn ,1 va khoan 4 Diéy 16 cua Luat
cong chung. Ngu’0’1 ,dé nghi bé nhi¢m lai Qép truc }iép hodc qua hé thong buu chinh
01 (mdt) bd ho so dén S& Tu phap noi da d€ nghi bé nhi¢m cong chimg vién.

3. Cong chl"rng vién dﬁl duoc bd nhiém tru’('rQ ngay Thong tu Qéy c6 hiéu luc thi
hanh c6 nhu cau thayq déi,noi hanh nghé thi t6 chirc hanh ngh§: cﬁng chirng noi
cong ching vién chuyén dén thuc hién thu tuc dang ky h‘énh nghé va cap Thé cong
ching vién cho cong chirng vién do6 theo quy dinh tai Bi¢u 4 cia Thong tu nay.
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Cong ching vién cua Phong cong ching da nghi huu hoac thoi viéc theo
nguyén vong khong qua mot nim van duge gitt chirc danh cong ching vién va co
thé tham gia thanh 1ap Vian phong cong chimg hodc hanh nghé tai Van phong cong
chtmg dang hoat dong. Thoi han khéng qua mot nam duge tinh tir ngdy co quyét
dinh nghi huu hodc cho théi viéc dén ngay Van phong cong chimg ndp hd so dé
nghi dang ky hanh nghé va cip Thé cong ching vién cho cong chimg vién d6 theo
quy dinh tai Diéu 4 ciia Thong tu nay.

4. Thé cong chimg vién do Bo Tu phap cap tiép tuc cé gia tri sit dung; truong
hop cong chimg vién thay d6i noi hanh nghé hoic bi mét, bi hong Thé thi t6 chirc
hanh nghé cong chimg dé nghi dang ky hanh nghé va cap Thé cho cong ching
vién d6 theo quy dinh tai Diéu 4 ctua Thong tu nay. Thé cong chimg vién dugc cap
theo s6 Thé ctua S& Tu phap. Quyét dinh cip Thé cong chimg vién ciia S¢ Tu phap
phai ghi rd viéc thu hdi Thé cong chimg vién do Bo Tu phap cap trude day.

Piéu 30. Hiéu lwc thi hanh

1. Thong tu néy ¢6 hiéu lyc thi hanh ké tir ngay 01 thang 8 nam 2015.

2. Thong tu s6 11/201 1/TT-BTP ngay 27 thang 6 ndm 2011 cua B Tu phap
huéng dan thuc hién mot s6 noi _dung vé cong ching vién, t6 chirc va hoat dong
cong chimg, quan 1y nha nuéc vé cong ching va Quyét dinh sé 01/2008/QD-BTP
ngay 20 thang 02 nim 2008 cua Bo trudng BO Tu phap vé viéc ban hanh mot sb
mau gidy to dung trong hoat dong cong chtng hét hiéu luc ké tir ngdy Thong tu
nay c6 hiu lyc thi hanh./.

KT. BQ TRUONG
THU TRUONG

Nguyén Thiy Hién
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TP-CC-01
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
Anh A . . , - R
CONG HOA XA HOQI CHU NGHIA VIET NAM
3x4 Poc lap - Tuw do - Hanh phic
GIAY DE NGHI CONG NHAN TUONG PUONG
DPAO TAO NGHE CONG CHUNG
Kinh gui: Bo trudng Bo Tu phap

To1tén lai. .o, Nam, nii:................. Sinh ngay:...../......./eeeeeene

Chtrng minh nhan dan/Ho6 chiéu/Can cudc cong dan SO:......o.eevveeeveeeeeeeereenen.

Ngay cap:........ [ovoiid e NOT CAP. et

Noi dang kY ho Khau thurong trl:..........coeveeieeeeeeeeeeeeeee et

ChO G HIBI NMAY ..ot

S6 dién thoai:......coveeveveeeeeeeeenne. Email (08U CO):evneeeeeeeeeeeeeeeeeeeeeeeae.

T6i cam doan nhimg ndi dung trinh bay trén 1a dang su thuc. Néu sai, t6i xin
chiu trdch nhi€ém hoan toan trudc phap luat.

Tinh (thanh pho)...., ngay....... thang...... nam......
Nguoi dé nghi

(Ky va ghi ro ho tén)
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TP-CC-02
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PANG KY THAM GIA
KHOA BOI DUONG NGHE CONG CHUNG

Kinh gtri: Hoc vién Tu phép

TO1teN 1A, Nam, ntr:................ Sinh ngay:....../......./ .........
Chung minh nhan dan/HQ chiéu/Can cudc cong dan SO:......ccveeeeveeeecveeeeenieens
Ngay cap:........ ovieennn. ovivereann. NOT CAP:eieiieeeieeeiee ettt e e

Noi dang ky h0 khau thuong trili.........coooviiieiiiie e
ChO O hi€N DAY ....eiiiiciieceee ettt e e e re e e e e erae e enaaee e ensneeas
Dién thoati:.....ccoeeeviviiiiiieee, Email (n€u cO):uvvvnnneiiiiieieieeeee,

Ly do dugc mién dao tao ngh€ cong ching..........ccceevvvveeennnnnnn, (ghi ro la doi

tirong nao thudc khodn 1 Piéu 10 Ludt cong ching).
T6i xin cam doan chdp hanh nghiém tic ndi quy khoa bdi dudng va thuc hién
cac quy dinh phap luat c6 lién quan.

(Tinh, thanh phd), ngay... thang... nam...
Nguwoi dé nghi
(Ky va ghi ro ho tén)
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TP-CC-03
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

Anh CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

3x4

PON PE NGHI BO NHIEM CONG CHUNG VIEN

Kinh gtri: B truéng Bo Tu phap

ba duogc cap Giay chung nhan két qua kiém tra tap sy hanh nghé cong ching so:
............................................................................. NZAY..evveeeeee evveeeeeea e

Du ki€n hanh nghe€ tai........cueeieiiiiiiiiie e e (1)

To1 lam Pon nay dé nghi dugc b6 nhiém cong chimg vién. T61 cam doan tuan
thu cac nguyén tac hanh nghé cong ching, thuc hién day du cac nghia vy, trach
nhiém cua cong chirng vién theo quy dinh ctia phép luat.

Tinh (thanh pho)...., ngay...... thang...... nam......
Nguwoi dé nghi

(Ky va ghi vo ho tén)

Ghi chu:
(1) Ghi ¥é tinh, thanh phé triee thuée Trung wong noi dy kién hanh nghé.
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TP-CC-04
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

Anh . . . , - R
CONG HOA XA HOI CHU NGHIA VIET NAM
3 x 4 Poc 1ap - Tw do - Hanh phic

PON DPE NGHI MIEN NHIEM CONG CHUNG VIEN

Kinh gtri: B truéng Bo Tu phap

To61 cam doan da thyc hién day dua cac nghia vu cua cong chiing vién va chiu
trach nhiém vé nhirng viéc cong chung da thyc hién.

Xdc nhan ciia Tinh (thanh phé)...., ngay..... thang..... nam......
Van phong cong chirng (2) Nguoi dé nghi
(Ky, ghi ro ho tén va dong ddu) (Ky va ghi ro ho tén)
Ghi chu:

(1): Ghi 15 tén t6 chirc hanh nghé cong chimg trong truong hop cong chimng vién da hanh nghé.

(2): Trudong hop cong chimg vién dd hanh nghé tai Vin phong cong ching thi Truéng Vin
phong coéng ching noi cong chimg vién hanh nghé x4c nhan rd viéc céng ching vién da hoan
thanh cac nghia vu cia minh ddi véi Van phong cong chimg. Cong chimg vién ciia Phong cong
chimg khong phai c6 xac nhan nay.
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TP-CC-05
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

Anh CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

3x4

PON PE NGHI BO NHIEM LAI CONG CHUNG VIEN

Kinh gui: B trudng Bo Tu phap

...............................................................................................................................

T6i lam Pon nay dé nghi dugc bd nhiém lai cong ching vién. Téi cam doan
tuan thu cic nguyén tic hanh nghé coéng chung, thuc hién diy du cac nghia vu,
trach nhiém cua cong chung vién theo quy dinh cta phap luét.

Tinh (thanh pho)...., ngapy....... thang...... nam......
Nguwoi dé nghi

(Ky va ghi ro ho tén)
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TP-CC-06
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

Kinh gtri: S& Tu phép tinh (thanh phd)..........cccevevvevveese.

Pé nghi Sé Tu phap dang ky hanh nghé va cap Thé cong chimg vién cho céac
cong chung vién sau day:

STT Ho va tén Noi cu tru
1
2 ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
3 ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
4 ___________________________________________________________________________________________________________________
Tinh (thanh pho)...., ngay....... thang...... nam......

Trwéng Phong cong ching/Truwéng Vian phong cong chirng
(Ky, ghi ro ho tén va dong ddu)
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TP-CC-07
(Ban hanh kem theo Thong tw 6 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

’ GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN
Kinh giri: S Tu phép tinh (thanh phd)..........c...c..........
Ten to1 lai..cceiieiiiieeeeee, Nam, nfr:................ Sinh ngay:......./......./ ........
Chtrng minh nhan dan/Ho chiéu/Can cudc cong dan SO:......c.oveveveveeveveeereennen.
Ngay cap:.......... I [oeeeeenaaannn, NOT CAP:evriee e et et e e rrtee e eeree e e eeree e

Tbi xin chiu trach nhiém vé nhitng nd1 dung néu trén va cam doan tuan thu céc
nguyén tic hanh nghé céng ching, thuc hién ddy du cac quyén, nghia vu cta cong
chung vién theo quy dinh cua phap luat.

X4c nhén cia Truéng Phong cong  Tinh (thanh phé)..., ngay.... thang..... ndm....
chitng/Trwéng Vin phong cong Nguwoi dé nghi
chirng vé viéc cong chimg vién dang (Ky va ghi ro ho tén)

hanh nghé tai to chirc minh
(Ky, ghi ré ho tén va déng dau)
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TP-CC-08
(Ban hanh kem theo Thong tw $6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dan tinh (thanh phd)............cccoceveeeeunn.e.

Chung t61 gobm cac cong chiig vién co tén sau day:

STT Ho va tén Noi cu tru

.....

1. Tén Vin phong cong ching (ghi bang chit in hO@):........oooeeveeeeeeeereeereeeenen.
S O )T e] 0 VI 5 D T 1SRRI
bién thoat:......cceeeeneee. FaX:.ooooiieen. Email (08U €O):evvneeeeeeeeeen.
TWVEDSIEE (T1EU CO): et e s eee s eee s e,

...............................................................................................................................

Chung t6i cam doan thyc hién dy du cac nghia vu theo quy dinh ctia phép luat.

Tinh (thanh pho)...., ngay...... thang....... nam........
Nguwoi de nghi

(K va ghi ré ho tén nhitng nguwoi dé nghi)
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TP-CC-09
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

PON PANG KY HOAT PONG VAN PHONG CONG CHUNG

Kinh giri: S& Tu phép tinh (thanh phd).........cc...........

...............................................................................................................................

...............................................................................................................................

5. Danh sach cong chtng vién (bao gdm ca Truéng Vian phong cong ching):

Cong chirng vién hop danh/
STT Ho va tén Noi cu tru Cong chirng vién lam viéc theo
ché do hgp dong
O !
2 S O
Tinh (thanh pho)...., ngay...... thang....... nam.........
Trwéng Van phong

(K, ghi ré ho tén va déng ddu)
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TP-CC-10
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

...............................................................................................................................

...............................................................................................................................

sau (1):

...............................................................................................................................

Tinh (thanh pho)...., ngdy..... thang...... ndm......
Truwdéng Van phong

(Ky, ghi ré ho, tén va déng diu)

Chii thich: i i i i
(1) Ghi mdt hodc nhi€u ndi dung dé nghi thay doi theo quy dinh tai khoan 3 DPiéu 23 cua
Luat cong ching
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TP-CC-11
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

GIAY PE NGHI CHUYEN POI VAN PHONG CONG CHUNG

Kinh giri: Uy ban nhan dan tinh (thanh phd)..........coocevveereeeeenn

Pé nghi duoc chuyén doi thanh Vin phong cong ching dugce t6 chirc va hoat
dong theo loai hinh cong cong ty hop danh voi cac ndi dung sau day:

1. Tén Van phong cong chirng chuyén doi (ghi bang chir in hoa.......................
RS B )T o] o VI 5 D T 1R
Dién thoaii......c.coovvvviiiiiiii, FaX:o oo,
Email (n€u cO):ueeeevrreeiieeeieeeeeeee, Website (N€U CO):iuvvrrrrrreeerieeeeiieeens
3. Ho va tén Trudng Van phong cOng chling:...........cccveeeiieniiieenciienieciee e
Noi dang ky ho khau thuong trili.........cocoviiieiiiie e
ChO G hi€N DAY ...eiciiieeiieeieeeee ettt e e sabeessseeeneeeenneas
4. Danh sach cong ching vién (bao gom ca Trudng Van phong cong ching):
STT Ho va tén Noi cu tru

1
2

Tinh (thanh pho)...., ngay...... thang....... nam.........

Trwéng Van phong cong chirng
(Ky, ghi ro ho tén va dong ddu)
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TP-CC-12
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
UBND TINH CONG HOA XA HOQI CHU NGHIA VIET NAM
(THANH PHO).... Doc 1ap - Tu do - Hanh phic
Sb:.......... /QDb-UBND Tinh (thanh pho)...., ngay... thang... ndm......
QUYET PINH
Cho phép chuyén doi Phong cong chirng thanh Van phong cong chirng
UY BAN NHAN DAN TINH (THANH PHO)..........

(O 1 1 I o1 | USRS URUUUSRRUPURR (1);

Can cu Luat cong chl'rng s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

Cén cir Nghi dinh 56 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh
phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat cong chimng;

Xét dé nghi cua Giam déc So Tu phap,

QUYET PINH:
Piéu 1. Cho phép chuyén ddi Phong cong chiing.............covveeveeeeeen. (2) thanh
Van phong cong chliing..........ccccceeeeevvveencveeeenee. 3)
Vién phong cong ching..................... (3) cOtru SO tal.cccerieeeiieeeeeiiee e, (4)

Piéu 3. Chanh Vian phong Uy ban nhan dan tinh (thanh phd), Giam dbc S¢ Tu
phap, Thu truong cac co quan, don vi va cac cd nhan c6 lién quan chiu trach nhi¢m
thi hanh Quyét dinh nay.

Noi nhgn: TM. UY BAN NHAN DAN
- Nhu Diéu 3; CHU TICH

- B(’j Tu phép’ ’ .~ AN ’ e
Luw: VT, .. (Ky, ghi ro ho tén va dong ddu)
Chu thich:

(1): Ghi 13 tén, sd, ngdy ban hanh van ban Luat quy dinh vé chirc ning, nhiém vu, quyén
han cta Uy ban nhéan dén cép tinh;

(2): Ghi rd tén Phong cong chimg dugc chuyén doi;

(3): Ghi rd tén Van phong cong chung;

(4): Ghi rd quan, huyén, thi xa, thanh phé true thudc tinh;

(5): Ghi 6, ngay ban hanh Quyét dinh thanh 1ap Phong cong chimg duoc chuyén doi.
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TP-CC-13
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
UBND TINH CONG HOA XA HOQI CHU NGHIA VIET NAM
(THANH PHO)... Poc lap - Tuw do - Hanh phic
SO /QD-UBND Tinh (thanh pho)...., ngay... thang... nam......
QUYET PINH
Cho phép thanh lap Vian phong cong chirng
UY BAN NHAN DAN TINH (THANH PHO)..........
(@1 1 o] | USRS URUPURRUPURS (1);

Can cu Luat cong chl'rng s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

Céan cir Nghi dinh 56 29/2015/ND-CP ngay 15 thang 3 nam 2015 cua Chinh
phu quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat cong chimng;

Xét ho so dé nghi thanh 1ap Vin phong cong chimg ctia cac ong (ba)......... (2);

Xét dé nghi cua Giam déc So Tu phap,

QUYET PINH:
Picu 1. Cho phép thanh 1ap Vin phong cong chiing..........ccoooevvveveeeeuness (3).
Van phong cong ching..........cccoeceveeevveennneennnen. (3) cOtru sO tal.cueeenereeeereeeneen (4)

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vian phong Uy ban nhan dan tinh (thanh phd), Giam dbc S¢ Tu
phap, Thu trudéng cac co quan, don vi c6 lién quan va cac ong (ba)...... (2) chiu
trach nhi€m thi hanh Quyét dinh nay.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Didu 3; CHU TICH

- Bo Tu phap; (Ky, ghi ro ho tén va dong dau)
- Luu: VT, ...

Chu thich:

(1): Ghi rd tén, sd, ngay ban hanh van ban Luat quy dinh vé chtrc ning, nhiém vu, quyén
han ctia Uy ban nhan dan cép tinh;

(2): Ghi 15 ho va tén cta cc cong chimg vién dé nghi thanh 14p Vin phong cong chimg;

(3): Ghi 10 tén Van phong cong ching dugc cho phép thanh lap;

(4): Ghi 16 quén, huyén, thi xa, thanh phé truc thudc tinh.
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TP-CC-14
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
UBND TINH CONG HOA XA HOQI CHU NGHiA VIET NAM
(THANH PHO).... Poc lap - Tw do - Hanh phic
SO, /Qb-UBND Tinh (thanh pho)..., ngdy... thang... ndm...
QUYET PINH

Cho phép chuyén d6i Vin phong cong chirng
UY BAN NHAN DAN TINH (THANH PHO)...

Can ctr Luat cong ching s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

Can CIEI’ Nghi dinh sf) 29/2015/ND-C1? ngély 15 thang 3 ndm 2015 cta Chinh phu quy
dinh chi tiét va hudéng dan thi hanh mot s6 di€u cia Luat cong ching;

Can ctr Thong tu s6 06/2015/TT-BTP ngay 15 thang 6 nam 2015 cua B Tu
phap quy dinh chi tiét va huéng dan thi hanh mét sé diéu cua Ludt cong chimg;

Xét hd so dé nghi chuyén d6i Van phong cong chiing...........ocoveeevveeeveenene, (2);
Xét dé nghi cua Giam déc So Tu phap,
QUYET DPINH:

Piéu 1. Cho phép Vin phong coéng ching........ s (2) chuyén ddi thanh
Vian phong cong ching......................... (3) duoc té chirc va hoat dong theo loai
hinh cong ty hop danh.

Van phong cong chung................ (3) COIU SO tAL.uuveeereeeiieeeieeeeiee e 4)

Di,éu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky va thay thé Quyét
dinh so................ (%).

Piéu 3. Chanh Vian phong Uy ban nhan dan tinh (thanh phd), Giam dbc S¢ Tu
phap, Thu trudng cac co quan, don vi va cac ca nhan c6 lién quan chiu trach nhiém
thi hanh Quyét dinh nay.

Noi nhdn: TM. UY BAN NHAN DAN
- Nhu biéu 3; CHfJ TICH

- B Tu phap; , .~ Py A
Lo VT (Ky, ghi ro ho tén va dong dau)
Chu thich:

(1): Ghi 13 tén, sd, ngay ban hanh van ban Luét quy dinh vé chirc ning, nhiém vu, quyén
han cta Uy ban nhan dén cép tinh;

(2): Ghi tén Van phong cong ching dugc chuyen doi;

(3): Ghi tén Van phong cong chiing chuyen doi;

(4): Ghi 18 quan, huyén, thi xa, thanh phé truc thudc tinh;

(5): Ghi s0, ngay ban hanh Quyét dinh cho phép thanh lap Vin phong cong chimg dugc
chuyén dbi.
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TP-CC-15
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
(THANH PHO).... Doc lap - Tu do - Hanh phic
SO, /QD-UBND Tinh (thanh phé)..., ngay... thdng... nam...

QUYET PINH
Cho phép hgp nhat Van phong cong chirng

UY BAN NHAN DAN TiNH (THANH PHO)...

Can ctr Luat cong ching s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

Can ctr Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nam 2015 caa Chinh phu quy
dinh chi tiét va hudng dan thi hanh mét s6 diéu ctia Luat céng ching;

Xét ho so dé nghi hop nhat Vian phong cong chimg................ (2) va Van phong
cong chung............... (3);
Xét dé nghi cua Giam déc So Tu phap,
QUYET PINH:
Piéu 1. Cho phép Vin phong cong ching..............ccoveueeen..... (2) hop nhat véi
Van phong cong chung............... (3) thanh Van phong cong ching.................... (4).
Vén phong cong ching........................ (4) cOtru SO tal.ccureeeciieeeeeiiee e, (%)

Diéu 2. Quyet dinh nay c6 higu lyc thi hanh ké tir ngay ky va thay thé cac
Quyét dinh so................... (6)

Piéu 3. Chanh Vin phong Uy ban nhan dén tinh (thanh phd), Giam doc S¢ Tu
phap, Thu truong cac co quan, don vi c¢6 lién quan, Truong Vian phong cong
chimng........ (2) va...... (3) chiu trach nhi¢m thi hanh Quyét dinh nay.

Noi nhn: TM. UY BAN NHAN DAN
- Nhu Diéu 3; CHfJ TICH

- B0 Tu phap; , .~ Py A
L VT... (Ky, ghi ro ho tén va dong dau)
Chu thich:

(1): Ghi 10 tén, s0, ngay ban hanh van ban Ludt quy dinh vé chire nang, nhiém vuy, quyén
han ctia Uy ban nhan dan cép tinh;

(2), (3): Ghi tén cac Vin phong cong ching dugc hop nhét; truong hop ¢6 hon 02 Vin
phong cong chimg hop nhat véi nhau thi phai ghi day du tén cac Vin phong;

(4): Ghi tén Vin phong cong chimg hop nhit;

(5): Ghi rd quan, huyén, thi xa, thanh phé truc thudc tinh;

(6): Ghi s0, ngay ban hanh cac Quyét dinh cho phép thanh 1ap Vian phong cong chimg dugc
hop nhat.
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TP-CC-16
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
(THANH PHO).... Doc lap - Tu do - Hanh phiic
SO e, /QDb-UBND Tinh (thanh pho)..., ngay... thang... nam...
QUYET PINH
Cho phép sap nhap Van phong cong chirng
UY BAN NHAN DAN TiNH (THANH PHO).....
(@211 1 01§ SO PR PUURRRRP (1);

Can ctr Luat cong chimg s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

Can ctr Nghi dinh s6 29/2015/NP-CP ngay 15 thang 3 nam 2015 caa Chinh phu quy
dinh chi tiét va hudng dan thi hanh mét sé diéu ctia Luat céng chimg;

Xét ho so dé nghi sap nhap Van phong cong chimg............. (2) vao Van phong
cong chung........... (3);
Xét dé nghi cua Giam déc So Tu phap,
QUYET DINH:
Piéu 1. Cho phép sap nhap Vin phong cong chimg............. (2) vao Van phong
cong chung......... (3).
Van phong cong chiung............. (3) sau khi nhan sdp nhdp cé tru sé tai

................. 4)

Picu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky va thay thé cac
Quyet dinh sO.......cveeneen. (5)

Piéu 3. Chanh Vian phong Uy ban nhan dan tinh (thanh phd), Giam dbc S¢ Tu
phap, Thu truéng cac co quan, don vi ¢ lién quan, Trudng Van phong cong chirng

.......... (2) VA............ (3) chiu trach nhiém thi hanh Quyét dinh nay.
Noi nhgn: TM. UY BAN NHAN DAN
- N{lu’ Dleu’3;. CHU TICH ,
: Efm T_“VPThaP’ (K, ghi 6 ho tén va déng dau)
Chu thich:

(1): Ghi 10 tén, s0, ngdy ban hanh van ban Ludt quy dinh vé chire nang, nhiém vuy, quyén
han ctia Uy ban nhan dan cép tinh;

(2): Ghi rd tén Van phong cong chung bi sép nhép;

(3): Ghi 10 tén Van phong cong chiing nhan sap nhap;

(4): Ghi 16 quén, huyén, thi xa, thanh phé truc thudc tinh;

(5): Ghi s, ngay ban hanh cac Quyét dinh cho phép thanh 1ap ctua Vin phong cong ching
bi sap nhap va nhan sap nhap.
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TP-CC-17
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
(THANH PHO).... Poc 1ap - Tw do - Hanh phic
SO e, /QDb-UBND Tinh (thanh pho)..., ngay... thang... nam...
QUYET PINH

Cho phép chuyén nhwong Vin phong cong chirng
UY BAN NHAN DAN TINH (THANH PHO)...

Can ctr Luat cong chimg s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

Can ctr Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nam 2015 caa Chinh phu quy
dinh chi tiét va hudng dan thi hanh mét sé diéu ctia Luat céng chimg;

Xét ho so dé nghi chuyén nhuwong Van phong cong chimg............. (2);

Xét dé nghi cua Giam déc S& Tu phap,

QUYET DPINH:

Piéu 1. Cho phép chuyén nhuong Vin phong cong chimg................. (2) cho
cac ong (ba).......... 3)

Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé Quyét
dinh $O......ccovveeenenee. (4)

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh (thanh phd), Giam dbc S¢ Tu
phap, Thu trudng cac co quan, don vi, Truong Van phong cong ching....(2) va cac
ong (ba).....(3) chiu trach nhi€m thi hanh Quyét dinh nay.

Noi nhén: TM. UY BAN NHAN DAN
- Nhu biéu 3; CHU TICH

- Bo Tu phap; (Ky, ghi ro ho tén va dong dau)
- Luu: VT.

Chii thich:

(1): Ghi 10 tén, s0, ngdy ban hanh van ban Ludt quy dinh vé chire nang, nhiém vy, quyén
han ctia Uy ban nhan dan cép tinh;

(2): Ghi rd tén Vin phong cong chimg duoc chuyén nhuong;

(3): Ghi rd ho va tén cac cong ching vién nhan chuyén nhuong Vian phong cong chimg;

(4): Ghi sd, ngay ban hanh Quyét dinh cho phép thanh lap Vin phong cong chimg dugc
chuyén nhuong.
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TP-CC-18
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

UBND TINH, TP... CONG HOA XA HOI CHU NGHIA VIET NAM

SO TU PHAP Péc lap - Tw do - Hanh phiic
SO /TP-DKHD Tinh (thanh pho)..., ngdy...... thang...... ndm.....

.......... Feeeeneeeeed e et

5. Danh sach cong chtng vién (bao gdm ca Truéng Vian phong cong ching):

Cong chirng vién hgp danh/
STT | Hovatén Noicw tra | Cong chirng vién lam viéc Chir ky
theo ché d¢ hgp dong

GIAM POC
(Ky, ghi vo ho tén va dong ddu)
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TP-CC-19
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

MAU BIEN HIEU CUA TO CHUC HANH NGHE CONG CHUNG

1. MAu bién hiéu ciia Phong cong chirng

SO TU PHAP TiINH (THANH PHO)......

PHONG CONG CHUNG SO...

Dia chi: S4..., duong (phd)..., quan (huyén)....., tinh (thanh phd)...........
Dién thoai:.......oevvveeeieiiiiiiieieeeeeeeee, ; Fax (néu [o70) ST ;
Email (08U CO):neneeeeeeeeeeeeeeeeeen, : Website (N80 €O,

2. MAu bién hiéu ciia Vin phong cong chirng

VAN PHONG CONG CHUNG...
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TP-CC-20
(Ban hanh kem theo Thong tw $6 06/2015/TT-BTP)

LOI CHUNG CUA CONG CHUNG VIEN
POI VOI HQP PONG, GIAO DICH

MAu 1: MAu 161 chitng chung déi véi hop dong (giao dich)

LOI CHUNG CUA CONG CHUNG VIEN

TOTuiiieeiee et (3), cong chung vién Phong cong ching
SO..veenne /Van phong cong ching...........cccevevveevieencieeennenn. , tinh (thanh pho)................

(Bén A):

...............................................................................................................................

- Céc bén da ty nguyén thoa thuan giao két hop dong (giao dich) nay;

- Tai thoi diém cong chung, cac bén giao két hop dong (giao dich) c6 ning luc
hanh vi dan su theo quy dinh cta phap luat;

- Muc dich, ndi dung ctia hop dong (giao dich) khong vi pham phap luat,
khong trai dao dirc xa hoi;

- Céc bén giao két da doc lai toan bd du thao hop déng (giao dich) nay (6),
dong v toan bd ndi dung du thao hop dong (giao dich), da ky (7) vao hop dong
(giao dich) nay trudc mat toi;

- Hop ddng (giao dich) nay duogc 1ap thanh............. ban chinh (mdi ban chinh
gom... t0,..... trang (8), c6 gia tri phdp Iy nhu nhau, Bén A gifr..... ban chinh, Bén B
gitr....... ban chinh,....... ban chinh Iuu tai Phong cong chung so.............. /Van phong

cong ching...........ccvveeeeee. , tinh (thanh phd)................... ).
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S6 cong chiing...........oevevveeeeen, , quyén so.......... TP/CC-SCC/HPGD.

CONG CHUNG VIEN
(Ky va ghi ro ho tén, dong ddu
cua to chirc hanh nghé cong chung)

Chui thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi ctia nguoi yéu cau cong ching thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuc hién cong chung;
(3): Ghi ho va tén cong ching vién thuc hién cong ching;

(4): Ghi tén hop dong, giao dich cu thé ma cac ben da giao két, vi du hop ddng chuyén
nhuong quyén st dung dat, hop dong mua ban tai san..

(5): Néu chu thé 1a ca nhan thi ghi ho tén, gidy to tuy than, ho khau thuong tru;

, Néu chu thé 1a t6 chire thi ghi tén, dia chi tru sg, s0, ngay cap, noi cap ma sb doanh nghié¢p
(giay chung nhén dang ky kinh doanh, gidy chirng nhan dau tu...) va ghi ho tén, giay to tuy than
cua nguoi dai di¢n;

Trudng hop c6 nguoi giam ho, nguoi lam chimg thi ghi ho tén, gidy to tuy than, ho khau
thudng tra cia nguoi giam ho, ngu:(‘yi lam chumng;

(6): Truong hop nguoi yéu cau cong chimg dé nghi cong chimg vién doc du thao hop dong,
giao dich, thi ghi ngudi yéu cau cong chimg di nghe cong chimg vién doc hop dong (giao dich);

(7): Truong hop nguoi giao két hop ddng (giao dich) diém chi thi ghi 1a diém chi, vira ky
vira diém chi thi gh1 1a ky va diém chi;

(8): S6 t0, s6 trang bao gom ca phan 15i chimg ctia cong chimg vién.
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Mau 2a: Miu 16i ching cua cong chirng vién déi VO’l hop dong uy quyen
trong trwong hop bén ity quyén va bén dwgc iy quyén khong thé cung dén
mot to chirc hanh nghé cong chirng (Mu diung cho bén iy quyén)

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay........ thang.......... nam............. (1)
ettt e et e e e e et e e e e e et a e e e e e et tbraeeeeennnnaaaaaas (2)
TOTuvieieiee et (3), cong chung vién Phong cong ching
SO.eveenen. /Van phong cong ching.................... , tinh (thanh pho)..............
CHUNG NHAN:
Hop dong Gy quyén..........ccoeveeeeeennee.. (4) duoc giao két giira: (5)

Bén ity quyén (Bén A):

...............................................................................................................................

- Bén uy quyén da tu nguyén giao két hop dél}g uy quyél} nay, cam doan chiu
trach nhi€m trudc phap luat vé ndi dung ctia hgp dong ty quyén;

- Tai thoi diém cong chimg, bén Gy quyén c6 nang luc hanh vi dan sy theo quy
dinh cua phap luat;

- Muc dich, noi dung cua hop ddng uy quyén khong vi pham phap luat, khong
tral dao durc xa hoi;

- Bén uy quyén‘ tu doc toan bd du thao ‘h(_)’p ddng nay (6), dong ¥ toan bd nodi
dung du thao hop dong, da ky (7) vao hop dong nay trudc su ¢ mat cua toi;

- Hop dong nay dugc lap thanh....... ban chinh (mdi ban chinh gom.... to.......

trang (8), cb gia tri phap 1y nhu nhau Bén A glu’ ....... ban chinh,... ban chinh dugc
chuyén cho bén B dé cong ching tiép vao hop dong,....... ban chinh luu tai Phong

cong ching sb.............. /Vin phong cong ching....., tinh (thanh phd)...........cccco.........
S6 cong ching.........o.oeeevveeeeen, , quyén so.......... TP/CC-SCC/HPGD.
CONG CHUNG VIEN

(Ky va ghi ro ho tén, dong daiu
ciia t6 chirc hanh nghé céng chimg)
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Chii thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi ctia nguoi yéu cau cong ching thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuc hién cong chung;

(3): Ghi ho va tén cong chung vién thuc hién cong ching;

(4): Ghi tén hop dong uy quyén;

(5): Néu chu thé 1a c4 nhén thi ghi ho tén, gidy to tily than, ho khau thuong trd;

) Néu chu thé 1a to chirc thi ghi tén, dia chi try so, s0, ngay cap, noi cip ma sd doanh nghiép
(giay chiing nhan dang ky kinh doanh, gidy chirng nhan dau tu...) va ghi ho tén, giay to tuy than
cua nguoi dai dién;

(6): Truong hop nguoi yéu cau cong chimg dé nghi cong chimg vién doc du thao hop dong,
giao dich, thi ghi ngudi yéu cau cong chimg di nghe cong chimg vién doc hop dong (giao dich);

(7): Truong hop nguoi giao két hop dong, giao dich diém chi thi ghi 14 diém chi, vira ky vira
diém chi thi ghi 1 ky va diém chi;

(8): S6 t0, s6 trang bao gém ca phan 10i ching cua cong ching vién.



CONG BAO/S6 659 + 660/Ngay 09-7-2015 39

Mau 2b: Mau 16i ching ciia cong chimg vién doi v6i hop dbng iy quyén
trong trwong hop bén ity quyén va bén dwoc iy quyén khong thé cung dén
mot t6 chirc hanh nghe cong chirng (dung cho bén dwgrc Gy quyen)

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay........ thang.......... nam............. (1)
3 USSP (2)
TO0uuieeieeeie ettt e (3), cong chung vién Phong cong chung
SO..veeene. /Van phong cong chung.................... , tinh (thanh pho)...............
CHUNG NHAN:
Hop dong Gy quy8n..........ccceveeeeeennee.. (4) duoc giao két giira: (5)

Bén ity quyén (Bén A):

- Bén duogc uy quyén di tu nguyén giao két hop dong uy quyen nay, cam doan
chiu trach nhiém trudc phap luat vé ndi dung cua hop dong Gy quyeén;

- Tai thoi diém coéng chtng, bén dugc Gy quyén c6 ning luc hanh vi dan sy
theo quy dinh cua phap luat;

- Muc dich, ndi dung cta hop ddng uy quyén khong vi pham phép luat, khong
trai dao duc xa hoi;

- Hop ddng nay da duoc cong chimg vien....................... (6), Phong cong
chung so.......... /Van phong cong chung.................... , tinh (thanh pho)............... (7)
cong chung ngay....... thang.... nam..... ;

- Bén duogc uy quyén di tu doc toan bd du thao hop dong nay (8), dong ¥ toan
b ndi dung du thao hop dong, da ky (9) vao hop dong nay trude mat toi;

- Hop dong nay dugc 1ap thanh....... ban chinh (mdi ban chinh gbm.... to,......
trang (10), c6 gid tri phap ly nhu nhau, Bén A gifr....... ban chinh, Bén B gifr.......

ban chinh,....... ban chinh luu tai Phong cong ching T O /Van phong cong
ching....., tinh (thanh pho)....................
S6 cong chiing...........ocoeevveeeen, , QUYEN s ... TP/CC-SCC/HPGD.
CONG CHUNG VIEN

(Ky va ghi ro ho tén, dong ddu
ciia t6 chirc hanh nghé céng chirng)
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Chii thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi ctia nguoi yéu cau cong ching thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuc hién cong chung;

(3): Ghi ho tén cong chung vién thuc hién cong ching;

(4): Ghi tén hop dong uy quyén;

(5): Néu chu thé 1a c4 nhén thi ghi ho tén, ngay sinh, gidy to tiiy than, ho khau thudng tri;

) Néu chu thé 1a to chirc thi ghi tén, dia chi try so, s0, ngay cap, noi cip ma sd doanh nghiép
(giay chiing nhan dang ky kinh doanh, gidy chirng nhan dau tu...) va ghi ho tén, giay to tuy than
cua nguoi dai dién;

(6): Ghi ho tén cong chimg vién da thuc hién cong chimg ddi v6i Bén ty quyén;
(7): Ghi tén t6 chirc hanh nghé cong ching da thue hién cong chimg dbi voi Bén ty quyén;

(8): Truong hop nguoi yéu cau cong chimg d& nghi cong chimg vién doc du thao hop dong
thi ghi nguoi yéu cau cong chimg dd nghe cong chimg vién doc hop dong;

(9): Truong hop ngudi giao két hop dong diém chi thi ghi 1a diém chi, vira ky vira diém chi
thi ghi l1a ky va diém chi;

(10): S6 10, s6 trang bao gdm ca phan 10 ching cua cong chimg vién.
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MAu 3: MAu 10 chirng ciia cong chirng vién doi véi di chic

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay........ thang.......... nam............. (1)

3 USRS (2)

TO0uuieiiieeie ettt e (3), cong chung vién Phong cong chiing
S /Van phong cong chung.................. , tinh (thanh pho)...............

CHUNG NHAN:

ONE (DA).ceveeeiieeiiecieeciee e (4) Sinh ngay........ [vienne. L

Chtng minh nhan dan/Ho chiéu/Can cudc cong dan SO:........occoweceeeeenne.
Ngay cap........ [evianen. [oieeiaannn. NOT CAP. et

Noi dang kY ho Khau thurdng trl:......ov.eeeeeeeeeeeeeeeeeeeee et

ChO G MBI NMAY ...ttt

- ba tu nguyén lap di chuc nay va da cam doan chiu trdch nhiém trude phép
luat vé ndi dung cua di chuc;

- Tai thoi diém cong ching, 6ng (ba).......... (4) c6 nang lyc hanh vi dan sy theo
quy dinh cua phap luat, khong bi Itra do1, de doa hoac cudng ép;

- Muc dich, ndi dung di chuc khong khong vi pham phép luat, khong trai dao
duc xa hoi;

- Ong (bd)........... (4) da tu doc toan bo di chuc nay (5), déng y toan bd nodi
dung ghi trong di chic, da ky (6) vao di chlic nay trudc mat toi;

- Di chuc nay duoc 1ap thanh........ ban chinh (mdi ban chinh gém..... to.........
trang (7), c6 gia tri phap 1y nhu nhau, nguoi 1ap di chac git......... ban chinh,.......
ban chinh luu tai Phong cong ching so........... /Van phong cong chung................ ,
tinh (thanh pho)....................

S6 cong chiing...........oevevveeeeen, , quyén so.......... TP/CC-SCC/HPGD

CONG CHUNG VIEN
(Ky va ghi ro ho tén, dong dau
cua to chirc hanh nghé cong chirng)
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Chii thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi ctia nguoi yéu cau cong ching thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuc hién cong chung;
(3): Ghi ho tén cong chung vién thuc hién cong ching;

(4): Ghi ho tén ngudi 1ap di chuc; truong hgp c6 nguoi lam ching, ngudi glam ho thi ghi ho
tén, ngay sinh, gidy to tiy than, ho khau thuong tri cia nguoi lam ching, ngudi giam ho;

(5): Truong hop nguoi yéu cau cong chimg dé nghi cong chimg vién doc du thao di chuc thi
ghi nguoi yéu cau cong chung da nghe cong chung vién doc di chuc;

(6): Truong hop ngudi 1ap di chic diém chi thi ghi 1a diém chi, vira ky vira diém chi thi ghi
la ky va diém chi;

(7): S6 t0, s6 trang bao gdm ca phan 161 chimg ctia cong ching vién.
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Maiu 4: Miu 10i chitng ciia cong chimg vién déi véi vin ban théa thuin
phan chia di sdn
LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay........ thang.......... nam........... (1)
ettt e e e e e e et e e e e e et r e e e e e e attbaaeeeeennnaaaeaas (2)
TOTuiieeeiee e (3), cong chuing vién Phong cong ching
SO.vveennns /Van phong cong chimng............ccccevveeeiveeennee. , tinh (thanh pho).................
CHUNG NHAN:

Vién ban thdéa thuan phan chia di sdn nay dugc lap boi cac ong (ba): (4)

- Cac ong (ba) co6 tén néu trén da ty nguyén 1ap van ban thdéa thudn phan chia
di san nay; cam doan khong bo so6t nguoi thira ké va chiu trach nhiém trude phap
luat v€ nd1 dung cua van ban thdéa thuan phan chia di san;

- Tai thoi diém céng chimg cac 6ng (bd) c6 tén néu trén cb ning lyc hanh vi
dan su theo quy dinh cua phép luat;

- Sau khi niém yét viéc thu 1y cong chtng vin ban thoa thuan phéan chia di san

tal............. (5) tr ngay..... thang...... nam.......... dén ngay..... thang..... nam.......... ,
Phong cong ching so........ /Van phong céng chung.................. , tinh (thanh pho)
............. khong nhan dugc khiéu nai, to6 cao nao;

- Muc dich, nd1 dung van ban thoa thuén phan chia di san khong vi pham phép
luat, khong trai dao dtrc xa hdi;

- Céc ong (ba) c6 tén néu trén da tu doc toan bd du thdo van ban thda thuan
phén chia di san nay (6), ddng ¥ toan bo ndi dung du thao vin ban thoa thuin
phan chia di san, da ky (7) vao du thao van ban théa thuan phan chia di san
tredc mat toi;

- Vin ban thoa thuan phan chia di san ndy duoc 1ap thanh..... ban chinh (mdi
ban chinh gom.... to,...... trang (8), c6 gia tri phap 1y nhu nhau, moi 6ng (ba) co tén
néu trén gitr...... ban chinh, luu..... ban chinh tai Phong cong ching so......... /Van
phong cong chung.................. , tinh (thanh pho)...................

S6 cong chiing...........ocoovveeee. , QUYEN s .......... TP/CC-SCC/HPGD.

CONG CHUNG VIEN

(Ky va ghi 16 ho tén, déng dau ciia té chirc hanh nghé
cong chirng)
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Chii thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi ctia nguoi yéu cau cong ching thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuc hién cong chung;

(3): Ghi ho tén cong ching vién thyc hién cong ching;

(4): Ghi ho tén, ngay sinh, gidy to tily than, ho khau thuong tri ciia nhitng ngudi thoa thuén
phan chia di san; truong hop c6 nguoi lam ching, nguoi giam ho thi ghi ho tén, ngay sinh, giay
to tuy than, hg khau thuong tra cua nguoi lam chirng, nguoi gidm hg;

(5): Ghi Uy ban nhan dan cép xa & nhitng noi da thyc hién viéc niém yét;

(6): Truong hop ngudi yéu cau cong chimg dé nghi cong ching vién doc du thao vin ban
thoa thuan phan chia di san thi ghi nguoi yéu cau cong chiing da nghe cong chirng vién doc van
ban thoa thuan,;

~(7): Truong hop nguoi thoa thuan phan chia di san diém chi thi ghi 1a diém chi, vira ky vira
diém chi thi ghi l1a ky va diém chi;

(8): S6 t0, sb trang bao gdm ca phan 161 chimg ctia cong ching vién.
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Maiu 5: MAu 16 chimg ciia cong chimg vién doi véi vin ban khai nhin di san

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay........ thang.......... nam............. (1)
ettt e e e et e e e e et e e e e e e e aaaa e e e e e e e aaaaraaeeeennaaees (2)
TOTuiieeeiee et (3), cong chung vién Phong cong ching
SO........ /Van phong cong chung............ccccuveee. , tinh (thanh phod).......cc.cccvvveinennne.
CHUNG NHAN:

Van ban khai nhan di san ndy duogc 1ap bdi (cac) ong (ba): (4)

- (Cac) Ong (ba) co tén néu trén da tu nguyén lap vin ban khai nhan di san
nay; cam doan khong bo sét ngudi thira ké va chiu trach nhiém trude phap luat vé
ndi dung cia van ban khai nhan di san;

- Tai thoi diém cong ching (cac) ong (bd) c6 tén néu trén c6 ning luc hanh vi
dan su theo quy dinh cua phép luat;

- Muc dich, ndi dung van khai nhéan di san khong vi pham phép luét, khong trai
dao durc xa hoi;

- Sau khi niém yét viéc thy 1y cong chimg van ban khai nhan di san tai............ (5)
tor ngay..... thang...... nam.......... dén ngay..... thang..... nam.......... , Phong cong
ching so........ /Van phong cong chung.................. , tinh (thanh pho)............. khong

nhan duoc khiéu nai, t0 cdo nao;

- (Cac) Ong (ba) c6 tén néu trén da tu doc toan bo du thao van ban khai nhan
di san nay (6), dong ¥ toan bo ndi dung van ban khai nhan di san, da ky (7) vao
van ban khai nhan di san trudc mat toi;

- Vin ban khai nhan di san nay duoc 1ap thanh..... ban chinh (mdi ban chinh
gOm.... t0,..... trang (8), c6 gid tri phap Iy nhu nhau, (mdi) ong (bd) cb tén néu trén
giir..... ban chinh, luu..... ban chinh tai Phong cong ching so....../Vin phong cong
chung................. , tinh (thanh phd)...................

S6 cong chiing...........ocoovveeen. , qUyen so.......... TP/CC-SCC/HPGD.

CONG CHUNG VIEN
(Ky va ghi ro ho tén, dong ddu
cua to chirc hanh nghé cong chirng)
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Chii thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi ctia nguoi yéu cau cong ching thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuc hién cong chung;

(3): Ghi ho tén cong chung vién thuc hién cong ching;

(4): Ghi ho tén nhiing ngu:orl khai nhén di san; truong hop c6 ngudi 1am ching, ngudi giam
ho thi ghi ho tén, ngay sinh, gidy to tiy than, ho khau thuong trii ciia nguoi lam chimg, nguoi
giam ho;

(5): Ghi Uy ban nhan dan cdp xi & nhitng noi da thyuc hién viéc niém yét;

(6): Trudng hop nguoi yéu ciu cong ching dé nghi cong chung vién doc du thao vin
ban khai nhan di san thi ghi ngudi yéu cau cong chirng da nghe cong chirng vién doc van ban
khai nhén;

(7): Truong hop nguoi khai nhan di san diém chi thi ghi 1a diém chi, vira ky vira diém chi
thi ghi l1a ky va diém chi;

(8): S t0, s6 trang bao gdm ca phan 16i ching cua cong chimg vién.
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MaAiu 6: Miu 10i chitng ciia cong chirng vién doi véi vin ban tir choi nhén
di san

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay........ thang.......... nam............. (1)
3 USSR (2)
Tl (3), cong ching vién Phong cong chung
SO........ /Van phong cong chlng...........cccoeevvveeevveeeecnneennns , tinh (thanh pho)...............
CHUNG NHAN:

Vin ban tir chdi nhan di san nay duoc 14p bai (cac) ong (ba): (4)

...............................................................................................................................

- (Cac) Ong (ba) co tén néu trén di ty nguyén lap van ban tir chdi nhan di
san; cam doan viéc tir chdi nay khong nham tron tranh viéc thuc hién nghia vu tai
san ciia minh va chiu trach nhiém trudc phap luat vé ndi dung van ban tir chdi
nhan di san;

- Tai thoi diém cong ching (cac) ong (bd) c6 tén néu trén cd nang luc hanh vi
dan su theo quy dinh cta phap luat;

- Muc dich, noi dung van ban tir chbi nhan di san khong vi pham phap luat,
khong trai dao dtrc xa hoi;

- (Cac) Ong (ba) co tén néu trén da ty doc toan bd du thao vin ban tir chdi
nhan di san nay (5), dong ¥ toan bo ndi dung vin ban tir chdi nhan di san, da ky (6)
vao van ban tir chdi nhan di san trudc mat toi;

- Van ban tir chéi nhan di san nay dugc 1ap thanh...... ban chinh (mdi ban chinh
gom.... t0,..... trang (7), c6 gia tri phap 1y nhu nhau, (mdi) 6ng (bd) c6 tén néu trén
gitr.... ban chinh, Iuu..... ban chinh tai Phong cong chung s6......./Van phong cong
ching........cccuveee.. , tinh (thanh pho)...................

S6 cong chiing...........ocoeevveeuna. , quUyen so.......... TP/CC-SCC/HPGD.

CONG CHUNG VIEN
(Ky va ghi ro ho tén, dong ddu
ciia t6 chirc hanh nghé céng chimg)
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Chii thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi ctia nguoi yéu cau cong ching thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuc hién cong chung;

(3): Ghi ho tén cong chung vién thuc hién cong ching;

(4): Ghi ho tén nguoi tir chdi nhan di san; truong hop c6 nguoi lam chimg, nguoi giam ho thi
ghi ho tén, ngay sinh, gidy to tuy than, h¢ khau thuong trii cia ngudi lam ching, ngudi gidm ho;

(5): Truong hop ngudi yéu cau cong ching dé nghi cong chtng vién doc dy thao van ban tir
chdi nhan di san thi ghi nguoi yéu cau céng chimg da nghe cong ching vién doc vin ban tir chdi;

(6): Truong hop nguot tur chéi nhan di san diém chi thi ghi 14 diém chi, vira ky vira diém chi
thi ghi 1a ky va diém chi;

(7): S t0, sb trang bao gdm ca phan 161 chimg ctia cong chung vién.
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TP-CC-21
(Ban hanh kem theo Thong tw 6 06/2015/TT-BTP)

MAu 101 chirng ciia cong chirng vién d6i véi ban dich

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay......... thang........... NAM.....cveernrennnnn (1)

3 USSR PSPPSR (2),

TO0uuiieiie ettt (3), cong chung vién Phong cong chung
SO..veeene /Van phong cong ching..........cccceeeeveeeveennnenne. , tinh (thanh pho)...............

CHUNG NHAN:

- Ban dich nay do ong (ba).......cccceeevvevcviennreennnen. (4), cong tac vién phién dich
cua Phong cong ching so.............. /Van phong cong chung..............ccuveeee.e. , tinh
(thanh pho).......cccevvveveennnen. dich tur tiéng..................... sang tieng.......ccceeeeveeeerenennn. ;

- Chir ky trong ban dich dung la chit ky ctia 6ng (ba).......ccccvveevieevienireneee, (4);

- NOi dung ban dich chinh xac, khong vi pham phap luat, khong trai dao
duc xa hoi;

- Ban dich gom........ 0, eeeeenne trang (5), luu mot ban tai Phong cong ching
S S /Van phong cong ching.................... , tinh (thanh phod).........cccccvvvvvnnnnen.
Sb cong ching...........ooeevveeeeen, , quyén so.......... TP/CC-SCC/BD.
CONG CHUNG VIEN

(Ky va ghi ré ho tén, déng ddu cia t6 chirc
hanh nghé cong chirng)

Chii thich:

(1): Ghi ca ngay, thang, nam bang chir; néu thuc hién cong chimg ngoai gio lam viéc hodc
theo dé nghi cuia ngudi yéu cau cong chimg thi ghi thém gio, phut;

(2): Ghi cu thé dia diém thuc hién cong ching;

(3): Ghi ho tén ctia cong chimg vién thuc hién cong chirng;

(4): Ghi ho tén cua ngudi phién dich;

(5): S6 t0, s6 trang bao gém ca phan 10i ching cua cong ching vién.
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